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MHdopmauus, cogepxallascs B 3TOM AOKYMEHTe, MOXeT bblTb namMeHeHa 6e3 npeasapuTenbHOro yBeAoMIeHUs, 1
koMnaHust ABBYY He 6epeT Ha cebs Ha 3TOT CUET HMKaknx 06s3aTenbCTB.

MporpamMHoe obecrieyeHne, onNucbiIBaEMOE B 3TOM AOKYMEHTE, MOCTaBSETCA B COOTBETCTBMM C JIMLEH3MOHHBIM
[OroBOPOM. 3TO MporpamMMHoe obecneyeHne MOXET 6bITb MCMOb30BaHO MM CKOMMPOBAHO JIMLLb B CTPOrOM
COOTBETCTBUM C YCII0BUSIMU 3TOMO A0roBopa. KonvpoBaHue 3Toro NporpaMMHOro obecrneyeHnst Ha Kakom-nnbo HocuTenb
MHQOPMaLIMK, ECNIN Ha 3TO HET CneumanbHOro paspelenns B JINLEH3VOHHOM A0roBope WK B COrfaleHun o
HepacnpocTpaHeHUK, SABNSIETCS HapyLweHneM 3akoHa Poccuiickoit Gepepaunm "O npaBoBoOKM oxpaHe nporpamMm ans 3BM
1 6a3 AaHHbIX" 1 HOPM MeXAyHapoAHOro npasa.

Hvkakasi 4acTb HacTosiLero PykoBoACTBa HM B KakKuX LieNsiX He MOXET BblTb BOCMPOM3BeAEHa U NepedaHa B Kakol 6bl
TO HM 6bI710 hopMe 1 KakumMu 6bl, TO HM BbINO cpeacTBamMu, Byab TO NMEKTPOHHLIE UM MEXaHUYECKUE, BKItOUast
(oTOKONMPOBaHME M 3aMMUCb Ha MarHUTHbIE HOCUTENN, €CIM Ha TO HET NUCbMEHHOrO paspeLleHns kKoMnaHum ABBYY.
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3HaKoMCTBO Cc nporpamMmon ABBYY FineReader

B naHHOM pasgene Bbl y3HaeTe o0 nporpamme ABBYY FineReader n ee HOBbIX BO3MOXHOCTSIX.
CogepxxaHue pasgena:

e Y10 Takoe ABBYY FineReader
e HoBble Bo3MoxHocTu ABBYY FineReader

Y10 Takoe ABBYY FineReader

ABBYY FineReader — 370 cucrtema ontnyeckoro pacnosHaBaHus TekctoB (OCR — Optical
Character Recognition). OHa npegHa3HadeHa Ans KOHBEPTUPOBAHUS B peAakTupyemble opMaThbl
OTCKaHMPOBAHHbIX JOKYMeHTOB, PDF—aokyMeHTOB U daiinos nsobpaxeHuii, BkaoYas umdposble
doTorpacum.

Mpenmywectsa nporpamMmmbl ABBYY FineReader

CKOpOCTb N BbICOKAA TOYHOCTb paCno3HaBaHuA

e Wcnonb3yemas B ABBYY FineReader cuctema onTM4eckoro pacno3HaBaHusl 6bICTPO U TOYHO
pacno3HaeT U MakCMMasnabHO MOJIHO COXpaHseT NCXoaHoe oopMieHne gokyMeHTa (B TOM yucne
C TEKCTOM Ha (POHEe KapTUHOK, C LBETHbIM TEKCTOM Ha LBETHOM (hOHe, C 06TEKaHMEM KapTUHOK
TEKCTOM 1 T.A4.).

e bBnarogaps TexHoM0rMM aganTMBHOro pacnosHasaHus aokymeHtoB ADRT® (Adaptive
Document Recognition Technology) ABBYY FineReader no3sonseTr aHanM3npoBaTb 1
obpabaTbiBaTb AOKYMEHT LENIMKOM, @ He NOCTPaHW4HO. B pesynbTaTte BOCCTaHaBNMBaeTCs
ucxogHas CTpPyKTypa AOKYMEHTa, Bka4as opMaTMpoBaHue, runepccbiiku, agpeca
3NEKTPOHHON NOYTbI, @ TakXe KOJNIOHTUTYNbl, NOAMMUCK K KapTUHKaM M AnarpamMmamM, Homepa
CTPaHUL, U CHOCKM.

e ABBYY FineReader pacno3HaeT AOKYMEHTbl, HANMNCaAHHbIE HA OAHOM WNN HEeCKONbKUX 13 189
A3bIKOB, BKJItoYasi apabCckuii, BbETHAMCKMI, KOPENCKUIA, KUTAWCKWUA, SSMOHCKUIA, TalCKUIA U
uBpuT. B nporpaMmmy BCTpoeHa dyHKUMS aBTOMaTUUYECKOro onpeaenieHns s3blka AOKYMEHTa.

e Ewe oaHoi ocobeHHoCTbIO NporpaMmbl ABBYY FineReader siBnsieTca Manas 4yBCTBMTENbHOCTb
K aedeKkTaM neyaTtu M CnocobHOCTb pacno3HaBaTb TEKCTbl, HAbpaHHblE NPAKTUUYECKN N0 ObIMU
wpndTamu.

e [lporpaMma BKJIOYAET WMPOKMI cnekTp paboTbl C pe3ynbTaTaMu pacrno3HaBaHUS — AOKYMEHTbI
MOXHO COXPaHsTb B pa3fnMyHbIX popmMaTax, OTNPaBAAaTb MO 3MEKTPOHHOM NoyTe, a Takxe
nepefasaTb B ApYyrue NpuUIoXeHus ans AanbHenwen o6paboTku.

MpocToTa M yRao6CTBO MCNOJ/Ib30BaHUA

e ABBYY FineReader nmeeT NpocTon U UHTYUTUBHO MOHSITHbIN MHTEPdENC, KOTOPLIA NO3BONSIET
paboTaTb C nporpaMmoi 6e3 AoNoSHUTENbHOW NOArOTOBKM, OCBOMB OCHOBHbIE OMNepaLmm
B CaMble KOpPOTKME Cpoku. MNoaaepXuBaemble NporpaMMont 3blku UHTepdenca MOXHO
nepeksnyaTb HenocpeaCTBEHHO U3 MPOrpamMmMbl.

e BcTpoeHHble 3ajauM NporpamMMbl OXBaTbIBAOT CNUCOK Hanbonee 4acTo UCNONb3yeMbIX 3ajad
Mo KOHBEPTUPOBAHWUIO OTCKAHWPOBAHHbLIX 4OKYMeHTOB, PDF u ¢ainos nsobpaxxeHnii
B peAakTupyemble opMaThl U MO3BOASIOT MOMYYUTb SNEKTPOHHBIN AOKYMEHT OAHUM HaXaTuem
KHOMKMW.
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e bnarogapsa nHTerpaummn ABBYY FineReader ¢ Microsoft Office u NMposogHukom Windows, Bbl
MOXEeTe pacno3HaTb AOKYMEHT HENOCpeaAcTBEHHO npu paboTe ¢ Microsoft Outlook, Microsoft
Word, Microsoft Excel n MposogHnkom Windows.

e [lporpaMMa MMeeT BCTPOEHHYIO CNpaBKy, coAaep allyo npuMepsl ucrnonb3osaHns ABBYY
FineReader ansa pelieHns CNoXHbIX 3a4ay KOHBEPTUPOBAHUS.

HoBblie Bo3MoXxHOoCTU ABBYY FineReader

Hwuxxe npuBeaeHO OnNMcaHWe OCHOBHbIX HOBbIX BO3MOXHOCTEN U YCOBEPLIEHCTBOBAHUI MPOrpaMMmsi
ABBYY FineReader.

CKOpOCTb pacno3HaBaHus — 6bicTpee Ha 30%

Ecnun BaM He HY>XXHO COXpaHsATb LuBeToBoe odopmieHne JOKYMEHTOB, Bbl MOXETE pacno3HaBaTb
AoKkyMeHTbl Ha 30% 6bicTpee C MOMOLbIO HOBOro YepHo—6enoro pexuma. Kpome Toro, nporpamma
3¢ HEKTUBHO NCNONb3YyET BO3MOXHOCTM MHOTMOSiAEPHbIX NPOLECCOPOB, YTO NO3BOJSET ewe bonble
YBENNYUTb CKOPOCTb 06paboTKM AOKYMEHTOB.

Co3pgaHue 3/1eKTPOHHbIX KHUT

ABBYY FineReader 11 no3BonseT CKaHMpPOBaTb ByMaXkHble KHUTM U KOHBEPTUPOBATb UX B popMaThl
EPUB u FB2, KOTOpbl€ WKNPOKO UCNOAb3YIOTCS ANS CO3AaHUNS NTEKTPOHHbLIX KHUM. Bbl CMOXeTe uMTaTbh
UX Ha BaweM iPad, nnaHweTe UM ApyroM NopTaTMBHOM YCTpPOWCTBE. UK oTnpaBbTe pesy/bTaThl
pacrno3HaBaHWUs Ha cBoW agpec Ha cepepe Kindle.com. KoHBepTupyliTe 6yMaXKHble KHUTM U CTaTbu
B HYXHbI/ (hOpMaT 3NEKTPOHHON KHWUMM, YTOObl L06aBUTL B CBOKO 3/IEKTPOHHYI0 6MBIMOTEKY UK
apXxuB.

Moppeprxka OpenOffice.org Writer

HoBas Bepcusa nporpaMMbl pacno3HaeT U KOHBEPTUPYET U306pakeHnss AoKyMeHToB U PDF—dainbl B
¢dopmaTt OpenOffice.org Writer (ODT), TO4HO coxpaHsii ncxogHoe odopmieHne n dopmMmaTMpoBaHMeE.
Tenepb Bbl 6€3 NULIHUX YCUNIUIA MOXeTe paboTaTb C JOKyMeHTaMun B popMaTe .odt nnu nobaenaTb
X B apXuB.

YyJlleHHbli N0N1b30BaTeNbCKkUii MHTepdeiic

e YCOBEPLIEHCTBOBAHHbIN PEAAKTOp CTU/El No3BONSIeT HAaCTpauBaTb BCE NMapaMeTpbl CTUNeN B
OZlHOM y106HOM Ananore. Bce M3MeHEHUsI MPOUCXOAST Cpa3y BO BCEM JOKYMEHTE.

e Bbl MOXETe paccopTMpOBaTh M306paXXeHUs CTPaHWUL NO HECKOJIbKUM AoKyMeHTaM FineReader
Aans 6oniee TOYHOro coxpaHeHUsi OPOPMIIEHUS UCXOAHbIX AOKYMEHTOB.

e PacnosHaBaTb JOKYMEHTbLI CTasNo eule npolie C noMoLbio ewe 6onee nerkoro AOOCTyMna KO BCeM
6a30BbIM 1 NONb30BaTENbCKUM 3ajayam pacCno3HaBaHu4.

YnyJyweHHoe pacno3HaBaHue ¢otorpacdmini U HOBble MHCTPYMEHTbI AJ1I1 peAaKTUPOoBaHuA
n3obpaxceHun

ABBYY FineReader 11 npeanaraeT WMPOKMI ANANa30H HOBbLIX MOLUHBIX MHCTPYMEHTOB A/S
peaakTUpoBaHUs U306paXkeHWi, BKOYas HAaCTPOMKY SIPKOCTU, KOHTPACTHOCTU U YPOBHEN
WHTEHCMBHOCTM CBEeTa M TEeHW, KOTOpas MO3BOJISET 3HAUUTENbHO YNYULINTb NCXOAHOE M306paxeHne
n nonyunTb 6onee ToYHblE pe3yfbTaTbl pacno3HaBaHus.

YBe/iMyeHHasA TOYHOCTb pacno3HaBaHUA U COXpaHeHUs oPOopMJIEHUs C NOMOLLbIO
ynyuyuweHHoro ADRT 2.0

YnyJyweHo onpeaeneHne cTunen AoKYMeHTa, TEKCTa Ha NOMsSX CTPaHWULbl, KOJIOHTUTYJIOB U
3arosl0BKOB, YTO NO3BOJISIET CYLLECTBEHHO YMEHbLMNTbL BpeMsi, HeobxoamMMmoe Ans peaakTupoBaHus
pacrno3HaHHbIX JOKYMEHTOB.

OonTuManbHble pexuMbl coxpaHeuus PDF—ooKyMeHTOB
Tpu HOBbIX pexuma coxpaHeHuss PDF-gokymeHToB — Haunydwee kayectBo, He6onbloi pasmep u



PykoBoacTBo nonb3osatens ABBYY FineReader 11

C6anaHCMPOBaHHbIW PEXUM — MOMOTYT BaM MOJyYUTb ONTHUMalbHble pe3ynbTaTbl 415 Pa3HOro Tuna
3apau.

HoBble A3bIKM pacrno3HaBaHua* — apabCkuii, BLETHAMCKUI U TYPKMEHCKUI (NaTuHULA)

BbICTPO KOHBEPTUPYWTE BYMaXKHble BUSUTHbIE KAPTOUYKU B 3/1IEKTPOHHbLIE KOHTAKTbI C MOMOLLbIO
Business Card Reader (Tonbko ans Bepcum Corporate Edition)

*Habop S3bIKOB pacrno3HaBaHWs MOXET OT/IMYATbCSA B Pa3HbIX BEPCUSIX NMPOAYKTa.
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NMHTepdenc nporpammbl ABBYY FineReader 11

MporpamMma ABBYY FineReader MMeeT NpocTOi U MHTYMTMBHO MNOHSITHLIN MHTepdeNc, KOTOPbIN
no3BonsieT paboTaTb C NporpaMmon 6e3 AoNONHUTENbHOW NOArOTOBKM, OCBOMB OCHOBHbIE Onepaumu
B CaMble KOPOTKUE CPOKM.

ABBYY FineReader pacnonaraeT BO3MOXHOCTAMU AN UHAUBUAYANbHON HAaCTPOWKK UHTepdeiica.
Monb3oBaTeNb MOXeET HAacTpouTb paboyee NpPoOCTPaHCTBO MO CBOEMY YCMOTPEHUIO:
e M3MeHUTb pacnonoXeHue n pasMep OKOH

e HacTpouTb naHenb 6LICTPOro A0CTyNa, NpefiHa3HauYeHHyIo Ana A0oCTyna K Haubosnee 4acTo
UCMoNb3yeMbIM KOMaHAaM

L] HaCTPOVITb ropayune KnaBmin — MOXHO KaK 3aMEHUTb NpeayCTaHOBJIEHHbIE COYETAHUA, TaK U
,CI,O6aBVITb CBOM ropda4yune Knauwn angd BbINOMHEHUA KOMaHA NporpamMmbl

e BbibpaTb HYXHbIV S3bIk MHTepdelica u ap.
CopepxaHue pasgena:

e [naBHOE OKHO NpoOrpamMmmbl
e [laHeNn MHCTPYMEHTOB
e Kak HacTpouTb pabouee npocTpaHcTBO nporpamMmbl ABBYY FineReader

e [wnanor Onuumn

[[NaBHOE OKHO NpOorpamMmbl
Mpu 3anycke nporpamMmbl ABBYY FineReader oTkpbiBaeTcs rmaBHO€ OKHO MPOrpaMMbl, a Takxe
okHO HoBas 3apauva, npefHa3HayYeHHOe A9 BbIMOSIHEHUS BCTPOEHHbIX U NOJb30BaTe/IbCKUX 3ajay.

B rnaBHOM OKHe MporpamMmbl 0TOBpaXkaeTcs TeKYLMIA OTKPbITHIN AoKkyMeHT ABBYY FineReader.
MoapobHee o paboTe ¢ gokymeHTamn ABBYY FineReader cmoTpuTe B pasaene «[JokymeHT ABBYY
FineReader».
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OkHO KpynHblit naan

n3obpameHua okHa Maobpaxerue

e B okHe CTpaHmMubl 0TO6paxatoTcs CTpaHuubl, BXoasuwme B AoKyMeHT FineReader. BO3MOXHbI
[iBa pexuMa oTobpakeHUs CcTpaHuu: NUMKTOrpaMmbl (CM. pUCYHOK) unu Tabnuua co
cTonbuamMm ceeieHnin o CTpaHMuax AOKYMeHTa. PeXXuM MOXHO MEHSITb M3 KOHTEKCTHOrO
MEHIO aHHOr0 OKHa, M3 MeH Bupa, u3 gnanora Onuum (MeHo CepBuc>0numm...).

e B okHe N306parkeHune nokasbiBaeTcs U306pakeHne Tekyllen CTpaHuLbl. 3TO OKHO
No3BONSET peAakTMpoBaTb 06/1acTV Ha M306paxxeHnn, M306paxxeHns CTpaHuL, CBOMCTBA

TeKCTa.

e B okHe TeKcCT oTo6paxkaeTcs pacno3HaHHbIN TEKCT. B HEM MOXHO NpoBepsATb opdorpaduio,
dhopMaTUpPOBaTb U PeaaKTUPOBATb TEKCT, MOMyYEHHbI B pe3y/ibTaTe pacno3HaBaHMS.

e B okHe KpynHblii nnaH otobpaxkaeTcsl yBeM4eHHoe n3obpaxkeHne pefakTUpyeMon CTPOKM
unn obpabaTtbiBaeMoro ydactka nsobpaxenus. Ecnm B okHe N3o6paxkeHne Bbl BUANTE
06Kt BMA cTpaHuubl, TO B OkHe KpynHbIii nnaH yaobHO NpocMOTpeTb M3obpaxeHune
6onee aeTanbHO, CKOPPEKTUPOBATL TUM M NOMIOXKEHME obnacTel Unn CpaBHUTb HEYBEPEHHO
pacrno3HaHHbIA CMMBON C €ro YBENMYEHHbIM M306pa)xeHneM. MacwTtab n3obpaxxeHns B OKHe

KpynHblii nnaH perynmpyeTtcs npy NoMolLM naHenu

B HUXKHEN YaCTu 3TOro OKHa.

i | 2 138%

+) o
~ , pacrnosioXXeHHou

CoBerT. Bbl MOXeTe nepeMellaTb U3o6paxeHus B okHax U3o6paxkeHne n KpynHbiA naaH npu
noMoLIM MbIlIK, yaepXusas knasuwy Mpo6en.

Knasuwu nepeknio

YeHUa Mexay OKHaMm

e [1N5 nepekioyeHns Mexay OKHamu HaxmuTe Ctrl+Tab.

e YT06bl aKTMBM3NPOBaTb OKHO CTpaHuubl, HaxxmuTe Alt+1.

e YT06bI akTMBM3NPOBaATL OKHO U306parxkenune, Haxxmmte Alt+2.

e YT106bl akTMBM3NPOBaATbL OKHO TeKcT, Haxxmute Alt+3.
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MoapobHee 0 ropsaYMx KnaBuluax ans paboTbl C NPOrpaMMon cM. B pasaene «lFopsune KnaBuiLmn».

[laHenn MHCTPYMEHTOB

B rnaBHOM okHe nporpamMmbl ABBYY FineReader umMeeTcss HECKONbKO MaHeNel NUHCTPYMEHTOB.
KHonku Ha naHensx — yaobHoe cpeacTBo AOCTYNa K KOMaHAaM nporpaMmbl. TW Xe KOMaHabl
MO>XXHO BbIMOJIHATL U3 MEHIO NMPOrpaMMbl UKW C NMOMOLLLIO FOPAYMX KlaBuLL.

FnaBHas naHenb — rnaBHas NaHeNb MHCTPYMEHTOB. COAEpXUT (MKCMPOBaHHbIA HAabop KHOMOK,
MO3BONAIOWMX BbIMOIHUTL BCE OCHOBHbIE AEWCTBUSA: OTKPbITb JOKYMEHT, OTCKAHMPOBaTb CTPaHULy,
OTKPbITb U306paXKkeHne, pacno3HaTb CTPAHMLbl, COXPaHUTb Pe3yNbTaTbl U Ap.

] | OTkpeiTe S Azbik gokymeHTa: W |TD‘4HEH Konua v| |Aria| hd
— - 53
Y | 9] JY——— s
= HEAACKR - ) - .
3apava I £ Crannposats Pacnosnare CoxpaHute @ S & s ML eE e

MaHenb 6bLICTPOro AOCTYNa — nNaHesb HLICTPOro AOCTYNa, COCTaB KOTOPOM Bbl MOXETE
HacTpouTb, 106aBUB Ha HEE KHOMKWU ANs BbIMNOJHEHUS NMPaKTUYECKM No60i KoMaHAabl FNaBHOro
MeH10. 1o yMOnYaHuIo 3Ta NaHeNb He 0TobpaxkaeTcs B rNaBHOM OKHe. YTobbl ee 0To6pa3unTh,
BbibepuTe NyHKT MaHenb 6biCTPOro gocryna B MeHio Bug>laHennm MHCTpyMeHTOB Wiu B
KOHTEKCTHOM MEHIO /TaBHOM MaHesIM MHCTPYMEHTOB.

Pycckwnii b 'j_j! [qu | P; —_|1E|| | = ||

MaHenn UHCTpyMeHTOB OkOH CTpaHuubl, N306paxkeHne, TEKCT HAaxXoAAaTCS B BEPXHEW YacTu 3TUX
OKOH. MaHenb MHCTPYMEHTOB OkHa CTpaHMuLbl COAEPXKUT PUKCMPOBAHHbIA Habop KHOMOK. MaHenu
MHCTPYyMeHTOB OKOH U306paxceHune 1 TeKCT Bbl MOXETe HaCTPOUTb MO CBOEMY YCMOTPEHMUIO.

-
]

& 3

L;-'\

Crpaunubl [ [ H mzobpaenne [ 5 [7]| [T & &= H & [ H Tekcr [&f M M5 o= T

YT0o6bl HACTPOUTbL NaHeNn UHCTPYMEHTOB, TO eCTb A06aBUTbL/yAanuTb KHOMKK, OCYLLECTBASIOWMNE
[JOCTYyN K KOMaHAaM nporpammbi:

1. OTkpoiTe avanor HacTpolika NaHenen MHCTPYMEHTOB M ropsavYmnx Knaeuw (MeHto
CepBuc>HacTpoiika naHenen u ropsaumx knasuul...).

2. Ha 3aknagke NMaHenu MHCTPYMEHTOB B nose KaTteropum BuibeprTe HYXHYIO KaTEropuio.

3amMeyaHue. Bbl60p KaTeEropnum MeEHAeT Ha6op KOMaHA B cnnucke KoMaHAbl B COOTBETCTBUM
C Ha60pOM KOMaH/[ rf1iaBHOro MEH NporpaMmsbl.

3. B none MaHenb MHCTPYMEHTOB BbibepuTe NaHeNb MHCTPYMEHTOB, Ha KOTOPOM TpebyeTcs
[06aBUTb UM yAQNUTb KOMaHAay.

4. B cnucke KoMmaHpbl BbibepuTe KOMaHAY U HaXMUTE KHOMKY >> (unn <<).
BbibpaHHas koMaHAa NosSIBUTCS B CMUCKE KOMaHA MaHenn MHCTpyMeHToB (Mnu 6yaeT yaaneHa
n3 cnucka).

5. [Nna coXpaHeHUs BHECEHHbIX U3MEHEHUI HaXMuUTe KHoMKy OK.

6. [na npuBeAeHUs NaHenu 6bICTPOro AOCTyNa K BUAY MO YMONYaHUIO HAaXXMUTE KHOMKY
BoccTaHOBUTDL BCe.

10
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MaHenb NpeaynpexAeHnin — naHeb, Ha KOTOPOM 0TO6paXkaloTCs NpeaynpexaeHust n
coobueHns 06 owmnbkax, BO3HUKAlOWMeE B npouecce paboTbl NporpamMmbl.

Crpanvua 2- Y6eauTeck, UTo BHIGPEH NpasuNsHLIA ASLIK PACNOSHAEEHWA.

Yaanutb | |z| |Cnenyroml-1f-'1:=-

YTo6bl OTKPLITb NaHeNb NpeaynpexaeHuii, Bbibepute nyHKT NMoka3biBaTb NpeaynpeXaeHus B
MeHI0 Bua My B KOHTEKCTHOM MEHIO INTAaBHOW MaHEeNn UHCTPYMEHTOB.
OwnbKkM 1 NpeaynpexaeHna oTobpaxkatoTcs ANg CTpaHuLbl, BbiAeNneHHol B okHe CTpaHuubl. Bbl

MOXETE NPONNUCTbIBATb Co0bLEeHNS C MOMOLLbI0O KHOMOK

| = |/ |Cneny|cu.u-1i-'1 :=-|

Kak HacTpouTb paboyee NpoCcTpaHCTBO nNporpaMmbl ABBYY
FineReader

e Bbl MOXeTe BPpEMEHHO CKPbITb HEMCMOMb3yeMble OKHa. YTo6bl CKpbiTb/0TO6Pa3nTb OKHa
BOCMONb3YyiTEeCb KOMaHAaM1 MeH0 Bua nnu ropsunMmn KnaBulamm:

F5 — ans okHa CTpaHuMUbl

F6 — ans okHa N3o06paxeHne

F7 — ans okoH U3obpaxeHune n TekcT
F8 — ansa okHa TekcTt

Ctrl+F5 — ans okHa KpynHbii nnaH

e Bbl MOXeTe MeHATb pa3Mep OKOH, nepemMellasa Mbllblo pa3aennTesin OKOH.

e Bbl MOXeTe MeHATb pacnosioxeHue okoH CTpaHuubl v KpynHbiA naaH. [ns 3T0ro
BOCMO/Ib3YUTECh KOMaHAaMN MeHI0 BUA UM KOHTEKCTHOrO MEHI0 OKHa.

e Bbl MOXeTe HacTpoMTb NPOCMOTP NpeaynpexaeHuin n coobuieHnin ob owmnbkax,
BO3HMKalOWMX B npouecce paboTel nporpammel. KomaHaa MokasbiBaTb NpeaynpexaeHus
B MeHio Bupg oTBeyaeT 3a oTobpaXkeHne NnaHenn npesynpexaeHui.

e YT06bl OTKPLITL/CKPbITL NaHeNb CBoOMCTBaA B okHe M306paxceHune nnn Tekcr,
BOCMOJIb3yhTeCb NYHKTOM CBOMCTBA B KOHTEKCTHOM MEHIO OKHA, WM B HUXXHEW YacCTW OKHa
HaXXMuUTe KHomnKy | % /[ ¥ | cooTBETCTBEHHO.

e HekoTopble HaCTDOVIKM OKOH 3ajaloTcs B Ananore OnuuMm Ha 3aknagke Bua.

A3blk MHTepdeiica

A3blk MHTepdelica nporpaMMbl BbibupaeTcs npu yctaHoBke ABBYY FineReader. Ha 3ToM s3blke 6yayT
HanucaHbl BCe COObLEHNS, HAa3BaHMSA AMANOroB, KHOMOK M MYHKTOB MEHIO NporpamMMsbl. Bbl MoxeTe
nepeksoyaTh S3blk MHTEpdenca HeNocpeaCTBEHHO U3 NPOrpamMMbl.

Ansa aToro:

1. OtkpoiTe gnanor Onuum Ha 3aknaake flonosHuTenbHble (MeHo CepBUC>0NUUHK...).

11
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2. B BbiNagawllem cnvcke S3blk MHTepdeica Bbi6epuTe HYXHbIA A3bIK.
3. Haxmute kHonky OK.

4. TMepesanyctute ABBYY FineReader.

Avnanor Onuuu

Ovanor ONUMMU COAEPXUT HACTPOWKU, NMO3BONSAIOLME PErYNNPOBaTh HACTPOMKM OTKPLITUS,
CKaHuWpoBaHWu4, paCno3HaBaHUAa, COXpaHEHNA JOKYMEHTOB B pa3/inyHblE (bOpMaTI:I, BUA OKOH
nporpaMmmel, BbI6VIpaTb A3bIK U TUM NeYaTn BXOAHOIo AOKYMEHTA, A3blK MHTep(beﬁca nporpamMmmabl
n ap.

BHuMaHue! [JaHHbIN gnanor 4ocTyneH M3 MeHio CepBUC>ONUMMK..., a TaKXKe U3 NaHenu
WHCTPYMEHTOB, ANANIOrOB COXPaHEHNUS B pa3finyHble hopMaThbl, ANANOrOB OTKPbITUS M306paxxeHu
KOHTEKCTHOIO MEeHI0 NaHes i UHCTPYMEHTOB.

[nanor nMeeT 6 3aKNafioK, Ha KaXXAOM U3 KOTOPbIX HAXOAATCA OMLUMKM, Kacalowmnecss ToON Uan UHOW
YyacTu PYHKUMOHAIbHOCTU MPOrPaMMbl:

e [OKYMEeHT
34ecb MOXHO HacTpauBaThb:
e A3blkM AOKYMEHTa (A3blKM, Ha KOTOPbIX HanMcaH BXOAHOW AOKYMEHT)
e Tun neyaTn JOKYMEHTa
e LlBeTOBOW pexum
e (CBoNcTBa AOKYMeHTa (Ha3BaHWe, aBTOP, K/OYEBbIE C/I0BA)
Takxe Ha 3TOW 3aKknafKe ykasaH NyTb K OTKPbITOMY AOKYMeHTy FineReader.
e CkaHupoBaTb/OTKpbITb

34ech onpeaensitoTcs obuime onuMm aBToMaTUyecko obpaboTkM AOKYMEHTA, a TakXe onuuu
npenobpaboTky n3o6paxkeHMi Npu CKaHMPOBAHUU U OTKPbLITUM AOKYMEHTOB, Takue Kak:

n

e [lpoM3BOAMTbL WM HET aBTOMATUYECKUIN aHaNU3 CTpaHuUL, AOKYMEHTa (aBTOMaTUYECKM

onpeaensatb 061acTn n Ux TUMbl)

e BbINOMHATb M aBTOMaTMYECKOE KOHBEPTUPOBaHME U306paxeHni cTpaHuL
e BbiNoAHATbL NI aBTOMaTUYeCKYo NpeaobpaboTky M306paxxeHui
e Cnepyet nM aBTOMATUMYECKUN OMpeaensaTb OpMeHTaUMo CTpaHuy
e Pa3buBaTb N1 CABOEHHbIE CTPaHULbI

Takxe 34ecb MOXHO BbibpaTb ApaliBep Ansl CKaHepa U MHTepdeinc CkaHMpoBaHMS.

e Pacno3HaTb
3aechb coaepxxaTcs HaCTpOMKM pacrno3HaBaHus:

e CrneayeT NpUMeHATb 6bICTPOE WM AeTaNlbHOE pacno3HaBaHue

12
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e Cneayet N1 06y4nTb MM WCMOJb30BATh MPU pacro3HaBaHWK NOJb30BaTENbCKUIA
3TaNoH
e [lonb3oBaTenbCKUe 3TaNOHbl U A3bIKK
e Kakue wpndTbl NCNOAb30BaTh NPU COXPAHEHUN PACMO3HAHHOIO TEKCTa
e Crneagyet N1 pacno3HaBaTb WTPUX—KOAbI
e CoxpaHuTb
Conepmm onunnm CcoxXxpaHeHUs BbIXOAHOIN0O AOKYMEHTa B pa3/inyHblIE (bOpMaTbI:

e RTF/DOC/DOCX/ODT
MoapobHee cM. B cTtaTbe «®opmaT RTF/DOC/DOCX/ODT».

e XLS/XLSX
MoapobHee cM. B cTatbe «dopmaT XLS/XLSX».

e PDF
MoagpobHee cM. B cTtatbe «®opmaT PDF».

e PDF/A
MoagpobHee cM. B cTtatbe «®opmaT PDF/A».

e HTML
MopgpobHee cM. B cTaTbe «®opmaT HTML».

e PPTX
MopgpobHee cM. B cTaTbe «dopmaT PPTX».

o TXT
MoagpobHee cM. B cTaTbe «dopmaT TXT».

e (CSV
MoagpobHee cM. B cTaTbe «dopmaT CSV».

e eBook
MoapobHee cM. B cTaTbe «CoOXpaHEHWNE 3/TEKTPOHHBIX KHUM».

e DjVu
MopgpobHee cM. B cTaTbe «®opmaT DjVu».
e Bupg
CopepxuT:

¢ HacTpoliku ans Buaa ctpaHuy B okHe CtpaHuubl (MukTorpamMmmel unn Tabnuua)

e Onuuun anst okHa TeKCT — BblAENSATb NN UBETOM (M KaknUM) HeyBEpPEHHO
pacrno3HaHHble CUMBOJbI U C/I0Ba, 0To6paXkaTb I HeneyaTaeMble CUMBOSbI
(HanpuMep, nepeBoA CTPOKMK), Kakolh WPUMDT MCMONb30BaTh AN 0TOBpaXeHus
npoctoro Tekcra (Plain text)

e apameTpbl 3aaHNsa UBETaA U TONWWUHbLI PAaMOK, UCMONb3YEMbIX ANS BblAENEHUS
pa3nn4HbIX TUMNOB obnacTeil B okHe U306paxkeHune

e [lonoJsiHuTEeNbHbIE

34ecb Bbl MOXeTe BblbpaThb:

13
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e HacTpolikn BepudmKaumnm HeyBepeHHO pacrno3HaHHbIX CUMBOJIOB

* KoppekTupoBaTb nv npobenbl 40 U NOC/Ae 3HAKOB MyHKTyaLun

e [lpoCcMOTp U peaakTUpOBaHME MO/b30BaTENbCKUX C/IOBapei

e CnepyeT Ny NpoBepsATb M aBTOMATMYECKM YCTaHABIMBATb O6HOBMEHUSI MPOrpaMMbl
e A3blK MHTepdeNca NporpamMmsi

e OTKpbIBaTb 1 NpU 3aNycKe NPUIOXKEHMA NocneaHUin UCNoMb30BaHHbIN AOKYMEHT
FineReader

e [lokasbiBaTb 1M NaHeNb NpeaynpexaeHunii
e YyacTBOBaTb I B NporpaMme Mo yaydweHuto kayectsa ABBYY FineReader

e CnepyeT NN BOCCTAHOBUTb HAaCTPOMKM MO YMOMNYaHUIO

14
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PaboTta c ABBYY FineReader

B naHHOM paspene Bbl y3HaeTe, Kak Mosib3oBaThCs nporpammoit ABBYY FineReader: kak 6bICTpo
MONYYNUTb SNIEKTPOHHBIN JOKYMEHT B (popMaTe, YAOOHOM ANs peAaKTUPOBaHUS U AanbHENLLEro
MCMNOMb30BaHUS, a TaKXXe O TOM, KaK UCNOob30BaTb NPOrpamMMy AN peleHns CNoXHbIX U
HecTaHAapTHLIX 3aja4 pacro3HaBaHUS TEKCTOB.

CogepxaHue pasgena:
e BcTpoeHHble 3agaym ABBYY FineReader

e OCHOBHbIE 3afaumn

3afayun KOHBEpPTUPOBaHUS B AOKYMeHT Microsoft Word

3apgauv KoHBepTMpoBaHus B AokyMeHT Adobe PDF

3apayum co3aaHusa aNeKTpoHHbIX KHUr (eBook)
e [Ipyrue BCTpPOEHHbIE 3a4a4n
e [lonb3oBaTenbCckue 3ajaun
e Co3aaHue Nosib30BaTENbCKOM 3aaun
e Llarn nonb3oBaTenbCckon 3agaumn
e YnpasneHue 3agadyamun ABBYY FineReader
e ABBYY FineReader war 3a warom
e [onyuyeHue nsobpaxeHus
e Pacno3HaBaHue
e [lpoBepka u pefakTUpoBaHUE TeKkcTa
e CoxpaHeHue noslyd4eHHOro TekcTa
e OTnpaBKa pe3ynbTaTOB MO 3MIEKTPOHHONM NoyTe
e OTnpaBka pe3ynbTaToB Ha ycTpolicTBo Kindle
e [lokymeHT ABBYY FineReader
e O6wasa nHdbopmauns
e PaboTa c nokymeHTOM ABBYY FineReader
o Kak pasgenutb gokyMmeHT FineReader
e Hymepauusa cTpaHuL, JOKYMeHTa
e Kak yyecTb XapaKTepuCTUKN MCXOOQHOr0 AOKYMEHTa
o CoBEeTbl NO MOJYYEHUIO N306paXKEHMI

e PekoMeHaauumu Mo pacrnosHaBaHWIO AIOKYMEHTa

15
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Crnocobbl NPOBEPKM M peAaKTUPOBaHUS TEKCTA
OcobeHHOCTM paboThl C A3bIKaMU CO C/IOXHBIM MUCbMOM

OCo6€eHHOCTM COXpaHEHUs pe3ynbTaToB B pa3/inyHble hopMaThbl

BcTpoeHHble 3agaun ABBYY FineReader

Mpouecc 06paboTkn AOKYMEHTOB B nporpamme ABBYY FineReader 3a4acTylo COCTOUT M3 OAHOM U
TOW e nocneaoBaTeNbHOCTU AeUCTBUIN, HAaNpUMep, CKaHUPOBaHWE, pacno3HaBaHWe U COXpaHeHne

paCno3HAaHHOINo TeKCTa B onpeaeneHHoOM CIJOpMaTe. [ns BbinonHeHns Hanbonee pPacnpoCTpaHEHHbIX

3a4ay B NporpaMMe npefycMOTpeHbl BCTPOEHHbIE 3a4aun, NO3BONSAOLWME NOMYUYNTb PAaCno3HAHHbI

TEKCT OAHNUM Ha>XaTUEM KHOMKMWU.

3anycKk BCTPOEHHbIX 3aJa4 OCyLEeCcTBAseTcs U3 okHa HoBas 3agaya, KOTopoe No yMonYaHuto

OTKpbIBaeTCA Npw cTapTe npunoxeHus. Ecnv okHo HoBas 3agaua 3aKpbiTO, HAXMUTE Ha [NaBHO

MaHenu MHCTPYMEeHTOB nporpammbl kHonky HoBasi 3apava.

BriGop A3bIKa BeiGOp UBETOBOMO
AOKYMEHTOB pexMma

3aKnaaku rpynn
3apay

ra: Fyeoem w  lleeronch prme: || Unpes Sl T

KHONKK BEINODAHEHKWA
3apad

e W CrawvposaTe B Microsoft Word

—— Dpynes

—— Micus sanan

d® W oain (PDFfuacbpamenise) B Microsoft Word [

@i ¥ ooro B Microsoft Word A

OnuuM 3apau

ORI B0 YRETS: — B ERYEHT HESEAHS S (TSR
= ]
rean v - et OFDEr A i SO OCTI
o | CpemeTy KT Tt ot e Dl CR VR
= Fih

¥ Oy KA

¥ | Mosanesars npw Hampode JerpoTn

1. B okHe HoBas 3apaua BbibepnTe HEO6XOAMMYIO 3aKNaaKy C 3aJadyaMu:

e OCHOBHbIE 3agauu

e 3ajayv KOHBEpPTMPOBaHMA B AOoKyMeHT Microsoft Word
e 3ajaym KoHBepTMpOBaHUSA B AOKyMeHT Adobe PDF

e 3ajayun Co3[aHMs INEKTPOHHbIX KHUr (eBook)

e [lpyrvie BCTpPOEHHbIE 3aaauu

e [lonb3oBaTenbCckue 3agayu

2. B BbinagatoweM cnmcke AA3blk QOKYMEHTA YKaXuTe sS3blkM pacno3HaBaHus. [nsa 3agau
KOHBepTUpoBaHus B AOKYMeHT Microsoft Word n gokymeHT Adobe PDF MOXHO BbibpaTb

AOMNMONTHUTENDbHbIE ONMUnK (B HWXHeN YyacTu OKHa).

3. B BbinapatolleM cnucke LiBeToBoW pexuM BbibepuTe LIBETOBON PEXUM:

4 uBeTHOﬁ — UBETOBOE quopMneHme AOOKYMEHTA HE U3MEHUTCA.
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e YepHo—-6enbli — cTpaHULbl AOKYMEHTa ByayT YepHO—6enbiMn, YTO NO3BONUT
YMEHbLIMTb pa3Mep aokyMeHTa FineReader. Mo cpaBHeHUIO C LiIBETHBIM peXNMOM, B
3TOM pexunme TpebyeTcs MeHblue BpeMeHU Ha 06paboTKy AOKyMeHTa.

BHuMaHue! MNocne BbiI6opa YepHO—6€E/10ro pexnMa BOCCTAHOBUTL LIBETOBOE 0opMIeHHUE
JNOKYMEHTA He yaacTcs. YTobbl NONyYMTb LBETHOWM 1I0KYMEHT, OTKpoilTe dalin, coaepxalinii
LBETHblE N306paXxeHns CTPaHWL, UK OTCKAHMPYNTe 6yMaXkHbIl JOKYMEHT B LUBETHOM
pexume.

4. HaXMuUTe KHOMKY HY>XHOM BaM 3aaauM.

3apgaum ABBYY FineReader BbINOMHSAIOTCA C Y4ETOM HACTpoOeK, 3aAaHHbiX B Ananore Onuumn (MeHio
CepBuc>0nuyumm...).

Mocne 3anycka 3ajavn Ha 3KpaHe NosIBNSETCS MaHeNb BbIMNOJIHEHUA 3ajaum, coaepxallas
MHANKATOP BbINOJIHEHUA 3aAayl, CMUCOK WaroB 3aAa4yn, a TakKXXe NnoACKa3ku U npeagynpexaeHud.

[ "

Pacno3sHaeaHne

PacnossHaBaHne OQOKYMEHTA...
PacnosHaHo 3 ks 3 crpaHuu

] = OcTaHoeuTe

! Crpanvuel 2, 3. MckaxeHwe nsofpaxeHnA He Beino yoTpaHeHo, T, Beina
aTKNHYeHa Npenotpatomca wsobpaxenwid. [InA ynyJWeHWA pesyneTaTos
PACNOSHIEEHWA YCTPEHWTE MCcKakeHwe. JTKDbITh DeaakToD MS0BDa¥EHMA.

-y

3ameyaHume. [1119 pacno3HaBaHUa JOKYMEHTOB, UMEIOLMNX CIOXHYIO CTPYKTYPY, Bbl MOXeTe
HacTpamMBaTb M 3anyckaTb Ka)xabli 3Tan 06paboTkn camocToaTenbHO. MoagpobHee cM. B pasaene
«ABBYY FineReader war 3a warom».

B nporpamMme Tak)e eCTb BO3MOXHOCTb CO3JaBaTb CBOW, NOJIb30BaTeNIbCKME 3aJayu, COCToAmeE U3
laroB, HEO6XoAMMbIX ANs peweHna NMeHHO BalluX 3aaad. I'Ioapo6Hee CM. B pa3paene
«[onb3oBaTenbCKMe 3a4aum».

OCHOBHbIE 3aaa4u

3aknagka OcHoBHble okHa HoBas 3apaua npegocrasnseT AOCTyn Kk Hanbonee yacto
MCNonb3yeMblM BCTPOEHHbIM 3ajayvam nporpammel ABBYY FineReader.

1. B BbiNapatowem cnucke S13biKk AOKYMEHTA B BEPXHEN YacCTU OKHa BblbepuTe A3bIKK
[IOKYMEHTa.

2. B Bbinapatowem cnucke LiBeToBOM pexuM BbLIGeEpUTE LBETHON MM YePHO—OENbIN pPexuM.
BHumMmaHue! Mocne Bbibopa 4yepHO—6en0ro pexnma BOCCTAaHOBUTL LBETOBOE 0OpMIeHUne
[OKYMeHTa He yaacTcs.

3. HaxMuTe KHOMKY HY>XXHOI BaM 3ajauu:

¢ CkaHupoBaTb B Microsoft Word, 4Tobbl 0oTCkaHMpoBaTb 6YMaXKHbI LOKYMEHT
N KOHBEpPTUPOBATb ero B A4oKyMeHT Microsoft Word;

e ®dainn (PDF/u3o6paxxeHne) B Microsoft Word, 4tobbl KOHBEPTUPOBATH
PDF—pokyMeHTbl U daitnbl nsobpaxeHuin B AoKyMeHT Microsoft Word;
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e CKaHMpPOBaTb M COXPaHUTb U306pakeHne, YTobbl OTCKAHWPOBATb AOKYMEHT
N COXPaHMUTb MNOJyYeHHble n306paxeHus. MNocne 3aBeplleHns CKAaHUPOBaHUS
OTKPOETCS ANanor COXpaHeHUss N306paxKeHuN.

e CkaHupoBaTtb B PDF, uTo6bl 0TCKaHMPOBaTb 6yMaXKHbIi OKYMEHT U
KOHBEPTMpOBaTb ero B AokyMeHT Adobe PDF;

e ®oTo0 B Microsoft Word, 4tobbl koHBepTUpoBaTh hoTOrpadmm 4OKYMEHTOB B
Microsoft Word;

e CKaHMpoBaTb, YT06bl OTCKAHMPOBATb B6YMAXHbIV [1OKYMEHT;
e  OTKpbITb, YTOObl OTKPbITb PDF—0KYMEHTbI 1 haifibl M306paXKeHNit;
e Co34aTb AOKYMEHT..., YTO6bl CO3AaTb HOBbI AOKYMeHT FineReader.

4. B pe3ynbTaTe B COOTBETCTBYIOLEN NPOrpaMMe OTKPOETCS HOBbI AOKYMEHT, COAEPXKaLLNM
pacno3HaHHbIN TeKCT. A nocse 3aBepleHns 3agaun CKaHMPOBATb U COXPAaHUTDb
n3o6paxeHmne OTKPOETCSA ANAOr COXPaHEHMS M306paXKeHNN.

BHumMaHue! Npu BbINOHEHUN BCTPOEHHbLIX 3a/la4 KOHBEPTUPOBaHUE OCYLLeCTBNSeTCH
aBTOMATUYECKN C TEKYLLMMM HACTPOMKaMmn NporpaMmbl. ECM Bbl MU3MEHWUIN HACTPOWMKKU MPOrpamMMmsl,
TO ANS NOJSIy4YeHUs pacno3HaHHOIo TEKCTa C YYETOM HOBbIX HAaCTPOEK 3anycTuTe 3ajavy ele pas.

3ah4a4un KOHBEPTUPOBaAHUSA B AOKYMeHT Microsoft Word

C nomoulblo 3ajay Ha 3aknagke Microsoft Word okHa HoBas 3agaua Bbl MOXETe Nerko
KOHBEPTMPOBATb M306paXKeHUsl pasfiMyHoro Tuna (OTCKaHWpPOBAHHbIE AOKYMEHTbI, PDF—daltnbl 1
dannbl n306paxxeHnin) B yo6HbIM AN peAakTUpoBaHUs AokyMeHT Microsoft Word.

1. B BbinagatouieM crnmcke S3blK AOKYMEHTA B BEpXHel YacTu OkHa BbibepuTe AA3bIKKU
OOKYMEHTa.

2. B Bbinapatowem cnucke LiBeToOBOW pexuM BbiGepnTe LBETHON UM YepHO—Oenblil pexumM.
BHumMaHue! lMocne Bbibopa 4yepHO—6en0ro pexnma BOCCTAaHOBUTL LBETOBOE OOpMIeHHne
JOKYMeHTa He yfacTcs.

3. B HuWxHeN yacTn okHa BblbepuTe HeobxoanMble NapaMeTpbl KOHBEPTUPOBAHUS:
e PexuM coxpaHeHus opOpMIeHUsa AOKYMEHTa

e OTMeTbTe COXpaHATb KAPTUHKU, €CNu XOTUTE yTObbl B BIXOAHOM NOKYyMeHTe
COXPaHUNNUCb KapTUHKKU

e OTMeTbTE COXpaHSITb KOJIOHTUTYANbI, EC/TN XOTUTE YTOb6bl B BHIXOAHOM
OOKYMEHTE COXPaHUINCb KOJTIOHTUTYbI

4. HaxXMuTe KHOMKY HYXXHOI BaM 3ajauu:

e CkaHupoBaTtb B Microsoft Word, 4To6bl 0TCKaHMpoBaTb M KOHBEPTMPOBaTb
6yMaXkHbIN OKYMEHT

e ®aiin (PDF/un3o6paxenune) B Microsoft Word, 4uto6bl KOHBEPTMPOBATb
PDF—-gokyMeHTbl 1 chaltnbl n306paxeHunin

e ®oTo B Microsoft Word, 4tobbl koHBepTUpoBaTb hoTorpadmm 4OKYMEHTOB

5. B pe3ynbtaTte B nporpamMme Microsoft Word oTKpoeTCsi HOBbI AOKYMEHT, COAEpXalLni
pacrno3HaHHbIN TEKCT.
3amevaHue. Ecnv Ha BalweM KOMMblOTEPE He yCTaHoB/ieHa nporpamMma Microsoft Word,
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CHUMUTE BblaeneHne C onumMn OTKPbITb AOKYMEHT NocJsie COXpaHeHUa B guanore
COXpaHEHNA AOKYMEHTA.

BHuMaHue! pu BbINOMHEHUN BCTPOEHHbIX 3a1a4 KOHBEPTUMPOBAHME OCYLLECTBNSETCS
aBTOMaTUYECKM C TEKYLIMMWU HACTPONKaMM NporpaMMbl. ECM Bbl MU3MEHUNM HACTPOMKKU NPOrpaMMsl,
TO AN NMONMyYeHMs Pacro3HAHHOMO TEKCTA C YYETOM HOBbIX HAaCTPOEK 3anyCcTUTe 3ajadvy ele pas.

3apa4un KOHBepTUpoBaHUSA B AoKkyMeHT Adobe PDF

3apaym Ha 3aknagke Adobe PDF okHa HoBasi 3agayva noMoryT BaM 6bICTpPO KOHBEPTUPOBATh
N306paxeHuns pasNUYHOro MPOUCXOXAEeHUS (OTCKaHMPOBaHHbIE AOKYMeHTbl, PDF—cdainbl u dainsbl
nsobpaxeHuit) B aokymeHT Adobe PDF.

1.

B Bbinagatowiem cnvcke S13blK AOKYMEHTa B BEPXHEN YacTu OKHa BbibepuTe S3biKK
JIOKYMEHTa.

B Bbinagatouem cnucke LiBeToBOW pexuM BbibepnTe LBETHON UM YEPHO—6ENbIA PEXUM.
BHumMaHue! Mocne Bbibopa 4epHO—6enoro pexnma BOCCTAaHOBUTL LIBETOBOE OOpMIeHHne
[OKYMeHTa He yfacTcs.

3. Bblbepute pexuMm coxpaHeHUs OOKYMEHTa.

e TOJIbKO TEKCT U KapPTUHKM

B aHHOM peXXMMe COXPaHSIlOTCA pacrno3HaHHbIA TEeKCT U unntctTpaunn. PDF—daiin
TaKoro TMna MMeeT OTHOCMTENIbHO HeboNbLOW pa3Mep, U B HEM BO3MOXEH
MOMHOTEKCTOBbIA MNONCK. BHEWHWI BUA AOKYMEHTA MOXET He3HauYUTENbHO OTINYaTbCS
OT OpuUrunHana.

TeKCcT noBepx nsobpaxeHusa cTpaHULLbl

B AaHHOM pexume coxpaHsaTcs hOH M MANKCTPaUMN NCXOAHOMO AOKYMEHTA, Ha HUX
HakNaAblBAeTCs pacrno3HaHHbIiM TekcT. O6bIYHO pa3Mep Takoro PDF—daiina 6onblue,
yeM chalina, NoNyyaemMoro nNpu coxpaHeHun B pexnme TONbKO TEKCT U KAaPTUHKU. B
PDF-poKkyMeHTe 3TOro Turna eCTb BO3MOXHOCTb MOMHOTEKCTOBOrO noucka, ogHako
BHELIHMI BUA AOKYMEHTa MOXET He3HAUYUTEIbHO OTANYaTbCS OT OpUrnHana.

TekcT noa n3obpaxeHneMm cTpaHUL bl

B paHHOM pexume coxpaHsieTcs u3obpaxeHue CcTpaHuLbl, paCno3HaHHbIN TEKCT
noMeLlaeTcs Ha HEBMAUMBIN cnov nog nsobpaxeHveM. Takum obpa3om, nonyyaercs
JOKYMEHT C BO3MOXHOCTbIO NOUCKA MO TEKCTY, NMpX 3TOM BHewHWI Bug PDF-pokyMeHTa
NPaKTUYECKN HEOT/IYMM OT OpuUruHana.

Tonbko nsob6bpaxeHue

B maHHOM pexuMme coxpaHseTcs nsobpaxxeHue cTpaHuLbl. BHEWHW BUA NONYyYEHHOro
PDF—-gokyMeHTa 6yaeTt He OT/IMMMM OT OpUrMHana, 0AHAKO B TakOM LOKYMEHTEe
HEBO3MOXEH MOUCK MO TEKCTY.

4. B Bbinagatowem cnucke KauectBo nsobpaxxeHus Bbibepnte KayecTBo, C KOTOPbIM

KapTUHKKN ByayT COXpaHeHbl B AOKYMEHTE.
Bbibepute dopmaT PDF nnun PDF/A.

HaxMnTe KHOMKY HY)XXHOI BaM 3ajauu:

CkaHupoBaTtb B PDF, 4To6bl 0OTCkaHMpOBaTb HyMaXkHbIN JOKYMEHT U KOHBEPTUPOBATb
ero B gokymeHT Adobe PDF;

daiin (n3o6pamenne) B PDF, utobbl KoHBepTUpoBaTb PDF—0KyMeHTbI U daiisibl
ns3obpaxeHuii B AokyMeHT Adobe PDF ¢ BO3MOXHOCTbIO MOMCKa;
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e ®oTo B PDF, 4t06bI KOHBEpTUPOBaATL hoTOrpadmm AOKYMEHTOB B AOKYMeHT Adobe
PDF.

7. B pesynbTaTe co3faHHbli PDF—A0KYMeHT 6yAeT OTKPbIT B NPUNOXEHUM ANns npocMoTpa PDF-
JOKYMEHTOB.
3ameyaHume. Ecnv Ha BaleM KOMMbOTEPE He YCTaHOBJIEHO MPUIOXKEHNE ANa NPOCMOTpa
PDF-00OKYMEHTOB, CHUMUTE BbigeneHne ¢ onumn OTKPbITb AOKYMEHT NocJjie COXpaHeHus
B AMasiore COXpaHeHUs AOKYMeHTa.

BHuMaHue! Npy BbINOSIHEHUM BCTPOEHHbIX 3a/a4 KOHBEPTUPOBAHME OCYLLECTBNSETCS
aBTOMaTUYECKM C TEKYLIMMWU HACTPOMKaMM NporpaMMbl. ECM Bbl MU3MEHUNM HACTPOMKKU NPOrpaMMsl,
TO AN NONYyYEHUS pacno3HaHHOrO TEKCTa C YYETOM HOBbIX HAaCTPOEK 3anycTuUTe 3ajady elle pas.

Coser. [py coxpaHeHun NonydYeHHOro Tekcra B ¢opmate PDF Bbl MOXeTe 3agaTb Naponu,
3aWwmaoLmMe J0KyMeHT OT HECAHKLMOHMPOBAHHOIO OTKPbLITUS, NeYaTu U peaakTUpOBaHUS.
MoapobHee cM. «MapameTpbl 3awnTbl PDF>».

3aha4un co34aHnNAa 3NeKTPOHHbIX KHUI (eBook)

C nomowblo 3afjay Ha 3aknagke eBook okHa HoBasi 3afjaua Bbl MOXeTe /Ierko KOHBEPTUPOBATb
nsobpaxeHns pasnnyHoro Tuna B dopmatel EPUB, FB2, HTML, KOTOpbIE WKMPOKO MCNONb3YIOTCA AN
CO34aHMNA 3/1eKTPOHHbIX KHUr. ®opmaTbl EPUB 1 FB2 ocHoBaHbl Ha XML 1 no3BonsoT co3aaBaTbh
3MEKTPOHHbIE KHUTY B OAHOM (baiine, obecneunBasi COBMECTUMOCTb C Pa3fIMYHbIMU MPUTOXEHUSMU U
YCTPOMCTBAMM A1 YTEHUS SNTEKTPOHHBIX KHUT.

1. B Bbinagatouem cnmcke S3bIK AOKYMEHTa B BepXHel YacTu OKHa BblibepuTe A3blKK
JIOKYMeHTa.

2. B Bbinapatowem cnucke LiBeTOBOW pexuM BbibepnTe LBETHON AN YepHO—Henblil pexum.
BHumMaHue! Mocne Bbibopa 4epHO—6en0ro pexnma BOCCTAaHOBUTL LBETOBOE OOpMIeHHne
JOKYMeHTa He yfacTcs.

3. Bbibepute copmaT, B KOTOPbI Bbl XOTUTE KOHBEPTUPOBATbL AOKYMeHT: EPUB, FB2 nnn HTML.
4. HaxXmMuTe KHOMKY HY>XHOW BaM 3ajauu:

e CkaHupoBatb B EPUB/FB2/HTML, 4yT06bl OTCKaHMpPOBaTb BYMaXKHbIN AOKYMEHT U
KOHBepTUpOBaTb ero B AOKYMEHT BblibpaHHOro opmara;

¢ ®aiin (PDF/n3o6paxxeHne) B EPUB/FB2/HTML, 4T06bl KOHBEpTMpPOBaTL PDF-
JOKYMEHTbI M haisibl M306paXkeHniA;

e ®@oto B EPUB/FB2/HTML, 4uT06bl KOHBEpTUpPOBaTL (hoTOrpadmm AOKYMEHTOB.

5. B pe3ynbTaTe AOKYMEHT, CofepalllMil pacrno3HaHHbIN TEKCT, 6yAeT OTKPbLIT B
COOTBETCTBYIOLLEN NporpamMmMe.
3aMeuaHue. Ecnu Ha BalleM KOMMbIOTEPE HE YCTAHOBJIEHO MPUJIOXKEHUE AN YTEHUS
3NEKTPOHHbIX KHUT, CHUMWUTE BblAeNeHNE C onunu OTKPbITb AOKYMEHT nocne
COXpaHEeHMSA B [Maniore COXpaHeHUs AOKYMEHTa.

BHumMaHue! Npu BbINOMHEHUN BCTPOEHHbLIX 3a/la4 KOHBEPTUPOBaHWE OCYLLeCTBNSeTCs
dBTOMATUYECKN C TEKYLWLNUMHU HaCTDOVIKaMM nporpammsl. Ecnun Bbl U3MeHUnu HaCTpOl‘;IKVI nporpamMmmel,
TO Anga nonyyvyeHunda pacCno3HaHHOrNro TeéKCta C y4€TOoM HOBbIX HACTpOEK 3anyCTUTE 3aaa4yy €lle pas.

[pyrve BCTpOEHHbIE 3a4a4n
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3aknagka [ipyrve okHa HoBaa 3apayva npefoctasnseT JOCTYN K OCTajibHbIM BCTPOEHHLIM 3aayvyaM
nporpammbl ABBYY FineReader.

1. B Bbinapatouwem cnucke A3blK AOKYMEHTa B BerHeVI 4aCTn OKHa Bbl6epVITe A3blIKN
AOKYMEHTa.

2. B Bbinapatoulem cnucke LIBeTOBOM peXUM BbiGepUTE LIBETHOW UM YEPHO—BENbIN PEXUM.
BHumMaHue! Mocne Bbi6opa 4epHO—6€/10ro pexnMa BOCCTAaHOBUTL LIBETOBOE 0DOpMIIEHUE
[AOKYyMEHTa He yaacTcs.

3. HaXXMuTe KHOMKY HY)XHOW BaM 3ajauu:

e CkaHupoBaTb B gpyrue popMatbl, YTOObl OTCKAHUPOBATb HYMaXHbI AOKYMEHT U
KOHBEPTMPOBATb €ro B /0601 M3 noaaepxnBaeMbix hopMaToB;

e ®@aiin (PDF/n3o6paxxeHne) B gpyrue copmaTtbl, 4T06bI KOHBEpTUPOBaATL PDF-
JIOKYMEHTbI Unn dalinbl M306pakeHnin B noboi U3 noaaep>KMBaeMbix popMaTos;

e @oTo B gpyrue ¢dpopmMaTbl, 4TOObl KOHBEPTUPOBATL OTOrpadmn 4OKYMEHTOB B
noboi 13 noaaepxxmMBaemMblx GopMaToB.

4. B pe3synbTaTe OTKPOETCS HOBbIN AOKYMEHT, COAEPKalLMIiA Pacrno3HAHHbINA TEKCT.

BHuMaHue! Npy BbINOIHEHUM BCTPOEHHbIX 3a/la4 KOHBEPTUPOBAHME OCYLLECTBNSETCS
aBTOMATMYECKMN C TEKYLIMMM HACTPOWKaMu NporpaMmbl. ECnv Bbl UIBMEHUNTM HAaCTPOWKKU NPOrpaMMmbl,
TO ANS NONMy4YeHUs Pacno3HAHHOMO TEKCTA C YYETOM HOBbIX HAaCTPOEK 3amnyCcTUTe 3ajadvy ele pas.

CoserT. Ecnin Bbl He HaWAM NOAXOASALWEN 3a4a4M, Bbl MOXKETE CO3A4aTb CBOKO COGCTBEHHYIO.
MNoapobHee cM. B pasgene «lonb3oBaTenbCkue 3agaum».

[Tonib3oBaTeNbCKUE 3a4aun

(Tonbko ans Bepcun ABBYY FineReader Corporate Edition)

Monb3oBaTenbCkMe 3afaun NpeaocTaBnsAlnT 6onbluee pa3Hoo6pasne Wwaros N0 CPaBHEHMUIO CO
BCTPOEHHbIMM 3aa4YaMi. nOCﬂe,CI,OBaTe}'IbHOCTb laroB 3agayn AoOJ/1XKHa COOTBETCTBOBATb 3TanaM
06paboTkn gokyMmeHTa B nporpamMmme ABBYY FineReader.

e Co3aaHue nonb3oBaTeNbCKOW 3a4a4uu
e lllarv nonb3oBaTeNbCKOW 3a4auun

e YnpasneHue 3ajadvamu ABBYY FineReader

Co3naHune nosb30BaTeNIbCKOW 3a4auu

Ha 3aknagke Mowu 3apgaum okHa HoBasi 3apada Bbl MOXeTe co34aTb CBOM 3aayu, COCToslWmne u3
lwaroB, HeO6X0AMMbIX UMEHHO A5 BallMX 3a4aud.

1. HaxmuTte kHonky Co3AaaThb..., €C/M Bbl BNepBble co3jaeTe 3agady, nam kHonky CospaHue /
PepakTuposaHue / NMpocMmoTp 3apau....

Cosert. Bbl Takxe MmoxeTe 3anyctuTe MeHeaxep 3apau 13 meHio Cepsuc>MeHepxep
3apau...

2. Ha naHenu nHcTpyMeHTOB MeHemxep 3apgay HaxmuTe KHonky HoBasa u BBeauTe uMs
3agaun.
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3. B OTKpbIBLIEMCSI AMANIOre Ha NIeBOWN NaHesnu BbibepuTe OAMH M3 AOCTYMHbIX LWAroB.
BbibpaHHbIl War 6yaeT NoMeLleH Ha NpaBylo NaHesb.

4. 3apainTe HeobxoaUMble HaCTpOVIKM ONnga KaXaoro wara.

3aMmeyaHue. C NOMOLLbIO KHOMKK € moxHo yOanuTb U3 3aJlauM HEHYXHbIW war. He Bce
Wwarn MOXHO yaanuTb No OTAENbHOCTU. HanpuMep, Npu yaaneHuu wara AHanM3 yaanutcs v
war PacnosHaBaHue.

5. [Mocne Toro, kak Bbl 406aBWUM B 3aAady BCce HEOBXOAUMbLIE WA U BbIBpanu Ux HaCTPOWKK,
HaXXMUTe KHOMKYy FoTOBO.

LLlarn nonb3oBaTeNIbCKOW 3a4a4n

Mpw co3paHun MoJSib30BaTENIbCKOM 3aauMn Ha KaXxaoM Liare Bbl6epMTe OAHO N3 NPEANOXEHHbIX

OEeNCTBUN:

1. AokymeHT FineReader

[JaHHbIN Wwar Bceraa nepebil B 3ajayve. BoibpaHHbIv war 6yaeT noMelleH Ha npasyto NaHesb.

Bbibepute oAHY M3 KOMaHA:

Co3paTtb HOBbI AOKYMEHT

Mpun 3anycke 3agaunbyaeT co3aaH HoBblM fokyMeHT FineReader. Boibepute kakune
HacTpoiku 6yayT MCNONb30BaHbl NpW CO3AaHUM AOKYMEHTA, 06paboTke M306paKeHni
M pacrno3HaBaHWW: ONUUKU AOKYMEHTA, YCTAaHOBJMIEHHbIE B NPOrpaMMe Ha MOMEHT
3anycka 3ajayv Wav 3agaHHble KOHKPETHO AN AaHHOW 3a4auM.

Bbi6paTh CywecTBYHOLWMNIA OKYMEHT
Ykaxute gokymeHT FineReader, n3 kotoporo 6yayT obpabaTtbiBaTbCs M306paXkeHns npu
3anycke 3agauu.

Ucnonb3oBaTb OTKPbITbI AOKYMEHT
Byaoyt obpabaTbiBaTbCsl M306paxkeHMs U3 OTKPLITOro AokyMeHTa FineReader.

2. MonyuyeHune nsobparkeHus

[aHHbIN War aBnsieTca Heobs3aTeNbHbIM, €CNY Ha NpeablAYLEM Lare Bbl Bbibpanu KoMaHay
Bbi6paTb CyleCcTBYOLWMUIT AOKYMEHT 1M MUcnosib30BaTb OTKPbITbI JOKYMEHT.

OTKpbITbL M306paxeHune / PDF
YKaxuTe nanky, U3 KOTOpoi B NporpaMmy 6yayT A06aBnsTbCA U306paXKkeHust npu
3anycke 3ajayu.

CkaHupoBaTthb
CkaHMpoBaHWe BbINOJIHAETCA C TEKYLWMMM HAaCTPOMKaMU NporpaMMmsl.

3aMmeuyaHua:

a. Ecnu npwn BbinonHeHun 3agaym nsobpaxeHns o6aBNAOTCA B JOKYMEHT, yXe
coaepxaliunin nsobpaxeHus, To 6yaeT BbiNo/iHEHa 06paboTka TOJIbKO
[06aBNEHHbIX N306paXxkeHuH.

b. Ecnu npu BbinOnHeHWW 3aaaun gomkeH 6biTb obpaboTtaH aokymeHT ABBYY
FineReader, B KOTOPOM €CTb pacnoO3HaHHble CTPaHMWLUbl, U CTPaHULUbI, Ha
KOTOPbIX ye 6blna BbiNoJIHEHA pa3MeTka obnacTen, TO pacno3HaHHbIe
CTpaHuLUbl NOBTOPHO 06pabaTbiBaThCa He 6yayT, CTpaHWLbl C pa3MeYeHHbIMU
obnactamu 6yayT pacno3HaHbl.

22



PykoBoacTBo nonb3osatens ABBYY FineReader 11

3. AHanus cTtpaHuubl

[aHHbIi War no3BonseT BbiAeNUTb 06/1acTN Ha n3obpaxxeHuun. Mpu Boibope Wwara
PacnosHaBaHue war AHanu3 go6aBnseTcs aBTOMaTUYECKN.

e AHanusunpoBaTb CTPaHULbl aBTOMAaTUUYECKH
Mocne nonyuyeHns nsobpaxeHus nporpamma ABBYY FineReader BbIMONHUT aHanus
n306paxeHni U pa3MeTUT Ha HUX 0bnacTu.

e BbigenaTb 06/1aCTU BPYUHYIO
Mocne nonyyeHua nsobpaxeHusa BaM ByaeT NpeasoXXeHo pa3MeTUTb 061aCTU BPYUHYIO.

e Wcnonb3oBaTb WabsnoH o6nacrei
YkaxuTe wabnoH obnacrei, KOTopbi 6y1eT UCNO/Ib30BaH NporpaMMoit Ans aHanmsa
CTPYKTYpbl AOKYMeHTa. MoapobHee o WwabnoHax cM. B cTaTbe «Mcnonb3oBaHue
WwabnoHoB obnacren».

4. Pacno3HaBaHue

HacTpolikn, ¢ KOTOPbIMUK BbINOJIHAETCS pacno3HaBaHWe, 3aBUCSAT OT ONUMiA, BbIBpaHHbIX Ha
ware flokymeHT FineReader.

5. CoxpaHeHue pe3ysibTaTOB pacrno3HaBaHuUA

[aHHbIi War no3BonsieT COXpaHUTb pacno3HaHHbIN TEKCT B ¢aibl pasfiMyHbiX ¢GopMaTos,
nepeaaTtb ero B BblbpaHHOE NMpuoXeHWe, 0TNPaBUTb NOy4YeHHoe n3obpaxeHme nm
pacrno3HaHHbIN TEKCT MO 3NIEKTPOHHONW NMOYTE UM CO3aTb KOMUIO AOKYMeHTa ABBYY
FineReader. Monb3oBaTenbCcKkas 3aavya MOXET COAepXXaTb HECKOMbKO LAroB COXpaHeHus.
BoibepuTte kakune onumm 6yayT UCMOb30BaHbl NPU COXPAHEHUMN pPe3ynbTaToB: ONUUU
COXpaHEHUA, YCTAHOBJIEHHbIE B NpOrpaMMe Ha MOMEHT 3anycCKa 3aAa4yn Unan 3aaHHble
KOHKPETHO ANnA ,anHoﬁ 3a4audun.

e CoxpaHUTb AOKYMEHT
Bbl MOXeTe ykasaTb uMsa caina, dopmat, nanky, B KOTopyto 6yaeT nomewleH dain ¢
pacno3HaHHbIM TEKCTOM, a Takxe onuuu danna.

3ameuaHume. [115 Toro YTobbl NPU KAXKAOM BbINOSHEHUM BAM He NPUXOANIOCH
3aAaBaTb HOBYIO Nanky (T.e. nepeHacTpauBaTb 3agavy), oTMeTbTe onuuio Mpwm
KaXX[0M 3anycKe 3afjauM COXpaHATb ¢aiinbl B HOBYHO Nanky, K UMEHHU
KoTOopoW no6aBnaATb BpeMa u AaTy.

o T[llepepaTb AOKYMEHT
Bbl MOXeTe BbibpaTb NPUIOXKEHUE, B KOTOPOM ByaeT OTKPbIT AOKYMEHT.

¢ OTnpaBUTb AOKYMEHT MO 3JIEKTPOHHOI nouTte
Bbl MoXeTe yka3aTb uMs daiina, dopmaT, aapec 3NeKTPOHHOW NOYThl, MO KOTOPOMY
6yneT oTnpasneH daii C pacno3HaHHbIM TEKCTOM, a Takxe onuun danna.

e CoxpaHuTb nsobpaxeHus
Bbl MOXeTe ykasaTb uMs caina, dopmat, nanky, B KOTopyto 6yaeT noMmelleH dain ¢
n3obpaxeHusMu, a Takxe onuun danna.

3amMeyaHume. [1n1a Toro 4tTobbl COXpaHUTL BCE M30OpaxeHust B oanH ¢alin, oTMeTbTe
onuuio CoxpaHUTb B OQAMH MHOrocTpaHuuHbli cpainn (tonbko ans dopmaToB TIFF
n PDF).

e OTnpaBuTb U306parXKeHUs Mo 3J/IEKTPOHHON nouTe
Bbl MOXeTe ykasaTb UMa daina, popmat, aapec 3/1eKTPOHHOMN MOYUThI, MO KOTOPOMY
6yneT oTnpasBneH dann c U306pakeHnsiMK, a Takxe onuuu danna.
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e CoxpaHutb aokyMeHT FineReader
YKaxuTe nanky, B KoTopyto 6yaeT coxpaHeH aokymeHT ABBYY FineReader.

YnpaeneHune 3agavyamu ABBYY FineReader

YnpaBneHue 3aaavyaMun OCyLeCTBSIETCS C MOMOLbIO Ananora MeHepkep 3apau.
OTKpbITb Ananor MeHeg)kep 3agay MOXHO OAHUM U3 CNeayloWmnx CnocoboBs:

e B okHe HoBas 3apaua Ha 3aknaake Mom 3agaum Haxmute kHonky CospgaHue [
PepaxkTupoBaHue / NMpocMmoTp 3apgav...;

e BbibepuTte NnyHKT MeHeaxep 3agau... B MeHio CepBuc;

e Haxmute Ctrl+T.

Ha naHenu MHCTPYMEHTOB B BEpXHel YacTu avanora MeHegykep 3agay pacnonioXeHbl KHOMKMU,
No3BONALWNE CO3AaTb, UBMEHUTb, KOMMPOBATb, YAanuTb BbIGpaHHYO 3a4avy, a Takxe
MMNOPTUPOBATb WM IKCMOPTMPOBATL 3a4auy.

Meregxep 33334 @

;E:,VHDEEH 7 VmennTs KDanDEaTb |E@MMﬂDpT EﬁHKcnin | L Yganute @I’IepeuMEHDEaTb

P

3ana4m LWar
_ 1: OTKPBITHE AoKYyMEHTE FineReader. ..

PDF 1ni M3obpaskeHa B Microsoft Word 21 CKaHupoBaHue W300pakeHMi. .
K.oHEEpTMPOESTE doTorpadwto & Microsoft Word 3: AHANM3 OOKYMEHTA. ..

CraHrposaTte & Microsoft Excel 4: PacnosHaBaHWe QoKYMEHTA. ..

CraHrpoBaTe & Microsoft Word 5 CoXpaHeHWe QoKyYMEHTA. ..

CkaHvposaTe B PDF i CO30EHWE NPMCOEAWHEHHOMD K MWCEMY daina. ..

CKEAHWPOEATE M COXPEHUTE M300pEHEHIME

nD,U.I:IIIIEHEE 0 3af0aHax...

YT06bl HauyaTb 06paboTKy AOKYMeEHTa B COOTBETCTBUM C BbI6paHHON 3aaayel, 3anycTuTe 3aAavy Ha
3aknagke Mou 3apaum okHa HoBasi 3apava.

ABBYY FineReader war 3a warom

Mpouecc 06paboTkM AOKYMEHTOB C NomoLbio nporpaMmmel ABBYY FineReader coCcTOMT M3 yeTbipex
3TanoB: noflyyeHme nsobpaxkeHns, pacno3HaBaHWe, NpoBEpPKa U COXpaHEHME pe3ynbTaToB
pacrnosHaBaHus. [aHHbl pa3gen coaepXuT MHgopMaumio o KaxaoM sTane paboTbl NporpamMmbl:

e [lonyyeHune nsobpaxeHus

e PacnosHaBaHue

e [lpoBepka M pefakTMpOBaHWe NONYYEHHOro TekcTa
e CoxpaHeHue pe3ynbTaToB
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e OTnpaBka pe3ynbTaToB MO 3/IEKTPOHHOM NoyTe

e OTnpaBKa pe3ynbTaToB Ha ycTpoicTBo Kindle

Mony4yeHue nsobpaxeHus

Onsa Toro 4ytobbl HayaTb paboTy, BaM Heob6xoaAnMMO nepedaTb B Nporpammy naobpaxeHve AOKYMeHTa.
MonyunTb n3obpaxeHne Bbl MOXETE CneayllmMMm cnocobamm:

¢ OTCcKaHMpoBaTb BYMaXKHblli AOKYMEHT
e OTKpbITb ain nsobpaxenns nnu PDF—aokyMeHT
e CdoTtorpacdmpoBaTb TEKCT
CkaHupoBaHune 6yMaXKHbIX JOKYMEHTOB
1. y6eﬂ,MTECb B TOM, YTO Ball CKaHEpP NpaBWUJ/IbHO NOAKMKOYEH U BKIIOYUTE €rO0.

Ansi Toro 4yTo6bl NPaBUILHO MNOAK/IYNUTL CKaHep, 06paTUTECh K AOKYMEHTauuu,
npunaraemon kK ckaHepy. He 3abyabTe yCTaHOBUTb HEO6X0AMMOE MporpaMMHoe
obecrneyeHne, NOCTaBAsiEMOE BMECTE CO CkaHepoM. CkaHepbl HEKOTOPbIX MOAeNen HYXXHO
BK/IIOYATb A0 BK/IIOYEHMS KOMMbIOTEPA.

2. [loMecTuTe B CKaHep CTpaHuuy, KOTOPY Bbl XOTUTE pacno3HaTb (MK CTpaHULUbl — ecnu
CKkaHep obopyaoBaH aBTOMOAATYMKOM, M BaM HEOOXOAMMO pacrno3HaTb MHOFOCTPAHUYHbIN
OOKYMEHT).

3. HaxmMmuTe kHonky CKaHuMpoBaTb, Ui B MeHio ®dalin Bbibepute NyHKT CKkaHMpoOBaTb
CTpaHuULUbl....

OTKpoeTCca ananor ckaHMpoBaHus. Boibepute HeobxoanMble NnapaMeTpbl U 3anyCcTUTe CKaHUMpoOBaHue.
B pe3synbtate B okHe CTpaHuubl nporpammbl ABBYY FineReader no6aBaTcs 0OTCKaHMPOBAHHbIE
CTpaHULbI.

CoBet. OTneyaTaHHbIN Ha NPUHTEPE AOKYMEHT PEKOMEHAYETCS CKaHMPOBATb B CEPOM pexuMe C
pa3peweHnem 300 dpi.

KayecTBO pacno3HaBaHWA 3aBUCUT OT KayecTBa MCXOAHOro AOKYMEHTa U OT TOro, C Kakmmu
HaCTDOVIKaMM OTCKaHWpOBaH AOKYMEHT. Hu3Kkoe kayecTBO M306pa)KeHI/IFI MOXET OTpMUAaTENbHO
CKa3aTbCA Ha NMNONYYEHHOM pe3ynbTaTe. |-|03TOMy Ba>XXHO NpaBWJIbHO 3a4aTb HaCTpOI‘/IIKVI
CKaHNPOBaHNA N y4eCTb XapaKTEPUCTUKU UCXOAHOINo AOKYMEHTa.

OTKkpbITUE haitnioB nsobpaxxeHnii 1 PDF—aokyMeHTOB

Bbl MoXxeTe oTkpbiBaTb PDF—A0oKyMeHThl 1 rpacdmyeckune dainbl (CIMCOK OTKpbIBaeMbiX hopMaToB
npuseaeH B pasgene «lMNoaaepxusaemble rpaduyeckme dopmaTtbl»).

Kak oTkpbITb hain nsobpaxeHus unu PDF—cain:

¢ B ABBYY FineReader HaxmuTe kHonKy OTKpbITb MK B MeHto Palin BbibepuTe NyHKT OTKPbITb
PDF/u3zobpaxeHue....

B ananore OTKpbITb n3obpaxeHue:
1. BblbepuTe 0AHO UM HECKONbKO M306paXkeHuit.
2. YKaxuTe AuanasoH CTpaHuu A5 MHOFOCTPaHWYHOro JOKYMEHTa.

3. Bkntounte onuuio OnpenensiTb OpUEeHTALMIO CTPaHULLbI A/19 aBTOMaTUYECKOro
onpeaeneHnsa opnmeHTaunm CTtpaHuubl NpU OTKPbITUN M306pa)KEHVIl71.
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4. Bknounte onumio [lenutb pa3BopoT KHUIM 4/ aBTOMATM4YeCcKOro pasbuexHus
CABOEHHbIX CTPaHMUL, Ha OTAENbHbIE N306paXXeHMs MpU OTKPbITUM U306paxKeHUN.

5. BknouuTe onumio BbinonHATb Npeao6paboTky M3o6paxeHUid A5 BbINOSIHEHMUS
aBTOMATU4YeCKOM NpeaobpaboTkn N306paXkeHNn BO BpEMS MX OTKPbITUS.

3ameuaHume. [py nepBoM OTKPLITUN WU CKAHMPOBAHUN N306paxkeHns CTpaHuL A06aBNsalTCS
B HOBbIN AOKYMeHT FineReader, koTopblli 0To6paxkaeTcsi B okHe CTpaHuubl. [pu
NnocneaywWwnx oTKPbITUAX UK CKaHMPOBaHMM U306paxkeHnit cTpaHuubl 6yayT aobaBneHbl B
KOHeL OTKpbITOro AokyMeHTa FineReader.

* B MpoBogHuke Windows Bbigenute ¢ain ¢ nsobpaxeHMeM U B ero KOHTEKCTHOM MEHI0
BbibepnTe NyHKT OTKpbITL B ABBYY FineReader.

e B Microsoft Outlook Bbi6epuTe NMcbMo, coaepiKallee BMOXeHHble (ainbl N306paxxeHnin unm

PDF—cbaiifibl U HaXXMUTE KHOMKY C Ha MaHenn MHCTPYMEHTOB. B oTkpbiBWEMCA Ananore
BblOepuTE HYXHble dainbl.

¢ B Microsoft Outlook nnu NMpoBogHuke Windows HaxMuTe f1eBOM KHOMKOW MbIWN Ha daline
C n3obpaxxeHmeMm, KOTOpoe Bbl XOTUTE OTKPbITb, U, HE OTNYCKas KHOMKMW, NepeTaliuTe ero B
OKHO nporpammbl ABBYY FineReader. N3o06paxeHne 6yaeT 4o6aBneHo B TEKYLWININ JOKYMEHT
ABBYY FineReader.

3ameuaHue. ABTop PDF-caiina MOXeT orpaHuMuUnTb AOCTYN K CBOeMY dainy, Hanpumep,
3aWNUTUTb €ro NaposeM, YCTAaHOBUTL 3amnpeT Ha OTKpbITME dalina uan M3BnevYeHne 3 Hero TeKCTa
n rpacukn. Mpu oTKpbITUKM NoaobHbIX dainoB ABBYY FineReader 6yaeT 3anpawmvBaTh Naposb,
4yTOb6blI 0becneynTb 3aWMTy aBTOPCKUX MpaB co3aaTtens daina.

CbeMka TekcTa doToannapaTtoMm

Mporpamma ABBYY FineReader no3BonsieT oTKpbIBaTb HE TOMIbKO OTCKAHMPOBAHHbIA AOKYMEHT WU
nsobpaxeHue u3 daiina, Ho u dotorpacdun, Nosly4eHHbIe C NOMOLLbIO UMPPOBON KaMepbl.

1. CdoTorpacdupyiTte Tekcr.
3amMeuaHume. [11s yCnewHoro pacno3HaBaHMs He06X0AMMbl CHUMKUW XOPOLIEro KayecTBa.
2. CoxpaHuTte doTorpadmio Ha ANCK KOMMNblOTEpa.

3. B ABBYY FineReader HaxMunTe KHOMKY OTKPbITb UM B MeHi0 Daln BbibepuTe NyHKT
OTkpbITb PDF/n306paxeHue....

Pacno3sHaBaHue

MepenaHHble B nporpammy ABBYY FineReader nsobpaxeHuss Heo6xoanMo pacnosHaTb, TO eCTb
npeobpa3oBaTb B TEKCT. [pexae 4eM NpUCTYNUTb K pacrno3HaBaHUIO, MporpaMMa aHanusupyer
CTPYKTYpY BCEro AOKyMeHTa M BblaenseT Ha n3obpaxeHnsx ob6nactn C TEKCTOM, WTPUX—KOoAaMu,
KapTuHKamMu, Tabanuamu.

PacnosHaBaHue gokymeHTa ABBYY FineReader no ymonyaHuio BbINMONHSAETCS B aBTOMATUYECKOM
pexume. Mpr 3TOM UCNONb3YIOTCS TEKYLUNE HACTPOMKN NPOrpamMmbl.

CoBerT. Bbl MOXeTe OTK/IIOUMTb aBTOMATUUYECKUA aHann3 U pacno3HaBaHue fo6aBeHHbIX
n3obpaxeHnin Ha 3aknagke CkaHMpoBaTb/OTKPLITbL Ananora Onuum (MeHio CepBuc>0OnNuun...).

Ha kauecTBO NONy4YEeHHOro TeKCTa BJIUAET NpaBUJIbHO Bbl6paHHbIﬁ A3bIK paCno3HaBaHUA, peEXUM
pacno3HaBaHuda, TUN NedYyaTn pacno3HaBaeMoOro TeKCTa.
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B HEKOTOPbIX Cry4Yasix HYXKHO 3aMyCTUTb pacrno3HaBaHMe AOKYMEHTA BpPy4Hyto. Hanpumep, ecnu Bbl
OTKJ/IIOYM/IM aBTOMATMUYECKOE pacrno3HaBaHue, BbiAeNnIM 061acT Ha U306paxeHUN BPYUHYIO Unn
U3MEHWUIM Creaytolue napamMeTpbl B Ananore Onuun (MeHio CepBuc>0numu...):

e S3blK pacno3HaBaHus Ha 3aknagke [lOKyMeHT

e Twun ne4yaTu Ha 3aknagke [lOKyMeHT

e LlBeTOBOW pexuM Ha 3aknaake [lOKyMeHT

e HacTpoWiku pacnosHaBaHus Ha 3aknaake Pacno3HaTb

e Wcnonb3yemble wWpudThl Ha 3aknaake Pacno3Hatb

Kak 3anycTuTb pacno3HaBaHWe BPYYHYIO:

¢ HaxMuTe KHOMKy Pacno3HaTb Ha raBHON NaHENN MHCTPYMEHTOB WK
¢ B MeHi0 lokyMeHT BbibepuTe NyHKT Pacno3sHaThb.

CoBerT. [1519 pacno3HaBaHusi BbiAENIEHHON 06/1aCTU UK CTPaHULUbI UCMOb3YINTE COOTBETCTBYIOLUNE
NYyHKTbl MeHi0 CTpaHuua 1 061acTH, Uan KOHTEKCTHOE MEHIO.

[MpoBepKa U pedakTnpoBaHue

Pe3ynbTaT pacno3HaBaHus oTobpaxkaeTcs B okHe TeKCT. B JaHHOM OKHe HeyBEpPEeHHO
pacno3HaHHbIe CUMBOJIbI BbIAENSAOTCSA LUBETOM. [103TOMY Bbl JIErKO 3aMeTUTE BO3MOXHbIE OWNBKM, U
UX UCMPaBJIEHNE He 3aiMET MHOIO BPEMEHMU.

Bbl MOXeTe peAakTMpoBaTb NOJYYEHHbIN JOKYMEHT Kak HEMNOCPEeACTBEHHO B OkHe TeKCT, Tak U C
MOMOLLbI0 BCTPoeHHoro ananora MpoBepka (MeHio CepBuc>TlpoBepka...), KOTOPLIN NO3BONSET
npocMaTpuBaTb HeyBEpPEHHO pacno3HaHHbIe C/I0Ba, HAX0AUTb opdorpaduyeckune owmnbku,
[06aBnaTb B C10Bapb HOBbIE C/I0BA, U3MEHATb A3bIK C/I0BapA.

ABBYY FineReader Takxe no3BofsieT peaakTnpoBaTb 0pOpMIIEHMNE NOJTYYEHHOIO AOKYMEHTA.

Bbl MOXeTe popMaTMpOBaATb NOMYYEHHbIE pe3ynbTaTbl B OKHE TEKCT C NOMOLLbIO KHOMOK,
PacnoJsiIoXXeHHbIX Ha FMaBHOW NaHenu UHCTPYMEHTOB M Ha NaHenu CBOMCTBA TEKCTa (KOHTEKCTHOe
MeHo okHa TekcT>CBOWCTBA).

3amMeuaHme. B npouecce pacno3HaBaHMa B AOKYMEHTE BblAENSTCSA CTUAN. Bce BbliaeneHHble CTUM
oTobpaxatoTcst Ha naHen CBOMCTBA TeKCTa. PegakTupys CTUKN, Bbl MOXETE JIErKO U3MEHSTb
¢dopmaTupoBaHue, NnpMMeHsieMoe K TeKkCTy. Npu coxpaHeHun Tekcta B popmat RTF/DOC/DOCX/ODT
BCE MCMNOJIb3yeMbl€ CTU/IN COXPaHSIOTCS.

CoxpaHeHune pe3ynbTaToB

Pe3ynbTaTbl pacno3HaBaHUs MOXHO COXpPaHWUTb B ¢alin, nepeaaTb B APYroe npusoxeHue,
ckonupoBaTb B bydep obMeHa Mnu OTNpaBUTb MO 3NEKTPOHHON noyTe. Bbl Takke MoxeTe
OTNpaBuTb pe3yfbTaTbl pacrno3HaBaHMa Ha afgpec Ha cepBepe Kindle.com, ¢ koToporo nocne
KOHBEPTMPOBAHMS Bbl CMOXETE CKayaTb AOKYMEHT Ha cBoe ycTpoicTeo Kindle. CoxpaHUTb MOXHO
BCe CTpaHuubl gokyMeHTa ABBYY FineReader naun 1onbKo BbibpaHHbIE.

BHuMaHue! [ng Toro 4tobbl pesynbTaT MakCMManbHO COOTBETCTBOBA BalWMM OXUAAHUSM,
cnepyeT BHUMATENbHO OTHECTUCH K BbIGOPY ONUMIN COXpaHeHus.

Kak coxpaHuTb paCHOBHaHHbIVI TEKCT.

1. Ha rnaBHOW naHenn MHCTPYMEHTOB B BbiNafaloWeM CMMCKE BbIGEPUTE PEXMM COXPaHEHUS
oopMNeHNs 4OKYMEHTa.
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PeX1Mbl cCOXpaHeHUs 0OPMIEHUS JOKYMEHTa:

a.

TouyHasa konus

Mo3BONSET NONYYNUTb AOKYMEHT, 0(hOpPMNEHNE KOTOPOro 6yaeT NOMHOCTbIO
COOTBETCTBOBATb OpUrMHanNy. PeKOMeHAYyeTCs NCNOoNb30BaTbh A1 AOKYMEHTOB
CNOXHOro ohopMIeHUs, HanpuMep, peknaMHbix 6polutop. OAHAKO AAHHbLIN PEXUM He
npeanofsiaraeT BHECEHNUS 3HAYUTENbHbIX MPaBOK B TEKCT N odopMiieHune.

PepakTupyeMas konus

Mo3BONAET MOMYyYUTb AOKYMEHT, 0(DOpPMJIEHNE KOTOPOro MOXET HE3HAUUTENIbHO
OT/IMYATbLCS OT OpUrMHana. [JoKyMeHT, NMoJTyYEHHbIN C MOMOLLbIO AAHHOTO pexuMa,
Nerko peaakTUpyeTcs.

dopMaTMpPOBaHHbIA TEKCT

B nony4yeHHOM AOKYMEHTE COXPaHATCA HauyepTaHue 1 pasmep wpudTa, pasbueHune Ha
ab3albl, HO HE COXPAHWUTCS pacrosioXXeHne 06bEKTOB Ha CTPaHULIE U MEXCTPOUHbIE
nHTepBanbl. TakuMm 06pa3oM, 6yaeT NosyyeH ChIOWHON TEKCT C BblpaBHUBAHMEM MO
NeBOMY Kpato. [lns TekCTa, B KOTOPOM MOpsiAOK YTEHUSI CripaBa Haseso,
BblpaBHMBaHWe 6yAeT Mo NpaBoOMy Kpalto.

3ameuaHume. J11060i TEKCT C BEpTUKA/IbHON OpUeHTauMeln B AaHHOM pexume 6yaet
0TO6pPaXaTbCs FOPU30OHTANbHO.

MpocToii TekcT
B aaHHOM pexxuMe hoOpMaTMPOBAHMUE TEKCTA HE COXPaHMUTCS.

M'mbkasa konusa
MNo3eongeTt nonyuntb HTML—AOKYMEHT, B KOTOPOM COXpaHseTCs NpuMepHoe
pacnonoxeHne 06bLEKTOB Ha CTpaHuLe.

2. Ha 3aknagke CoxpaHuUTb ananora ONUMM MOXHO perynMpoBaTb HAaCTPOWKKN COXpaHeHus
ang BolbpaHHoro ¢opmaTta. OTMeTbTe HeobXxoAMMble NapaMeTpbl U HaXxXMuTe KHoMky OK.

3. HaxmuTe cTpenky cnpaBa oT KHOMkM COXPaHUTb Ha r1aBHOW NMaHenn UHCTPYMEHTOB U
BbiGepnTEe HEOBXOAUMBIN MYHKT, UAX BOCMONb3YNTECh KOMaHAaMK MeHio dain.

3aMeuaHume. lporpamma ABBYY FineReader no3BonsieT coxpaHaTb U306paxeHus cTpaHuu.
MNMoapobHee cM. «CoxpaHeHue n3obpakeHns CTpaHuLbI».

OTnpaBKa pe3y/bTaTOB MO 3/IEKTPOHHOW MoyTe

ABBYY FineReader no3sonsieT oTnpaBuTb pe3yNnbTaThl pacno3HaBaHWUs MO 3/IEKTPOHHONM noyTe B
noboM 13 nogaepxnsaemMbix hopMaToB coxpaHeHus, kpome HTML.

YT106bl OTNPaBUTb AOKYMEHT:

1. B MeHto ®aitn Boibepute NyHKT OTNPaBUTb NO 3N1EKTPOHHON NoYyTe>[JOKYMEHT.

2. B oTkpbiBlIEMCSA Ananore BblibepuTe:

dopMaT, B KOTOPOM ClelyeT COXPaHUTb JOKYMEHT

OAMH 13 Tpex BapMaHTOB COXPAHEHUS: COXPaHUTb BCe CTPaHWuubl B OAuH dawin,
KaXkaylo CTpaHuUy B OTAENbHbIN dhaitn Mnn pasaenntb JOKYMEHT Ha ¢alfibl Mo NyCTbiM
CTpaHuuam.

3. HaxmuTte OK. B pe3ynbTaTe 6yaeT co34aHO NMUCbMO C NMPUKPENeHHbIM dainom (dannamm).
BaM ocTtaHeTcs nuwwb yKasaTb agpecaTa M OTNpaBUTb NMUCbMO.

Bbl TakXke MOXeTe OTNPaBUTb MO 3MIEKTPOHHOW MoYTe M306paXKeHUsI CTpaHUL AOKYMEHTa.
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YT106bI OTNPaBUTb M306paxeHns CTpaHuL;:
1. B meHto ®aiin BbibepuTe NyHKT OTNpaBUTb MO 3/1IEKTPOHHON nouTe>WN306paxeHuns cTpaHul.
2. B oTKkpblBWIEMCA auanore:
e Buibepute popmaT, B KOTOPOM criefyeT COXpaHUTb n3obpaxeHuns

e OTMeTbTe OTNpPaBUTb BCE CTPaHULbI B 0OAHOM caine, ecim XoTUTe OTNpPaBuUTb
N306paxeHns KaK MHOTOCTPaHUYHbIN daiin

3. Haxmute OK. B pe3ynbTate 6yaeT co34aHO NUCbMO C NPUKPENeHHbIM dainom (dainnamu).
BaM ocTtaHeTcs nuwwb yKasaTb agpecaTa M OTNpaBUTb NMUCbMO.

OTtnpasBka pe3ynbTtaTtoB B Kindle

ABBYY FineReader no3BonseT oTNpaBuUTb pe3y/bTaTbl PACNO3HaBaHMA MO 31EKTPOHHOW NoYTe Ha
aapec Ha cepsepe Kindle.com, ¢ KOTOpPOro nocne KOHBEPTUPOBAHMUS Bbl CMOXeTe CKayaTb MX Ha
cBoe ycTpoicTso Kindle.

BHuMaHue! [15a BbINOJIHEHUS AaHHOW 3ajayn HeobxoaMMo, 4Tobbl Yy Bac 6bisla y4eTHast 3anucb Ha
cepsepe Kindle.com.

1. HaxmwuTe cTpenky cnpaBa OT KHOMKM COXPaHUTb Ha rNaBHON NaHenu UHCTPYMEHTOB U
BbibepuTe nyHkT MepenaTtsb B Kindle....

2. B oTKpbIBWEMCS AManore yKaxure:
e Umsa yyeTHon 3anucu Kindle;

e OAWH U3 Tpex BapuaHTOB COXPaHEHWUS: COXPaHWUTb BCE CTPaHWLbl B 0AuH daiin,
KaXkAyto CTpaHuUy B OTAeNbHbIM hai uam pasaenuTb JOKYMEHT Ha ¢aiifibl Mo NyCTbiM
CTpaHuuaM.

3. Haxmute OK.
B pe3ynbTaTe 6yaeT co3haHO NUCbMO C NpUKpenneHHbIM dainom (daitnamm). Bam octaHeTcs
N1 OTMPaBUTb €ro 1 3aTeM CkadaTb KOHBEPTUPOBAHHLIN JOKYMeHT ¢ cepepa Kindle.com
Ha cBoe ycTpoiucTteo Kindle.

[dokymeHT ABBYY FineReader

B npokymeHTe FineReader xpaHsTCA UCXOAHbIE U306paXkeHMs, COOTBETCTBYIOWMIA UM pacno3HaHHbIN
TEKCT, HaCTPOWKN nporpaMmbl (ONUUKN CKAHUPOBaHUSI, pacno3HaBaHWsl, COXPaHeHUs, a Takxe
CO3/[aHHble B npouecce paboTbl NOb30BaTENbCKME 3TANOHbI, S3bIKU U TPYNMbl S3bIKOB).

e O6wasa nHdbopmauns
OcobeHHocTM oTobpaxeHus cTpaHuy B okHe CTpaHuubl. Kak HacTpouTb cnocob
npeacTaBneHns AOKyMeHTa B nporpamme ABBYY FineReader.

e PaboTta c gokymeHTOM FineReader
Kak co3aaTb WM OTKPbITb, YAANUTb UK 3aKpbiTb AOKYMeHT FineReader; no6aButb
n3obpaxeHne B AOKYMEHT, COXPaHUTb CaM AOKYMEHT U/IM ero HaCTPOWKM.

e Kak pasgenutb gokymeHT FineReader

e Hymepauwus cTpaHuu gokymeHTa FineReader

O6bwaa nHdpopmauyms
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Mpw 3anycke nNporpaMMbl N0 YMOJTYaHUIO OTKPbIBAeTCs HOBbIN AOKYyMeHT ABBYY FineReader. Bbl
MoXeTe paboTaTb C HUM WK OTKPbITh CYLECTBYOWNA aokyMeHT ABBYY FineReader.

Bce cTpaHuuUbl JOKYMeHTa 0To6pa>|<a}0Tc9| B OKHe CTpaHuubl. Bug ctpaHuy B okHe CTpaHuMubl
3aBUCUT OT Bbl6paHHOF0 pexuma OT06pa)KeHM$I.

YT06bl M3MEHUTb PEXUM OTOBPaXXKEHUSI CTPaHWL, BOCMNONb3YWTECH OAHUM U3 CNOCO6O0B:
e B MeHo Bua>OkHo CTpaHuubl BeibepuTe Muktorpammel nam Co cBOWCTBaMU.

e B KOHTEKCTHOM MeHIo OkHa CTpaHuubl BbibepuTe NyHKT OKHO CTPaHMLUbl 1 PEXUM
oTobpaxkeHus cTpaHuu: MukTorpamMmbl nin Co cBOMCTBaAMMU.

e Ha 3aknagke Bup avanora Onuumn (MeHio CepBuc>0numm...) B rpynne OKHO
CTpaHMUbl YCTAaHOBUTE NepekstoyaTeNb B 0AHO M3 NonoxeHui: MUKTorpamMmbl nnm
Ta6nuua.

YTo6bl MPOCMOTPETb CTPaHULY AOKYMEHTA, B OKHe CTpaHMUbl LIENKHUTE MO €€ 3HauKy (B pexunme
MukTorpammMmbl), UK ABaXAbl WENKHATE Mo ee HoMepy (B pexxume Co cBOMCTBaMM). B okHe
N306parxkeHune Bbl yBUAMTE U306paXKeHWe CTpaHuubl, @ B okHe TeKCT — pe3y/bTaThl
pacrno3HaBaHusa (€C/M pacno3HaBaHMWE YXXe BbIMOMHANOCH).

3ameuaHume. Npu OTKpbITMM AOKYMeHTOB FineReader, co3gaHHbIX B NpeablAyLWnX BEPCUaX
nporpamMmbl, ABBYY FineReader nonbiTaeTcs KOHBEPTUPOBAThL AOKYMEHT B DOpMaT TeKyLleh BEPCUN.
[JaHHbIN npouecc HeobpaTUM, NO3TOMY MporpamMMa NpeanoXnT COXpaHUTb JokyMeHT FineReader ¢
HOBbIM MUMeHeM. B pe3ynbTaTe KOHBEpPTaLUM Pacno3HaHHbIN TEKCT ByaeT noTepsiH.

PaboTta c nokyMmeHTOM FineReader

Mpu paboTte ¢ gokymeHTOM ABBYY FineReader gocTynHbl cnegyrowme onepaumn:
e Co3gaTb AOKYMEHT

e B MeHio ®ann Bbibepute NyHKT HoBbIi gokyMeHT FineReader, nnu

e Ha rnaBHOWM NaHenu MHCTPYMEHTOB HaXMUTe KHOMKY 0 .
e Y[aanuTb CTpaHUUy U3 AOKYMeHTa
e B MeHio CTpaHuua BbibepuTe NYHKT YAanuTb CTPaHUUy M3 AOKYMEHTa, Uin

e B KOHTEKCTHOM MEHI0 BblAENIEHHON CTpaHUUbl B okHe CTpaHuubl Bbibepute YaanuTb
CTpaHMUY M3 QOKYMEHTA, Uu

e B okHe CTpaHuubl Bbigennte CTpaHuuy u HaxmuTe knasuwy Delete.
YT106bl YAANUTb HECKONIbKO CTPaHUL, BblAeNnTe HECKOJIbKO CTPpaHuL B OkHe CTpaHuubl.
e  OTKpbITb AOKYMEHT
Mpwu 3anycke ABBYY FineReader no ymonuyaHuio OTKpbIBaeT HOBLIM AOKYMeHT FineReader.

3ameuaHume. Ecnn Bbl X0TUTE, YTO6LI NPU 3anycke NporpamMMa OTKpbIBasia NocieaHui
[IOKYMEHT, C KOTOpbIM Bbl paboTanu, oTMETbTE ONuUNi0 OTKPbIBaTb NOCNEeAHUA AOKYMEHT
npu 3anycke ABBYY FineReader Ha 3aknagke [lononHuTenbHble ananora Onyum (MeHio
CepBuc>0nuumm...).

Kak OTKpbITb JOKYMEHT:

1. B MeHto ®aiin BbibepuTe NyHKT OTKPbITL AOKYMeHT FineReader...
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2. B oTkpbiBweMcs ananore OTKpbITb AOKyMeHT FineReader BbibepnTe HYXHbIl
[OKYMEHT.

3ameuaHume. [lokymeHT ABBYY FineReader TakXe MOXHO OTKPbITb HENOCPEACTBEHHO U3
MpoeogHunka Windows (Takve AOKYMeHTbl 0603HaYalTCs 3HAaYKOM ﬁ), BblIbpaB B KOHTEKCTHOM
MEHI0 JOKYMeHTa NyHKT OTKpbiTb B ABBYY FineReader.

e [lo6aBuTb n30bpaxeHne B JOKYMEHT
e B MeHlo ®alin Bbi6epuTe NyHKT OTKpbITh PDF/M306paxeHue...

e B ananore OTKpbITh N306paxkeHUne BbIGEPUTE OHO MM HECKONIBKO M306paxeHnin u
HaXXMUTe KHOMKY OTKPbITb. N306paxeHue 6yaeT n06aBNeHO B KOHEL, OTKPbITOro
JIOKYMEHTa, U ero Konus 6yaeT coxpaHeHa B Manke AOKYMeHTa.

3ameuaHume. Bbl MoxeTe gobaBuTb n3obpaxeHue m3 MposogHuka Windows:

e Bbigenute B MpoBoaHuke Windows onMH unun HeCKobKo ¢aitnoB C U306paxxeHusIMu,
3aTeM B KOHTEKCTHOM MeHto Bbibepute nyHKT OTKpbiTb B ABBYY FineReader.

Ecnu Ha BaweM koMnbloTepe yxe oTkpblT ABBYY FineReader, BblageneHHble dakinbi
6ynyT nobaBneHbl B TEKYLINA AOKYMEHT, B MPOTMBHOM cnyyae ABBYY FineReader
3anycTUTCA aBTOMaTMYeCKH, 1 dalnbl 6yayT obaBneHbl B HOBbIA AOKYMEHT.

e COXpaHWUTb OOKYMEHT
1. B meHio ®aiin BoibepuTe NnyHKT CoxpaHuTb AOKyMeHT FineReader...

2. B oTkpbiBwemcsa ananore CoxpaHutb aoKyMeHT FineReader ykaxute Ha3BaHue
AOKYMEHTa M nanky, rae 6yaeT XpaHUTbCS AaHHbIN AOKYMEHT.

BHumMaHume! Npu coxpaHeHun gokymeHTa ABBYY FineReader coxpaHsiloTCS HE TONIbKO BCE €ro
CTpaHuuUbl (M306paXxeHnss U TEKCT), HO U AONONHUTENbHbIE (alinbl, CO34aHHbIe B Npolecce
paboTbl C 3TUM AOKYMEHTOM: 3TaNlOH, NOMb30BAaTENbCKME A3bIKN.

e 3aKpbiTb AOKYMEHT

e YTOObI 3aKpbiTb BbIGPAHHYIO CTPAHMLY AOKYMEHTa, B MeHIO [LOKYMEHT BbibepuTe
NYHKT 3aKpbiTb TEKYLLYI CTPaHULY.

¢ YT06bl 3aKpbITb BECb AJOKYMEHT, B MeHl0 ®dain BbibepuTe NyHKT 3aKpbiTb AOKYMEHT
FineReader.

e CoxpaHuTb daiifl 3TANIOHOB U A3bIKOB
1. OTtkponTe ananor Onuumn (MeHio CepBUc>0ONLUMMU...) Ha 3aknagke Pacno3HaTtb.
2. B rpynne Monb3oBaTenbCckue 3TanoHbl U A3bIKM HaxXMuTe KHOMKy CoxpaHuTb B daln....

3. B oTkpbiBweMcs gunanore CoOXpaHUTb ONUMM YKaxunTe uMsi anna n HaXXMUTE KHOMKY
CoxpaHuThb.

B sTOT (haiin 6yaeT coxpaHeH NyTb K Nanke, B KOTOPOM XPaHSITCS MOMb30BaTENbCKUE SA3bIKU U
WX CNoBapw, a Takxe rpynnbl S3blKOB, MOMb30BaTENbCKUE CIOBAPU U 3TANOHbI.

e 3arpy3uTb a1 3TafloHOB U S3bIKOB
1. OTtkpoiTe ananor Onuumn (MeHio CepBUC>0NUMMU...) Ha 3aknagke Pacno3HaTtb.

2. B rpynne Monb3oBaTeNbCKWUE 3TANIOHbl U S3bIKWM HAaXXMUTE KHOMKY 3arpy3vnTb U3 daina....
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3. B ananore 3arpy3uTb onummu Buibepute dain dopmata FBT U HaXXMUTE KHOMKY
OTKpbITH.

Kak pasaennTtb A0KyMeHT FineReader

Mpu 06paboTke MHOFOUYMCNEHHbIX AOKYMEHTOB B HECKOJIbKO CTpaHuL 4YacTo bbiBaeT yaobHee
CHayana oTCKaHMpoBaTb BCE AOKYMEHTbI, N NNLWb 3aTEM NpoaHann3npoBaTb U pacno3HaTb
cTpaHuubl. Ho ans Toro 4ytobbl opopMneHme Kaxaoro 4OKyMeHTa COXpPaHUI0Cb MakCMManbHO TOYHO,
HeobxoauMo obpabaTbiBaTb AOKYMEHTbI C pa3HbiM 0pOPMNIEHMEM B OTAE/bHbLIX AOKYMEHTaX
FineReader. C nomouybto ABBYY FineReader Bbl NeErko CMOXETE pacCOPTUPOBaTh OTCKAHMPOBAHHbLIE
n3o6paxxeHnst No pasHbiM AOKyMeHTaM FineReader.

Y1066l pasgennTb gOKyMeHT FineReader:

1. B MeHto ®ain BoibepuTe NyHKT Pa3aennTb Ha HECKOSIbKO JOKYMEHTOB... UM B KOHTEKCTHOM
MeHto naHenun CtpaHuubl Boibepute koMaHay Co3aaTh HOBbIV AOKYMEHT M3 BblGpaHHbIX
CTpaHuu....

2. B oTkpbiBULIEMCS AManore cosgaiTe Heo6X0AMMOE KOIMUYECTBO AOKYMEHTOB C MOMOLLbIO
KHONk1 [l06aBUTb JOKYMEHT.

3. MMepemecTnTe CTpaHuubl U3 OkHa CTPaHMLbI B HYXXHbIN JOKYMEHT OAHUM U3 CNOCO60B:

L Bblﬂ,eJ'IVITe CTpaHuUbl U NEPETALLNTE UX MbIWbIO;
3ameuaHue. TakuM xe 06pa3oM Bbl MOXETE NEPEMECTUTL CTPAHULbI U3 OAHOMO
AOKYMEHTA B APYroMn.

e Wcnonb3yinTe kHoMku MepeMecTUTb (CTpaHWLbl NEPEMECTSATCA B TEKYLLMIA OTKPbITbI
[JOKYMEHT) 1 BepHyTb;

e C nomouwbto ropaumx knasuw: Ctrl+Right Arrow, uTo6bl NepeMecTUTb CTpaHULUbl U3
okHa CTpaHMUbl B OTKPbITbIA AOKYMeHT, n Ctrl+Left Arrow nnu Delete, 4To6bI
nepemMecTuTb Mx obpaTHO.

4. Tllocne pa3geneHusl AOKYMEHTA HaXMUTe kKHomnky Co3AaThb, YTO6bl CO34aTh AOKYMEHT UK
Co3paTtb Bce, 4TO6bl CO3/1aTh BCE AOKYMEHTbI Cpasy.

3ameuaHume. Bbl Takxe MoxeTe nepeTawmnTb Mbllbi0 HECKONbKO CTPaHUL, BblAENIEHHbIX B OKHE
CTpaHuubl, B aopyroe okHo ABBYY FineReader. Mpu 3ToM 6yaeT co3gaH HOBbIA AOKYMEHT
FineReader, cogepxalunii nepeMelleHHble CTpaHULbl.

Hymepauusa ctpaHuy gokyMeHTa FineReader

Bce cTpaHuUubl B JOKYMeEHTE NpoHyMepoBaHbl. HoMepa cTpaHuL oTobpaxatoTcs B OkHe CTpaHuLbl
PSAAOM C YCNOBHbIM 0603HaUYeHUEM CTPaHMUL.

Kak nepeHyMepoBaTb CTpaHWULbl:
1. B okHe CTpaHMLUbI BblAeNnTe OAHY WM HECKONIbKO CTpaHuL,.
2. B KOHTEKCTHOM MeHi0 OkHa CTpaHuuUbl BbibepuTe NyHKT NMepeHyMepoBaTb CTPaHMULUbI....
3. B oTkpbiBWweMcs ananore Boibepute HEOH6XOAMMBIN MYHKT:

e [lepeHyMepoBaTb cTpaHULbl (He/Nb31 OTMEHUTD)
Ecnun Bbl xoTUTE nocneaoBaTtebHO UI3BMEHUTbL HOMEpPaA BCEX CTPaHUL, Ha4uHaA C
BblAEJIEHHON.

e BOCCTaHOBUTb HyMepauMIO Nocsie ABYCTOPOHHEro CKaHMpoBaHuUs
[lnsi BOCCTQHOB/IEHMS HyMepaLuun CTPaHUL, UCXOAHOI0 AOKYMEHTa, ecv Bbl
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OTCKaHMpOoBanu C NOMOLLbIO aBTONoAaTUMKa CHavyasna BCce HeYeTHbIe, @ 3aTeM BCe
yeTHble cTpaHuubl. ABBYY FineReader no3BonsieT BOCCTaHOBUTb UCXOAHYIO HYMepauuio
nocne ABYCTOPOHHEro CKaHMPOBAHUSA KaK C NPSAMbIM MNOPSAAKOM YETHbIX CTPaHuUL, TaK U
C 06paTHbIM.

BHuMaHue! [1ng npuMeHeHUs AaHHOM onepaunm Heo6X0AUMO BbIAENUTb MUHUMYM 3
CTpaHULbl C NOCNeA0BaTEeNIbHOW HyMepaunen.

e [MoMeHATb MECTaMM CTPaHULbl KHUXKHOIO pa3BopoTa
Ecnu Bbl OTCKAHWPOBANM KHUTY, HAMWUCaHHYIO Ha S3blke C MUCbMOM CrpaBa Haneso, U
pas6bunu cABOEHHbIe CTPaHWULbl, HE YKa3aB NpaBWJIbHbIN A3blK Pacrno3HaBaHus.

BHuMaHue! [115 NnpuMeHeHUs AaHHOW onepaunm HeobXxoaAnMo BbIAEUTb MUHUMYM 2
CTpaHuUbl C NOC/IeA0BaTENbHON HYMepaunuen, BKIOYash MMHUMYM 2 CTpaHuLbl C OAHOIO
pa3BopoTa.

3ameuaHume. [115 Toro 4tTobbl OTMEHWUTb BbIMOMIHEHHYIO OMNepauuio, BoibepuTe NyHKT
OTMEHUTDb NOC/IEAHIOI0 ONepaLMmio.

4. HaxMmunte kHonky OK.
MonoxxeHne cTpaHul B okHe CTpaHMULbl U3MEHUTCS B COOTBETCTBMM C HOBOW HyMepauuen.

3aMmeyaHus.

1. YT06bl M3MEHUTb HOMEP OAHOMN CTPAHWULIbI, AOCTATOYHO LIENIKHYTb MbIWWbIO MO €e HOMEpY B
okHe CTpaHMLUbl 1 BBECTU B MN0JiIe HOMEpPA HOBOE 3HAYeHMe.

2. B pexume MUKTOrpaMMbl NepeHyMepaumnio CTpaH1L MOXHO OCYLLECTBUTb NPOCTbIM
nepeMeLleHNEM Mbllbi0 BbIAEEHHbIX CTPAHML, U MOMELEHUEM UX B HYXXHOE MECTO
JIOKYMeHTa.

Kak YYECTb XapaKTEPUCTUKN UCXOAHOINo0 AOKYMEHTA
KauecTBo pacno3HaBaHWs BO MHOTOM 3aBUCUT OT KayecTBa UCXOLHOMO M306paxeHus. B aToMm
pasgene Bbl y3HaeTe 0 TOM, Ha YTO crieAyeT 06paTuTb BHUMaHWE O CKaHUPOBAHMS AOKYMEHTa.

e Twun neyatu
[lokyMeHT MoxeT 6bITb HaneyaTaH Ha pas/IMYHbIX YCTPOMUCTBAX, HaMpMMep, Ha Nuwyllen
MalnHKe unu hakCcMMUNbLHOM annapaTte. KayectBo pacrno3HaBaHUs TakMX AOKYMEHTOB MOXeET
6bITb pasnnyHbiM. MoapobHee o BbIGOpe TUNa NevyaT MCXOAHOrO AOKYMEHTa.

e KauyecTtBO neuatm
KauyecTBO pacrno3HaBaHWUs MOXET CYLIECTBEHHO CHU3UTbCS, €CNN UCXOAHbIN [OKYMEHT
HaneyaTaH B MJIOXOM KayecTBe, TO €CTb COAEPXKUT MHOro «Mmycopa». MNogpobHee o0 TOM, Kak
NpaBWU/IbHO OTCKaHUPOBaTb NOLOGHLIN JOKYMEHT.

e LiBeTtoBOe oopMsIeHNE AOKYMEHTA
[OoKyMeHT MoXeT 6bITb LBETHbIM MM YepHOo—6enbiM. MNoapobHee o BbibOpe LIBETOBOro pexmnMa
npu pacno3HaBaHuK.

e S3bIKM AOKYMEHTa
TeKCT NCXOAHOro AOKYMEeHTa MoXeT 6blTb HanMcaH Ha HeCKONbKUX sA3blkax. MoapobHee o
Bblbope A3blka AN pacno3HaBaHMUS.

Tvn neyaTu
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Mpu pacno3HaBaHMM TEKCTOB, HanevyaTaHHbIX Ha MULWYLENA MaWWHKe UK hakCUMUIbHOM annapare,
MOXHO 106UTbCs Hosiee BbICOKOro KayecTBa pacno3HaBaHuUsl, yCTaHOBMB COOTBETCTBYWOLWMUN Tun
neyaTtu B Ananore Onuum.

[ns 60nbIMHCTBA TEKCTOB TUMN MNeYvaTu onpeaensieTcs aBToMaTu4yeckn. TOMy COOTBETCTBYET
3HayeHne ABTO, YCTaHOB/IEHHOE B rpynne Tun neyaTu AOKyMeHTa B agvanore Onuumn (MeHio
CepBuc>0numn...>3aknagka [lokyMmeHT). pn 3ToM Bbl MOXeTe 0bpabaTbiBaTb AOKYMEHT B
LUBETHOM W/IM YepHO—6eNoM pexume.

Mpu HeobxoAMMOCTM Bbl MOXeETe BbibpaTb APYroM TUM nevaTu B 3TON rpynne.

S oit W& e | ®parMeHT cTpaHuubl, HaneYaTaHHoM Ha nuwyLei mawntke. WupuHa Gyks
oavHakoBa (CpaBHUTE, Hanpumep, BYKBbl «W» U «t»). [ng TakuMx TEKCTOB
yCTaHOBUTE 3HayeHve Muiyuas MallnHKa.

80 f twar e | PparmenT cTpaHuubl, pacneyaTaHHON Ha (hakCMMUIBHOM annapare.
LUTpnxn 6yKB MeCTaMK HenponeYvaTaHbl, €CTb WYMbl U UCKaXXEHUSI BYKB.
[Nnsi TakMx TEKCTOB yCTaHOBUTE 3HayeHne dakc.

Coser. Mocne pacno3HaBaHWUsi TEKCTOB, HameyaTaHHbIX Ha NULWYLeN MawnHke unu dakce, He
3abyabTe cHOBa BbIGpaTh 3HaYeHWe ABTO Mpu BO3BpaLlEHUM K TUMOrpacdCKOMy TEKCTY.

KauecTBO neyaTtm

ﬂ,ﬂﬂ YCI'IeLIJHOFO pacnosHaBanﬂ ﬂOKYMEHTa, oTnevyaTaHHOro C nNJaoxXmM Ka4dyeCctBoM, MOXET
noTpeboBaTbCA M3MEHUTb HAaCTPOMKM CKAHMPOBaHUS. Takon AOKYMEHT MOXET CoAep)XaTb MHOMO
«Mycopa», HeYeTkue rpaHuubl 6ykB, yrinoBaTble, HEpOBHble BYKBbI C AedeKTaMn, NepeKoc CTPOK,
cMelleHne n HedBHble rpaHUuLlbl YEPHbIX pa3nenMTene17| Ta6J'IVILl,.

dakc la3eTHas cTpaHuua

O A s s s Schumacher steers Ferrari to second win

PLa_LS -IIHA
e e

R ST T OV Wy e ey ek

MoaobHble AOKYMEHTbI PEKOMEHAYETCS CKaHMPOBaTb B CEPOM pexume. MNpu CkaHWMpPOBaHUKU B CEPOM
pexuMe BaM He HYXHO 6yaeT noabupaTtb SIPKOCTb CKAHWPOBAHWUS, NporpaMMa caenaeT 3To 3a Bac
aBTOMaTUYECKM.

Cepblli pexuM ckaHupoBaHus obecrneynBaeT 60/ee BbICOKYIO CTENEHb COXpaHEeHUs MHbopMaunm o
B6YyKBax CKaHMPYEMOro TeKCTa. 3TO MPUMBOAMT K Y/yULLUEHUIO KA4YeCcTBa pacrno3HaBaHMs JOKYMEHTOB
CpefHEero v HU3KOro KavyecTBa nedvaTu. Bbl TakKe MOXETE YCTpaHUTb HEKOTOPbIE AEEKTbI BPYUHYIO,
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MCMNOJb3ys MHCTPYMEHTHI Mo 06paboTke n3obpaxkeHns B OKHe peaakTopa usobpaxeHuit. MogpobHee
CM. B cTaTbe «Kak 06paboTaTb M306paxeHne BpyUYHYO».

LiBeToBOE obOpMIeHUE AOKYMEHTa

Ecnu npu pacno3sHaBaHMM LBETHbIX AOKYMEHTOB HET HEOBXOANMMOCTM COXPaHATb LBETHbIE
UNNICTpauMm 1 LBeToBoe oopMeHne 4OKYMEHTa, Bbl MoXxeTe obpabaTbiBaTb JOKYMEHT B YEPHO—
6enom pexume. OTO NO3BONUT 3HAUYUTENBHO YMEHbLINTL pa3Mep AokyMeHTa FineReader u cokpaTuTb
BpEMS Ha pacno3HaBaHue. OAHaKo, B HEKOTOPbIX Cllyyasx, Ans u3obpaxKeHui ¢ HU3KOW
KOHTPaCTHOCTbI0O BO3MOXHO YXYZALIEHME KayecTBa pacrno3HaBaHusl. He pekoMeHayeTcs
obpabaTbiBaTb B 4epHO—6enoM pexume doTorpadun, XXypHasbHble CTpaHULUbl U 4OKYMEHTHI,
HanncaHHble Ha MepornNn@UYecknx a3biKax.

3ameuaHme. Bbl TakKe MOXETe COKpaTUTb BpeMsi 06paboTkM LBETHbLIX U YepHO—6esbIX
AOKYMeHTOB, BbibpaB BbiCTpoe pacno3HaBaHMe Ha 3aknaake Pacno3HaTtb ananora Onyum.
MoapobHee 0 pexnMax pacno3HaBaHMs CM. B cTaTbe «HacTpolika napaMeTpoB pacrno3HaBaHWUsS».

Bbl MOXeTe BbibpaTb LIBETOBOM PEXUM JOKYMEHTA OJHUM U3 CNOCOHOB:
e B BbiMapawwem cnucke LiBeToBoi pexxum okHa HoBas 3apgaua;

e B rpynne LiBeToBO# pexuM Ha 3aknazke [lOKyMeHT B ananore Onuum (MeHo
CepBuc>0nuumu...);

e HaxaBs Ha KHOMKY W Useroi | |y [[WY/6 | 5 e CTpaHuubl.

BHumMaHume! lMocne Bbibopa 4yepHO—6enoro pexmnma BOCCTAaHOBUTL LIBETOBOE 0pOpMIIEHNE
JOKYMeHTa He yaacTcsi. YTo6bl Nony4YmTb UBETHOM AOKYMEHT, OTKpoMTe dalin, cogepalinii
LUBEeTHble n306paxkeHns CTpaHuL, UM OTCKaHMPYMUTe GyMaXkHbIN JOKYMEHT B LIBETHOM peXxuMe.

A3bIKN OOKYMEHTa

ABBYY FineReader nogaep>xxusaeT pacno3HaBaHne Kak 04HOSA3bIYHbIX, TaK N MHOMOS3bl4YHbIX
(Hanpumep, aHrno—@paHUy3CKNX) AOKYMEHTOB. [na pacno3HaBaHUsl MHOTOS13bIYHOIMO AOKYMEHTA
Heob6xoanMo BbibpaTb HECKO/IbKO A3bIKOB pacrno3HaBaHUS.

YT06bl BEIGPaTh A3bIK A4N1S pacno3HaBaHWSA AOKYMEHTa, B BbiMajaloweM Cnucke SA3blKM AOKYMEHTa
Ha rnaBHOM MaHenu MHCTPYMeHToB (Mnn B okHe HoBas 3agaya — ecniv Bbl UCMONb3yeTe ANs
pacrno3HaBaHWa BCTPOEHHbIE 3a4ayun) BbibepuTe OAUH U3 NMYHKTOB:

e ABTOBbI6Op
A3bIK 6y,qu BbI6VIpaTbCFI dBTOMATUYECKN U3 3a4aBaeMOro Cnucka cnoBapHbIX A3blKOB. Bbl
MOXeTe U3MEeHUTb COCTaB AaHHOro cnucka. [ns aToro:

1. HaxxmuTe ccoiniky Bbi6op A3bIKOB... B pe3ynbTaTe oTKkpoeTca ananor Pegakrop
fA3bIKOB.

2. Yb6eauTtecb, YTO onums ABTOMaTUYeCKM BbIGMPaTb S3blK pacno3HaBaHMs M3 Criucka
BKJIIOYEHA.

3. HaxmMuTte KHOMKy Yka3saTb....
4, B ananore SA3bIKM OTMETbLTE HEOOXOAUMBIE A3bIKWU.

* f13bIK UJIN COUETaHue A3bIKOB
BbibepuTe 0auH U3 NpeanoxXeHHbIX BapnaHToB. CNMCOK A3bIKOB BKOYaeT B cebs
nocnefHne NCnonb30BaHHbIe A3blKWM pacrno3HaBaHuWs, a TakXe aHTMUNCKUIN, HEMELIKUIA U
(bpaHLYy3CKUIN 93bIKK.

35



PykoBoacTBo nonb3osatens ABBYY FineReader 11

*Bbl60p A3bIKOB...
BoibepuTe AaHHbIA MYHKT, €CNu Bbl XOTUTE BblIOpaTh Apyrue sa3blku ANg pacno3HaBaHus.

B oTkpbiBLIEMCS Ananore PegakTop A3bIKOB OTMETLTE OMNUMI0 YKa3aTb A3bIKU
pacno3HaBaHUSl BPYUYHYHO U YKaXWUTE OAWH UM HECKOJNIbKO A3bIKOB. 18 3TOr0 OTMEThTE
MYHKTbl C COOTBETCTBYIOLMMM Ha3BaHUSAMU A3bIKOB. ECNM Bbl YAacTO UCMONb3yeTe Kakyo—nubo
KOMBMHAUMIO A3bIKOB, TO CO3AaWTe HOBYIO Tpynny, COAEPXALLYIO 3TU A3bIKM.

Ecnun HY>XHOTO A3blka HET B CNUCKE, BO3MOXHO:
1. [aHHbIi A3bIK He noaaepxuBaeTcs cuctemoin ABBYY FineReader.

2. S3blK He NOAAEPXUBAETCS Balllel KoNuelr NporpamMmbi.

CoBeTbl Mo NOJTY4YEHUIO M306pa)l(eHMl>’|

KauyecTBO pacrno3HaBaHWs 3aBMCUT OT KayecTBa UCXOAHOIo M306paXKeHusl U OT BblGpaHHbIX HAaCTpOeK
CKaHWpoBaHusi. B 3TOM pa3aene coaepXxuTcs MHDOpMaums 0 TOM, Kak NpaBUIbHO OTCKaHMPOBaTb
nnu choTtorpacdmpoBaTb AOKYMEHT A5l NOCNeAyOWero pacno3HaBaHus, a Takxke 0 TOM, Kak
YyCTpaHuUTb AedeKkTbl, CBOUCTBEHHbIE OTCKAHUPOBAHHLIM M306paXkeHUsaM U LUPPOBbLIM CHUMKAM.

e HacTpolika napaMeTpoB CKaHUPOBAHWUS U OTKPbITUS M306paxkeHnit
e Bbibop MHTEpdeNca ckaHMpPoBaHUs

e PekoMeHaauun no CKaHMPOBAHMIO

e (doToCbeMKa AOKYMEHTa

e ABTOMaTM4eckas npenobpaboTka nsobpaxeHui

o Kak obpaboTaTb nzobpaxeHune Bpy4dHyio

HacTponka napaMeTpoB CKaHUPOBAHUSA N OTKPbITUS
n3obpa>xeHunm

B nporpamme ABBYY FineReader Bbl MOXeTe MeHATb 06LMe onunmM aBToMaTU4eckon o6paboTkm
[JOKYMEHTa, a TakxXe OnuMn CKaHMPOBaHWUS U OTKPbITUSA CTPaHWUL AOKYMEHTa: BKAKYaTb/OTKAOUYaTb
aBTOMaTU4YeCKMI aHanu3 1 aBTOMaTU4Yeckoe pacrno3HaBaHWe AOoKyMeHTa, npenobpaboTky
n3obpaxxeHui, BbIbUpaTb MHTEpPGENC CKAHNPOBaHWUS.

BbibpaTb He06X0AMMbIE MapaMeTpbl Bbl MOXETE HEMOCPEACTBEHHO B AManorax oTKpbITUS Uau
CKaHWpPOBaHUsl n3obpaxkeHuit (ecnmn Bbl UCMONb3yeTe AN CKaHUpoBaHus uHTepderic ABBYY
FineReader), a Takxe Ha 3aknagke CkaHupoBaTb/OTKpPbITb Ananora Onumm (MeHio
CepBuc>0nuumu...).

BHuMaHue! Ecnu Bbl U3MEHWAM HAacCTPOMKK NporpamMMbl B Avanore Onuum, To HeobxoaMMo
OTCKaHMpoBaTb UM OTKPbITb N306paxkeHne 3aHOBO. TONbKO MOCAe 3TOro Bawe nsobpaxeHue 6ynet
06paboTaHO C yKa3aHHbIMU HACTpPOMKaMu.

Ha 3aknagke CkaHMpoBaTb/OTKpbITb Ananora ONuUMM Bbl MOXETE U3MEHUTL Clieaylowne
HaCTpOMKM:

e 3anycKk aBTOMaTM4YeCKOro aHanusa u pacno3HaBaHUs MONYYEHHbIX M306pa>|<eHm7|.

AHanus3 n pacno3HaBaHue aokyMeHTa ABBYY FineReader no yMon4aHuiO BbIMOHAOTCS
aBTOMaTM4yecku. Mpn HeOH6XOANMOCTH Bbl MOXETE U3MEHUTb 3TOT PEXNUM. BO3MOXHbI
cnefymowme BapuaHThl:
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e ABTOMaTUYECKM pacno3HaBaTb NoJlyyeHHble u3o6paxeHums
AHanus u pacno3HaBaHue JOKYMeHTa 6yayT Npov3BOAMUTLCS aBTOMATUUYECKH.

¢ ABTOMATMYECKM aHaA/JIN3UPOBaTb NOJIyYeHHble U306parkeHus
AHanu3 goKyMeHTa 6yaeT BbIMNO/HATLCA aBTOMATMUYECKM, @ pacro3HaBaHUE HYXHO
6yaeT 3anyckaTb BPYYHYIO.

¢  OTKNHYUTb aBTOMAaTUUECKUIA aHA/IM3 U pacno3HaBaHue U3obpaxkeHus
OTCKaHMpOBaHHbIE UM OTKPbITble M306paxeHns 6yayT AobaBneHbl B AOKYMEHT
FineReader. AHanu3 1 pacrno3HaBaHWe AOKyMeHTa HyXHO 6yaeT 3anyckaTb BPY4YHYIO.
Takol pexxuM, Kak NpaBuSio, UCNOJb3YETCS AN AOKYMEHTOB, UMEIOLWMNX CITOXHYIO

CTPYKTYPY.

Cnocobbl 06paboTkn n3obpaxeHui.

e BbINnoJIHATb Npeao6paboTky n3o6parkeHuni
Ecnu Bbl X0oTUTE OTCKaHMUpoBaTb U pPacCno3HaTb KHUTY WU OTKPbIBAeTE M306pa)KEHVIe,
NnoJly4eHHOEe C NMOMOLLbI0 (hOTOKaMepbl, BKOYMTE 3Ty onumio. Toraa nporpamma, B
3aBMCMMOCTM OT TUMNA BXOAHOI0 M306paxxeHus, BbINOMHWUT ero npenobpaboTky: yaanuT
WyMbl C UMpPOBbLIX hoTOrpacduin, UCNpaBUT NEPEKOC, HEYETKOCTb, UCKaXeHne
NEPCNEKTUBbI, BbIPOBHAET AOKYMEHT MO JIMHNAM TEKCTA.

¢ OnpepnensTb OPUEHTALMIO CTPaHULbI
BkntounTe 3Ty onumio AN aBTOMaTUYECKOro onpeaesieHna opueHTauum cTtpaHuu,
pobaBnsembix B AOKyMeHT FineReader.

e [lenuTb pa3BoOpOT KHUIN
Ecnu Bbl cKaHMpyeTe pa3BopPOT KHUMM UM OTKPbIBAETE N306PaXXEHUSA CABOEHHbIX
CTpaHuU, BKIOYMTE 3Ty onuumio. Torga, B npouecce Ao6aBNeHNs CTPaHUL B AOKYMEHT
FineReader, nsobpaxeHus 6yayT pasaensartbCa Ha OTAENbHbIE CTPaHULbI.

3amMeuvaHume. Bbl MOXeTe He UCMoNb30BaTh ONuUMKM NpeaobpaboTkn N306pa)keHnin npu
CKaHMPOBAHUMN UM OTKPbITUN CTPaAHWUL, AOKYMEHTA, a BbIMOMHUTL HEOBX0AMMYI0 06paboTKy B
y)K€ OTKPbITOM AOKYMEHTE C NMOMOLLbIO peaakTopa ulobpaxeHuit. MoapobHee cM. «Kak
o6bpaboTaTb M306paxxeHne BpyUHHYHO».

UHTepdeic ckaHepa, KOTOpbIM ByAeT MCNOSIb30BaTbCS MPU CKaHUPOBaH UM,

Bbibop MHTepdenca ckaHnpoBaHus

[ns 3apaHnsa napaMeTpoB CKaHupoBaHus B nporpamme ABBYY FineReader no ymonuaHuio
NCMONb3yeTCsl BCTPOEHHLIM Ananor ckaHuposaHus ABBYY FineReader. Ecnu BCTPOEHHbIN agnanor no
KakoM—TO NpUYMHEe HECOBMECTUM CO CKaHepoM, TO UCNOJb3yeTCs Auanor apalsepa ckaHepa.

1.

Onanor ckaHmpoBaHusa ABBYY FineReader
MNo3BonseT ycTaHaBNMBaTb:
e Pa3spelueHune, apKOCTb U PexXnM CKaHUPOBAHMUS.
e Onuuu npeaobpaboTkn U306paKeHUn:

a. Onpen.emlTb OPUEHTaUMIO CTPaHULbl — BK/IIOUMTE 3Ty onunto Ans
AdBTOMATUYECKOIro onpeaeneHna opneHTaunn CtpaHulbl Npu CKaHMpoBaHUM

b. [enuTb pa3BoOpOT KHUIM — BK/IHOUYUTE 3TY OMLMIO AN aBTOMATUYECKOro
pa3bueHnst CABOEHHbIX CTPaHMULL Ha OTAEsbHblE U306paXeHus

C. BbINnonHATb Npeao6bpaboTky N306parkeHnin — BK/IIOYMUTE 3Ty ONUMIO
[N BbINO/IHEHMSI aBTOMATMYECKOW 06paboTKM OTCKaHNMPOBAHHBIX U306paXKeHN
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e Onuun ana CKAHMPOBAHUSA MHOIMOCTPAHUYHbIX JOKYMEHTOB:

a. Wcnonb3oBaTb aBTonoaatumk (ADF)

b. TMNpuMeHsTL aBTOMaTM4YECKOE ABYCTOPOHHEE CKaHMPOBaHMe (ecnu faHHas
BO3MOXXHOCTb MOAAEPXKUBAETCS CKAHEPOM)

C. YCTaHOBWTb 3aAepXKKy MeXay CKaHMPOBaHMEM CTPaHWL, Ha yKa3aHHOE KOIMYECTBO
CeKyHA

3amMeuaHume. [115 HEKOTOPbLIX Mofenei ckaHepoB onuns Ucnonb3oBaTb MHTepdgeic
ABBYY FineReader mMoxeT 6bITb HEQOCTYMHa.

2. TWAIN- nnn WIA-nHTepdeic ckaHepa

Ons HaCTpOﬁKM onuuin CKaHMpoOBaHUA UCNONb3YETCA Ananor npaﬁBepa CKaHepa. Bua okHa un
onuncaHue ero 3/IEMEHTOB Bbl HaWeTe B OOKYMEHTauuu, npmnaraeMoﬁ K CKaHepy.

BHuMaHue! [1ns Toro 4tobbl MpaBUIbHO NOAK/IIOUYNTL CKaHep, 06paTUTECh K AOKYMEHTauuu,
npunaraemomn kK ycTponctsy. Mpu ycTaHOBKe He 3abyabTe yCTaHOBUTb HEO6X0AMMOE MPOrpaMMHOe
obecrneyeHne, NOCTaBISIEMOE BMECTE CO CKaHEPOM.

Bbl MOXeTe nerko nepeknoyaTb UHTEPDENC CKaHMPOBaHUS:

1. OtkponTe ananor Onumum Ha 3aknaake CkaHupoBaTb/OTKPbITb (MEHIO
CepBuc>0numm...).

2. B rpynne CkaHep yCTaHOBUTE MepekstoYvaTeNb B OJIHO U3 NMOMoXeHUl: Ucnosib3oBaThb
nHtepdeiic ABBYY FineReader nnv Ucnonb3oBaTb MHTepcdeinc ckaHepa.

PekoMeHAaunM N0 CKaHUPOBAHMUIO

[ns 3apaHusa napaMeTpoB CKkaHupoBaHus B nporpamme ABBYY FineReader ucnonb3yetcs
BCTPOEHHLIN AManor CkaHMpoBaHUs Unu ananor apaineBepa ckaHepa. MogpobHee o ananore
CkaHupoBaHus cM. "Bbibop UHTepdelica ckaHnpoBaHus".

e Y6eautecb B TOM, YTO Ball CKAHEP MPaBUIbLHO NMOAK/IOYEH, U BKIOUYMTE €ro.
Ans Toro 4To6bl MPaBUILHO NOAK/IIYNTL CKaHep, 06paTUTECh K AOKYMEHTAUMM, NpuiaraeMon
K ckaHepy. Mpu ycTaHOBKe He 3abyabTe YCTaHOBUTb Heo6xoAMMoe NporpaMMHoe o6ecrneyeHue,
nocTaB/iseEMOe BMeCTe CO CKaHepOM. HekoTopble MoAeNiM CKaHEpPOB HEOHXOAMMO BKJOYATbL A0
BK/TIOUYEHUS KOMMblOTEpa.

e [lpy CKaHMPOBaHWM JOKYMEHTa pacronaraiTe CTpaHULbl Kak MOXHO poBHee. Ecnu yron
HaK/0Ha TEKCTa Ha Mofly4YeHHOM U306pakeHnn 6yAeT CIUWKOM BENUK, LOKYMEHT MOXET 6blTb
KOHBEPTUPOBAH HEKOPPEKTHO.

¢ OTneyvyaTaHHbIN Ha NpPUHTEPE AOKYMEHT PEKOMEHAYEeTCS CKaHMPOBaTb B CEPOM pPeXxuMe ¢
pa3peweHunem 300 dpi.
KayecTBO KOHBEPTMPOBAHUS 3aBUCUT OT KauyeCTBa MCXOAHOro AOKYMEHTa U OT TOro, C KakMMu
HacTpolKaMn OTCKaHWpPOBaH AOKYMEHT. HM3KOe KauyecTBO M306paXKkeHUsl MOXET OTpuLaTeNbHO
CKa3aTbCs Ha MONYYEHHOM pe3ynbTaTe. [103TOMY BaXXHO NpaBU/IbHO 3aA4aTb HAaCTPOMKM
CKaHNPOBaHUA U YYECTb XapaKTEPUCTUKN UCXOOAHOIo0 AOKYMEHTaA.

MoapobHee 0 HEKOTOPbLIX HAaCTPOWKax:
e HacTpolika 9pKOCTV CKaHWpPOBaHUS
e ECNM B MUCXOAHOM U306paXKeHUN MeNKU WwpudT
e Ecnu Bbl BUANTE COOBLIEHME O HEOBXOAMMOCTN U3MEHUTbL pa3peLIeHne

e CKaHWpOBaHME KHUXHOIO pa3BopoTa
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HacTponka pKOCTU CKaHUPOBaAHUSA

Ecnu sipkocTb ckaHMpoBaHus 6bina nogo6paHa HEBEPHO, MPU Pacno3HaBaHMM BO3HUKHET cooblieHune

0 Heo6X0AMMOCTU U3MEHUTDb APKOCTb CKaHMpPOBaHUA. [Inga CKAHMPOBAHNA HEKOTOPbLIX IOKYMEHTOB B

l—Ie[IJHO—6e)'I0M pexnMe MOXET NnoHagobuTbCsA AoNoAHUTENbHas HaCTpOVIKa SAPKOCTH.

Kak M3MeHUTb SpKOCTb:

1. HaxmuTte kHonky CKaHUMpoOBaTh.

2. B oTkpbiBlIEMCA AManore ykaxuTe spKoCTb.
B 3aBMCMMOCTM OT MCMONb3yEMOro MHTepdelca CKaHNPOBaHNS, OTKPOETCS Ananor
ckaHupoBaHusa ABBYY FineReader unu ananor agpainBepa ckaHepa. B 6onbWwKNHCTBE cnyyaes
noaxoauT cpefHee 3Ha4vyeHue apkoctn — 50%.

3. OTckaHupyiTe nsobpaxeHue.

Ecnu B nony4yeHHOM n3obpaxeHuun Bbl 06Hapyxunun 60sbluoe KonmyecTso AedekToB (pa3pbiBOB UK
ckneek 6ykB), To obpaTuTech K Tabnuue, NpMBeAEHHON HUXE. B Hell yKka3aHbl BO3MOXHbIE CNOCO6bI

UX YCTPaHeHUS.

0OcobeHHOCTH BXOA4HOIro
n3obpaxxeHunsa

PekoMmeHaauunm

APKROCTD

Mpumep xopowero (MpUrogHoro Ans
pacnosHaBaHusl) nsobpaxeHus.

SIPINOC L,

«pa3opBaHHbIe»,; CBET/ble, TOHKNE GYKBbI

e YMeHblInTe 9pKOCTb (4TObbI M306paxeHune
CTasio TEMHee)

e OTCKaHMpyWTe B CepoM (B 3TOM Cliy4yae
ocyllecTBnseTcs aBTonoabop SpKocTn)

NCKaXeHHbIE U 3aNTble; CKJIEEHHbIE
CMMBOJ1bl, TEMHbIE, TOJICTblE 6YKBbI

e YBenuubTe ApKOCTb (caenatb usobpaxeHue
ceeTnee)

¢ OTckaHupyliTe B cepoM (B 3TOM Ciyyae
ocyliecTensieTcs asTonoabop apkocTn)

Ecnu B ncxoaHOM n3obpaxeHnun Menkum WwpnegT

[ns ycnewHoro pacno3HaBaHMs TEKCTa C MENKUM LUpM(bTOM HeobxoaMMOo OTCKaHUPOBATb AOKYMEHT

¢ 60nee BbICOKMM paspeLleHnem.

1. HaxmuTte kHonky CkaHMpOBaTb.

2. B oTkpbiBWEMCH AManore ykaxuTe paspeLlueHue.
B 3aBMCMMOCTM OT Ucnonb3yeMoro nHtepdeica ckaHnpoBaHUsl, OTKPOETCS Ananor
ckaHupoBaHusa ABBYY FineReader wnu ananor gpanBepa ckaHepa.

3. OTckaHupyinTe usobpaxeHue.
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CpaBHUTE pe3ynbTaTbl CKaHWUPOBAHMS OAHOMO U TOrO € AOKYMEHTA C pasHbiMU 3HAYEHUAMM
pa3pelueHns. Ons 3Toro NPOCMOTPUTE NMONyUYEHHbIE M306paXKeHNs B OkHe KpPynHbIA NJaH B

MaclwTabe C TOYHOCTbIO A0 Nukcens (MeHio Bua>0kHO KpynHblii nnaH>MacwTab):

0Oco6eHHOCTH BXOAHOro

e —— PekoMeHAayeMoOe pa3pelieHmne

FineR eader 300 dpi — ans o6bluHbIX TEKCTOB (pa3mep wpudTa 10 un

6onee NyHKTOB).

FineRcader wpndToM (9 U MEHEE MYHKTOB).

400-600 dpi — ans TeKCToB, HabpaHHbIX MESIKUM

Ecnun Bbl BUANTE coobueHne o Heo6xXoaANMOCTU U3MEHUTDL

pa3spelieHue

KauyecTBO pacnosHaBaHMsl 3aBUCUT OT TOrFO, C KAKUM paspeLleHneM OTCKAaHWPOBaH [OKYMEHT.
Hn3koe KayecTBO M306paXKeHNss MOXET OTpULATENbHO CKa3aTbCs Ha MOMyYeHHOM pe3ysbTaTe.

PekomeHayeTCa ckaHMpoBaTb C pa3peweHnemM pasHeiM 300 dpi.

BHuMaHue! 1N KaYeCTBEHHOro pacno3HaBaHMsl TeKCTa Heo6xoanMo, UTo6bl paspelleHmne
n306paXkeHnsi Mo BEPTUKANN M MO rOPU30OHTaNM CoBnaaasno.

CnuuwkoMm 6onblioe paspewenune (6onee 600 dpi) npuBOANT K YBEIMUYEHUIO BPEMEHWN pacno3HaBaHUS

TEKCTa. I'IpM 3TOM KayecCTBO pacCno3HaBaHUA CYLWECTBEHHO HE yNy4lINTCA. CnuwkoM ManeHbKoe

pa3peweHne (MeHee 150 dpi) MoXeT NpMBOANTbL K YXYALWEHMIO KAaYeCTBa pacrno3HaBaHus.
CuTyaumm, Korga MoxeT NosaBnAaTbCS cooblieHne 0 KOppeKLumMn paspeLleHuns:
e Ecnu paspeweHune nsobpaxerHuns MmeHowe 250 dpi unm 6onbwe 600 dpi.

e Ecnu nzobpaxeHne nMeeT HeCTaHAapTHOE pa3pelleHme.
Hanpumep, dakcbl MOryT umeTb paspelwenue 204*96 dpi.

Kak u3MeHuUTb paspelueHune:

1. HaxmuTte kHonky CKaHUpOBaTbh.
B 3aBMCUMMOCTM OT MCMONb3YEMOro UHTepdelica CkaHMpoBaHUS, OTKPOEeTCs Ananor
ckaHupoBaHusa ABBYY FineReader unu gnanor gpainBepa ckaHepa.

2. B gumanore ckaHupoBaHus BbibepuTe HYXXHOE paspeLueHue.
3. OTckaHupyiTe usobpaxeHue.

CoBerT. Takxke Bbl MOXeTe UCNpaBUTb pa3pelleHne B peaakTope usobpaxeHui (MeHo
CtpaHuua>PepakTupoBaTb u3obpaxkeHme cTpaHumubl...).

CKkaHupoBaHue KHUXHOIo pa3BopoTa

Mpu CKAHMPOBAHMUN KHUXXHOIO Pa3BOPOTA ABE CTPaHMLbl MOMNaAaloT Ha O4HO U306paxkeHue.
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[na noBbiWeEHWS KavyecTBa pacrno3HaBaHMs Heob6xoanMo pa3aennTb Takoe nlobpaxeHne Ha ABa. B
nporpaMMe CyLLEeCTBYET CreLuarnbHbli peXUM, NpU KOTOPOM KHUXHbIN pa3BoOpOT aBTOMaTUYECKU
pa3gensieTca Ha ABe 4YaCTW U NpeBpallaeTcs B ABe OTAesIbHble CTpaHuubl 4oKyMeHTa ABBYY
FineReader.

Kak 0TCKaHMPOBaTb KHWXHbI pa3BOPOT WM CABOEHHbIE CTPAHMULBbI:

1. OTkpoiTe ananor OnuMmM Ha 3aknagke CkaHupoBaTb/OTKpPbITb (MEHIO
CepBuc>0nuyummn...).

2. B rpynne O6paboTtka nsobpaxeHusa oTMeTbTe onumio JennTb pa3BopoT KHUTH.
3. OTcKaHupyihTe CTpaHuLbl.

Onuma aBTOMaTMYECKOro pasfesieHnUs CABOEHHbIX CTPaHUL UMEETCA TakxXe B aManore oTKpbiTUS
ns3ob6paxeHuii (MeHio ®@aiin>O0TkpbiTb PDF/M306pakeHme...) 1 B Ananore CKaHUpoBaHus
ABBYY FineReader. MoapobHee cM. «Bbibop MHTepdelrica CKaHUPOBAHUSA».

BHuMaHue! Ecnv n3obpaxkeHne COAEPXMUT TEKCT Ha KUTAWCKOM UNIM ATIOHCKOM Si3bIKE,
BOCMONb3YyiiTECb peAaKTOPOM U306pa)KeHUi AN1a pa3aeneHus CTpaHuL BpyYHyto.
ABTOMaTMYeCKOe pa3feneHne CTpaHuLbl AN Takux M306paXkeHuii He noaaep>XuBaeTcs.

Kak pasgenuTb CTpaHuLy Ha ABe BPY4YHYO:

1. OtkponTte aunanor Pepaktop n3obpaxeHun (meHo CTpaHuua>PegakTupoBaTtb n3obpaxkeHune
CTpaHuubl...).

2. C noMmolublo onuuii rpynnbl PazéuTb pasgenute cTpaHuuy.

doToCbeMKa AOKYMeHTa

Mpu doTorpadmpoBaHNn OKYMEHTOB BaXXHO 06paTUTb BHUMaHUE Ha aKTopbl, BAUSIIOWNE Ha
KayecTBO CHMMKOB M MPUroAHOCTb UX ANS pacno3HaBaHus.

e TpeboBaHus k poToannaparty
e OcBeleHne
e TexHuKa CbeEMKMU

e Kak nonyynMTb CHMMOK Jyyllero Kkayecrsa

TpeboBaHusa K poToannapaTy

Onsa nony4yeHnda CHUMKOB TEKCTa AJid paCno3HaBaHUA TEXHUYECKUE XapPaKTEPUCTUKU Ll,VICI)pOBOFO
dJOToannapaTa AOJIKHbl YAOBNETBOPATb ONpeAENIEHHbIM TDE6OBaHMﬂM.

PekoMmeHayeMble NapaMeTpbl

e Pa3sMep MaTpuLubl: BbIYMCASETCS NPONOPLUMOHANbHO opMaTy CTpaHuLbl M306paXeHus, us
pacyeTa 5 MAH. nukcenoB ans ¢popmata A4. COOTBETCTBEHHO, A1 CbEMKMU CTPaHUL
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Hebonbworo gopmarta, HaNnpMMep, BU3UTHbLIX KapToyek, pa3Mep MaTpuubl MOXeET 6bITb
MeHbLUe.

e BO3MOXHOCTb OTK/OUEHUS CbOTOBCI'IbILIJKVI.

e BO3MOXHOCTb yCTaHOBKM AnacdparMbl BPYUHYHO.
T.e. Hannume pexuma npuoputeTa aAvadparMbl UM PYYHOTrO pexunMa.

e PeXuM py4Hou (DOKYCUPOBKM.

e  OyHKUMA cTabunmsaumm nsobpaxeHus.
B cnyyae oTcyTCcTBUS Takon YHKUMM PEKOMEHAYETCS UCMO/b30BaTb WTATUB.

e OnTHYeckuii 3ym.
MuHuManbHble Tpe60BaHuUA

e Pa3Mep MaTpuubl: BblUMCNAETCSA NMPONOpPUMOHANbHO opMaTy CTpaHuubl n3obpaxeHus, 3
pacyeTta 2 MJH. Nukcenos ansa gopmaTta A4.

e [lepemeHHOe hOKYCHOE PacCTOsHUE.

3aMeuaHue. TexHUUeCcKne XapakTePUCTUKK Ballero coToannaparta U MHCTPYKLUKM No paboTe C HUM
npuBeAeHbl B ONMCAaHMKM Ballero yCcTpoicTBa v Apyron npunaraeMon K HeMy AOKyMEHTauuu.

OcBeweHune

bonbloe BAngHMe Ha KavyecTBO CHMMKA OKa3blBaeT OCBELleHNe NOKYMEHTA B MOMEHT CbEeMKMU.

Mo BO3MOXHOCTH obecrneybTe Xopollee paBHOMEPHOe ocBelyeHne dhoTorpadupyemMoro JoKyMeHTa,
nyyule Bcero gHeBHoe. Ecnu cbeMka BeaeTcs Npu spKOM AHEBHOM CBeTe, AvadparMeHHOe YMcno
MOXHO YBENNUYUTb, YTO6bI MONYy4YnUTb 60onee pe3knit CHUMOK.

Ucnonb3oBaHue NOACBETKU U BCMNbIWKH

e Ecnu ecTecTBEHHOro OCBELEHNS HEAOCTATOUYHO, TO AN AOMNOIHUTENbHOIO OCBELLEHMS
AOKYMEHTA Nyylle UCnofb30BaTh [ABE NaMMbl C pa3HbIX CTOPOH, YTo6bl n3bexaTb
06pa3oBaHMsa TeEHEN 1 6INKOB.

e BcnbiwKy Nyywe He UCNOoAb30BaTh, NOCKOMNbKY OHa CO3AaeT nepecBeyveHHble 06nacTu u
pe3kue TeHn. OQHaKO ecnn CbeMKa BeeTCs C AOCTaTOYHOro paccrosHusa (~50&nbspcm),
MOXXHO MCMONb30BaTb BCMbIWKY, HO MPY 3TOM XeNaTeNlbHO NOACBETUTL AOKYMEHT NaMnoun.

BHumMmaHue! He pekoMeHayeTCs UCNOMb30BaTh BCMbIWKY MNPU CbeMKEe AOKYMEHTOB,
oTrneyvyaTaHHbIX Ha rNsHUeBON 6ymare. Huxe npuBegeH NpuUMep CHUMKa C NepecBeYEeHHOW
0671aCcTbi0 OT BCMbIWKM M XOPOLIMI Kaap:
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Ecnu nosyyeHHbl Kagp C/IMIUKOM TEMHbIN
e BbibepuTe MeHbluee anacdparMeHHOEe YMC0, TO ecTb 6osblle OTKpOUTE Anadparmy.
e Bbibepute 60/blWYIO YYBCTBUTENBHOCTb MaTpULbl, TO ecTb 6onblee 3HayeHme 1SO.

e Mcnonb3yiTe pyyHytlo OKYCMPOBKY, Tak Kak aBTOMaTU4eckmit pokyc MoxeT cpabaTbiBaTb
NI0OX0 U3—3a HeAoCTaTKa OCBELLEHMS.

CpaBHUTE CMINLLKOM TEMHbIA CHUMOK UM XOpOLUMIA Kaap:

TexHnKa CbeMKku

Ons nonyyeHna Ka4eCtBEHHOro CHMMKa BaXXHO NMpaBU/IbHO pPaCnoJIOXUTb dJOToannapaT, a TaKXe
cobnopatb HEKOTOPbIE NpaBujia CbEMKHU.

e [1n9 CbeMKM OOKYMEHTOB peKOMeHAYeTCa MCMNOo/b30BaTh WTATUB.

e O6bekTMB JO/MKEH pacnosaraTbCs NapannenbHo NoBepxHOCTU doTorpadmMpyemMoro AOKyMeHTa.
doToannapaT Ao/KeH 6bITb yaaneH OT CTpaHMuUbl HACTONbKO, YTO6bI NPY MCMOb30BaHUN
ONTMYECKOro yBeSIMYeHus CTpaHmua nosIHOCTbIO yMelanach B kagpe. O6bIYHO 3TO paccTosiHue
okosio 50—-60 cM.

e HepoBHOCTM 6yMaru (HanpuMmep, y KOpellKa KHUMM) HY>HO Mo BO3MOXHOCTU pa3rnaavTb. Yron
HaKJ/I0Ha TeKCTa Ha ¢oTorpacdumn He Ao/MKeH npeBbiwaTb 20 rpaaycoB, MHaYe AOKYMEHT MOXET
6blTb KOHBEPTMPOBAH HEKOPPEKTHO.

e [1ns nony4veHus 6onee 4eTKOro CHMMKa HasoauTe ¢OKyC NpMbAn3NTENbHO Ha LEHTP
n3obpaxkeHus.

T
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e Mcnonb3yiTe cTabunusaTop M3o6paxeHns, Tak Kak B aBTOMaTUYECKOM pexume npwu
HEeAO0CTaTOYHOM OCBELLEHWUM UCMONb3YIOTCA 60/bLINE BbIAEPKKM, YTO OTPULATENBHO
CKa3bIBAETCSA HA PE3KOCTU MOyYaeMoro nsobpaxeHus.

® MCI'IOJ'Ib3y1\;ITe aBTOCMYCK. DTO NO3BOAUT n3bexaTtb CMeLeHns KaMepbl NPpU HaXaTUnN Ha KHOMKY
cnycka. Takune I'Ip06}'leMbI MOIryT BO3HUKATb AaX>XeE Npun Hanndnm wtaTtuea.

Kak nony4ynTb CHUMOK Ny4yllero Kayecrsa

Mpu doTorpacdnpoBaHnmn TekcTa cobntoganTe HECNOXHbIE NpaBuna, NpUBEAEHHbIE B CTaTbaX
"OcBeweHune" n "TexHMKa CbeMKKU", a Takxe ybeanTecb, 4TO Baw doToannapaT UMeeT NOAXoAsALNE
TEXHUYECKME XapaKTEPUCTUKMN.

Kak nonyuyntb CHUMOK Nnydllero Kkayecrsa, ec/im:

e CHMMOK CIULIKOM TEMHBbIA U HEKOHTPACTHBIN.
PeweHune: MNocTapaiTech ynyywnTb ocBelleHme. Ecv Takoi BO3MOXHOCTM HET — OTKpOWTE
anacdparMmy, To eCTb YCTAHOBUTE MeHbllee aAvadparMeHHoe YUCho.

e CHMMOK HepesKuH.
PeweHune: Bo3MoxHO, aBTODOKYC Na10xo cpabaTbiBaeT n3—3a HEAOCTATOUYHOIO OCBELLEHMS.
MocTapaiTech ynyylwmnTb ocBelleHne. YTobbl nsbexaTb HEMNPOU3BOJIBHOIO CMELLEHNS KaMepbl B
MOMEHT CbEMKM, UCMOMb3YNUTE WTATUB U aBTOCMYCK.
Ecnn Hepe3KkoCTb CHMMKa He3HauuTeNbHas, TO BaM MOXET MOMOYb UHCTPYMEHT
doTOoKOppPEKLUUSA BCTPOEHHOrO peflakTopa u3obpaxkeHuin. MoapobHee cM. «Kak obpaboTaTb
n3obpaxeHne BpPYUHYIO».

e Hepe3kas TONbKO YacTb CHUMKA.
PeweHue: MonpobyiitTe BoicTaBUTbL 6onbluee anadparMeHHoe yncno. CHuMalkTe ¢ 6onbluero
paccTosiHus npu 6onbliemM ONTUYECKOM yBennvyeHnn. Hasoante ¢ OKyC Ha TOUKY,
pacrnonoXeHHY NPUMEPHO nocepeanHe Mexay LeHTPOM U Kpaem n3obpaxeHus.

e BcnbllwKa co34aeT nepecBeyYeHHyo 06/1acTb.
PeweHune: OTKIIOYMTE BCMbIWKY. ECIM HET BO3MOXHOCTU MCMNOMb30BaTh ApPYrne UCTOUYHUKM
CBEeTa, CHMMaTe c 60MbLlIEro paccTosHUS.

ABTOMaTuyeckasa npenobpabortka naobpaxxeHmnmn

Ha kauecTBO pacno3HaBaHUs MOryT OTpuLaTe/lbHO BIMATb UCKAXeHWe CTPOK, Mepekoc, Hanmune
WYMOB M Apyrue aedekTbl, KOTOPble€ CBOMCTBEHHbI OTCKAHUPOBAHHbLIM M306paxeHUsiM U UUbPOBLIM
CHUMKaM,

[nsa ycTpaHeHus nofobHbIX AedeKkToB B NporpaMMe npeaycMoTpeHa onuus aBToMaTU4YecKom
npenobpaboTkn M3obpaxkeHnin. Ecnu oHa Bk/oUYeHa, TO, B 3aBUCMMOCTM OT TUMNA BXOAHOIO
n3obpaxxeHns, nporpaMma cama OnpeaenunT, Kakasi KOppeKTMpoBKa HeobXxoaMMa, U BbINONHUT eé:
yOanuT WyMbl ¢ undpoBbix GoTorpaduin, BbIPOBHAET M306paXkeHne Npu nNepekoce, BbIpOBHAET
AOKYMEHT MO JIMHUSAM TEeKCTa, UCNPaBUT NCKaXKeHNe nepcneKkTUBbI.

3ameyaHume. [1n9 BbINOSHEHUS [JaHHOMN onepauun MOXeT I'IOTpE6OBaTbCH 3HAYUTENIbHOE BPEMA.

YT106bl NPM CKAHUPOBAHUU U OTKPbITUM N306paXXeHU BbINOMHANACh X aBTOMaTUYeCKas
npepobpaboTka:

1. OtkponTe gnanor Onuumn (MeHio CepBUC>0ONUUM...).

2. Y6epuTtecb, 4TO Ha 3aknagake CkaHMpoBaTb/OTKpbITb B rpynne O6paboTka nsobpaxeHus
OTMeYeHa onuus BbinofHATb NpeaobpaboTky M306paXkeHuit.
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BHuMmaHue! BknoyaTb/OTKAIOUATh ONUMIO aBTOMAaTUYECKON NpeaobpaboTkyM MOXKHO Takxke B
Ananore oTKpbITUS U3obpaxeHuin (MmeHio ®ann>0TkpbiTb PDF/n306paxeHune...) u B gnanore
ckaHupoBaHusi ABBYY FineReader. NMoapobHee cM. «Bblbop nHTepdelica CkaHMPOBaHUSI».

3ameuaHume. Ecnm B npouecce ckaHMPOBaHUS MM OTKPLITUS U306paXkeHnit onuns BbiNONHATD
npeno6paboTky nzo6paxkeHunit bbia OTKOYEHA, Bbl MOXETE OTpeAakTUpoBaTb M306paxeHue

BPY4YHYIO C MOMOLLbIO peaakTopa usobpaxeHuii. MoapobHee cM. B cTaTbe «Kak 06paboTaTh
n3o06pakeHne BpyUHYHO».

Kak obpaboTaTtb nsobpaxeHne Bpy4Hyto

ABBYY FineReader 11 no3BonseT npoBoANTb aBTOMaTMUECKYIO NpenobpaboTky n3obpakeHnin —
Korga nporpamMMa cama onpegesnsieT, Kakasl KoppeKTMpoBka HeobxoamMMa anst AaHHOro
n3obpa)keHns, 1 BbIMOJTHSET ee.

Ho nHorga 6biBaeT Hy>XHO 06paboTaTb M306paxkeHne Bpy4YHYO, HaNnpuMep, ecim HeobxoanmMo
pacno3HaTb He BCE n3obpaxeHune, a TONbKO ero 4acTtb, Man 06paboTaTb He BCe CTpPaHWUbI
[OKYMeHTa, a BbI6OpoYHO.

Kak obpabotatb nsobpaxxeHne Bpy4HYyio:

1. MMepeinanTe B peXuM peaakTMpoBaHUs n3obpaxeHuin (MeHio CTpaHuMua>PeaakTMpoBaTthb

nsobpaxxeHne cTpaHuubl...).

Pegakrop uzobpaxeHnii 43 BeiiiTi M3 pegakTopa naoBpaxkeHmii

E,J HcnpaBuT b Nepexoc

WMCnpaenaeT Nepekoc M300pameHa,
NONYYEHHOND C MOMOLWEHD DOTOKaMEDEI
WK CKEHEP3.

e nis culoind L0E Rars SR bE 0L ik Codeiid

MPHMMEHWTE K: [Tet{:.rl.l.l,aﬂ CTPEHWLA v]

| r,,‘ MCNpaBuTe NEpeKoC |

doToKOppPEeEKUHA

o | e | | ) || O] | o (0D | (@]

gy w3 Pt v o s, 871 g e i

I e e e PR e PR e et TpaneunesnQHbIE HCKAMEHNA
D
o B £ o s . 37 e s e, et

e

MNoBepHYTE H OTPA3HT b

Pazbute

Obpesate
HHBepTHpOBATL
Paspewenne nsobpaxenmn
HApKOCTE W KOHTPacTHOCTb
Yposnu

NacTHk

B EHEHO O +® « »[F

B okHe PegakTop M306paXxeHunit Bbl yBUAMTE TEKYLLYIO CTPAHULY OTKPbITOro B AaHHbIN
MOMeHT fokyMeHTa ABBYY FineReader, a B NnpaBoi 4acTu pacnofioXeHbl MHCTPYMEHTHI A/
06paboTkn n3obpaxeHui.

2. WHCTpyMeHTbl pegakTopa U3obpaxeHuit No3BoNstoT:
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e  MWcnpaBuTb NepeKoc — BbIPOBHSTb NMEPEKOC M306paxeHns

e @oTOKOpPpEeKUMNA — YCTPaHUTb HEPOBHOCTb CTPOK TEKCTA, WYMbl U HEYETKOCTb
n306pa)xxeHus

e TpaneumeBUAHbIE UCKAXKEHUS — WUCMPABUTb UCKAXEHNE NEPCNeKTUBbI
Koraa Bbi6paH 3TOT UHCTPYMEHT, HaAd M306paxkeHUeM NoSBNSETCS paMKka C
Mapkepamu no yrnaM. MepetackuBas Mblllblo Yribl paMKU, COBMECTUTE UX C Yriamu
n306paKeHHON CTpaHuLbl. FOpM30HTaNbHbIE HAMPABASAOWMWE MPU 3TOM AOKHbI UATH
BAO/Ib CTPOK TEKCTA. 3aTeM HAXMUTE KHOMKY YCTPAHUTb UCKAXKEHMeE.

e TloBepHYTb M OTpPa3uTb — MOBEPHYTb U306paxxeHne n OTPasnTb ero CBepxy BHU3
WK CripaBa HaneBo, YTOObI MPUBECTU TEKCT K CTAaHAAPTHOMY HanpaB/ieHUIO
(rop130oHTanbHO, CfieBa Hanpaso)

e Pa36utb — pa36uTb M306paxeHne Ha oTAeNbHbIE N306paXkeHuns, HanpuMmep,
pa3fenuTb CABOEHHYIO CTpaHuuy

e O6pesaTb — yganuTb HEHYXHbIE Kpas u3obpa)keHus

e WHBepTHMpOBaTb — MHBEPTMPOBATH LBETA Ha M306paXKeHUn, YTobbl NPUBECTUN TEKCT
K CTaHAapTHOMY BuAY (TEMHBIN TEKCT Ha cBETIOM (hOHE)

e PaspeweHue n3o6bpaxeHnss — M3MEHUTb pa3pelleHne n3obpaxeHus

e SIPKOCTb M KOHTPACTHOCTb — NoA06paTh ONTUMalbHbIe SPKOCTb U KOHTPACTHOCTb
ANS yNyYlEeHUs: KayecTBa M306paxeHuns

e YpPOBHM — OTKOPPEKTUPOBATb ANanNa3oH TOHOB M306paxKxeHUs, yCTaHOBUB YPOBHMU
WHTEHCUBHOCTU TEHEN, CBeTa W NOJIYTOHOB Ha rucrorpamMme
YTo6bl caenatb n3obpaxeHue 60onee KOHTPACTHbLIM, NepeMecTUTe JIEBbIA U NpaBbli
ABVWXXKM Ha TMCTOrpaMMe BXOAHbLIX YpPOBHel. Takum o6pa3oM, 3a abCoNOTHO YEpHbIN
6yaeT NpUHAT TOT TOH, KOTOPbI/ COOTBETCTBYET MOMOXEHMIO NIEBOFO ABMXKKA, a 3a
6enbiii — npaBoro. OcTaBWwMecs Mexay ABUXKaAMWU YPOBHU ByayT pacnpegeneHbi
mMexay yposHsamun 0 n 255. lNMepeMelleHne cpegHero ABMXKKa BNpaBo UK BIEBO
npuBeAeT K 3aTEMHEHUIO UM OCBETNEHMIO M306paKeHNs COOTBETCTBEHHO.
Y1066l CAenaTb M3obpaxeHne MeHee KOHTPACTHbIM, U3MEHUTE MOSIOXKEHNE ABUXKKOB
BbIXOAHbIX YPOBHEW.

e JlacTukK — yaanuTb YacTb U3obpaxeHus

HaXXMuTe KHOMKY HY>XHOrO MHCTPYMEHTA M BbINONHUTE HeobxoanMble onepaumn. PesynbTaT
MOXHO cpa3y yBuaeTb B okHe N3o6parxkeHmne. bonblNHCTBO MHCTPYMEHTOB Bbl MOXETE
NPUMEHUTb KO BCEM M306paKeHUSIM CTPaHML AOKYMEHTa UM TObKO K BblbpaHHbIM. BeibpaTb
CTpaHuLUbl MOXXHO B BblNagatowem cnucke MpUMEeHNTb K UCMONb3YEMOro MHCTPYMEHTa UK B
OokHe CTpaHuUbl.

3. [locne BbINOIHEHUS BCEX HEOOXOAUMBIX AEUCTBUA HaxMuTe BbIATH U3 pepakTopa
n306paxeHUn.

PeKOMEHﬂ,aLI,VIVI Mo pacCno3HaBaHUIO AOKYMEHTA

B 3TOM pa3gene onucbiBaeTcs, Kak HaCTPOUTb NapaMeTpbl pacno3HaBaHUs, NPUBOASATCS
HeCTaHAapTHbIE CUTYaUMn, peLleHne KOTOPbIX MOXET NOTpeboBaTb HEKOTOPLIX AOMOHUTENbHbIX
HaCTpoex.

e HacTpoiika napamMeTpoB pacrno3HaBaHus
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e Ecnn B MCXOAHOM AOKYMEHTE C/I0XKHas CTPYKTypa M nocsie pacrno3HaBaHMsl OHa He COXpaHunacb
e PepakTupoBaHue dhOpMbl U NONoXeHUs obnacTei

e Ecnu kapTuHKa Ha CTpaHWUUe BblAeNieHa HENpaBUIbHO

¢ Ecnu wTpux-Koa Ha CTpaHuLUE He HanaeH

e Ecnu Tabnuua Ha CcTpaHuUe He HallaeHa

e Ecnu B Tabnuue HenpaBUIbHO BblAENEHbI AYENKM

o Kak oTpeaakTMpoBaTb CBOWCTBa 06nactun TekcT

¢ Ecnu BepTMKanbHbIN UM MHBEPTUMPOBAHHbBIM TEKCT HE pacno3Hascs

e Ecnun B NCXOAHOM AOKYMEHTe eCTb AeKopaTuBHble (HECTaHAAPTHbLIE) WPUPTHI

e ECnu B pacno3HaHHOM TEKCTE HEKOPPEKTHO OTobpaxkaeTcs WpudT UM Ha MecTe HEKOTOPbIX
BYKB CTOSIT 3HAUKU «?» UM «O»

HacTpolika napaMeTpoB pacno3HaBaHus

MpaBUNbHO YCTAHOBJIEHHbIE NMapaMeTpbl pacno3HaBaHUS MOMOryT BaM 6bICTPO MONY4YUTb
KauyeCTBEHHbIV [JOKYMEHT, MPUroAHbIN ANs AanbHeNWero peaakTupoBaHus. Boibop napamMeTpos
3aBUCUT HEe TONbKO OT 06beMa M CIOXHOCTU UCXOAHOFO AOKYMEHTA, HO U OT TOrO, Kak Bbl HAMEPEHbI
MCMONb30BaTh PACNO3HAHHbIA AOKYMEHT.

BbibpaTh HEO6X0AMMbIE NapaMeTpbl Bbl MOXeTe Ha 3aknazke Pacno3Hatb ananora Onumm (MeHio
CepBuc>0nuyumn...).

BHumaHue! Pacno3HaBaHue cTpaHuu, AobaBneHHbIX B AokyMeHT ABBYY FineReader, BbINONHAETCA B
aBTOMaTUYECKOM peXuMe C TEeKYLLMMKU HAaCTpOMKaMmu nporpaMmel. Bel MOXeTe OTK/IIOYUTb
aBTOMaTUYeCKMI aHanM3 1 pacno3HaBaHue AobaBneHHbIX M306paxeHuit Ha 3aknagke
CkaHupoBaTtb/OTKpbITb Ananora Onumm (MeHio CepBuc>0numm...).

3ameuaHume. Ecnu Bbl U3MEHMUN A3bIK pacno3HaBaHus, Bbigenunn o61actn Ha usobpaxeHum
BPYYHYIO UM U3MEHUAN ApYrMe HAacTPOMKM NpOrpaMMbl, BbINOJHMTE pacno3HaBaHWe 3aHOBO.

Ha 3aknagke Pacno3HaTb Ananora OnuMmM Bbl MOXETE M3MEHWUTb HACTPOMKU ANsi CreayoLmx
rpynn onuui:

¢ PexuMm pacno3sHaBaHusa
BbibepuTe 0AMH N3 PeXnMOB pacno3HaBaHus.

B ABBYY FineReader 11 npeayCMOTpPEHO ABa peXxunma pacno3HaBaHUS:

e TwaTenbHoe pacrno3HaBaHue
,ﬂaHHbIP’I pexum npurogeH Anga pacno3HaBaHUA KaK MPOCTbIX, TaK U CJTIOXXHbIX
[OKYMEHTOB. Hanpumep, Ans AOKYMEHTOB, COAepXalunx TEKCT Ha LUBETHOM (OHe, Un
ANa AOKYMEHTOB, coAepXalwux Tabnvubl, B TOM Yncne Tabamubl 6€3 NMHUIA CETKU U
Tabnuubl C UBETHBIMU SYENKAMMU.

3aMeuaHume. 1o cpaBHEHNIO C BbICTPbIM PEXUMOM pacno3HaBaHus, TwaTesNbHbli
pexxum TpebyeT 60/blie BpeMeHu, HO obecneynBaeT nydllee KauyecTBo
pacrnosHaBaHus.

* bBbicTpoe pacno3HaBaHue
[aHHbI peXXuM pekoMmeHayeTcs Ans 06paboTku 60MblUNX 06bEMOB OKYMEHTOB C
NPOCTbIM 0(POPMJIEHMEM M XOPOLIMM Ka4yeCTBOM MeyaTy.
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Ans BbibOpa pexuMa pacrno3HaBaHus B rpynne Pe)xMMm pacno3HaBaHUs BbiGepuTe oaHy U3
onuuii: TwaTenbHoe pacno3HaBaHue uin BbicTpoe pacno3HaBaHue.

e O6yueHue
Mo ymonyaHuio pexmm Pacno3HaBaHue ¢ o6yuyeHueM oTkaoveH. [ng Toro 4tobbl B
npouecce pacno3HaBaHUsl NPOBOAMNOCL 06yUYeHMe HEM3BECTHBIM CMMBOJIAM, OTMETbLTE OMUMUIO
Pacno3HaBaHue c obyueHunemMm.

PacnosHaBaHue ¢ 06y4yeHneM UCNosb3yeTcs Ans pacrno3HaBaHWUs CleayroWwnx TEKCTOB:
e [1ns Ha6opa KOTOPbIX MCMOMb30BaHbl AEKOPATMBHbIE WPUPTHI

e B KOTOpbIX BCTPEYAIOTCH CneuunasnbHble CUMBOSbI (HaanMep, OoTAENIbHbIE
MaTeMaTU4decKkune CVIMBOJ'IbI)

e bonbworo o6bema (6onee 100 cTpaHuUL) TeKCTa MNIOXOro KavyecTsa

Mpu pacno3HaBaHUK Bbl MOXETE UCMOMb30BaTh BCTPOEHHbIE 3TANOHbl UM CO3AaTb
CO6CTBEHHbIN 3TaNOH. [N 3TOro BbibepuTe HyXHyo onuuio B rpynne O6yueHue.

e Monb3oBaTesbCKUe 3TaJIOHbI U A3bIKN
Bbl MOXeETe COXPaHUTb HACTPOWMKM 3TANOHOB M NOJb30BATENbCKUX A3bIKOB UK 3arpy3nTb
paHEee COXPaHEHHbIE.

B caitn aTanoHOB 1 A3bIKOB 6yAeT COXpaHeH NyTb K Manke, B KOTOPOW XpaHATCS
Nosb30BaTeNIbCKUE A3bIKW, FPYNMbl A3bIKOB, NOMIb30BaTE/IbCKME CMIOBApU U 3TasOHbI.

YT106bl COXpaHUTb (hain 3TanOHOB U A3bIKOB:
1. Haxmwute kHonky CoxpaHuTb B daiin....
2. B oTkpbiBWeEMCSa gunanore ykaxute ums dainna n Haxmute CoxpaHUTb.
YT06bI 3arpy3ntb ainn 3TasioHOB U S3bIKOB:
1. HaxmuTte KHOMKY 3arpy3uTb 13 danna....
2. B oTkpbiBlUEMCA Ananore Bbibepute dann dpopmaTta FBT n Haxmute OTKPbITH.

e LWpudThl

Bbi6epuTe WwWpudThl, KOTOpble ByAyT UCMONb30BATLCA NMPU COXPAHEHUU PACMO3HAHHOMO TEKCTA.

YT106bI BEIOpATL WPUPTHI:
1. Haxmute kHonky LUpudThl.

2. OTMeTbTe HyXHble WwpndTbl M HaxMnTe OK.

* [Apyroe
Ecnu Baw AOKYMEHT COAEPXUT WTPUX—KOA, U Bbl XOTUTE NepeaaTb ero He KapTUHKOM, a
nepeBecTu ero B nocnefoBaTenbHOCTb 6ykB M ungp, Boibepute onumio Pacno3HaBaTb
WwTpUx—KoAabl. 10 YMOYaHMIO 3Ta ONuUMsa OTKIOYEHA.

Ecnu B NCXOAHOM AOKYMEHTE CNOXHas CTpyKTypa u
nocsie pacno3HaBaHUs OHa He coxpaHunachb

Mepen pacno3HaBaHMEM NporpaMMma NpoBOAMT aHaNNU3 JIOTMYECKOW CTPYKTYpbl JOKYMEHTa,
BblaensieT 061acTu C TEKCTOM, KapTUHKaMK, TabnmuaMu u WTpux—kodamMu. O651acTu BblAensoTcs
ANs TOro, 4Ytobbl yKasaTh CUCTEME, KakuM 06pa3oM CleayeT pacrno3HaBaTh T€ MM UHbIE YacTy
n306paxKeHns U B KaKoM nopsiake. Tak BOCNPOU3BOAUTCA UCXOAHOE 0DOpPMIIEHME AOKYMEHTA.
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Mo ymon4yaHuio aHanm3 gokymeHTa B ABBYY FineReader BbinonHsAETCS aBTOMaTUYECKU. B CNOXHbIX
[OKYMeHTax HekoTopble 061act MoryT 6biTh BblAeNieHbl HenpaBubHO. YacTo oka3biBaeTcsl yaobHee
NCNpaBuUTb TONbKO MX, @ He BblAenaTb Bce 06/1acTu 3aHOBO.

[N KOPPEKTUPOBKMN pa3MeTKMN Bbl MOXETE BOCMO/Ib30BaTbCS:

e VHCTpyMeHTaMu py4YHOi pa3MeTku o6nacTei, pacrnonoXeHHbIMU Ha NaHen UHCTPYMEHTOB
OkHa U3o06paxkeHune

e KoMaHAaMW KOHTEKCTHOIO MEHI0 BblaeneHHoW 06n1actu B okHe U3o6paxkeHune nnm
KpynHbi¥ nnaH

e KomaHgamu rnaBHoro meHtio O6nacrtm

Mocne BbINOMHEHUA HEO6XOAMMBIX OnepaLuii 3anycTUTE pacro3HaBaHUE elle pas.

PepaktTnpoBaHue opMbl U NON0OXeHUS obnacten

Mepep pacrno3HaBaHWeM nNporpamMmma BblAENSET Ha U306pa)keHnsIX CTpaHuy 06nacTu pasnmyHbl X
Tunos: Tekct, KapTuHka, ®oHoBas kapTuHka, Tabnamua n WTpnx—koa. O61acTn pasHbix
TUMOB MMEIOT pa3nnyHble LBeTa pamok. OHW BbIAENSAIOTCA ANA TOro, YTobbl yKasaTb CUCTEME, KaKune
y4yacTKkun n3obpaxeHns Hago pacrno3HaBaTb U B KakoM nopsiake. Tak BOCNPOU3BOAMTCH UCXOAHOE
odopMneHne cTpaHuLbl.

BblaeneHHast 0651acTb ABASETCS aKTMBHOMW. 15 TOro utobbl caenatb 06/1acTb akTUBHOM AOCTAaTOUYHO
WEeNKHYTb Ha HeW KYpCOpoM MblliK. MNepemelaTtbcst No 061acTsaM MOXHO € NoMoLbio knasuwmn Tab.
MocnepoBaTenbHOCTbL 06Xx0Aa 06nacTel onpeaensieTcs X NOPsSAKOBbLIMM HOMepaMu. Mo yMonyaHuto
nopsiikoBble HoMepa obnacteil He oTobpaxatoTcs B okHe U3o6paxkeHue, a oTobpaxatoTcs TONbKO
B TOM C/lyyae, €Cnu Nosb3oBaTesnb Bbibpan GpyHKUUIO NnepeHyMepaumm obnacren.

Ecnu TekcT o6nactv He yMellaeTcs BHYTpW ee rpaHuy (HanpuMep, B pe3yfbTaTe peaakTUpOBaHUS
pacrno3HaHHOro TeKCTa), TO YaCTb TEKCTA HEAKTUBHOW 06/1acTh MOXKET 6bITb HE BUAHA HA 3KPaHe.
MpM3HaKOM 3TOro SIBASIOTCS CneuMasnbHble KpacHble MapKepbl Ha rpaHuuax obnactu. Koraa obnactb
CTAaHOBUTCA aKTUMBHOM, €€ rpaHuLlbl paclunpaoTCs TakuM 06pa3oM, YTo6bl BECb TEKCT 6bi1 BUAEH Ha
3KpaHE LIENIUKOM.

NHCTpYMeHTbI ANs py4YHOW pa3MeTKu U peaakTMpoBaHus obnacTeli pacnonoXeHbl HA NaHeNn okHa
U306parkeHne, a TakKe Ha BCN/IbIBAIOWMX NAaHENSIX UHCTPYMEHTOB Ans obnacTteit TeKcrT,
KapTuHka, ®oHoBasa kapTuHka 1 Tabnuua (BcnnbiBalowas naHeab MHCTPYMEHTOB NOSIBNISAETCS Y
aKTUBHOW obnacTu).

BHumMaHue! lNocne Toro, Kak Bce onepauuun Nno peaakTMpoBaHuio obnacrein 6yayT 3aBepLUEHbI,
3anycTuTe pacnosHaBaHue elle pas.

Kak co3paTb HOBYIO obnacrtb...

1. BbibepuTe 0AUH U3 MHCTPYMEHTOB Ha NaHenu okHa U3o6paxeHue:
o BblAENTb 30HY pacno3HaBaHuUS;

EI — BblAenuTb 06nactb TekcT;

[ — BblAennTb obnactb KapTuHka;

ml — BblAennTb obnactbo ®oHOBas KapTUHKaA;

H— BblAeNUTb 0bnacte Tabnuua.

2. KypcopoM MbIlUK BbIAENUTE NPSAMOYTO/bHYIO 061acTb.
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Bbl MOXeTe BblAENUTb HOBYIO 06/1aCTb, HE BbIGUPAsi HYXHbI MHCTPYMEHT Ha MaHenn OKHa

N306paxkeHune. JocTaToYHO BblAENNUTb 06/1aCTb Ha M306paXXEHUN KYPCOPOM MbILIW, YAEPXKMBast

cneaytowme KnaBuilm:
e Ctrl+Shift — BolaenuTb 06nactb TekcT
e Alt+Shift — BbigenuTb 0bnactb KapTuHka
e Ctrl+Alt — BbigenuTb obnactb Tabnuua
e Ctrl+Shift+Alt — Bbigenut obnacte WTpnx—KkoOA.

Bbl MOXeTe naMeHuTb TMN obnacTtu. [ns 3TOro B KOHTEKCTHOM MEHI0 BblAe/IeHHON 061acTu

BbibepuTe U3MEHUTb TN 0671aCTH, a 3aTEM — HYXXHbIN TUM.

Kak nepeaBuHyTb rpaHuuy obnacTu...

1.

YcTaHOBUTE KYpCOp MbIWW Ha rpaHuuy obnactw.

2. HaxMuTe NeBytlo KHOMKY MbIlUM U MOTSHUTE B HYXHYIO CTOPOHY.

3.

OTNycTUTE KHOMKY MbILWW.

3ameuaHume. Ec/iv Bbl YCTAHOBUTE KYpPCOP MbIWIK Ha yron o6n1acTu, To Npy ABMXEHUU Mblwn 6yayT
OZIHOBPEMEHHO U3MEHATLCA BEPTUKANbHasA U ropu3oHTaNbHas rpaHuLbl 06/1acTy.

Kak nobaBuTb/yoanuTb NpsiMOYrofibHYO0 YacTb 0bnacTtu...

1. Ha BcnnbiBatowei NaHenn MHCTpYMeHToB Ans obnactein Tuna Tekct, KapTuHka vnu
doHoBasi KapTUHKa BbibepuTe MHCTPYMEHT / I .

2. YCTaHOBMTE Kypcop MbilWn BHYTpY 061acTu 1 BblgenuTe YyacTb n3obpaxeHus B
NpsAMOYroNbHUK. [laHHbI NpsaMoyronbHUK 6yaeT nobasneH k 0bnacTn unu yganeH m3 Hee.

3. TMpu HeobxoauMMOCTHN NepeaBUHbTE rpaHuuy obnacTu.

3aMeuyaHus.

1. YKasaHHble MHCTPYMEHTbI MPUMEHSIOTCS TONbKO Ana obnacTen Tuna TekcT, KapTuHka u
doHoBasi kKapTuUHKa. Henb3s gobaBuTb/yaanuTb NpAMOYronbHYIO YacTb obnactu ans
Tabnuubl nnn WTpUX—KoAa.

2. Bbl Takxke MoxeTe M3MeHATb rpaHuubl obnactu, Ao6aBnas Ha HUX HOBblE Y3/bl (TOYKK

pa36VIEHVIFI). [Monyuuslinecs oTpes3Kn MOXHO NepemMeLlaTbh Mbllbio B nobom HanpaBJ/IEHUN.

YT06bl J06aBUTL HOBLIN y3en, NoaBeanTe Kypcop, yaepxueas knasuwu Ctrl+Shift, k
HY>XHOI TOoYKe rpaHuubl (Kypcop npu 3TOM npuMeT hopMy NEPEKPECTUS) U WENKHUTE
MblWwblo. Ha rpaHmue o6nactu nosiBUTCS HOBLIN y3en.

Kak BblAeNUTb OAHY UM HECKONbKO obnacTei...

BbibepuTe 0ANH U3 MHCTPYMEHTOB EI, EI, Ellunn I va nanenn okna U3o6paxkeHume u,
yaepxusas knasuwy Ctrl, wenkHuTe Mbiwbio Ha TpebyeMbix 0bnactax. YTobbl OTMEHUTH
BblAefieHne yxe BblIOpaHHON 061acTH WeNKHUTE Ha Hell MOBTOPHO.

Kak nepeasunHyTb 06nacTb...

Bbibepute obnactb 1, yaepxuas knasmwy Ctrl, mbiwbio nepemectnte obnacts.

Kak nepeHyMepoBaTb obnacTu...
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1. B MeHto O6nacTtu BbibepuTe NyHKT MNepeHyMepoBaTh 0611acTu.

2. Bbigenute obnactu B TOM nopsaake, B KOTOPOM Bbl XOTUTE BUAETb UX COAEPXMNMOE B
BbIXOAHOM [OKYMEHTE.

3ameuaHue. ABToMaTU4Yeckasi Hymepauus obnacTei Npy aHanuse CTpaHuUL, OCYLLECTBSETCS CNeBa
HanpaBoO HE3aBMCUMMO OT HarnpaB/iEHUS TEKCTa Ha U306paXKeHMUM.

Kak yaanutb obnacTs...

e Bbli6epute MHCTPYMEHT & u LEeNKHUTE Ha 06/1acTb, KOTOPYIO Bbl XOTUTE yAaNuUTb.

e BbiaenuTe 06nacTu, KOTOpPblE Bbl XOTUTE yAaiuTb, 3aTEM B KOHTEKCTHOM MeHIO Bbibepute
NyHKT YAaanuTb o6nacTb.

e Bbligenute o6nactu, KOTOpble Bbl XOTUTE yAanuTb, 3aTeM HaxmuTe knasuwy Delete.
[ns Toro 4tobbl yaanuTb Bce obnactu:
e Bbibepute NnyHKT Yaanutb BCe 06/1aCTU M TEKCT B KOHTEKCTHOM MeHI0 OkHa U3o6paxeHue.

BHumMaHue! Ecnu Bbl yaansieTe 0651acTb C yXXe pacno3HaHHOro n3obpaxeHus, To 04HOBPEMEHHO C
3TUM B OkHe TeKCT yaanseTcs TEKCT, COOTBETCTBYIOLMI 3TOM 06nacTu.

Kak HacTpouTb OpueHTauMio TekcTa B obnacTv...

¢ Ha naHenn CBoMcTBa o6sacTu (KOHTEKCTHOE MeHo obnacTn>CBoicTBa 06aacTm)
BblOepuTe HamnpaBfieHWe TeKCTa B BbiNajatouweM cnucke OpueHTauus.

Kak n3MeHuTb LBeTa paMok obnacTe...
1. OTkpoiTe ananor Onumum Ha 3aknaake Bua (MeHio CepBuc>0nyun...).

2. B rpynne O6bekTbl BhibepuTe HyXHbIN TMN obnactu u B none LiBeT — TpebyeMblii UBET.

Ecnu KapTnHKa Ha CTpaHULE BblAae/1EHA HENMPaBMNJIbHO
O6nactb KapTUHKA MCnonb3yeTca AN 0603HAaYEHUs UTIOCTPaLUMK MK No6oW Apyron Yactu
TeKCTa, KOTOPYIO Bbl XOTUTE NMepeAaTbh B pacno3HaHHbIN TEKCT B BUAEe KapTUHKKU. Ecnu B npouecce
aBTOMATMYECKOro aHasm3a KapTUHKK 6biNIn BblAE€NEHbl HEMPABWU/IbHO, BbINOHUTE AAHHYIO
npoueaypy BpyUHy!o.

1. Ha naHenu MHCTpyMeHTOB okHa W3o06paxeHune BbibepuTe UHCTPYMEHT (= KypCopoMm
MbILIW BbIJENNTE KAPTUHKY B PaMKy.

2. 3anycTtuTe npouecc pacrno3HaBaHUg ewe pas.

Ecnu noBepx KapTUHKM PacrnosfioXXeH TEKCT, ANS YyNy4dlleHMsA KayecTBa pacrno3HaBaHuUsa BblAenTe ee
B o6n1acTb ®OHOBasA KapTUHKa.

1. Ha naHenu nHcTpymeHTOB OkHa N3o6paxeHue Bbibepute UHCTPYMEHT il KYpPCOpPOM MbILLN
BblAenuTe OHOBYIO KAPTUHKY B PaMKYy.
3aMeuaHume. ECciv Ha naHenun MHCTPYMEHTOB OkHa U306paxkeHune HeT HyXXHOro
WHCTpYMeHTa, AobaBbTe ero. MNoapobHee cM. «laHeNn NHCTPYMEHTOB>.

2. 3anycTtuTe npouecc pacrno3HaBaHUg ewe pas.

Bbl MoXeTe npucsonTb TN KapTuHka nin ®oHoBas KapTUHKa YXXe BblgeneHHon obnactu. Ans
3TOr0 B KOHTEKCTHOM MeHIo obnactu Boibepute U3MeHnTb TMN o6nacTtu>KapTuHka nnu
doHOoBass KapTUHKa COOTBETCTBEHHO.
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Ecnu wTpux—-Koa Ha cTpaHuue He HalaeH

Obnactb WTpMXx—KOA MCNonb3yeTcs AN pacno3HaBaHWs WTPUX—KoaoB. Ecnv Baw AOKYMEHT
COAEPXKMUT WITPUX—KOA, U Bbl XOTUTE NepeaaTb €ro He KApTUHKON, a NepeBeCTU ero B
rnocneaoBaTeNbHOCTb 6YKB U UMdP, BblAENNTE €r0 B OTAENbHYI0O 061aCTb U NPUCBOWTE el TUn
LTpux—koA.

3amMeuaHume. [10 yMONYaHMIO pacno3HaBaHWe WTPUX—KOAOB OTK/IOYEHO. YTO6bI BKIOYNTL €ro, Ha
3aknagke Pacno3HaTtb gvanora Onuyum (MeHio CepBuc>0nNummn...) oTMETbLTE OMNUMIO
PacnosHaBaTb WTPUX—KOAbI.

Kak BblAennTb WTPUX—KOA B OTAEJbHYIO obnacTb u pacno3HaTb €ro:

1. B okHe U3o06paxenune nnn KpynHbl¥ nnaH, yaepxunsasa knasuwm Ctrl+Shift+Alt,
KYPCOPOM MblLIM BbIAENNUTE WTPUX—KOA B MPSAMOYrobHY0 06nacTb.

2. 3anycTtuTe Npouecc pacrno3HaBaHus.

Tunbl WTPUX—KOAOB, noaaepxuBaembix ABBYY FineReader 11:

Code 3 of 9 Code 128 Check Interleaved UPC-A QR code
20of 5
Check Code 3 of 9 EAN 8 Matrix 2 of 5 UPC-E Patch code
Code 3 of 9 without EAN 13 Postnet PDF417
asterisk
Codabar IATA 2 of 5 Industrial 2 of 5 Aztec code
Code 93 Interleaved 2 UCC-128 Data
of 5 Matrix

3ameuaHume. 10 yMONYaHUIO TUN WTPUX—KoAa YCTaHOBJIEH B 3Ha4yeHne ABTO, UTO COOTBETCTBYET
aBTOMaTM4YECKOMY OMpeaesieHUio TMNa WTpMx—Koaa npu pacno3HaBaHun. OgHaKo He BCE TUMbI
LUTPUX—KOZOB MOFYT ONpeaensaTbCs aBTOMAaTUYECKU, U MOXET NOTPeboBaThCA BbIOPaTh HYXKHbIA TUN
Ha naHenu CBoKcTBa obnactu.

AsTOMaTm4eckn onpegenstotcs: Code 3 of 9, Code 93, Code 128, EAN 8, EAN 13, Postnet, UCC-
128, UPC-E, PDF417, UPC-A, QR code.

Ecnn Tabnuua Ha cTpaHuue He HangeHa

O6nactb Tabnuua vcnonblyercs Ans 0603HavYeHUs Tabnuy MK TeKCTa, UMeLLEro TabnyHyo
CTPYKTYpy. Ecnv B npouecce aBTOMaTMYECKOro aHanm3a Tabnmua He 6bina BblaeneHa
B COOTBETCTBYIOLIYIO 06/1aCTb, BLIMO/HUTE AaHHYIO MPOLEAYPY BPYUHYIO.

1. Ha naHenu MHCTpyMeHTOB OokHa U306paxxeHune Bbibepute I w KYpPCOPOM MbILIN BbIAENUTE
Tabnuuy Ha n3o06paKeHMn B paMKy.

2. B KOHTEKCTHOM MeHIo Tabnuubl BbibepnUTE NYHKT AHANU3 CTPYKTYPbI Tabnuubl, nnu

o
HaXXMUTE KHOMKY H Ha BCM/bIBalolLEN NaHeNn UHCTPYMeHTOB obnactn Tabnuua.

3. OTpeaakTUpyuTe NoMydYeHHble pe3ynbTaThbl, UCNOMb3ys BCMbIBAIOLLYIO NAHENb
MHCTPYMEHTOB, KOHTEKCTHOE MEHI0 TabsiMubl UM KOMaHAbl raBHOro MeHio O6nacTu.

4. 3anycTuTe nNpouecc pacro3HaBaHUA elle pas.
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Bbl MoxeTe npucBouTb TN Tabnunua yxe BbigeneHHON o6nacTu. g 3TOro B KOHTEKCTHOM MEHI0
obnacTtu Bbi6epnTe NyHKT U3MeHUTb TN o6nacTu>Tabnuua.

Ecnn B Ta6n1/|u,e HEMPaBWUJ/IbHO BblAeEJ1EHDbI AYENKU

Ecnv B pe3ynbTaTe aBTOMaTMYECKOro aHanm3a CTpaHuUbl pa3bueHune Tabnuubl Ha CTPOKKU U CTON6GLbI
MPOM30LLIO HEMNPaBMLHO, NONPOBYITE UCNPaBUTbL PAa3METKY BPYUHYIO, 1 3anyCTUTE pacrno3HaBaHue
elle pas.
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Cnocobbl pegakTupoBaHusa Tabnuubl B okHe M306paxkeHne nnn KpynHbli nnax:

e C noMoLbio KOMaHA MeHi0 O6/1aCTHU U KOHTEKCTHOIO MEHIO BblaeneHHon obnactu Tabnuua
Bbl MOXETE:

e AHanM3 CTpPYKTYpbl TabAnLbl — BbINONHUTbL aBTOMAaTUYECKUIA aHaANNU3 CTPYKTYPbl
Tabnuupl, 4TO6LI HE PUCOBaTb BEPTUKA/bHbIE U FOPU3OHTAsbHbIE Pa3AenuTeNN B
Tabnuue Bpy4Hyto.

e Pa36uTtb Aueitkun, 06beaAnHUTDb AYeitkn, O6beANHNUTb CTPOKU —
CKOPpPEeKTMpOoBaTb pasbueHune Tabnuubl Ha CTPOKU U SUENKN.

e C nomolublo BCNabiBatollen NaHenu MHCTPYMEHTOB ANA BblAeNeHHON Tabnuubl Bbl MOXeTe:

[lo6aBnTb ropmM3oHTanbHbIA/BEPTMKANbHBIN pa3aenutens B Tabnuuy, yaanuTb pasgenuTeny
Tabnuubl, aHaNM3NpPoOBaTb CTPYKTYPY Tabnuubl, pa3buTb sueikn Tabnuubl, 06beANHUTL AYEnKM
WU CTPOKK Tabnuubl.

LlenkHnTe Mbiwbio Ha obnactn Tabauua, u Ha NOsSIBUBLLENCS Haf Hel naHenu Bbibepute

SR— —_ N
COOTBETCTBYIOLNN UHCTPYMEHT: BREEHBEO H )

CoBeT. YT06bl OTKNIOUYNTH pexunum AobaBneHuUs/yaaneHus pasgenutenei, Ha BCrn/biBatolLen

naHenun sbibepute UHCTPYMEHT ke
3aMmeuyaHua:

1. Onepauusa pasbneHns sYeek NPUMEHSETCA TONMbKO K paHee 06beMHEHHbIM S4YelikaM
Tabnuupl.

2. YT06bl 06bEANHNTL/Pa3bUTL AYENKM UK CTPOKKN Tabnuubl, CHayana BblAENNTE UX Ha
n306paxeHnu, a 3aTeM BbibEpUTE COOTBETCTBYIOWMI MHCTPYMEHT UM KOMaHAY MEHIO.

3. Ecnu Tabnuua coaepxuT SYenKku C BepTUKaNbHbIM TEKCTOM, TO MOXET NoTpeboBaThCs
OTpPEeAaKTMPOBATb CBOMCTBA TAKOro TEKCTA.
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4. Ecnu s4eika Tabnuubl COAEPXUT TONbKO KapTUHKY, Ha naHenu CeoicTBa obnactu
(KOHTEeKCTHOEe MeHIo o6nacTn>CBoicTBa 061acTn) oTMETLTE onunio CUYUTATb AYENKY
KapTUHKOM.

Ecnu e, NOMUMO KapTUHKM, B SYEWKE COAEPXKMUTCS TEKCT, TO BblAENIMTE KapTUHKY B
OTAENbHYO 061acTb BHYTPU SIYENKMU.

Kak oTpepakTupoBaTb cBoWCTBa obnactm TekcT

Mpu BbINOMHEHWN aBTOMATMYECKOrO aHan3a NporpaMMa BbiAENSIET Ha CTpaHMLUax AOKYMEHTa
o6nacru pasnnuHbix TMNOB (Tabnuubl, KAPTUHKN, TEKCT, WTPUX—KOAbI), @ TaKXe aHanusnpyer
CTPYKTYPY AOKYMEHTa, BblAENsS B TEKCTE 3aro/ioBKM pa3/IMYHOrO YPOBHSA M TaKUe 3N1E€MEHTHI
o(opMNeHnsa Kak KOJIOHTUTYbI, NOAMUCK K KapTUHKaM U gnarpaMmmamM u gpyrue.

Ecnu cBoiicTBa TekcTa B HEKOTOPbIX obnactax tuna Tekct unm Tabnuua 6binn onpeaeneHobl
HEBEPHO, TO Bbl MOXETE CKOPPEKTUPOBATb X BPYYHYIO.

1. B okHe U306paxeHune nnn KpynHbIW nnaH BoigenMte obnactb U oTpeaakTupynTe ee
cBoWcTBa Ha naHenn CeoicTBa 06aacTn okHa U3o6parkeHue.

Ha naHenu CBoiicTBa 06nacTu 3a4at0TCs Creayolme CBONCTBa:
e  fA3bIKk — nogpobHee CM. «43bIKM AOKYMEHTa»

e Ha3HaueHue — yKa3biBaeT pofib TEKCTA, HaNpUMep, KOJIOHTUTY, 3arofioBOK v T.M.
(Tonbko ans obnactu Tekcr)

¢ OpueHTaumsa — nogpobHee cM. «Ecnn BepTMKaNbHbLIA AN MHBEPTUPOBAHHbIA TEKCT
He pacnosHancs»

e Twun neyatn — nogpobHee cM. «Tun nevatun»

e MWMHBepcua — noapobHee cM. «Ecnun BepTUKanbHbIA UM MHBEPTUPOBAHHbIN TEKCT He
pacno3Hanca»

e HanpaBneHue nepornugpunyeckoro TeKcra — nogpobHee cM. «MHCTPyKLUMM NO
pacrno3HaBaHWIO JOKYMEHTOB Ha HECKONbKUX S3blKax»

3aMeuaHus.

a. Wcnonb3yinte KHOMKK */ 4| ANs nepeMelleHns no naHenu CBOWCTB, €CNN WMPUHA
OkHa N306paxkeHne He NO3BOJSIIET BUAETH BCIO MaHeb CO CBOMCTBaMM cpasy.

b. HekoTopble CBOWMCTBA TEKCTA MOXHO MEHATb U3 KOHTEKCTHOrO MeHi0 obnactn TekcT.

2. [locne BHeCeHUS HEOBXOAUMbIX U3MEHEHWI 3anyCcTuTte pacno3HaBaHME €LlE pas.

Ecnn BepTUKanbHbIN MU MHBEPTUPOBAHHbINA TEKCT HE
pacno3Harscs

Pacno3HaHHbIN TEKCT MOXET coAep>XaTb MHOIro owmnbok ns3—3a TOro, 4Yto 6bINa HEBEPHO OonpeaeneHa

opueHTaumsa TeKCTa Uan TEKCT Hbl1 MUHBEPTUPOBaHHLIM (CBET/bINA TEKCT Ha TEMHOM (POHE).
Kak pacno3sHaTb BepTUKaJbHbIN MAN MHBEPTUPOBAHHbLIN TEKCT:

1. B okHe N306paxeHune BbibepuTe 0611acTb UK A4eiky Tabnvubl, KOTOpasi COAEPXUT
BEPTUKANbHbIA UM UHBEPTUPOBAHHBIN TEKCT (CBET/bIM TEKCT Ha TEMHOM (POHE).
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2. Ha naHenn CBoMcTBa 06/51aCTH 3TOro Xe OkHa (KOHTEKCTHOe MeHio obnactn>CBOUCTBa
o6nacrm) BbibepuTe:

e B Bhinagawuwem cnucke Hanpasnexnue uepornmbuquKoro TEeKCTa Bbl6€pMTe
HanpaBJieHWE TEKCTA, NUIn

e B Bhinagawuwem cnucke UHBepcus Bbl6epMTe NyHKT AHBepTupoOBaH.

3. 3anycTtuTe npouecc pacno3HaBaHus elle pas.

Ecnu B NCXOAHOM AOKYMEHTE eCTb AeKOpaTuUBHbIE
(HecTaHpapTHble) WpPpUPThI

Ecnun B BaweM OKYMEHTEe UCMNOMb3YTCS IeKOpaTUBHbIE LLIpMCbTbI nnn BCTpeEYAoTCA CneynanbHbIE
CUMBOJIbI (HaanMep, OTAENIbHbIE MaTEMATUYECKNE CVIMBOJ'IbI), ana ynyduweHuna Ka4dyecTtBa
pacrno3HaBaHUs peKOMeHAYeTCsa UCMoNb30BaTh pexnMm Pacno3HaBaHue C OGYHGHMGM.

B pe3synbtate 0byyeHus cosgaeTcsa aTanoH 6ykB, BCTpeYaloWwmxca B TeKCTe. ITOT 3TaN0H B
JanbHeNleM MCcnonb3yeTcs Npy pacno3HaBaHMM OCHOBHOro o6beMa TekcTa.

Kak pacrno3HaTb AOKYMEHT, UCMOJIb3YS NO/b30BaTE/IbCKUIA 3TasIOH:
1. Otkpoitte ananor Onuum (MeHio CepBUCc>ONUMMU...) Ha 3aknaake PacnosHaThb.

2. B rpynne Ob6yyeHune yCcTaHOBUTE MepekoyaTenb B NON0OXeEHNEe Mcnonb30BaTb TONLKO
nosib30BaTeNIbCKMe 3TasloHbl.

3ameuaHume. Ecnn Ha gaHHON 3aknagke oTMeTUThL onunio Ucnonb3oBaTb BCTPOE€HHbIE N
nosib3oBaTeJ/ibCKMe 3TaJZiIoOHbl, TO B Nnpouecce pacno3HaBaHnsa nporpaMmma 6Yﬂ,eT
MCNOJZIb30BaTb KaK MOJZIb30BaTE/IbCKME, TaK U BCTPOEHHbIE 3TAJ/IOHbI.

3. HaxmuTe KHOMKYy PefakTop 3TanoHoOB....

4. B oTkpbiBwWeMcs agnanore PepakTop 3TasIoHOB BhibepuTe 3TanoH ans paboTsbl U 3akponTe
avarnor.

5. B rnaBHOM okHe ABBYY FineReader HaxxMuTe KHOMKY Pacno3HaTb.

Ecnn B pacno3HaHHOM TEKCTE HEKOPPEKTHO
oTobparkaeTcs WpUPT MNN Ha MecTe HEKOTOpbIX BYKB
CTOSAAT 3HAUYKUN «?» UIN «O»

Ecnn B okHe TeKCT BMECTO HEKOTOPbIX 6YKB CTOSAT 3HAUKKU «?» UK «O», NPOBEPbTE NUCMONb3YEMbIE
LIJpVIq)TbI: OHU AO/MKHbI COAEPXATb BCE CMMBOJIbl A3blKa AOKYMEHTA.

Bbl MOXeTe U3MEeHUTb I.IJpVId)T B y>X€ paCno3HaHHOM AOKYMEHTE HeE 3anyCKad npouecc
pacno3HaBaHu4a €lle pas.

Kak M3MeHUTb WpnUdT, ecnn y Bac HebONbLIOW AOKYMEHT:
1. BbligenuTe ab3au, B KOTOPOM HEKOPPEKTHO oTobpaxaeTcs wpuodT.
2. B ero KoHTeKCTHOM MeHIo Bbibepute NyHKT CBOMCTBaA.

3. Ha naHenn CBOMCTBA TEKCTa B Crvcke wWpudToB BbibepuTe wpndT.
BblaeneHHbIN ab3au 6yaeT oTobpa)kaTbCsl yKa3aHHbIM WPUGTOM.

Kak M3MeHuTb WwWpudT B 60MbLLIOM AOKYMEHTE, GOpMaTUPOBAHME TEKCTA B KOTOPOM OMpeeseHo
CTUNAMMU:
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1. B meHio CepBuc Bbibepute NyHKT PegakTop cTuieMm....
2. B oTkpbiBlUEMCA Ananore PepakTop cTusen Bbibepute CTUNb U U3MEHUTE WPUPT.

3. Haxmute kHonky OK.
CeoiicTBa cTuna 6yayT MaMeHeHbl. Becb TekcT, dopMaTpoBaHUe KOTOPOro ONpenesieHo
AaHHbIM cTuneM, 6yaet oTobpa)kaTbCs yKa3aHHbIM WpUGTOM.

BHumMmaHue! B nokymeHTe ABBYY FineReader, pacno3HaHHOM MM OTpeaakTUPOBAHHOM Ha Apyrom
KOMMNbIOTEPE, MOXET HEKOPPEKTHO OTOBpPaXkaTbCs PACNO3HAHHLIN TEKCT. YbeanTech, UTO Ha BalleM
KOMMblOTEPE YCTAHOBJIEHBI WPUPTLI, KOTOPbIE UCMOJIb3YKOTCA B 3TOM AOKYMEHTE.

Cnocobbl NpoBepKn N peaakTUPOBaAHUS TEKCTa
MNMocne 3aBeplleHnsa pacno3HaBaHUs pe3yfbTaT NosBNsSeTCS B OKHe TeKCT. 34eCb Bbl MOXeTe
NpOBEPUTL U OTPEeAaKTUPOBaTb MONYYEHHbIN TEKCT.

e [IpoBepka B OKHe TeKkcT

MpoBepka pacrno3HaHHOro TekcTa B Ananore posepka

¢ [lonb30BaTeNbCKWUiA CrioBapb: AobaBNeHUE U yaasieHUe C/IoB
e (dopMaTMpOBaHME TEKCTa C NMOMOLLbIK CTUNEW

e Kak ckpblTb KOHbMAEHUMANBHYIO NHPOPMALMIO

e PepakTvpoBaHuWe runepccbinok

e PepakTnpoBaHue Tabnuy

[TfpoBepKa B OKHe TeKCT

B okHe TeKCT Bbl MOXETe NpoBepUTb, OTPEAAKTUPOBATL U OTHOPMATMPOBaTbL Pe3ysbTaThl
pacrno3HaBaHus.

MaHenb MHCTPYMeHTOB OkHa TEeKCT, pacrnosioXXeHHas B BEPXHEN 4acTu 3TOro OKHa, no3sonset
OTKpbITb Ananor MpoBepka, NnpegHasHaYeHHbIN Anst NpoBepky opdorpacdun; a Takxke CoaepXuT
KHOMKW Ans nposepku opdorpacdun B okHe TeKCT.

Bocnonb3yiTech KHoNKamu M5 % ansa nepeMelleHus K cneaylolemMy/npeablayuemMy HeyBepeHHo
pacrno3HaHHOMY CIOBY UK CUMBONY. ECNM HEyBEPEHHO pacrno3HaHHbIE CUMBOJIbI HE BblENEHbI

e
LIBETOM, HaXXMUTE KHOMKY ==/ Ha NaHeNM MHCTPYMEHTOB OKHA TeKcT.
[1na npoBepKn HEeyBEPEHHO PACcMoO3HAaHHOro CoBa B OKHe TeKCT:

1. LUenkHuTe Ha cnoee B okHe TeKcT. B okHe N306paxeHne otobpasnTcs MecTononoxeHune
[aHHOrO0 C/IoBa Ha CTpaHuue, a B okHe KpynHbIii Nf1aH MOXHO YBUAETb YBEIMYEHHOE
n3obpaxeHne crnosa.

2. Ecnu HeobxoauMo, OTpeaakTUpYNTe cioBo B OkHe TeKCT.
[JaHHbI MeToA yAO6EeH ANA CpaBHEHUS UCXOAHOMO U MOJTYYEHHOrO AOKYMEHTOB.

Ha rnaBHOW naHenu WHCTPYMEHTOB pacronoXeH BbiNajalowWwmnii CNMCOK, NO3BONSIOWMN U3MEHUTD
PEeXWUM COXpaHeHUsi ochOpMSIEHUS AOKYMEHTa.

MHCTpyMeHTbl aAnsg hopMaTUpPOBAHMS PACro3HAaHHOMO TEKCTa PacnosioXKeHbl Ha:

e [NlaBHOI MaHENM UHCTPYMEHTOB B €€ NpaBOX YacCTHU...
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e [laHenu CBOMCTBa TEKCTA (KOHTEKCTHOE MEHI0 OkHa TekcT>CBOMCTBA).

df;ix*;(g|A‘A'

3amMeyaHue. V|CI'IOJ'Ib3y1‘;1Te KHOMKKW *+l/ 4| ans nepemMeLlleHns no naHenun CBOﬁCTB, ecnun
WnpUHa okHa TeKCT He No3BOoseT BUAETb BCHO MaHenNb co CBOWCTBaMu Cpasy.

[MpoBepKa pacno3HaHHOrIo TeKcTa B Ananore [lpoBepka

Mporpamma ABBYY FineReader no3sonser npoBepuTb HEYBEPEHHO Pacrno3HAHHbIE CNI0BA C MOMOLLbIO
BCTpoeHHoro avanora MpoBepka (MeHio CepBuc>lpoBepka...).

AHanor okHa KpynHeld NAaH, B HEM NOKA3aHo
H3obpakeHHe CAOBA C BOIMOMKHON OWHOKON

&= Nposepra ==
00HO, BEAb UNMPOBUK HAMHOIO KON
HaseaHWe TMNA OWKHOKKW ——Her B cRoBaps
3710 ovenb yaobHo, Benb LNDPOBNK HAMHOID KOMNAKTHEE W MponycTiTs
INSKTPMYECKO ceTh, 0a W paboTaeT Hamuoro OuicTpeel DpOOHETWT SR
Jofmmims
BapuaHTel 3ameHkl CRRE T
p | cupdposs| Lsadpcman uahposodi wsubposcen Lsadnosne b .
BbIASASHHOrO CADBA cubpoBos widpomos wshposos oD LAPD0BsH enapon
H3 CADBapA 1 v JamETh BOE
s cnonaga: _Fp-:‘_\'.l" - | ChmessTs | Ormpss.. [ £ Sy

Micnonb3ysa avanor npoBepKu, Bbl MOXETE:

e [lponyCcTuTb BblAesIEHHOE CNOBO, HE U3MeHAA ero. [1na 3Toro HaXXMuTte kKHonky MponycTUTsb.
Mpn 3TOM CO CrioBa CHUMAETCS BblAeNeHue LIBETOM.

e 3aMeHWUTb BblAeNEHHOE C/I0BO OAHUM U3 MpeanoXeHHbIX BapuaHToB. [N 3TOro HaXxXmuTe
KHOMKY 3aMEeHMUTbD.

e [l06aBuTb BbiAeNeHHOE CNOBO B cnosapb. [1ng 3TOro HaXXMmUTE KHOMKY [o6aBuThb.

B 3ToM cnyyae npu ganbHenwen nposepke opdorpadum, ecnu 3To cnoBo (MU oaHa M3 ero
(popM) BCTPETUTCA B TEKCTE, OHO He ByaeT cuMTaThCs OWNOOYHbBIM.

Cosert. Eciin Bbl XOTUTE U3MEHUTL MapaMeTpbl NPOBEPKU TEKCTa, HAaXMUTE KHOMKY Onuuu... B
OTKpbIBLUEMCS Ananore OTMeTbTe HeObxoaAnMbIE ONUUMN.

Ans nepornmduyecknx A3biKkoB AN HEYBEPEHHO Pacrno3HaHHbIX CUMBOJIOB BaM 6yAyT NpeasoXeHbl
noaxoAsiliMe Nno HanucaHuio BapuaHTbl nepornudos.
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AHAAOT OKHA KpYNHBIA NASH, B HEM NOKA3aHO
H3oOpaxeHMe CAOBa C BOIMOKHON OLWMOKOR

NMonb3oBaTeNbCKUM cnoBapb: AobaBieHNEe N yaaneHue
c/oB

Mpu pacno3HaBaHMKU cMCTEMa NPOBepPsieT CioBa No cnosapto. Ecnn B pacno3HaHHOM TeKCTe MHOro
cneumnanbHbIX TEPMUHOB, COKPALLEHWUI UM HA3BaHMIM, MOXHO MOBbLICUTb KaueCcTBO pacno3HaBaHus,
fo6aBuB KX B CroBapb.

YT106bl 4OOABUTL CNOBO B C/1I0Baphb:
e B aguanore NMpoBepka (MeHio CepBuc>TpoBepka...) HaxmuTe KHOMKy flo6aBuTb
nnu
e B okHe TekcT BblibepuTe B KOHTEKCTHOM MeHI0 CfioBa koMaHay [lo6aBuTb B cnoBapb.
Bbl MOxeTe go6aBuTb UK yaanuTb CNOBO BO BPEMS NPOCMOTPa CMKUCKa CNOB B CloBape.
1. B meHto CepBuc BbibepuTe NyHKT MpOCMOTP crnoBapei....

2. B oTkpbiBleMcsa ananore Monb3oBaTenbCKue cnoBapm Bbibepute A3blK U HAXMUTE
KHonky MpocMoTp....

3. B oTkpbiBweMcs avanore CnoBapb HabepuTe CNOBO U HaXMUTe KHOMNKy lo6aBuUTb 1nu
BbIAENINTE C/IOBO U HAaXMUTE KHOMKY YAanuTb.

Ecnu nobaensiemMoe CNoBO yXe ecTb B C/IoBape, CUCTEMA MpeaynpeauT Bac 06 3ToM.

Bbl MOXeTe uMnopTnpoBaTh MNob3oBaTeNbCKME C/I0Bapu, co3daHHble B npeabiaylwmnx sepcusax ABBYY
FineReader (8.0, 9.0 n 10). nsa aToro:

1. B meHio CepBuc Bbibepute nyHKT MpocMoTp cnoBapein.... [lanee BoibepuTte A3bIK CIOBaps
N HaxxMute KHonky MpocMoTp....

2. B oTkpbiBWEeMca ananore Cnosapb HaxXMuTe kHonky UMNOPT... u Bbibepute daisbl ¢
pacwupeHunem *.pmd, *.txt nam *.dic.

dopMaTUpoBaHMeE TeKCTa C MOMOLLbIO CTUEN

Mpu pacno3HaBaHMK TEKCTOB nporpamMMma ABBYY FineReader BoccTaHaBnnBaeT CTUAN U
¢dopMaTMpoOBaHME UCXOQHOIO AOKYMeHTa. [J/19 pacno3HaHHOro AOKYMeHTa co3jaeTcs
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COOTBETCTBYlOWaAs nepapxus ctunen. NMpum He06X0AMMOCTU Bbl MOXETE NPOCMaTpMUBaTb U
penakTUpoBaTb CTU/IM IOKYMEHTA, @ TAaKXe co34aBaTb HOBbIE CTMAN Ans OopMaTUPOBaAHUS
MoNyYEeHHOro TEKCTA B OkHe TeKCT.

Kak NpMMeHnTb CTUb K BblAENEHHOMY (PparMeHTy TeKcTa:
1. BblaenuTe TEKCTOBbLIW pparMeHT B okHe TeKcT.
2. B ero KOHTEKCTHOM MeHto BbibepuTe NyHKT CBOMCTBA.
3. Ha oTkpbiBLIelica naHenn CBOMCTBA TeKCTa B cnucke CTUNb BbI6EpPUTE HYXHbIW CTUIb.

3ameuaHume. pu coxpaHeHun Tekcta B popmaTt RTF/DOC/DOCX/ODT Bce MCNONb3yeMbIE CTUN
TaKXXe COXPaHSATCS.

Kak n3mMeHuTb, co3aaTtb Unn o6bveanHUTbL CTUNN:
1. B meHtio CepBuc BbibepuTe NyHKT PegakTop cTuneM...

2. B oTkpbiBweMcs avanore PegakTop cTunei BolbepuTe HYXXHbIN CTUMb U U3MEHUTE ero
napameTpbl (Ha3BaHue CTUNA, WpU@T, pasmep wWpnudTa, CTUAb HaYepTaHusa wpudTa,
MeX6YKBEHHbIN MHTepBan, MacwTab).

3. YT06bl CO3A4aTh HOBbLIM CTUNb, HAXMUTE KHOMNKY HoBbIN. Co3aaHHbIN CTUNbL 6yaeT nobasreH
B CMWMCOK CYLLECTBYIOLWMX CTUNEN. 3aanTe HeobxoanMble NapaMeTpbl A1 HOBOIO CTUNS.

4. YT0b6bl 06bEAMHUTL CTUNM, BbIOEPUTE HECKOSIBKO CTUAEN U HAXXMUTE KHOMKY
06beAnHUTD.... B oTKkpbIBLIEMCS Ananore BbI6epuTe CTUMb, B KOTOPbIA HYXXHO 06beANHUTb
BblbpaHHbIE CTUNN.

5. TMocne TOro, Kak Bbl BHEC/TM HEOOXOANMbIE UBMEHEHUS, HAXMUTE KHOMKY COXpaHMUTDb.

Bbl MOXeTe nepeMellaTbCs Mo parMeHTaM TeKCTa C yKa3aHHbIM CTuneM. [ns 3Toro B gnanore
PepakTop cTunein BbibepuTe HYXHbIN CTUIb U UCNONb3YUTe KHoMkM Mpeablaywwniit
¢pparmeHT/Cneayowmnii gpparmMeHr.

Kak CKpbITb KOHOUAEHUMANBHYO MHPOpMaLUUNIO
(Tonbko ans Bepcun ABBYY FineReader Corporate Edition)

C nomoubto ABBYY FineReader 11 Bbl MOXETE NIErKO CKPbITb KOH(PMAEHUMANbHYIO MHPOpMaUUIO B
pacrno3HaHHOM TeKcTe.

1. B MeHio CepBuc Bbibepute kKoMaHay Pexxum LleH3ypa van Ha rnaBHON naHenwu

MHCTPYMEHTOB HaXMUTE KHOMKY &= .
Kypcop Mbiwy npuobpeTteT BUA Mapkepa.

2. B okHe TeKcCT 3akpacbTe MapKepoM MHMOpMaLUMIo, KOTOPYIO Bbl XOTUTE CKPbITh.

Cosert. Ecnu Bbl M0 OWM6GKe 3aKpacunu NULWHWE CUMBOJbI, Bbl MOXETE OTMEHUTb NocneaHee
pevicteue, Haxas Ctrl+Z nnv kHonky OTME@HMUTb Ha rIaBHONM NaHenn UHCTPYMEHTOB.

3. CoxpaHuTe AOKYMEHT.

B pe3ynbTaTe B AOKYMEHTE, COAEPIKALLEM PACNO3HaAHHbIA TEKCT, Ha MecTe 3aKpalleHHbIX CUMBOJIOB
6yanyT Touku. Ecnu Bbi6paHHbI (popMaT coxpaHeHMs NO3BONISET onpeaensaTb UBeTa TeKCTa U GoHa,
TO 370 6yayT YEpPHbIE TOYKN Ha YEPHOM (OHeE.

3ameuaHume. py coxpaHeHMn M306paxxeHns CTpaHuubl 061acTi, COOTBETCTBYIOLWME 3aKPaLLEHHbIM
CMMBONaM, NonaayT B AOKYMEHT B BUAE YEPHbIX NPSAMOYrO/IbHUKOB.
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YTo6bl BbINTU U3 pexumMa LleH3ypa, BbiNOSIHUTE OAHO U3 AEWCTBUIA:

e B meHio CepBuc BbibepuTe kKoMaHay Pexxum LleH3ypa elle pas;

e Ha rnaBHOI NaHeNM MHCTPYMEHTOB HAXMWUTE KHOMKY Q

PenakTupoBaHME rMNEPCChINOK

Mporpamma ABBYY FineReader pacno3HaeT TEKCT M BOCCTaHaB/MMBAET afpeC rMNepCcChi/ikn B
KOHEYHOM [1I0KYMeHTe. Bce HalieHHble rMMepPCChINKU BbIAENAOTCS CUHUM LIBETOM U
nog4YyepKkUBaHMEM.

Mpy HaBeaeHWM Kypcopa Ha rMNepcchiiiky B okHe TeKCT BO3HMKAET BCMN/biBaloLlas NoAckaska C ee
agpecoM. [ns nepexoaa no cCcbisike BOCMONb3yMTECh KOMaHAONW OTKPbITb FTMNEpPCCbIIKY B ee
KOHTEKCTHbIM MEHI0, UK HaxMuTe knasuwy Ctrl u WeNKHUTE CCbISIKY NIEBOM KHOMKOW MbILMN.

Kak nobaBunTb, OTpeAakTMpoBaTbh UM YAANUTb TMNEPCCHINIKY:
1. B okHe TeKCT BblaennTe TEeKCT rnepcchbisiku.

2. YT06bl YAanuTb rMNEepCChIIKY U3 AOKYMEHTA, B €e KOHTEKCTHOM MEHI0 BbibepuTte KOMaHAay
Yaanutb runepccbuiKy.

3. YT06bl A06ABUTH MK OTPEAAKTUPOBATL MMMNEPCCHINIKY, B €€ KOHTEKCTHOM MEHI0 BbibepuTe
KoMaHay FMnepccbiiKa..., Uy Ha rMaBHOW NaHeIn MHCTPYMEHTOB HaXMUTE KHOMKY %’.
B oTkpbiBWEMCA Ananore PegakTUpoBaHUe rMNEpPCCbJIKU Bbl MOXETE:
a. B none TekCT runepccbIKU OTPeaakTMpOBaTb TEKCT IMNEPCChIIKM.

b. B rpynne CBsaizaTb € BbI6paTh/M3MEHUTb TUMN FTMAEPCCHISIKK:

. Be6—cTpaHuua — 4Tobbl Co34aTh rMNEepCChinKy, yKasbiBatoLyto Ha Beb—
CTpaHuLy.
B none Aapec BBeauTte aapec Beb—cTpaHuubl (Hanpumep, Attp.//www.abbyy.ru).

o ®daiin — yTo6bl CO34aTb MMMNEPCCHINKY, YKa3blBaOLWYO Ha dan.
YTtobbl BbIGpaTh halin, Ha KOTOpbIM ByAeT ykasbiBaTb CCblfKa, HAXKMUTE KHOMKY
0630p... (Hanpumep, file://D:/MyDocuments/ABBYY FineReaderGuide.pdf).

. AnekTpoHHas nouTta — 4yTobbl CO3aaTb MMNEPCChIIKY AN OTNPaBKu
3M1EeKTPOHHOro NCbMa Mo yKasaHHOMY aapecy.
B none Appec BBeauTe aapec 3NeKTPOHHON NoYThl (Hanpumep,
mailto.office@abbyy.com).

PepakTnpoBaHue Tabnuy

Mporpamma ABBYY FineReader no3sonseTr peaakTupoBaTb pacno3HaHHble Tabnuubl B OkHe TeKCT.
Bbl MOXeTe BbINOMHUTL Cleayowne AencTeums:

1. Pa3buTb g4enkn Tabnuubl.

LLleNnKHMTEe KypCOpOM MbIlIK B iYeike Tabnuubl U 3aTeM B MeHio MpaBka BbIGepUTE KOMaHay

Pa36buTtb aueiikn Tabauubl.
BHuMaHue! KoMaHaa NpUMEHSETCA TOMbKO K paHee 06beIMHEHHbIM fUelikaM Tabnuubl.
2. 06beAuHUTL A4Yerkn Tabnuubl.

KypcopoMm MblluK BblAENUTE SSUENKM Tabnuubl, KOTOPbIE Bbl XOTUTE 06bEANHUTL, 3aTEM B
mMeHio MpaBka BbIbepuTe KOMaHAY O6beANHUTDb AYEenKn Tabnuubl.
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3. O6beanHUTb CTPOKKM Tabnumubl.

KypcopoM Mbllwyv BbIAENUTE CTPOKMU TabnuLbl, KOTOPbIE Bbl XOTUTE 06bEANHUTL, 3aTEM B
MeHio MpaBka BbibepuTe KOMaHay O6beANHUTD CTPOKM TabnuLbl.

4. YnanuTb COAEPXUMOE AYEenKu.

Bolaenunte siueiky (MM HECKOMNbKO siYeek), COAEPXXMMOE KOTOPOM Bbl XOTUTE yAanuTb, U
HaxmuTe knasuwy Delete.

3amMeyaHume. 10 yMOMYaHMIO HA NAHENN MHCTPYMEHTOB HET MHCTPYMEHTOB AN PeAaKTUPOBaHUS
Tabnvu. Bbl MoxeTe 406aBUTb HYXXHbIE KHOMKW HA NMaHesb MHCTPYMEHTOB C MOMOLLbIO Ananora
HacTpoiika naHenem MHCTPYMEHTOB U ropsuunx knasmuw (MeHtio CepBuc>Hacrtpoiika
naHeneu v ropsauyMx KjaaBul...).

OcobeHHOCTN paboThbl C S3bIKaMWN CO CITOXHbLIM MUCbMOM

C nomouwbto ABBYY FineReader Bbl MOXeTe pacno3HaBaTb AOKYMEHTbI Ha UBPUTE, NAMLIE, SAMOHCKOM,
KMTANCKOM, TaliCKOM, KOPENCKOM U1 apabckoM a3bike. Mpu paboTe ¢ JOKYMEHTaMU Ha
nepornmdnyeckom a3bike, a Takxe C AOKYMEHTaMM Ha OAHOM M3 nepornndundeckmx a3biKoB B
co4yeTaHum c EBpOHeP’ICKMM A3bIKOM, CYWECTBYIOT HEKOTOPbIE 0CobeHHOCTH.

[ns pacno3HaBaHUsl TakMX AOKYMEHTOB MOXET NOTpeboBaTbCs:
e YCTaHOBKA CMCTEMHOWN NOAAEPXKKW S3bIKOB
e YcTaHOBKa AONONHUTENbHLIX WpndToB Windows

B aTOM pasfgene coaepXaTcsa COBETbl U peKOMeHAauun, cneays KOTopbiM Bbl NOSyynTe
paCI'I03HaHHbIl‘/JI NOKYMEHT 60/1ee BbICOKOr0 Ka4yecTBa:

e Kak OTKN04YMUTb aBTOMaTMUeCKyo 06paboTKy M306paxeHnin
e VHCTpPYyKUMM NO pacno3HaBaHUIO AOKYMEHTOB Ha HECKOJIbKMX S3blKax
e Ecnu B OkHe TeKCT He oTobpaxatTca nepornmobl

° Kak n3aMeHunTb HanpaBJjieHWe NMcCbMa B paCnO3HAaHHOM TEKCTE

YcTaHOBKa CUCTEMHOW NOAAEPXKKN S3bIKOB

[lna pacrno3HaBaHMsa AOKYMEHTOB Ha apabCKoM, AINOHCKOM, KMUTANCKOM, TallCKOM, KOPENCKOM si3blKe,
UBPUTE WU UAKLIE MOXET NOTPe6oBaTbCA YCTAaHOBKA CUCTEMHOW NOALEPXKU ANA 3TUX A3bIKOB.

3amMeuaHume. B onepaunoHHbix cuctemax Microsoft Windows Vista, Windows 7 nogaepxka 3Tux
A3bIKOB BK/IIOMEHA NO YMOYaHULO.

Kak yCTaHOBMTb CUCTEMHYIO MOAAEPXKKY YKa3aHHbIX S3bIKOB Ha onepaunoHHOi cucteme Microsoft
Windows XP:

1. Haxmute kHonky MNMyck Ha MNaHenwu 3apav.
2. Bblbepute MNaHenb yrnpaBneHUsa>S3blk U permoHanbHble CTaHAapThl.
3. Ha 3aknagke SA3bIKW OTMETbTE MYHKT:

e YCTaHOBUTb NOAAEPIKKY AA3bIKOB C NTMCbMOM CnipaBa HaJIeBO U CJZIOXHbIM
NMUCbMOM
ANs noaAepXKW MBpUTa, namiua, apabckoro M Tauckoro i3bIKoB
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e YCTAaHOBUTb NOAAEPIKKY A3bIKOB C NTMCbMOM nepornugpammu
ana nogaep>XXKm AanoHCKoro, KUTANCKOro u KOpeVICKOFO A3blKOB
4. Haxmute OK.
PekoMmeHayeMble ans paboTbl WpUPThI

Cneaytowas Tabnuua coaepXuT pekoMmeHayemble ans paboTtbl WpUgThl:

AA3bIKM pacro3HaBaHuUA PekoMmeHayeMbid wpuepT
Apabckui Arial™ Unicode™ MS*
Neput Arial™ Unicode™ MS*
Nonw Arial™ Unicode™ MS*
Taickuin Arial™ Unicode™ MS*

Aharoni
David
Levenim mt
Miriam
Narkisim
Rod
KnTalCcKuit ynpoLleHHbIN, Arial™ Unicode™ MS*
KUTaNCKMI TpaaULUMOHHBIN,
KOpeMCKMi, Kopenckuit (xaHrbinb), || WPUPTLI cemelicTea SimSun
ANOHCKUI Hanpumep: SimSun (Founder Extended),
SimSun—18030, NSimSun.
Simhei
YouYuan
PMingLiU
MingLiU
Ming(for-ISO10646)
STSong

* WpKndT, ycTaHaBIMBaAEMbI BMECTE C onepaunoHHon cuctemoi Microsoft Windows XP 1 naketamu
nporpaMm Microsoft Office 2000 nnu 6onee no3aHen Bepcun.
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Kak OTKNIOUYNUTb aBTOMaTu4eckyr obpaboTky
n3obpaxxeHunu

Mo ymonuyaHuio pacno3HaBaHue cTpaHul, aobasneHHbix B AokymeHT ABBYY FineReader,
BbINOSIHAETCHA B aBTOMaTUYECKOM pexunme.

OfnHako, ecnu Balll IOKYMEHT COMIEPXMUT TEKCT Ha MepornM@PUUECKOM A3blKe B COYETAaHUMU C KAKUM—TO
13 eBPOMNENCKUX A3bIKOB, TO PEKOMEHAYETCA OTK/TIOUNTL OMLUUI0O aBTOMAaTUYECKOr0o ONpeesieHus
OpPVEHTaUMM CTPaHUL, @ ONuui0 pasbueHns CABOEHHbIX CTPAHUL UCMOJIb30BaTh TOJIbKO B TOM
cnyyae, ecnu Bce M306paxeHns CTpaHUL UMEKT NpaBuibHY0 OpuMeHTauuto (To ecTb, HanpuMep, He
OTCKaHWpOBaHbI B NMepeBepHYTOM BUAE).

Onuuv OnpepensaTb OPMEHTALMUIO CTPaHULDbI V1 [leNInTb pa3BOPOT KHUIMM MOXHO BKJ/OYaTb U
OTKN0YaTb HEMOCPEACTBEHHO B AMANIOrax CKAHUPOBAHUS U OTKPbITUSA M306paXKeHUi, a TakxKe B
avanore OnumMm Ha 3aknaake CkaHMpoBaTb/OTKpPbITh.

3ameuaHume. Ecnm gOKYMEHT HanucaH Ha apabCKoOM si3blke, UBPUTE UM UAULLE U HYXXHO
BbINOJIHUTb pa3bueHne CABOEHHbIX CTPaHWL, TO AN KOPPEKTHOr0 BOCCTAHOBIEHUS NopsiaKa
CTpaHuLU AOKYMeHTa cHa4vana BblibepuTe A3blK pacno3HaBaHWs, U TOMbKO NoCne 3Toro
BOCMONb3yWTeCh onunei [lennTb pa3BoOpoOT KHUIMU. Bbl Takke MOXeTe BOCCTAHOBUTb UCXOAHYIO
HyMepauuio AJOKyMeHTa nocne pasbueHus cTpaHuu, ncnonb3ysa onumio NMoMeHATbL MecTaMu
CTpaHULbl KHMXHOro pasBopoTa. [loapobHee cM. «Hymepaums cTpaHuu aokyMeHTa ABBYY
FineReader».

Ecnn AOKYMEHT MMeeT CNOXHYIO CTPYKTYpPY, TO PEKOMEHAYETCS OTK/IOYMTL aBTOMaTUYECKMI aHanus
M pacno3sHaBaHWe U306paXkeHns, U BbINMOHUTbL 3TN ONepaunn BPYUHYIO.

Kak OTKNI0YMTb aBTOMaTUYECKMI aHaNn3 U pacno3HaBaHWe M3obpaxeHus:
1. OTtkpoinTe ananor Onummu (MeHio CepBuc>0nuumu...).

2. Ha 3aknagke CkaHupoBaTb/OTKpPbITb OTMETbTE OnuMto OTKAIOYNTL aBTOMAaTUYECKMIN aHanus3 u
pacrno3HaBaHue n3obpaxxeHus.

3. Haxmute kHonky OK.

MHCTpYKUMM NO paCcrno3HaBaHMIO AOKYMEHTOB Ha
HECKOJ/IbKUX A3blKaxXx

PaccMOTpUM Ha npuMepe NpoLecc pacno3HaBaHUs AOKYMEHTA, KOTOPbIN COAEPXUT TEKCT Ha
AHIIMIACKOM U KNTAWCKOM S3bIKeE.

1. OTknouMTe 3anyCck aBTOMaTUYECKOro aHaamsa n pacno3HaBaHUs AOKYMEHTa.

2. Ha rnaBHOWM MaHeNn MHCTPYMEHTOB B CNUCKe SI3bIKM pacno3HaBaHMUA BbibepuTe NyHKT
Bbi6oOp A3bIKOB.... B oTKpbIBWEMCS ananore PegakTop s3bIKOB OTMEeTbTE MYHKT YKa3aTthb
A3bIKM pacno3HaBaHUA BPYYHYH U BbibepuTe U3 CNMUCKa SA3bIKOB KUTAaWCKUIN U
QHITIMACKUN (CM. «SI3bIKM JOKYMEHTA»).

3. OTcKaHupyliTe Unn OTKpoNTe U306paxeHusi, OTKIIOUMB onunio OnpeaensTb OpUEHTaLMIo0
cTpaHuubl. Onumnio pasbreHns CABOEHHbLIX CTPAHWUL, UCMONb3YTe TOMIbKO B TOM Ciy4ae,
€Cnun BCe M306paxeHns CTpaHuL UMEIOT NpaBubHYO opueHTauuto. Mo 3aBepLlieHunio
onepauunu cTpaHuubl 6yayT nobasneHol B AOKYMeHT FineReader.

BHuMaHue! Mpu ckaHMpoBaHMM AOKYMEHTa pacrofiaraiiTe CTpaHUUbl Kak MOXHO pPOBHee.
Ecnu yron HaknoHa TekCTa Ha Nofly4YeHHOM n3obpaxeHuun ByaeT CAMILKOM BENUK, AOKYMEHT
MoXeT 6bITb pacno3HaH HEKOPPEKTHO.
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4. BblgenuTe 06n1acTu Ha M306paXKEHUSIX BPYUHYIO, MCMOMb3ys UHCTPYMEHTbI ANs
penakTUpoBaHus opMbl U MONOXEHUS obnacTen.

3amevaHume. Ecnu cTpykTypa Bawero AOKYMeHTa NpocTas, Bbl MOXeTe 3anyCTUTb
aBTOMaTUYECKU aHanu3 CTpaHuubl. ng 3TOro Ha NaHesn MHCTPYMEHTOB OKHa

2
N306paxeHune HaxxMmMTe KHOMKY lj(AHaJWB) nnu Haxmute knasmwun Ctrl+E.
5. Ecnu Ha n306pakeHun ectb 061acTh, B KOTOPbIX HET CMELIaHHOro TeKCTa:
a. Bblpenute Takue obnactu.

b. Ha naHenu CBoiicTBa 061aCTU BLIGEPUTE HYXHbIN A3bIK (KUTAWCKUN UK
AHIIMIACKUN).

BHMMaHue! YkasaTb A3blk MOXHO TONIbKO ANns obnactei ogHoro Tuna. Ecnu Bbl
OAHOBPEMEHHO Bbibpanun obnactn TeKCT n Tabnuua, ykasaTtb S3blK HEMb3S.

c. Ecnn Heobxoanmo, BbibepuTe opveHTaumio 6yKB TeKCTa B BbiNaAalolWeM CNUCKe
OpueHTaumsa (cM. «Ecnv BepTUKanbHbIN AN UHBEPTUPOBAHHBIV TEKCT He
pacrnosHanca»).

d. [Ona wepornudunyeckoro Tekcta npeaycMoTpeH BbIbOp HanpaBfeHNsl TEKCTa B
BbiNagatowem cnucke HanpaBneHue nepornuduueckoro Tekcra (cM. «Kak
OTpeAaKTUpoBaTb CBOMCTBA TEKCTa»).

6. HaxmuTte KHonky Pacno3HaTb.

Ecnu B okHe TeKCT He oTobpaXatTcs nepornnudbobl

Ecnun B okHe TeKcT mepornndbl 0To6paxatoTcsl HEKOPPEKTHO, BO3MOXHO, Bbl BbIGpanun pexum
ocdopMneHus MpocToi TekcT.

Kak M3MeHUTb WpKUdT, KOTOPLI UCMONb3yeTcs AN oTobpaXkeHus TekcTa B pexxume MpocToit
TEKCT:

1. OtkpoinTe ananor Onummu (MeHio CepBuc>0nuumu...).
2. MMepeinauTe Ha 3aknaaky Bupa.

3. B Bbinagatowem cnucke WpndT, ncnonb3lyembiin B pexxnuMe MpocTon TEKCT BbibepuTe WpUdT
Arial Unicode MS.

4. Haxmunte kHonky Ok.

Ecnu B okHe TEKCT He NMPoM30LWI0 HUKAKUX U3MEHEHUI, TO ANS1 PELLEHNS 3TONM NpobrieMsl
obpaTuTech k ctatbe «ECNn B pacno3HaHHOM TeKCTe HEKOPPEKTHO OTobpaxkaeTcs WpUdT Man Ha
MECTe HEKOTOPbIX BYKB CTOST 3HAYKK «?» UN «O».

Kak namMeHUTb HanpaB/eHne nmcbMa B pacno3HaHHOM
TEKCTE

B npouecce pacno3HaBaHusa nporpamma ABBYY FineReader aBTomMaTuyecku onpeaenser
HanpasfieHne nNucbMa B Tekcte. Ecnnm Heo6xoamMMo, Bbl MOXETE CKOPPEKTUPOBAThb HanpaBleHne
nMcbMa B pacrno3HaHHOM TEKCTe BPYYHYIO.

1. MepenanTte B OKHO TeKCT.

2. BblpenuTte oaMH MM HeCcKonbko ab3aues.

3. Ha rnaBHOW NaHeN UHCTPYMEHTOB HAXXMUTE KHOMKY =),
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3ameuaHume. [1ns vepornudryeckoro TeKCTa NpeaycMoTpeHa cneumanbHas onuns HanpaesneHue
nepornnguuecKkoro TeKcTa, no3posiollas Bbi6paTh HanpaB/ieHWe NCbMa A0 pacrno3HaBaHus.

OcobeHHOCTN CoXpaHeHUsI pe3ybTaToOB B pa3finyHble opmaThl
Pe3ynbTaTbl pacno3HaBaHWUs MOXHO COXPaHWUTb B (aits, nepeaaTb BO BHEWHEE NPUSIOXKEHME,
ckonupoBaTb B 6ydep ob6MeHa 6e3 coxpaHeHUs Ha AUCK UK OTMPaBUTb MO 3NIEKTPOHHONM NoYTe

B N060M U3 noaaep>xmMBaeMbix nporpammoit ABBYY FineReader (opMaToB COXpaHEHWUS.

O6was nHdbopmaums
Bo3MOXHOCTM coxpaHeHus B nporpamMmme ABBYY FineReader.

[obaBneHne CBOWCTB AOKYMEHTA
®opmat RTF/DOCX/ODT
®opmaTt XLSX

®opmat PDF

®opmaTt PDF/A

MNapameTpbl 3awmnThl PDF

Kak yCcTaHOBMTb Naposfib Ha OTKPbITUE AOKYMEHTA, peAakTUpOBaHUE UK nedyaTb AOKYMEHTa;
YTO TaKOe YpoBeHb WNDPOBaHNS U KaK BAUSIET 3aAaHHbIN YpOBEHb Ha COBMECTUMOCTb C
pa3nu4yHbiMu Bepcussmn Adobe Acrobat.

®opmaTt HTML

®opmat PPTX

®opmaTt TXT

®opmaTt CSV

CoxpaHeHue 3NeKTPOHHbIX KHUM
®opmaTt DjVu

CoxpaHeHue B Microsoft SharePoint

CoxpaHeHune nzobpaxeHns CTpaHuLbl
Kak coxpaHuTb M30bpaxxeHnst 6e3 pacno3HaBaHUsl U Kak YMEHbWNUTbL pa3mep danna
n3obpaxeHuns.

Obwasa nHdpopmaumsa o coxpaHeHMM pacrno3HaAHHOro
TeKCcTa

B mMeHi0o ®ain Bbl MOXeTe Bbl6paTb pa3nnyHbie cnocobbl COXpaHEHUA nnn nepeanayvym pacno3HaHHOro
TEKCTa B pa3/InyHbIE NMPUNTOXEHNA:

®daiin>CoxpaHuTb AokyMeHT FineReader...
Mo3BonsieT coxpaHuTb AOKYMeHT ABBYY FineReader. Mpn 3TOM B AOKYMEHTE COXPaHAIOTCS U
pacrno3HaHHbIN TEKCT, U M306pakeHUs cTpaHu.

®daiin>CoxpaHUTb AOKYMEHT Kak
CoxpaHseT pacno3HaHHbI TeKCT B dainn BeibpaHHoro gopmaTa.

dainn>MNepenatb LOKYMEHT B
MepenaeT pacno3HaHHbIN TEKCT B BblbpaHHOE NpuioXxeHne 6e3 coxpaHeHWUs Ha AWCK.
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e ®dann>CoxpaHutb B Microsoft SharePoint
Mo3BONSIET COXPAaHWUTb pacno3HaHHbIN TEKCT B CETU: Ha callTe, Ha NopTasne, B 3NEKTPOHHOW
6ubnuoreke.

e @daiin>0TNpaBuUTb NO 3JIEKTPOHHOW NouTe
Mo3BONSAET OTNPaBUTb U306paXXEHME UM PACNO3HAHHbIM AOKYMEHT MO 3/IEKTPOHHOM MoYTeE.
OTKpbIBAET AManor OTNpaBKW CTPaHUL TEKCTa/M306parKeHni CTpaHUL, B KOTOPOM
HeobxoaMMO 3a4aTh NapaMeTpbl NpuKpenseHHoro gaina. MNonyyeHHbl dann 6yaeTt
MPUKPEN/IEH K HOBOMY 3/IEKTPOHHOMY MUCbMY.

e ®daunn>MNevatob
Mo3BONSIET Hane4yaTaTb pacno3HaHHbIE CTPaHULbI UK UX U306paXkeHus.

Cnucok noaaep>XuBaeMbiX NMPUJIOIKEHUN
«  Microsoft Word 2000 (9.0), 2002 (10.0), 2003 (11.0), 2007 (12.0) v 2010 (14.0)
« Microsoft Excel 2000 (9.0), 2002 (10.0), 2003 (11.0), 2007 (12.0) u 2010 (14.0)

e Microsoft PowerPoint 2003 (11.0) (c nakeTtom obecneveHus coBmecTumocTu Microsoft Office
ansa dopmatos dainos Word, Excel n PowerPoint 2007), 2007 (12.0) u 2010 (14.0)

e Corel WordPerfect 10.0 (2002), 11.0 (2003), 12.0, 13.0 n 14.0
e Lotus Word Pro 97 un Millennium Edition

e OpenOffice.org 3.0, 3.1

e Adobe Acrobat/Reader (5.0 v Bbiwwe)

3amMeuaHume. [1ns Hauny4wen coemectuMmoctu ABBYY FineReader ¢ Bbllleyka3aHHbIMU
NPUIOXKEHUSIMN pEKOMEHAYeTCa yCTaHaBAnBaTb AN HUX Bblwelwne 06HOBNEHUS.

[lobaBrieHne CBOUCTB AOKYMEHTA

CBoMcCTBa AOKYMEHTa — 3T0 noApobHble cBefeHus o dalne, noMoratowmne oTamMyaTb ero ot
Apyrux (Hanpumep, onucaTtefibHOe Ha3BaHWe, UM aBTopa, TeMa, Kftouesble cnosa). CBoKMCTBa
JOKYMEHTa MCNosb3yoTCs AN MPOCMOTpa cBeAeHUI o daine unm npu ynopsaodeHun dhannos.
Kpome TOro, MoXHO BbINOSIHATb MOWCK JOKYMEHTOB MO UX CBOWCTBAM.

Mpwn pacnosHaBaHUM PDF—0OKYMEHTOB M HEKOTOPbLIX TUNOB halnos nsobpaxeHunin ABBYY
FineReader akcnopTupyeT CBOMCTBa UCXOAHOrO AOKyMeHTa. Mpu Heo6XoAMMOCTM Bbl MOXKETE UX
OTpefaKTUpoBaTh.

Ans 3ajaHust UM N3MEHEeHUs1 CBOWCTB AOKYMeHTa:
1. OtkpoiTe agnanor Onuumn (MeHio CepBUC>0ONUUM...).

2. TlepenaunTe Ha 3aknagky JOKyMeHT v B rpynne CBOMCTBA AOKYMEHTa YKaXXuTe Ha3BaHue,
aBTOpa, TEMY U KJIIOYEBbLIE CIOBA AOKYMEHTA.

®opmaT RTF/DOCX/ODT
Kak coxpaHuTb TekcT B ¢opMaT RTF/DOC/DOCX/ODT:

e Ha rnaBHOW MaHenM UHCTPYMEHTOB B BbiNaJaloLWEM CMUCKE BblbepuUTe peXuM CoXxpaHeHus
ohOpMNEeHNss JOKYMEHTA.

e Bocnonb3yntecb NYHKTOM MeHio ®ainn>CoxXpaHUTb AOKYMEHT Kak>[lokyMeHT Microsoft
Word 97-2003 11 KHOMKON COXPaHEHUs1 pe3ynbTaTOB Ha rf1aBHON MaHEeNN MHCTPYMEHTOB.
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HaXxMuTe Ha CTpesnKy BO3/ie KHOMKU COXpPaHEeHUsi pe3ynbTaToB M BbibepuTe M3 cnucka dopmaT
coxpaHeHus. Ecnu HyxHoro dopmaTa B cnucke HeT, BbibepuTe NyHKT COXpaHUTb B ApYyrux
¢dopmMaTax..., 1 B OTKPLIBILIEMCS AMANOre COXxpaHeHUs BbibepuTe TpebyeMbiit popmMar.

CoBerT. B cnyyae Heo6x0AMMOCTM Bbl MOXETE HACTPOUTb AOMNONHUTENbHbIE OMNLUMMN COXPAaHEHUS Ha
3aknagke Coxpauutb>RTF/DOCX/ODT gunanora Onuumn (MeHto CepBuc>0nuyumu...).

[aHHas 3aknagka COAepXMUT creaytowmne rpynnbl HaCTPoeK:
OdopmneHune

Bbibop pexunma coxpaHeHuss obopMNeHUs 3aBMCUT OT TOro, Kak Bbl ByaeTe NCnonb30oBaThb
CO3/1aHHbIN AOKYMEHT B AafibHENLIEM:

e TouHas konusa
Mo3BoNSET NOAYUYMTb AOKYMEHT, 0popMaeHne KoToporo 6yaeT nofHOCTb COOTBETCTBOBATH
opurmMHany. PekomMeHayeTcs MCNOMb30BaTb ANl AOKYMEHTOB C/TIOXHOIMo 0pOpMNeHuns,
HanpuMep, pekiaMHbix 6powtop. OAHAKO AaHHbIA PEXWUM He npeanonaraeT BHECEHMUS
3HAaYUTENbHbIX MPaBOK B TEKCT U 0pOpMNIEHHME.

e PepaxkTupyemas konus
Mo3BoNSET NONYUUTb AOKYMEHT, 0DOPMIIEHNE KOTOPOrO MOXET HE3HAUUTENbHO OTIMYATLCA OT
OopurnHana. ,D,OKYMeHT, HOﬂyLIeHHbIVI C NOMOLWbIO AAaHHOro peXunMa, NeErko peaakTupyeTcs.

e @®opMaTUPOBAHHbIA TEKCT
B nony4yeHHOM JOKyMEHTE COXPaHSTCS HauyepTaHWe u pasmep wpudTa, pa3bueHne Ha ab3aubl,
HO HE COXPaHWTCS pacnosioXeHNe 06beKTOB Ha CTPAHMLE U MEXCTPOYHbIE UHTEpBanbl. Takum
o6pa3oM, 6yaeT NosyyeH CN/OWHOW TEKCT C BbipaBHMBAHWEM MO JIeBOMY Kpato. [1nd TekcTa, B
KOTOPOM MOpSAAOK YTEHMS CpaBa HaneBo, BbipaBHWBaHWE 6yaeT No nNpaBoMy Kpalo.

3amMeuaHume. J1ioboi TEKCT C BEpPTMKAIbHON OpUEHTaLUMeN B JaHHOM pexume byaeT
0oTo6paxaTbCs rOPU30HTAJIbHO.

o TpocToit TekCcT
B naHHOM pexume dopMaTMpOBaHME TEKCTa HE COXPaHUTCS.

Pasmep 6yMarn no ymon4daHuio

Bbl MOXxeTe ykasaTb pa3Mep bymaru, KOTopbli 6yAeT UCNonb30BaH NPU COXPaHEHUW pe3ysibTaToB
pacrnosHaBaHus. Pasmep 6ymaru 3agaeTcs B Bbinagatowem cnucke Pasmep 6ymarm no
YMONTYAHMIO.

CoBerT. [1519 TOro 4tobbl pacno3HaHHbIA TEKCT MOJTHOCTLIO YMELLAJICA Ha CTPaHULUE NPU COXPaHEeHUH,
OTMETbTE Onuuio ABTOMaTUYECKHU YBEJIMYMBATb pa3Mep CTpaHuLUbl. B 3ToM cnyyae Bbi6op
pa3Mepa 6ymaru 6yaeT BbIMOSHEH aBTOMATUUYECKH.

MapaMeTpbl COXpaHeHUs TeKCTa

e CoXpaHATb KOJIOHTUTYNbI
YKa3bliBaeT, YTO NP COXPaHEHUN pacrno3HaHHoOro Tekcra B ¢opmate RTF/DOC/DOCX/ODT
6yayT coxpaHeHbl KOMIOHTUTY/IbI.

e CoxpaHsiTb AeJIeHUe Ha CTpaHunLbl
YKa3blBaeT, YTO NP COXPaHEeHUM pacrno3HaHHOro Tekcrta B ¢opmate RTF/DOC/DOCX/ODT
pasgeneHve Ha CcTpaHuubl byaeT TakuM Xe, Kak Ha MCXOAHOM u306paxKeHuu.
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e CoxpaHATb AeJ/ieHne Ha CTPOKK
YKa3blBaeT, YTO NpU COXpaHEHMM pacno3HaHHOro Tekcta B dopmaTte RTF/DOC/DOCX/ODT
pa3feneHne Ha CTPOKM ByaeT TakuM Xe, Kak Ha UCXOHOM n306paxKeHnu.

o CoxpaHsAiTb HOMepa CTPOK
YKa3blBaeT, YTO HyMepaLuus CTPOK B pacrno3HaHHOM TekCTe ByaeT coxpaHeHa, eciim OHa bbina B
MCXOAHOM AOKYyMeHTe. HoMepa CTPOK COXPaHSAITCA B BUAE BPE3KM, KOTOpPasi HE U3MeHSeTcs
Nnpu pefakTUpoBaHMM TEKCTa.
3ameuaHue. [JaHHas GyHKUMS JOCTYMNHA TOJIbKO B PEXMMax COXpaHeHus odopmieHus
TouHas konua 1 PegakTupyeMas Konus.

e CoxpaHsaTb uBeT (poHa u 6yKB
Mo3BONSIET COXPAHUTb UCXOAHbLIN LUBET BYKB.

3ameuaHume. Tak kak nporpamma Word Bepcuit 6.0, 7.0, 97 (8.0) ucnonb3yet HebonbluoE
KOJIMYECTBO LBETOB A/1s1 BblAeNeHNs TekcTa U hOoHa, TO UBETa AOKYMEHTa MOryT ObITb
3aMeHeHbl Ha UBeTa, gonyctuMble nanutpoit Word. Word 2000 Bepcuun 9.0 nnun 6onee nosgHUX
TaKoro orpaHM4YeH1s He MMeeT: UBeTa AOKYMEeHTa COXPaHSATCSA MOSHOCTbIO.

MapaMeTpbl COXpaHEHUS UNMOCTPaLMiA

Ecnu pacnosHaHHbIM TEKCT COAEPXUT 60MbLIOE KOIMYECTBO MANIOCTPALNN, TO pa3sMep KOHEYHOrO
anna mMoxeT 6bITb 0UeHb 60/bWNM,. KauecTBO KapTUHOK U pa3Mep MNoJlydeHHoro daina 3aBucaT oT
BbIOpaHHOr0 3Ha4YeHUs1 B BbiNadatoweM cnncke rpynnsl KauectBo KapTUHOK.

Coser.

e [1na TOoro 4tobbl 3a4aTb NapaMeTpbl COXPAHEHUS KapTUHOK, BblibepuTe NyHKT
Monb3oBaTesibCKoe.... B oTKpbIBWEMCS AnanorosoM okHe MapaMeTpbl cOXpaHeHuUs
KapTUHOK BbibepuTe HeobxoanMble 3HaYEHMS U HaxxMmuTe KHonKy OK.

e EC/M Bbl HE XOTUTE COXPAHATb MIOCTPALMM B pacno3HaHHOM TEKCTe, ybeauTech, YTo onums
COXpaHATb KapTUHKMN He OTMeYeHa.

JononHnTenbHoO

Bbl MOXKeTe HacCTpouUTb AOMOJSIHUTENbHbIE ONMUMKU CoOXpaHeHus. [na atoro B rpynne [JLONOJIHUTENbHO
OTMeTbTe HeobxoaMMble onunn.

e Bbiaenatb HeyBepeHHO pacrno3HaHHbleé CUMBOJ1bl
OTMeTbTE 3Ty OMUMIO, eCNM Bbl COBUpaeTECh peAakTMPOBaTb pPacno3HaHHbIN TekcT B Microsoft
Word, a He B okHe TekcT nporpamMmbl ABBYY FineReader. Ecnn 3Ta onums oTMeyeHa, Bce
HEeyBEpPEHHO pacno3HaHHble CMMBOJbI ByayT BblAeNeHbl LBETOM B nporpamme Microsoft Word.

CoBer. LiBeT BblgenieHNs1 HeyBEpPEeHHO pacrno3HaHHbIX CUMBOMOB MOXHO U3MEHUTb Ha 3aknagke
Bupa B ananore Onumm (MeHio CepBuc>0Onumu...).

L4 CoBMEeCTUMOCTDb C APYrMMUN TEKCTOBbIMU pefaKTOpaMu
Mo3BONSET NONYYUTb AOKYMEHT, KOTOPbI MOXHO 6yAeT OTKpPbIBaTb U PeAakTUMpPoBaTb B PaHHUX
Bepcuax nporpammel Microsoft Word n B Apyrux TEKCTOBbIX pefakTopax, NoAAEPXKUBaOLWMX
dopmaT RTF.

dopmMmaT XLSX

Kak coxpaHuTb TekcT B popmaT XLS/XLSX:
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e Bocnonb3yiTecb NYHKTOM MeHio ®ainn>CoxXpaHUTb AOKYMEHT Kak>JlokyMeHT Microsoft
Excel 97—2003 11 KHOMKON COXPaHEHUS1 pe3ynbTaTOB Ha rNaBHON MaHeNn MHCTPYMEHTOB.
Ha)xMuTe Ha CTpenky Bo3ne KHOMKW COXpaHeHWUs pe3ysibTaToB M BbibepuTe n3 cnucka dopmar
coxpaHeHus. Ecnn HyxHoro opmaTa B Cnucke HeT, BblbepuTe NnyHKT COXpaHUTb B Apyrux
¢dopmMaTax..., U B OTKPbIBLUEMCS MaNore coxpaHeHus Bbibepute Tpebyemblit hopmMar.

CoBerT. B cnyyae He06X0AMMOCTM Bbl MOXETE HAaCTPOUTb AOMOJIHUTENbHbIE OMNUUN COXPaHEHUS Ha
3aknagke CoxpaHuTtb>XLSX ananora Onuumn (MeHio CepBuc>0numu...).
[aHHas 3aknagka CoOAepXMUT creayowmne HaCTponKu:

e WrHopupoBaTb TEKCT BHe Tabnuubi
YKasblBaeT, uTo B dainn 6yayT coxpaHeHbl TONbKO Tabnuupl.

e CoxpaHsTb YMcC/iOBble faHHbIe B popmaTe "Ungpol”
YKa3sblBaeT, YTO Npu COXpaHEHUN pacrno3HaHHOro Tekcta B ¢dopmate XLS uucna 6yayt
coxpaHeHbl B opmaTte «LUndpbi». ITOT popmaT B Excel ncnonbsyercs Ans BbINOMHEHUS
apudMeTMyecknx onepaunin Haa suyenkamu, coaepxalimmm Yymcna.

® Coxpal-me KOJIOHTUTY1bl
OTMeTbTe 3Ty ONuUMI0, €CNK Bbl XOTUTE, 4yTObbI TEKCT KONNOHTUTYNOB 661N coxpaHeH. Ecnu
OaHHagqa onuna oTKNo4YeHa, TEKCT KOJTIOHTUTYJIOB COXPAHATbLCA He 6yneT.

®opmaT PDF

Kak coxpaHuTb TekcT B dpopmaT PDF:

e Bocnonb3yinTtecb NYHKTOM MeHtio ®ain>CoxpaHUTb AOKYMEHT Kak>[lokymeHT PDF unu
KHOMKOW COXpaHEeHWs pe3ynbTaToB Ha rNMaBHOW NaHenn MHCTPYMEHTOB. HaXMuTe Ha CcTpenky
BO3/1€ KHOMKW COXpaHeHUs pe3ynbTaToB U BbibepuTe M3 cnucka dopMaT coxpaHeHus. Ecnu
Hy>XHoro ¢opMaTa B crnucke HeT, Boibepute NyHKT CoXpaHUTb B Apyrux popMmaTtax..., 1 B
OTKPbIBLUEMCS AMaNiore coxpaHeHusl BbibepuTe Tpebyemblli hopMar.

CoBer. B cniy4yae HGOﬁXO,qVIMOCTVI Bbl MOXETE HaCTPOUTb AOMOJIHNTENbHbIE ONUUN COXPAaHEHUA Ha
3aknagke CoxpaHutb>PDF guanora Onuum (MeHio CepBuc>0numm...).
[aHHas 3aknagka coaepXuT cnegytowue rpynnsl HacTpoek:

Pasmep 6ymaru no yMonyaHuio

Bbl MOXeTe yka3aTb pa3mep 6ymMaru, KoTopblit 6yaeT UCNoNb30BaH NpU COXPaAaHEHUW pe3ynbTaToB
pacno3HaBaHusa B popmaT PDF. Pasmep 6ymarun 3agaeTcs B Bbinagaowem cnucke Pasmep 6ymarmu
Mo YMOJZIYaHMUIO.

PexxnM coxpaHeHus

Bbi6Op pexnMa COXpaHEeHUsl 3aBUCUT OT TOro, Kak Bbl 6yaeTe UCNoMb30BaTb CO3AaHHbIN JOKYMEHT B
JanbHeNLweM:

e ToONbKO TEKCT U KAPTUHKM
B paHHOM pexume COXpaHAOTCSA pacno3HaHHbIN TeKCT U nnnctpauun. PDF—dain Takoro tvna
MMeeT OTHOCUTENbHO HebonbLION pa3Mep, U B HEM BO3MOXEH MOMHOTEKCTOBLIN MOMUCK.
BHeWHMN BUA AOKYMEHTa MOXET He3HAYMUTeSIbHO OT/IMYaTbCS OT OpuUrnHana.

e TekcT noBepx n3o6pakeHns CTpaHuLbl
B naHHOM pexuMe coxpaHatoTcs OH U UAMIOCTPAUNN UCXOAHOIO AOKYMEHTAa, Ha HUX
HakaZblBAeTCs pacrno3HaHHbIl TekcT. O6bIYHO pa3Mep Takoro PDF—daiina 6onblie, yem
aina, nony4yaemoro npu coxpaHeHun B pexxnmMe TONIbKO TEKCT U KapTUHKU. B PDF-
[AOKYMEHTE 3TOro TUMa eCTb BO3MOXHOCTb MOJIHOTEKCTOBOIO MOMCKA, OAHAKO BHELWHWUA BUA
AOKYMEHTa MOXeT He3HauyuMTeNlbHO OT/IM4aThCs OT opurmMHana.
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e TekcT noa n3o6paxeHneM CTpaHuULbl
B naHHOM peXuMe CoXpaHseTcsl U306paxKeHne CTpaHuLbl, pacno3HaHHbIN TEKCT MOMELLAeTcs
Ha HEBWUMMbIN CNOW noa m3obpaxkeHneM. TakuM 06pa3oM, NosydaeTcs AOKYMEHT C
BO3MOXHOCTbIO MOUCKA MO TEKCTY, NPW 3TOM BHEWHUI B PDF—oKyMeHTa nNpakTUYeCcKu
HEOT/IMYMM OT OpUTMHaNa.

e Tonbko nsobpaxeHune
B laHHOM pexuMe coxpaHseTcs n3obpaxxeHue cTpaHulbl. BHewHuin Bua nonyyeHHoro PDF—
AOKyMeHTa 6yaeT He OT/IMYMM OT OpUrnHana, OAHaKo B TaKOM AOKYMEHTE HeBO3MOXeH MOUCK
no TEKCTY.

B 3aBucumocTn ot Bbl6paHHOFO peXxnMma COXpaHEHUA MOTyYT 6bITb AOCTYNHbI cneayouwme onunn:

e CoxpaHaTb uBeT poHa u 6ykB
YKa3blBaeT, YTO Npu COXpaHeHUn Tekcta B popmat PDF 6yaneT coxpaHeH useT 6ykB 1 ¢oHa.

e COXpaHAATb KOJIOHTUTYJIbI
OTMeTbTE 3Ty OMLUMIO, EC/IN Bbl XOTUTE, YTO6bI TEKCT KONOHTUTYNOB 6bl1 cOXpaHeH. Ecnu
AaHHas onuMa OTKITIOYEHA, TEKCT KOJIOHTUTYOB COXPaHATbCA He bynerT.

e MWMcnonb3oBaTb CMelWlaHHOe pacTpoBoe coaepxxaHue (MRC)
OTMeTbTE 3Ty onuuto, ecnun Bbl XOTUTE, YyTOObI npn CUJIbHOM CXaTuKM AOKYMEHTA COXpaHWUNOCb
BbICOKOE KaQueCcTBO TEKCTa U M306pakeHuin. B pesynbTate pasmep KoHeyHoro dalina 6yaer
Heb0/bLINM, @ KAYeCTBO TEKCTA M WIIOCTPaLMil 6yaeT BbICOKUM.

e Paspewutb Tern PDF (ana Acrobat 5.0 nau 6onee no3gHeit Bepcun)
YKa3blBaeT, YTO NP COXpPaHEHUM pacrno3HaHHOro Tekcrta B popmaTe PDF 6yayT aBTOMaTM4YEeCKM
coxpaHeHbl Tern PDF.

MoMuMo TekcTa U unnocTpaunin PDF—dainbl MoryT cogepxaTtb UHGpOpMaLUUIO O CTPYKTYype
AOKYMEHTA: NIOrMYecknx 4acTsax, uancTpaumnsax u tabnmuax. 31a MHdopMaums XpaHUTcs B
Buae TeroB PDF. Tern PDF obecneunBatoT yaobCcTBO NpoCMOTpa AOKYMEHTa Ha 3KpaHax
pa3nIMYHOro pasMepa, Hanpumep, Ha 3KpaHax KapMaHHbIX KOMMbOTEPOB.

BHuMaHue! Ecnn pacrno3HaHHbI TEKCT COAEPXUT MBPUT Unu uanw, cosgaHme PDF—aokyMeHTa
C TeraMu HeBO3MOXHO. [laHHas PYHKUMOHANbHOCTb HE NOAAEPXKUBAETCS.

e Co3paTb ornasneHue
OTMeTbTE 3Ty onuuto, ecnun Bbl XOTUTE CO3A4aTb B PDF—LI,OKYMeHTe ornassieHne n3 3arojioBKOB.

MapaMeTpbl COXpaHEHUS U306paxeHu

Ecnu pacnosHaHHbIN TEKCT COAepXUT 60Mblioe KOMYECTBO MANOCTPaLNA UK Bbl BbIGPanu pexumM,
B KOTOPOM COXPaHSIeTCs U306paXKkeHNe CTpaHuLbl, TO pa3Mep KOHeYHoro daisia MOXeT 6biTb OUYEHb
60MblWKMM. KauecTBO KapTUHOK M pa3Mep NonyyYeHHoro daina 3aBUCST OT BblI6paHHOMO 3HayYeHUs B
Bbinagatowem cnucke rpynnol Kauecrtso nso6paxkeHus:

e Bbicokoe (pa3pelwieHne UCXOAHOro nsobpaxkeHunsn)
OTMeTbTe 3Ty ONUUIO, ECNIN BaM BaXXHO COXPaHUTb KAUeCcTBO M306paxkeHust CTpaHulbl Unu
nnnoctpaunin. OHKM ByayT CoOXpaHeHbl C pa3pelleHUEM UCXOAHOr0 U306paKkeHuns.

e Cb6anaHcupoBaHHOe
OTMmeTbTe 3Ty onuuio, YTo6bl YMEHbLWUTL pa3Mep AOKYMEHTa N0 CPaBHEHMIO C UCXOAHbIM, HO
npn 3TOM COXpPaHUTb AOCTATO4YHO BbICOKOE KayeCTBO VI306pa)KeHVIF| CTpaHunubl Unun
UNNCTpaLmin.

e He6o0nbwoi pasmep
OTMeTbTe 3Ty ONuUMI0, €Cnn Bbl XOTUTE nonyunTtb PDF—gokymeHT Hebonblworo pasmepa.
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Pa3pelleHne n3obpaxeHus CTpaHuubl U UnncTpaumini 6yaet ymeHbweHo ao 150 dpi, uyto
NoBANSIET Ha MX KayecTBo.

e [MMonb3oBaTeNbCKOE...
BbibepuTe 3TOT NYHKT A/ TOro YTo6bl 3aAaTh NapaMeTpbl COXPAaHEHNS U306paXXeHUs U
WNNOCTpaUmMi. B OTKpbIBLLIEMCA ANANOroBoM okHe MapaMeTpbl COXpaHEHUS KAapTUHOK
Bbi6EpUTE HEO6XOAMMbIE 3HAYEHMS U HaXMuTe KHonky OK.

Cosert. Ecnin Bbl He XOTUTE COXpaHATb UAMIOCTPaunmM B paCcno3HaHHOM TeKCTe, Y6e,E|,MTer, 4yTO
onuns CoxpaHATb KAPTUHKMU He OTMeYeHa.

MapaMeTpbl coxpaHeHus wpudToB

Mpn coxpaHeHUM pacno3HaHHOro Tekcta B ¢dopmat PDF MoxHO ucnonb3oBatb wWpudTtbl Adobe nnu
wpudTbl Windows, ycTaHOBNEHHbIE HA KOMMbIOTEPE NoJsib3oBaTens. [ Toro 4tobbl ykasaTb, Kakon
Habop wpndToB AO/MKEH BbITb NCNOMBL30BaH, B BbiNagawem cnucke WpudT BoibepuTe:

e Wcnonb3oBaTb BCTPOEHHbIE WPUDTDI
Mpwu BbIGOpE AaHHONW onuun PDF—dain coaepxuT ccobinky Ha wpndTel Adobe, HanpuMmep:
TimesNewRoman, Arial, CourierNew.

e MWUcnonbsosBatb wpucpTbl Windows
Mpwu BbIGOpE AaHHOW onuun PDF—dain coaepxuT cchinky Ha wpudTel Windows,
YCTaHOBJ/IEHHbIE Ha KOMMbKOTEPE NOSIb30BATENA.

Ecnu Bbl He XOTUTE BCTpanBaTb Kakne—nmbo NpuesA3kK Kk WwWpnudTam B co3gaBaemMblit PDF-AoKyMeHT,
ybeautech, uTo onuvs BcTpanBaTtbh wWpndThbl HE OTMEYEHa.

MapameTpsbl 3awmTel PDF

Bbl MOXeTe 3a4aTb naponu, 3awunwatouwme saw PDF-00KYMEHT OT HECaHKLUMOHMPOBAHHOIO
OTKpbITUSA, NeYyaTu U peaaKTUpPOBaHUS:

e Haxmute kHonky MapameTpbl 3awmnTtbl PDF.... B oTKpbIBLUEMCA Ananore Bbl MOXeTe
YCTaHOBUTb HeobxoanMble napaMeTpbl 3aWnThl.

®opmaT PDF/A

BuibepuTte popmat coxpaHeHus PDF/A, ecnu Bbl XoTuTe co3aaTtb PDF JOKYMEHT C BO3MOXHOCTbIO
rMoucka no TekcTy u 6e3 noTepu BU3yasibHOrO Ka4yecTBa, U ec/iv AaHHbIN JOKYMEHT B AaNibHEWLeM
byneT xpaHUTbCA B apXxuBe.

Kak coxpaHuTb TekcT B ¢hopMaT PDF/A:

¢ Bocnonb3yiTecb NYHKTOM MeHio ®ain>CoxpaHUTb AOKYMEHT kak>[lokymeHT PDF/A vnu
KHOMKOW COXpaHeHUs pe3yfibTaToOB Ha rMaBHOM NaHenn MHCTPYMEHTOB. HaxmuTe Ha cTpenky
BO3/1€ KHOMKWN COXpaHeHUs pe3ynbTaToB U BbibepuTe M3 cnucka gopmaT coxpaHeHus. Ecnu
Hy>XHOro dopmaTa B CNUCKe HeT, BbibepuTte NyHKT CoXxpaHUTb B Apyrux copmartax..., 1 B
OTKpbIBLIEMCS AManore coxpaHeHus BbibepuTe Tpebyembili hopmMar.

CoseT. B cnyyae He06X0AMMOCTM Bbl MOXETE HAaCTPOUTb AOMOSHUTENbHbIE ONUUN COXPaHEHUS Ha
3aknagke CoxpaHutb>PDF/A ananora Onuum (MeHio CepBuc>0Onumm...).
[aHHag 3aknajgka CoOAepXUT cneaytowme rpynnbl HAacTpoek:

Pasmep 6yMarm no ymonyaHuio
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Bbl MOXeTe yKkasaTb pa3Mmep 6yMaru, KOTopbiii 6yAeT UCMoNb30BaH NPU COXpaHEHUU pPe3ybTaToB
pacno3HaBaHus B ¢opmaT PDF. Pa3mep 6ymaru 3ajaeTtca B BbinajdaloleM cnucke Pasmep 6ymarm
Nno YMOJIYaHUIO.

Pexxum coxpaHeHus

Bbi6op pexunma coxpaHeHWUs 3aBUCUT OT TOro, Kak Bbl ByieTe UCMo/ib30BaTb CO3/aHHbIN AOKYMEHT B
JanbHenLwWweM:

¢ TONbKO TEKCT U KAPTUHKM
B naHHOM pexuMme coxpaHSAI0TCA pacno3HaHan71 TEKCT N NNICTpaunn. PDF—d)aVIﬂ TaKoro tmna
MMeEeT OTHOCUTENbHO HEGOSbLLON pa3Mep, 1 B HEM BO3MOXEH NOSIHOTEKCTOBbLIN MOUCK.
BHewHun BuA OOKYMEHTa MOXET He3Ha4YnTeNbHO OT/INYaTbCA OT OpUrnMHana.

e TekcT noBepx n3obpaxxeHns CTpaHuLbl
B AaHHOM pexunme COXpaHATCA GPOH U MANIOCTPALMKU NCXOAHOTO AOKYMEHTA, Ha HUX
HakaZblBAeTCs pacrno3HaHHbIM TekcT. O6bIYHO pa3Mep Takoro PDF—daiina 6onblie, yem
aina, nonyyaemoro npu coxpaHeHun B pexxumMe TONbKO TEKCT U KapTUHKKU. B PDF-
[AOKYMEHTE 3TOr0 TUMa eCTb BO3MOXHOCTb MOJIHOTEKCTOBOIO NOMUCKA, OAHAKO BHELIHWI BUA
AOKYMEHTa MOXeT He3HauyuMTeNlbHO OT/IMYaTbhCs OT opurmMHana.

e TekcT nog n3o6pa>keHneM CTpaHuLbl
B naHHOM pexwuMe coxpaHseTcs U306paXKeHne CTpaHuLbl, pacno3HaHHbIA TEKCT NOMeLlaeTcs
Ha HEBUAMMBIN cnoit nog usobpaxkeHmeM. TakuMm 06pa3oM, NosyvyaeTcs AOKYMEHT C
BO3MOXHOCTbIO MOWCKA MO TEKCTY, NPY 3TOM BHELWHUIN BUA PDF—0KyYMeEHTa NpakTUYECKH
HEOT/NINYMM OT OpUrMHana.

e Tonbko n3ob6bpaxeHune
B paHHOM pexume coxpaHseTcs usobpaxeHue cTpaHuubl. BHewHWii Bug nonyydeHHoro PDF-
[OKyMeHTa byaeT He OTIMYMM OT OpUrMHana, OAHaKo B TaKOM JOKYMEHTE HEBO3MOXEH MOUCK
Nno TEKCTY.

B 3aBMCMMOCTM OT BbIGPAHHOIO peXxmMa coxpaHeHus 6yayT AOCTYMHbI Cneayowmne onuum:

e CoxpaHsTb uBeT (poHa u 6yKB
YKa3blBaeT, YTO Npu COXpaHeHnn Tekcta B popmat PDF 6yneT coxpaHeH useT 6ykB un ¢oHa.

® Coxpal-me KOJIOHTUTYJ1bl
OTMeTbTE 3Ty onuuto, ecnun Bbl XOTUTE, 4yTObbI TEKCT KOJTOHTUTYNOB 661N COXpaHeH. Ecnu
OaHHag onuna oTKo4YeHa, TEKCT KOJIOHTUTYJIOB COXPAHATbLCA He 6yp,eT.

e MWMcnonb3oBaTb CMelWlaHHOe pacTpoBoe coaepxxaHue (MRC)
OTMeTbTe 3Ty OMUMIO, €CNN Bbl XOTUTE, YTOObI MPU CUIBHOM CXKaTUN AOKYMEHTA COXPaHMNOChb
BbICOKOE KayeCTBO TeKCTa M n3obpaxeHuin. B pesynbTate pasmep KoHeu4Horo darina byaet
Hebo/bWNM, @ KaYeCTBO TEKCTA M WANOCTPaLMil 6yaeT BbICOKUM.

e Paspewuntb Teru PDF (ana Acrobat 5.0 unu 6onee nosgHe Bepcun)
YKa3blBaeT, YTO MNP COXPAHEHUN pacno3HaHHOro Tekcta B ¢opmaTte PDF 6yayT aBTOMaTMyecku
coxpaHeHbl Tern PDF.

MoMuMo TekcTa M uantocTpaumin PDF—dainel MoryT cogepxxatb MHGOPMaUMIO O CTPYKTYpe
[OKYMEHTA: NIOrMYeCcKknx 4acTsax, uancTpaumnax u tabnmuax. 31a nHdbopMaums XpaHUTcs B
Buae teros PDF. Tern PDF obecneunsatoT yaobcTBO NpoCMOTpa AOKYMEHTA Ha 3KpaHax
pa3nuMyHOro pasMepa, HanpuMep, Ha 3KpaHax KapMaHHbIX KOMMbIOTEPOB.

BHuMaHue! Ecnu pacno3HaHHbIN TEKCT COAEPXKUT UBPUT UK UaKLI, co3aaHne PDF—aoKkyMeHTa
C TeramMm HeBO3MOXHO. [laHHas (yHKUMOHANbHOCTb HE NOAJEPXNBAETCS.
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e Co3paTb ornasJsieHue
OTMeTbTe 3Ty ONUMIO, €CnNu Bbl XOTUTE co3aaTb B PDF—A0OKyMeHTe ornaBfieHMe M3 3arofloBKOB.

MapaMeTpbl COXpaHEHUS N306paxXeHUN’

Ecnu pacnosHaHHbIN TEKCT COAEPXUT 60MblLoe KOMNYECTBO UIIOCTPALIMIN UK Bbl BbIBPANU pexum,
B KOTOPOM COXpaHSIeTCs M306paXKeHUe CTpaHuLbl, TO pa3Mep KOHeYHoro daiinia MoXeT 6blTb OYEHb
60/1blWNM. KauecTBO KapTMHOK U pasMep MNojlydyeHHoro daiina 3aBUCAT OT BbI6PaHHOIo 3HAYEHUS B
BbiMajatolleM cnucke rpynnsl Kauectso nso6paxxeHus:

e Bbicokoe (pa3pelwieHne UCXoaHOro n3obpaxxeHus)
OTMeTbTe 3Ty OMUMIO, EC/IM BaM BaXHO COXPAHWUTb KAYeCTBO M306paxeHUs CTpaHuLbl Mnu
unnocTpaumin. OHM 6yayT COXpaHEeHbl C pa3peLleHMeM UCXOAHOMO M306paXxkeHus.

e C6anaHcupoBaHHOe
OTMeTbTE 3Ty ONuUMIO, YTOObI YMEHbILUWUTb pa3Mep AOKYMEHTa Mo CPAaBHEHMUIO C UCXOAHbIM, HO
Npyu 3TOM COXPaHUTb AOCTAaTOYHO BbICOKOE KauyeCTBO M306pa)KkeHUs CTpaHuLbl Un
UNNCTPaLmid.

e He6o0nblwoi pasmep
OTMeTbTe 3Ty ONUMIO, €CN Bbl XOTUTE NOAYyYnTb PDF—aoKkyMeHT Hebonblioro pasmepa.
PaspelueHne n3obpaxeHuns CTpaHuUbl U UANKCTpaumii 6yaeT ymeHblueHo Ao 150 dpi, uTo
MOBMMSAET Ha UX KayecTBo.

e [lMonb3oBaTenbCKoOeE...
BbibepuTe 3TOT NYHKT Ans Toro 4tobbl 3a4aTh NapaMeTpbl COXpaHEHUS U306paxeHuUs u
WNNIOCTpauUmnin. B oTKpbiBLWIEMCA AMANOroBoM okHe MapamMeTpbl COXpaHEHUS KapTUHOK
BbiGEpUTE HEOBXOAMMbIE 3HAYEHMSA U HAaXMUTe KHonky OK.

CoBert. Ecnn Bbl HE XOTUTE COXPaHATb MANOCTPaUMnN B pacno3HAaHHOM TeKCTe, Y6eﬂ,VITECb, 4yTo
onuns CoxpaHSATb KAPTUHKMU He OTMeYeHa.

MapamMeTpbl 3awmnTbl PDF

Mpn coxpaHeHUn pacno3HaHHOro tekcta B dopmaTt PDF Bbl MOXxeTe 3alnTuTh coaepxmnmoe PDF-
AOKYMeHTa cneaytowmnm obpasom:

1. TMaponem oT HEeCAaHKLUMOHWPOBAHHOIO OTKPbITUS

2. MNaponeM OT pefakTUPOBaHWA M pacneyaTbiBaHUs AOKYMEHTA, a TakXXe OT KONMUPOBaHuA
CoEPXMMOro daina c akpaHa KoMMbloTepa

3. LlWudposaHuem

Maponu u apyrne napameTpsbl 3awnTel PDF-gokyMeHTa 3agatotca B gnanore MapamMeTpbl 3almnThbl
PDF.

YT106blI OTKPBLITb 3TOT AManor, HaxmuTe kHonky MapameTpobl 3awuTbl PDF..., KOTOpas HaxoauTcs B
HWXHEN YacTu 3aknaakn CoxpaHuTb>PDF gvnanora Onuum (MeHio CepBuc>0nuum...).

Mapo/fib Ha OTKPbITUE AOKYMEHTA

ﬂaHHbIVI naponb 3awnuiaet PDF-A0OKYMEHT OT HECaHKLUWOHUPOBAHHOIO OTKPbLITUA. [Tonb3oBaTenb
CMOXET OTKPbITb AOKYMEHT TOJIbKO yKa3aB Mapo/ib, 3a4aHHbIN daBTOPOM OOKYMEHTa.

Y1060l YCTAHOBUTb NMNapoO/ib Ha OTKPbITUE AOKYMEHTA, BbIMOJIHUTE Cneayrouwmne AencTBus:
1. OTMeTbTe onuuio 3anpalwmsBaTb NAposib AN8 OTKPbITUS AOKYMEHTa.
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2. HaxmuTte KHoOrMky l_l

3. B oTkpbiBweMcsa gnanore Maposb OTKPbITUSA AAOKYMEHTa BBeAUTE Nnaposb U NOATBEPANTE
€ero.

3aAaHHblA BaMK Naponb 0Tobpa3snTcs Toukamu B none Maposib OTKPbITUS AOKYMEHTA B auanore
MapameTpbl 3awmnTtbl PDF.

MNaponb Ha pefakTUpoBaHWE U NeYvyaTb AOKYMEHTA

[aHHblii Naposnb 3aumiiaeTr PDF-A0KYMEHT OT HECAHKLMOHUPOBAHHOIO peaakTMpPOBaHuUS U
pacneyaTbiBaHUsl, @ TakXXe OT KONMPOBaHMA COAEpPXMMOro aina c akpaHa koMnbloTepa. Bce aTn
[EeNCTBUS CTAHOBSATCS BO3MOXHbBIMU TO/IbKO MOCNE YKasaHMsa Naposi, 3aAaHHOr0 aBTOpPOM
JOKYMEHTa.

YTo6bl yCTAHOBMTbL NMaposib Ha AOCTYN K COAEPXUMOMY aiina, BbINOAHUTE creayrowmne AeUCTBuUS:

1. OTtMeTbTe onuuio OrpaHMuUUTbL NeYaTb U pefakTMpPOBaHWE LOKYMEHTa M napamMeTpoB 3alnThl.

2. HaxmuTte KHOMKy l_l

3. B OTKpbIBWWEMCA Ananore I'Iaponb ana N3MEeHEeHUSA npaB AO0CTyna BBEAUTE NapoJib U
noaTBeEpANTE €ro.

3apaHHbI BaMy naposb 0Tobpasutcs Toukamu B none Maposb AN U3MeHeHUs npaB AOCTyNa B
Avanore NMapameTpbl 3awutbl PDF.

[lanee BbibepuTe AENCTBMUS, KOTOPbIE Bbl XOTUTE pa3peLlmnTb BbIMOMAHATL C COAEPXMUMbIM PDF—
AOKyMeHTa. [laHHble orpaHMyeHns 3afatoTcs B rpynne OrpaHUYEeHUs AOKYMEHTa.

e [lyHKTbl BbiNagaloWero cnucka PaspewnTb nevyaTb No3BOSIOT pa3pellmnTb/3anpeTuTb BbiBOA
AOKYMEHTa Ha neyaTb.

o TlyHKTbl BbiNagawllero cnnucka PaspewnTb U3MeHeHUs No3BOJIAI0T pa3pellnTb/3anpeTuTb
pefakTUpoBaHWE AOKYMEHTa.

e Ecnu oTMedyeHa onuus PaspewimTb KONMpOBaHUE TEKCTa, KAPTUHOK U Apyroro
COAEpPXXUMOro, TO Nosib3oBaTeslb CMOXET KONMPOBaTb € 9kpaHa B 6ydep obMeHa coaepxumoe
PDF-pokyMeHTa (TeKCT, unnocTpauun n ap.). Ecnu Bol XoTuTe 3anpetuTb NoAaobHbie AENCTBUS,
ybeanTecb, 4TO 3Ta oNuMsa He oTMeYeHa.

e Bbibop onuuu PaspelinTb M3MEHEHME COAEPXXUMOro ANs cneuuanbHbiX BO3MOXHOCTEMN
paspellaeT AenaTb CHUMKW 3KpaHa Ang oTkpbiToro PDF—aokymeHTa. Ecnn Bbl xoTuTE
3anpeTuTb NoAobHble AeNcTBUSA, ybeanTech, YTO 3Ta ONuUMUS He OTMeYeHa. 3aMeTbTe, YTO OHa
[OCTYMNHa ToNbKo Ans PDF—A0KYMEHTOB C YPOBHEM WN@poBaHusa 128 6uT u Bhiwe.

YpoBeHb WwndpoBaHns

MyHKTbI BbiNagalowero cnnucka YposeHb wingpoBaHuA No3BOASIOT 3a4aTbh TUN WKNdpPOBaAHUS 4NS
PDF-pokyMeHTa, 3allMWeHHOro naponem.

BbibepuTe oanMH U3 ypoBHEN WndpoBaHuS:

e [yHkT Hu3kuni (40 6uT) — coBmecTumMm c Acrobat 3.0 u 6onee no3gHMMM BepCUAMHU
3afaeT HU3KUN 40—6UTHbLIN ypoBeHb LWNMdPOBaHMS, OCHOBaHHbIN Ha cTaHaapTe RC4.

e [yHKT Bbicokuit (128 6uTt) — coBMmecTtumM c Acrobat 5.0 u 6onee no3gHMMM BepCcUAMM
33/1a€T BbICOKUIN 128—6UTHbLIN YpOBEHb LM POBAHNS, OCHOBaHHbIA Ha cTaHaapTe RC4, oaHako
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npu TakoM ypoBHe WndpoBaHMUS Nosib3oBaTenn 6onee paHHUMX Bepcuii nporpamMmbl Adobe
Acrobat He cMOryT OTKpbITb AaHHbIN PDF—A0KYMEHT.

e [yHKT Bbicokuit (128 6ut AES) — coBMmecTuM c Acrobat 7.0 unm 6osee no3gHUMHU
BepPCUAMM 3aJaeT BblCOKUIA 128—-6UTHbIN YypoBEHb LWIM(POBaHUSl, OCHOBAHHbLIN Ha cTaHAapTe
AES, oaHako npv TakoM YpOBHe LWiMdpoBaHUA NoSb30BaTeNU 6osiee paHHUX BEPCU
nporpamMmbl Adobe Acrobat He cMOryT OTKpbITb AaHHbIA PDF—A0KYMEHT.

®opmaT HTML

Kak coxpaHuTb TekcT B dbopmaT HTML:

e Ha rnaBHOW NaHenn MHCTPYMEHTOB B BbiNajalolWEM CMUCKe BbIBEPUTE PEXUM COXPAHEHMUS
oopMIeHMS AOKYMEHTa.

e Bocnonb3yinTecb NYHKTOM MeHtio ®ain>CoxpaHUTb AOKYMEHT Kak>[okymeHT HTML nnu
KHOMKOW COXpaHEeHWs pe3ynbTaToB Ha rNaBHOM NaHeNM MHCTPYMEHTOB. HaXMuTe Ha cTpenky
BO3/1€ KHOMKWN COXpaHeHUs pe3ynbTaToB U BbibepuTe 13 cnucka gopmaT coxpaHeHus. Ecnu
Hy>XHOro dopmaTa B CNuCcKe HeT, Bbibepute nyHKT CoxpaHUTb B Apyrux cbopmartax..., 1 B
OTKPbIBLUEMCS AManore coxpaHeHusl Bbibepute Tpebyembili dpopmar.

CoBer. B cniy4yae Heo6X0,qVIMOCTVI Bbl MOXETE HACTPOUTb AOMOJIHUTENbHbIE ONUUN COXPAaHEHUA Ha
3aknagke CoxpaHutb>HTML guanora Onuum (MeHio CepBuc>0numm...).
[aHHas 3aknagka coaepXuT cnegytowue rpynnbl HacTpoek:

OdopmneHune

Bbi6op pexunmMa oopMAeHNs 3aBUCUT OT TOro, Kak Bbl ByaeTe MCNOMb30BaTb CO3AaHHbIN JOKYMEHT B
JanbHeNLweM:

¢ T'mbkasa konusa
B BbIXOOQHOM AOKYMEHTE COXpaHstloTCcs (popMaTupoBaHue n oopMIIeEHME opuUrMHana.
Mony4YeHHbIN AOKYMEHT NErko peaakTupoBaThb.

e @opMaTUPOBAHHbIN TEKCT
B nony4yeHHOM JOKYMEHTE COXPaHSATCA HayepTaHue u pa3Mep wpudTa, pasbueHne Ha ab3aubl,
HO HEe COXPaHWUTCS PacrosioXXeHNe 06BEKTOB Ha CTPAHMLE U MEXCTPOYUHbIE UHTEPBAsbl. TakuMm
06pa3oM, 6yaeT NoNyyYeH Ch/OLWHOM TEKCT C BblpaBHMBAHMEM MO NIEBOMY Kpato. 1ns TekcTa, B
KOTOPOM MOPSAAOK YTEeHMs CrpaBa HaneBo, BbipaBHUBaHME H6yaeT nNo npaBoMy Kpato.

3ameuaHume. J1t0601 TEKCT C BepTUKaNbHON OpueHTauuen B JaHHOM pexuMe byaeT
oTO6paxaTbCs rOPU30OHTANbHO.

e TpocTo# TekcTt
B naHHOM pexuMe popMaTupoBaHMe TEKCTa HE COXPaHUTCS.

Ucnonb3oBatb CSS
Bbibepute 3Ty onuuio Ansa 3anucu daiina B dopmaTte HTML 4, 4To No3BONMT TOYHO NepeaaTthb
oopMiieHne JOKYMEHTA, UCMOJb3ys Npu 3TOM Tabnuuy cTunei, BctpanBaemyto B HTML—caiin.

MapaMeTpbl COXpaHeHUs TeKCTa

e CoxpaHATb AeJ/ieHue Ha CTPOKH
Mpu coxpaHeHun B popmat HTML pacno3HaHHbIN TEKCT 6yAeT pa3buT Ha CTPOKKU TakK Xe, Kak U
ncxoaHoe nlobpaxerHune. Ecnu aTa onumns He oTMeYeHa, TO NpU coxpaHeHuu B ¢opmaT HTML
BECb pacrno3HaHHbIA TeKCT byaeT 3anucaH B OfHY CTPOKY.

e CoxpaHsaTb uBeT (poHa u 6yKB
Mo3BONSIET COXPAaHUTbL MCXOAHBLIN LBET BYKB.
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e COXpaHATb KOJIOHTUTYJIbI
OTMEeTbTE 3Ty ONUUIO, ECNIN Bbl XOTUTE, YTOObI TEKCT KOJIOHTUTYNOB 6bi/1 COXpaHeH. Ecnu
AaHHas onuMsa OTKITIOYEHA, TEKCT KOJIOHTUTYOB COXPaHATbCA He byaer.

MapaMeTpbl COXpaHEHWUS UNOCTPaLMiA

Ecnu pacnosHaHHbIM TEKCT COAEPXUT 60MbLIOe KOMNYECTBO MNIOCTPALNN, TO pa3Mep KOHEYHOro
anna MoxeT 6biTb 0UeHb 60/bLIMM. KauecTBO KapTUHOK M pasMep MnosyvyeHHoro daina 3aBUcaT oT
BbI6paHHOro 3HaYeHUs B BbiNajaloleM cnucke rpynnsl KauecTBo KapTUHOK.

CoBer.

e [N TOro 4Tob6bl U3MEHUTbL NapaMeTpbl COXPAHEHUS KAPTUHOK, BbIGEPUTE MYHKT
Monb3oBaTeNbCKOE.... B OTKpbIBLIEMCS AManoroBoM okHe MapaMeTpbl COXpaHEeHUs
KapTUHOK Bbi6epuTe Heo6XxoANMble 3HAUYEHUS U HAXMUTE KHonKy OK.

e Ecnu Bbl HE XOTUTE COXPaHATb WIOCTPaALMK B pacno3HaHHOM TeKCTe, y6eanTech, YTo onuus
COXpaHATb KapTUHKM He OTMeYeHa.

KoanpoBka CMMBO/OB

MNporpamma ABBYY FineReader aBTomMaTtnyeckn noabupaeT KOAOBYIO CTpaHuuy. Ecnu Bbl XoTuTe
N3MEHUTb KOAOBYIO CTpaHuuy, BbIbepuTe HYXXHOE 3HayeHue B BbiNaJaloWweM CrNCKE B CEKLUU
KoanpoBka CMMBOJIOB.

HacTpolika KHur

Bbibepute onuunio HaCTpOMKM KHMI, eciiv Bbl NepeBoanTe 6YMaXHYIO KHUTY B 3/IEKTPOHHbIN BUA.
MporpamMma ABBYY FineReader aBTOMaTUUeCKU COXPAHUT rnaBbl KHUMM B oTAenbHble HTML—daiinbl 1
BOCCTaHOBMUT B COAEpPXKaHUM CCbIIKM Ha COOTBETCTBYIOWME rnaBbl. Bbl Takke MoxeTe pas3butb
[OKYMEHT Ha oTaenbHble HTML—dainbl No 3aronoBkamM NepBOro UaM BTOPOro YpoBHS.

®opmaT PPTX

Kak coxpaHuTb TekcT B popmaTt PPTX:

e Bocnonb3yntecb NYHKTOM MeHio Paitn>CoxpaHUTb AOKYMEHT Kak>[lpe3seHTauus
Microsoft PowerPoint nim kHonkol coxpaHeHus pe3ynbTaToB Ha FMaBHOM MaHeNu
WHCTPYMEHTOB. HaXxMnTe Ha CTpefiky BoO3ne KHOMKN COXPaHeHUs pe3ybTaToB M BbibepuTte us
cnucka dopMaT coxpaHeHus. Ecnn HyxHoro opmaTa B CNUCKE HeT, BblbepuTe NyHKT
CoxpaHuTb B apyrux cbopmartax..., 1 B OTKPbIBLUEMCS Ananore coxpaHeHus BbibepuTte
TpebyeMeblil popmMaT.

CoBerT. B cnyyae Heo6x0AMMOCTM Bbl MOXETE HACTPOUTb AOMOMHUTENIbHbIE OMUMN COXPAHEHUS Ha
3aknagke CoxpaHutb>PPTX ananora Onuum (MeHio CepBuc>0numu...).
[aHHasg 3aknagka coaepXuT cneaylowmne rpynnbl HACTPOeK:

MapaMeTpbl COXpaHeHUs TeKCTa

e CoxpaHATb feJ/ieHne Ha CTPOKH
Mpu coxpaHeHun B popmaTte PPTX pacno3HaHHbIN TEKCT 6yaeT pa3buT Ha CTPOKM Tak Xe, Kak
n ncxopgHoe nlobpaxkeHune. Ecnm ata onums He OTMeYEHa, TO NpU coxpaHeHuwn B popmat PPTX
BECb PACMO3HaHHbINM TEKCT ByAeT 3anncaH B OAHY CTPOKY.

e T[TlepeHoCHUTb NO cnoBaM
Pacrno3HaHHbIM TEKCT ByAET yYMeLleH MO WMPUHE TEKCTOBOro 6s0ka crnanga.
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e COXpaHATb KOJIOHTUTYJIbI
OTMEeTbTE 3Ty ONUUIO, ECNIN Bbl XOTUTE, YTOObI TEKCT KOJTOHTUTYNOB 6biNT COXpaHeH. Ecnu
AaHHas onuMsa OTKITIOYEHA, TEKCT KOJIOHTUTYOB COXPaHATbCA He byaer.

MapaMeTpbl COXpaHEHWUS UNOCTPaLMiA

Ecnu pacnosHaHHbIM TEKCT COAEPXUT 60MbLIOe KOMNYECTBO MNIOCTPALNN, TO pa3Mep KOHEYHOro
ana MoxeT 6biTb 0UEeHb 60MblUIMM. KauecTBO KapTUHOK M pasMep NosyYyeHHoro danna 3aBUCAT OT
BbI6paHHOro 3HaYeHUs B BbiNajaloleM cnucke rpynnsl KauecTBo KapTUHOK.

CoBer.

e [N TOro 4Tob6bl U3MEHUTbL NapaMeTpbl COXPAHEHUS KAPTUHOK, BbIGEPUTE MYHKT
Monb3oBaTeNbCKOE.... B OTKpbIBLIEMCA AManoroBoM okHe MapaMeTpbl COXpaHeHUsA
KapTUHOK Bbi6epuTe Heo6XxoANMble 3HAUYEHUS U HAXMUTE KHonKy OK.

e Ecnu Bbl HE XOTUTE COXPaHATb WIOCTPaALMK B pacno3HaHHOM TeKCTe, y6eanTech, YTo onuus
COXpaHATb KapTUHKM He OTMeYeHa.

dopmMmaT TXT

Kak coxpaHuTb TekcT B ¢dopmaT TXT:

e Bocnonb3yiTecb NYHKTOM MeHi0 ®aitn>CoXpaHUTb AOKYMEHT Kak>TeKCTOBbliA QOKYMEHT
WU KHOMKOM COXpPaHEHUA PE3YNIbTATOB Ha rnaBHOW MaHenu MHCTPYMEHTOB. Haxmute Ha
CTpesiky BO3/ie KHOMKK COXpaHeHUs pe3ynbTaToB U BbibepuTe n3 cnmucka opMaT COXpaHeHus.
Ecnu HyxHoro dopmMaTta B cnucke HeT, Bblbepnte nyHKT CoXxpaHuTb B Apyrux popmarax...,
M B OTKPbIBLUEMCS AManore coxpaHeHus BbibepuTe TpebyeMblii popmar.

CoseTt. B cnyyae Heo6xoAMMOCTM Bbl MOXETE HAaCTPOUTb AOMOSHUTENbHbIE ONUUN COXPaHEHUS Ha
3aknagke CoxpaHutb>TXT avanora Onuyum (MeHio CepBuc>0numm...).
[aHHag 3aknagka cooepXxuT cneaylowmne rpynnbl HAacTpPoeK:

OdopmneHune

Bbi6Op pexnMa coxpaHeHuss odopMIEHUS 3aBUCUT OT TOro, Kak Bbl ByaeTe UCnonb3oBaTb
CO3/laHHbIN AOKYMEHT B AallbHENLLEM:

e ®@opMaTUPOBAHHDbIN TEKCT
B nony4yeHHOM AOKYMeHTe coxpaHuTcs pa3bueHue Ha ab3aubl, HO He COXpaHUTCH
pacnofioxeHne 06beKTOB Ha CTpaHMLE M MEXCTPOYHbIE MHTepBasbl. KpoMe TOro, COXpaHsaTcs
BHELWHWI BMA Tabnuu n oTcTynbl naparpados 3a cyeT dopMaTUpoBaHUs npobenamu. Takum
obpasom, 6yaeT nonyyeH CNOWHON TEKCT C BbipaBHMBAHWEM MO NIEBOMY Kpato. [lns TekcTa, B
KOTOPOM MOPSIA0K YTEHWUS CMpaBa HaneBo, BbipaBHMBaHWe 6yAeT No npaBoMy Kpato.

3ameuaHume. J1l0601 TEKCT C BEPTUKANbHON OPUEHTALUMEN B AAHHOM pexuMe 6yaeT
0TO6pa)KaTbCs rOPU30HTAJIbHO.

e TpocToit TekCcT
B naHHOM pexuMe dopMaTUpOBaHUE TEKCTa HE COXPaHUTCS.

lapaMeTpbl COXpaHEeHUs TeKCTa

e CoOXpaHATb AeJ/ieHNUe Ha CTPOKH
Mpu coxpaHeHun B popMaTte TXT pacno3HaHHbI TekCT 6yaeT pa3buT Ha CTPOKU TaK XKe, Kak U
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ncxogHoe nsobpaxeHune. ECAn 3TOT NYHKT HE OTMEYEH, TO NPU CoOXpaHeHun B popmaTt TXT
KaXxabl ab3al pacno3HaHHOro TekcTa 6yaeT 3anucaH B OA4HY CTPOKY.

e PasgensiTb CTpaHULbl CUMBOJIOM KOHLA CTpaHuubl (#12)
Mpu coxpaHeHun B dopMaTe TXT pacno3HaHHbIN TEKCT 6yaeT pa3buT Ha CTpaHuLbl Tak Xe, Kak
U UCXOAHOE M306paxeHue.

e PazpenaTtb ab3aubl NYCTbIMU CTPOKAMMU
Mpu coxpaHeHun B popMaTte TXT ab3aLbl pacno3HaHHOro TeKCTa pa3AenaoTcs NyCcTbiMU
CTpoKamu,

e CoOXpaHATb KOJIOHTUTYJ1bI
OTMeTbTe 3Ty OMUMI0, €C/IU Bbl XOTUTE, YTO6bI TEKCT KOMIOHTUTYNIOB 6bl/1 COXpaHeH. Ecnu
AaHHasa onums OTKJI0YEHa, TEKCT KOJIOHTUTY/IOB COXPAHATLCS He ByaerT.

KoanpoBka CMMBO/OB

Mporpamma ABBYY FineReader aBToMaTuueckn nogbupaeTt KOAOBYIO CTpaHuuy. Ecnn Bbl xoTute
N3MEHUTb KOAOBYIO CTPaHuuy, Bbibepute HY>XHOe 3Ha4YeHue B BbiNadaloWweM CrncKe B CEKLUn
KoanpoBka CMMBOJIOB.

®opmMmaTt CSV

Kak coxpaHuTb TekcT B dbopmaT CSV:

e 3aTeM HaXXMWUTE Ha CTPeJIKy BO3JI€ KHOMKM 3KCMOpTa pe3y/ibTaToOB Ha FNIaBHOW NaHesnu
WHCTPYMEHTOB, WM BOCMNOJIb3YWTECh MYHKTOM MeHi0 ®ain>CoXpaHUTb AOKYMEHT
Kak>[okyMeHT CSV.

CoseTt. B cnyyae Heo6xoAMMOCTM Bbl MOXETE HAaCTPOUTb AOMOSHUTENbHbIE OMNUUN COXPaHEHWUS Ha
3aknagke CoxpaHuTb>CSV ananora Onuum (MeHio CepBuc>0Onumm...).
[aHHag 3aknagka cooepXuT cneaylowmne rpynnbl HACTpPoeK:

MapaMeTpbl COXpaHEeHUa TeKCTa

e WrHopupoBaTb TEKCT BHe Tabnuubl
Yka3sblBaeT, uYTo B a1 6yayT coXpaHeHbl TONbKO Tabnuupbl.

e PaspensaTb cTpaHuLbl CUMBOJIOM KOHLA CTpaHuubl (#12)
YKa3blBaeT, YTO Npu COXpaHeHUM pacrno3HaAHHOIo TekcTa B popMaTte CSV geneHue Ha
CTpaHuubl 6yaeT TakMM Xe, Kak U B UCXOAHOM AOKYMEHTE.

e Paspenurtennb
YKa3blBaeT CUMBOJI, KOTOPbIA ByaeT pa3aensTb CToN6LUbl AaHHbIX B ¢aline dopmata CSV.

KoanpoBka CMMBOOB

Mporpamma ABBYY FineReader aBTomMaTtndeckn nogbupaeT KoAoByo cTpaHuuy. Ecnu Bbl xoTute
N3MEHNTb KOAOBYIO CTpPaHuuy, BbibepuTe HY>XXHOE 3HayeHue B BbiNaJaloWweM CrNCKe B CEKLUU
KoanpoBka CUMBOJIOB.

CoxpaHeHme ANEKTPOHHbLIX KHUTI

Kak coxpaHuTb TekcT B ¢dopmaT FB2 nnm EPUB:

¢ Ha rnaBHOM NaHenu MHCTPYMEHTOB B BbiNaAatoWeM Crucke BoIbepuTe pexmM coxpaHeHus
o(popMIEHMS AOKYMEHTa.
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e Bocnonb3yiTecb NYHKTOM MeHio ®ainn>CoxpaHUTb AOKYMeHT kKak>FB2 Document vnu
EPUB Document nau KHOMKOW COXpaHeHWUs pe3ynbTaToB Ha rMaBHOW NaHenM UHCTPYMEHTOB.
Ha)xmMuTe Ha CTpenky Bo3ne KHOMKW COXpaHeHWUs pe3ysbTaToB M BbibepuTte n3 cnmucka dopmar
coxpaHeHus. Ecnn HyxHoro opmaTa B cnucke HeT, BblbepuTe NnyHKT COXpaHUTb B ApPYrux
¢dopmMaTax..., U B OTKPbIBLIEMCS AMANoOre coxpaHeHus Bbibepute Tpebyembii hopmMar.

CoBerT. B cnyyae He06X0AMMOCTM Bbl MOXETE HAaCTPOUTb AOMOJIHUTENbHbIE OMNUUN COXPAaHEHUS Ha
3aknagke Coxpauutb>FB2/EPUB gnanora Onuumn (MeHtio CepBuc>0nuyumm...).
[aHHasg 3aknagka CoaepXuT creaylowmne rpynnbl HACTPOeK:

CBolicTBa AOKYMEHTaA

Bbl MOXeTe ykasaTb noapobHble cBeAeHUst 0 aline: Ha3BaHMEe, MMEHA aBTOPOB, K/lOUEBbLIE C/IOBa,
KOMMEHTapwii.

MapaMeTpbl COXpaHEeHUS UNNOCTpaLuii

Ecnun pacnosHaHHbIN TEKCT COAEPXMUT 60MblLIOE KONYECTBO MIOCTPALNA, TO pa3Mep KOHEYHOTO
danna mMoxeT 6bITb 0YeHb 60/bWNM,. KauecTBO KapTMHOK U pa3Mep NoJlydeHHoro gaina 3aBucaT oT
BbIOPaHHOr0 3Ha4YeHUs1 B BbiNagatoweM cnucke rpynnsl KauecTrBo KapTUHOK.

Coser.

e [1ng TOro 4ytobbl MU3MEHUTbL NapaMeTpbl COXPAHEHWUS KAPTUHOK, BbIGEPUTE MYHKT
Monb3oBaTeNbCKOE.... B OTKpbIBLIEMCA AManoroBoM okHe NMapaMeTpbl COXpaHEeHUs
KapTUHOK BbibepuTe HEOBXOANMbIE 3HAYEHUS U HAXMUTE KHomMKy OK.

® Ecnu Bbl He XoTUTE COXpPaHATb UNNKCTPaUunn B paCno3HaHHOM TEKCTE, y6eLI,VITECb, 4YTO onuun4
Coxpal-me KAPTUHKMN HE OTMEYEHa.

OdopmneHune

Bbi6op pexunMa ocopMIEHNS 3aBUCUT OT TOro, KaK Bbl 6yleTe UCNO/Ib30BaTb CO3/laHHbIA JOKYMEHT B
JanbHenwemM:

¢ ®@opMaTUPOBaHHDbIN TEKCT
B nonyyeHHOM AOKYMeHTe coxpaHuTcs pa3bueHue Ha ab3aubl, HO He COXpaHUTCH
pacnofioxeHne 06beKTOB Ha CTpaHuLe M MEXCTPOYHble MHTepBanbl. TakuMm obpasom, byaer
nony4YeH CNOWHON TEKCT C BblpaBHMBaHMEM MO NIeBOMY Kpato. [ns TekcTa, B KOTOPOM
NnopsiAoOK YTEeHUS CrnpaBa HaneBo, BblpaBHMBaHMe 6yaeT nNo npaBoMy Kpato.

3aMeuaHume. J1oboi TEKCT C BEPTMUKANbHOMW OpUEeHTaLMEN B AAHHOM pexume byaeT
oTob6paxaTbCsl FOPU30HTANLHO.

B dopmaTe EPUB Bbl Tak)Xe MOXETe COXpaHMTb HayepTaHue u pa3mep wpudTta. [na aToro
oTMeTbTe onuMio CoxpaHATb pa3Mep U HauepTaHue WpUdTOoB.

e TpocToit TekCcT
B naHHOM peXxuMe dopMaTUpOBaHUE TEKCTA HE COXPaHMUTCS.

Mcnonb3oBaTbh NEpBYIO CTPAHULY B KauecTBe 06J10)KKH

BbIGEpVITe 3Ty onuwuto, 4yTOb6bI CMONIB30BaTh NEPBYIO CTpaHULy AOKYMEHTA B Ka4eCTBE 0610XKHN
KHUT .

BcTtpanBaTb wWpugThbl
BbibepuTe 3Ty onuuio, 4TO6bl BCTPOUTb UCNOMb3yeMble WPUPTbLI B CO34aBaEMYI0 3/1EKTPOHHYIO
KHUTY.
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®opmaT DjVu
Kak coxpaHuTb TekcT B ¢opmaT DjVu:

e Bocnonb3yiTecb NYHKTOM MeHio ®ain>CoxXpaHUTb AOKYMEHT Kak>[lokyMmeHT DjVu vnu
KHOMKOW COXpaHEeHWs pe3y/ibTaTOB Ha rMaBHOM NaHenn MHCTPYMEHTOB. HaXmuTe Ha cTpenky
BO3J1e KHOMKM COXpaHEHMs pe3ynbTaToB M BbibepuTe n3 cnucka gopmat coxpaHeHns. Ecnu
HY>XHOro cdopMaTa B crnucke HeT, Bbibepute nyHkT CoOXpaHUTb B Apyrux popmartax..., 1 B
OTKpbIBLLEMCS Anasiore coxpaHeHus BbibepuTe TpebyeMmblit popmar.

CoBerT. B cnyyae He06X0AMMOCTM Bbl MOXETE HAaCTPOUTb AOMOJIHUTENbHbIE OMNUUN COXPaHEHUS Ha
3aknagke Coxpauutb>DjVu gvanora Onyumn (MeHio CepBuc>0numm...).
[aHHas 3aknagka CoAaepXuUT cneaytowmne rpynnbl HaCTPoeEK:

Pexxum coxpaHeHus

BblBOp pexxnMa coxpaHeHWs 3aBUCUT OT TOro, Kak Bbl ByieTe UCMoJb30BaTh CO3aHHbIN AOKYMEHT B
JanbHenLweM:

¢ TekcT nog n3o6pakeHueM CTpaHMLbl
B naHHOM peXuMe COXpaHseTcsl U306paxxeHne CTpaHuLbl, pacCno3HaHHbIN TEKCT MOMeLLaeTcs
Ha HEBUAMMBIN cnoi nog usobpaxeHmeM. Takum o6pa3om, NonyyaeTcs AOKYMEHT C
BO3MOXHOCTbIO MOWUCKA NO TEKCTY, NMPW 3TOM BHELWHUI BMA DjVu—aoKyMeHTa npakTMyecku
HEOT/IMYMM OT OpUTMHana.

e Tonbko nsobpaxxeHme
B paHHOM pexume coxpaHsieTcs usobpaxeHue cTpaHuubl. BHewHW Bua nonyyeHHoro DjVu—
AOKYMeHTa 6yAeT He OTMYUM OT OpUrnHana, OAHaKo B TAaKOM JOKYMEHTE HEBO3MOXEH NOWUCK
no TEKCTY.

MHOrocnonHoCcTb

[Ona ymeHblweHnsa pa3Mmepa agokyMeHTa DjVu npumMeHseTcs cneumanbHas TeXHONOrns, pasgensowas
ncxogHoe usobpaxkeHne CTpaHuuUbl Ha C/IOM, KOTOpble CKUMAKTCS C MOMOLLbIO pa3HbIX anropuTMoB.
Mo ymonuaHuto nporpamMma ABBYY FineReader cama pelwaet uenecoobpas3Ho M MCNonb30BaTb
MHOTOC/IOMHOCTb A1 Ka)XA0N KOHKPETHOMN CTpaHuLbl. 9TOMY COOTBETCTBYET 3HauyeHne ABTO. Bbl
MOXXEeTe BK/IOYNTb MHOTOC/IOMHOCTb A5 BCEX CTPAHUL, IOKYMEHTa UM OTK/IIOUYMUTL ee.

MapaMeTpbl COXpaHEHUS UOCTPaLMiA

Ecnu pacnosHaHHbI TEKCT COAepPXUT 60MblIOe KOIMYECTBO MANIOCTPALNN, TO pa3sMep KOHEYHOro
danna MoxeT 6bITb OYeHb H60/blIMM. KauecTBO KapTUHOK M pa3Mep NoslyYeHHoro daina 3aBucaT oT
BblI6paHHOro 3Ha4YeHUs B BbiNagatoweM cnucke rpynnel KauecTtBo KapTUHOK.

CoBerT. [1515 TOro 4tobbl U3MEHUTbL NapaMeTpbl COXPaHEHUS KAPTUHOK, BbiI6epUTe MyHKT
Monb3oBaTenbckoe.... B oTkpbiBWEMCS AnanoroBoM okHe MapaMeTpbl COXpaHEHUS KAPTUHOK
BbibepnTe HeobX0auMbIe 3HAUEHUS U HaxXMuTe KHOMKy OK.

CoxpaHeHune B Microsoft SharePoint

(Tonbko ans Bepcun ABBYY FineReader Corporate Edition)

MporpamMma ABBYY FineReader no3BosisieT COXpaHUTb Pacrno3HaHHbIM TEKCT B CETU: Ha callTe, Ha
rnopTane, B 3NIEKTPOHHOW 6ubnunoTteke.

Kak coxpaHuUTb pacrno3HaHHbI TekcT B Microsoft SharePoint:
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1. B meHto ®aiin BbibepuTe NyHKT CoxpaHuTb B Microsoft SharePoint....
2. B oTKpbIBWIEMCA AManore ykaxute ums daina, popmaT, nanky B CeTU, B KOTOpylo byaeT
nomeuleH dain, a Takxe onuuun daina.
3. HaxmuTte KHonky COXpaHMTb.
BHuMaHue:

MpoBepbTe, YTO Ha BallEM KOMMblOTEpPE yCTaHOBNEHbI KOMMOHeHTL Microsoft Office
SharePoint Portal Server Client Components un 3anyweH cepsuc Web Client.

Mpwu paboTe c agpecamun Buaa http://Server/share HeBO3MOXHO 3aMeHUTb hals, KOTOPbI

y)Xe CyLIecTByeT B CETH.

CoxpaHeHune nsobpaxeHus cTpaHuubl

Kak coxpaHuTb OAHO M/IN HECKONbKO U306paXKeHuit:

1.

2.

5.

Bbigenute HyXHble cTpaHuubl B OkHe CTpaHMULUbI.
B MeHto ®ain BbibepuTe NyHKT COXpaHUTb M306paxeHus....

B oTkpbiBweMcs aAvanore CoxpaHuTb U306paxkeHns Kak BbibepuTe AUCK, nNanky Ans
pasMeLleHns coxpaHsiemoro cavna.

Bbibepute rpaduyeckunin hopmat, B KOTOPbIN Bbl XOTUTE COXPaHUTb M306paXkeHune.

BHuMaHue! Ecn Bbl XOTUTE COXPaHUTb HECKOMbKUX CTPaHuL B OAUH daiin, Boibepute
¢dopmaT TIF n oTMeTbTe onuunio COXpaHUTb CTPaHULUbl B oAUH dain.

Ykaxute ums daiina n Haxmute CoXxpaHuUTb.

CoBer. [py coxpaHeHun Bbl MOXeTe BblbpaTb popMaT u MeToa CxaTtus nsobpaxeHus. CxaTtue
n306paxeHnin NO3BONSIET YMEHbLINTL pa3Mep daina. Metoabl, MpUMeHseMble ANs OKaTUS
n306paxeHnin, pa3nnyaloTcs Mo CTENeHN CKaTUs U HaNM4KMI0 NoTepb AaHHbIX. Ha BeIGOp MeToaa
OKaTus BAMAIOT ABa aKTopa: KayecTBO Nosiy4aeMoro nsobpaxkeHns n pasmep danna.

ABBYY FineReader no3BonsieT Mcnonb3oBaTb clefyowme MeToabl CKaTus:

ZIP — He NpUBOAWT K NOTEPE AaHHbIX U NPUMEHSIETCA ANs U306paxeHuit, coaepxalmx

6onblKe yyacTkM 0AHOMO LBeTa. Hanpumep, Anst CHUMKOB 3KpaHa (CKpUHWOTOB). Takxe 3ToT

MeToA NOoAXOAUT ANs YepHO—6enblx U306paxkeHui.

JPEG — npuMeHsieTcs Ans cepbiX U UBETHbIX M306paXxxeHnit, Hanpumep, ans dhoTtorpaduit.
[laHHbIN MeToA MO3BOASIET AOCTUYL 3HAYUTENBHOMO CXKaTUs M306paXKeHUs, HO NMPUBOAUT K
noTtepe AaHHbIX U, KaK CNeAcTBUE, K YXYALWEHUI0 KayecTBa n3obpaxeHus (pasMbiBaHMIO
KOHTYpPOB M NOTepe OTTEHKOB LIBETOB).

CCITT Group 4 — He NPMBOAUT K NOTEPE AaHHbIX U NPUMEHSAETCS AN YepHO—6enbixX

M306pa)KeHMl\;1, CO34aHHbIX B rpa(bl/l'-leCKMX pefakTopax WUan Nofly4YeHHbIX co ckaHepa. CxaTue

CCITT Group 4 SBNSEeTCS WMUPOKO UCMONb3YEMbIM METOAOM CXKATUA U NPUMEHUMO
NPaKTUYECKN KO BCEM U30BPAXKEHUSM.

Packbits — He npuBOANT K NOTepe AaHHbIX U NOAXOAUT AN OTCKAHWMPOBAHHbLIX YepHO—HenbIx

n306paxeHunn.

LZW — He NpuBOAWT K NOTEpPEe AaHHbIX M NOAXOAUT ANst rpaduku u cepbix N306pakeHui.
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HdonoNHUTENbHbIE BO3MOXHOCTHU

CopepxaHue pasgena:
e PaboTa 13 Apyrvnx NpuoXeHnn
¢ Wcnonb3oBaHue wabnoHoB obnacten
e Pacno3sHaBaHue c 06yyeHuneM
e Co3aaHune HOBbIX S3bIKOB M FPYMNbl S3bIKOB
e KonnektneHas paboTa B ceTu

e [lpunoxeHue ABBYY Hot Folder

PaboTa 13 Apyrux npunoxxeHun
Mpu ycTtaHoBke nporpamMmmbl ABBYY FineReader 11 ocywecTBnsieTcss ee MHTerpauuns ¢ NpuiIoXKeHnsIMu
Microsoft Office n NMpoBogHmkoMm Windows. B pe3ynbtate nHTerpauumu:

e B Microsoft Word, Microsoft Excel n Microsoft Outlook nossutca naHens ABBYY FineReader
11

e B MpoBoaHuke Windows B KOHTEKCTHOM MeHI0 haltnoB noaaepXxuBaemMoro opmaTta nosBUTCS
nyHkT ABBYY FineReader 11

Bbl cMOXeTe NpoBepsiTb M peAakTUpoBaTb pe3ynbTaThl pacno3HaBaHWs C MOMOLbIO MPUBBIYHbIX
nHCTpyMeHTOB Microsoft Office, a Takxe 3anyckaTb BCTPOEHHbIE U NOMb30BaTe/IbCKUE 3aauu,
OTKpbIBaTb halnbl n3obpaxeHuin 1 PDF—daiinbl B nporpamMe ABBYY FineReader npsMo u3
MpoeogHuka Windows.

Kak pacno3HaTb 4OKYMEHT n3 npunoxeHus Microsoft Office:

1. HaxmuTte KHOMKy EHa naHenu ABBYY FineReader 11.
2. B OTKpbIBLIEMCS AManore NpoBepbTE ONUMM U HAXMUTE KHOMKy CTapT.

B pe3ynbTaTe oTkpoeTcs nporpamma ABBYY FineReader, 1 pacno3HaHHbIN TeKCT 6yaeT nepedaH B
npunoxeHune Microsoft Office.

Kak oTkpbITb (hainbl ¢ nsobpaxerHmsamm n PDF—cdainel n3 MposogHuka Windows:
1. Bblbepute dann B MNpoBoagHuke Windows.

2. B KOHTEKCTHOM MeHIo (paina BbibepuTe koMaHay ABBYY FineReader 11>OTkpbiTb B ABBYY
FineReader.

3ameuaHume. Ecnm dann BoibpaHHoro ¢opmaTta He noaaepxusaetcs B ABBYY FineReader 11, B ero
KOHTEKCTHOM MEHI0 YKaszaHHOWN KOMaHAbl He byaeT.

B pesynbTaTte 6yaet 3anyweHa nporpaMmmMa ABBYY FineReader 11. M306paxeHune n3 BblbpaHHOro
¢anna 6ynet nobaBneHo B HOBbIM AOKYMeHT ABBYY FineReader. Ecnu xe nporpamMma ABBYY
FineReader 11 yxe 3anylieHa, To nsobpaxeHue 6yaet nob6aBneHo B TeKyWwuin gokyMmeHT ABBYY
FineReader.

82



PykoBoacTBo nonb3osatens ABBYY FineReader 11

YTo genartb, €C/in Ha NaHeNIn MHCTPYMEHTOB npunoxxeHusa Microsoft Office oTcyTcTBYyeT
naHenb ABBYY FineReader 11:

Onsa otobpaxeHns naHenn ABBYY FineReader 11 Ha naHenn MHCTPYMEHTOB NpunoxeHus Microsoft
Office:

e B KOHTEKCTHOM MEHI0 NaHenn UHCTPYMEHTOB MPUJIOXKEHUS BbIODEPUTE MYHKT
ABBYY FineReader 11.

Ecnu B crnvcke naHenen MHCTpyMeHTOB npunoxeHus nyHkT ABBYY FineReader 11 oTcyTcTByeT,
3TO 3HaA4uUT, YTO Npu BbI6GOPOUYHON ycTaHoBKe ABBYY FineReader 11 uHTerpauus ¢ npuioXxeHUsMm
Microsoft Office 6bina oTknoueHa.

[ns Toro 4tobbl yCTaHOBUTb 3Ty BO3MOXHOCTb:
1. BbibepuTe YcTaHOBKa U yaaneHue nporpaMm (MeHto Myck>HacTpoiku>laHenb ynpaBneHus).

3ameuaHume. B onepaumoHHbix cuctemax Microsoft Windows Vista, Windows 7 gaHHas
KOMaHAa Ha3biBaeTcs Mporpammbl n koMmnoHeHTbl (Programs and Features).

2. W3 cnucka ycTaHoBEHHbIX NporpamMm Beibepute nporpammy ABBYY FineReader 11 un
Ha)XMuTe KHOnky A3SMeHMUTb.

3. B gmanore Bbi6opo4YyHasi yCTaHOBKaA BblbepnTe HY)XHbIE KOMMNOHEHTHI.

4. [anee cnefyvTe UHCTPYKUMSIM MPOrpaMMbl YCTAHOBKM.

Ncnonb3oBaHue WwabnoHoB obnacTen

Ecnun Bam npmnxoanTca 06pa6aTbIBaTb 60nblIOEe KOMUYECTBO AOKYMEHTOB, nMewLwnx oanHaKoBYylo
CTpYKTYpy (Hanpumep, dOpMbl, aHKETbI), aHanuU3 CTPYKTYPbl KaXXA0ro AOKYMeHTa B OTAENIbHOCTH
Tpe6yeT BpeMeHHbIX 3anaT. ,U,J'ISI 3KOHOMUU BpeMeHM Bbl MOXeTe BbIMNOJIHUTb aHA/IN3 TOJIbKO O4HOTI0
TakKoro AOKYMeHTa, U COXpPaHUTb MONyUYEHHYO pa3MeTKy Kak wabnoH obnacteit. B ganbHenwwem Bbl
CMOXeTe UCMoJIb30BaTh 3TOT WabioH Ana yckopeHusa pacrno3HaBaHUA I'I0£l,06HbIX NOKYMEHTOB.

Kak co3paTb wabnoH obnacren:
1. OTkpoiTe u3obpaxkeHne U BbiIeNnTe Ha HEM 061aCcTV aBTOMATUYECKU UMM BPYYHYIO.

2. B meHio O6nactum BbibepuTe NyHKT COXpaHUTb WabnoH obnacreii... B oTkpbiBlLIEMCS
ananore ykaxuTe umsa ans wabnoHa obnactei u Haxmute KHOMKy COXpaHUTD.

BHuMaHue! Co3aaHHbIN WabnoH obnactelt MOXHO MCMNO/Ib30BaTh TOJILKO ANS AOOKYMEHTOB,
NOJTy4Y€HHbIX C TEM XK€ pa3pewleHneM, 4To N JOKYMEHT, Ha KOTOPOM [JaHHbIM WabnoH obnacrten
co3paaBalcd.

Kak HanoxuTtb wabnoH obnacTen:

1. B okHe CTpaHMUbI BbiAeNNTE CTPaHWULbl, HAa KOTOPbIE Bbl XOTUTE HaNOXMUTb CYLLECTBYIOLLUIA
lWabnoH.

2. B meHio O6nactv BbibepuTe NYHKT 3arpy3nTb WabnoH obnacTten....

3. B oTkpbiBWEMCA aAnanore OTKpbITb WabnoH obnacrtei BbibepuTte dain (*.blk) ¢ Hy>XHbIM
pacrnonoXxeHmeM obnacren.

4. Y6eauTecb, 4To B rpynne NMPUMEHNTb K Nepek/oyaTeslb YCTAHOB/IEH B MOJIOXEHNE
BbigesieHHbIM CTpaHULaM.
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Cosert. Eciin Bbl X0TMTE HaNnoXuTb Wab/oH Ha BCe cTpaHuubl AokyMeHTa ABBYY FineReader,
yCTaHOBUTE MNepekstoyaTens B NonoxeHne BceM cTtpaHuLaM.

5. HaxmuTe kKHOnKy OTKPbITh.

Pacno3sHaBaHue c 0by4yeHuneM

Pexxum «Pacno3HaBaHue C 06yLIEHVIeM>> NCNOJNIb3YETCA ANnAd.

Pacrno3sHaBaHua TeKCTOB, ANns Ha6opa KOTOPbIX NCNO/Tb30BaHbl AEKOPATUBHbIE LLIpM(bTbI;

Pacrno3sHaBaHUa TEKCTOB, B KOTOPbIX BCTPEYAOTCA cneunanbHble CUMBOIbI (HaanMep,
MaTEMaTUYECKNE CVIMBO}'IbI);

Pacno3HaBaHus 6onbluioro obbema (6onee 100 cTpaHuL) TekCTa NIOXOro KayecTsa.

B apyrux cny4yasix pacno3HaBaHue ¢ 06y4YeHMeM UCMoMb30BaTb HE peKOMeHAyeTcs, T.K. 3aTpaThl
Ha obyyeHune 6yayT 60nblue, YEM MOJSTYYEHHbIN BbIUFPbILW B KaYecTBe pacro3HaBaHus.

Kak BbIMNOMHWUTL pacno3HaBaHue ¢ obyyeHnem — CM. B cTaTbe «ECnM B UCXOQHOM AOKYMEHTE eCTb
AeKopaTuBHble (HeCTaHAAPTHbIE) WPUDTHI».

Co3paHue n oby4deHune sTanoHa
MocnenoBaTeNnbHOCTb AEUCTBUIA Npu 0ByYyeHUn sTanoHa. ObyyeHne cMMBONAM WK NUraTypam.

Bbibop 3TanoHa ans paboThbl
Kak BbibpaTb 3TanoH n 0cobeHHOCTM paboTbl C 3TaNoHaMMU.

PepnakTnpoBaHue 3TanoHa
Kak npocMOTpeTb CUMBOJIbI CO34AHHOI0 NOSb30BATENIEM 3TaslOHA, KaK U3MEHUTb HadyepTaHue
wpndTa.

Co3paHune n obyuyeHne 3TasloHa

1.

2.

OTtkpoitte ananor Onuumn (MeHio CepBuc>OnNuUMKU...) Ha 3aknaake PacnosHaTb.

B rpynne O6yuyeHne ycTaHOBUTE Nepek/itoyaTesb B NosioxeHne Mcnonb3oBaTb BCTPOEHHbIE U
Nnosib30BaTeNIbCKMUE 3TaNloOHbl UK UCNoNb30BaTh TOSIbKO MOJIb30BATENIbCKME 3TasIOHbI.

OTMeTbTe onumnio Pacno3HasaHue ¢ 06yyeHuem.

HaxmuTe kHonky PeaaKTop 3TaJ/IOHOB...
3aMeuaHume. [1n9 a3naTckmx 93blkoB 06yyeHue nosb3oBaTebCKUX 3TASIOHOB He
noaaep>XxunsaeTcs.

B oTkpbiBWweEMCS ananore PegakTop 3TasIoHOB HaXxMute KHonky HoBbIM...
B oTkpbiBWeMcsa ananore Co3aaThb 3TaJIOH BBeAMTE UMS 3TanoHa n HaxmnTe OK.

HaxmuTte kHonky OK B Ananore PegakTop 3TasIoOHOB, 3aTeM KHonky OK B gnanore
onumn.

B okHe U306paxeHmne HaxxMnTe KHOMKY Pacno3HaTb.
Ecnu B npouecce pacno3HaBaHWs BCTPETUTCS HEM3BECTHbLIN CUMBOJ, OTKPOETCS Auasnor
PyuyHoe obyuyeHue atanoHa c nsobpaxeHmem 3Toro cMMBosa.
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-

PyuyHoe oBydeHne 3TanoHa 7 | ==

Tewkywmi sTanoH:  C:\Users‘user 1\AppData'Local{TempiUntiledPattern 1. ptn

Ecnv e EEPXHEM OKHE FIEIMNDﬁ EblAeneHa 4acTe 0QHOro CMMBEONa
HMNK 4acT CoCEAHMY CMMBONOE, OTPpEen aKTHD‘.-'ﬁTE E2 C MOMOLLERD
MBI MNK KHOMOE:

BESIMTE CMMBON, BEIZENEHHEIN PEMKDIT ORy4MTE

I

SihdherTel
Mony#rpHBIA BepxHIIT MHASKC
Kypcue HIsHMA MHA S

EPHYTRCA I'Ipu:unyn:TL1Tb| | SaKpBITE

9. O6yuynTe 3TanOH CMMBOJIAM WU/N NUraTypam.

JiuraTypbl — 3TO COYETaAHUSI ABYX MM TPEX CUMBOJIOB, KOTOPbIE M3—3a 0COBEHHOCTEN UX
HayepTaHWs HEBO3MOXHO pa3AefinTb Npu 06y4YEHUN M KOTOPLIE NO3TOMY Cpa3y oby4vatoTcs
Kak KOMBbUHaumMm cumBosioB. O6yyeHne nuraTtypaM NpPoMCXoauT Tak Xe, Kak u obydyeHune
OTAEe/IbHbIM CUMBOJIAM.

3ameuaHume. Ecnm BaM BaXHO B pacno3HaBaeMOM TEKCTE COXPaHUTb HayepTaHue wpudTa,
BEPXHUIN MU HWXKHWUIA MHAEKCHI, OTMETbTE COOTBETCTBYHOWME onummn B rpynne 3 eKTbl.

B npouecce 06y4yeHMs Bbl MOXETE BEPHYTbCS K pefakTMPOBaHUIO NpeabiayLero CMMBona.
[ns 3TOro HaXxmuTe KHOMKY BepHyTbcA. B 3TOM cnyyae oxBaTbiBatOLWMIA NPSAMOYrONIbHUK
BEpPHETCS Ha npeablayLlyto No3uuuio, a nocnegHsas obyyeHHas napa «usobpaxeHne —
cumBon» ByaeT yaaneHa u3 aTanoHa. KHonka BepHyTbCsa AeiicTByeT B npefenax ofHoro
cnosa.

BHuMaHue:

° 06yquV|e BO3MOXHO TOJZIbKO AJid CUMBOJ10B, BXOAALWKNX B aﬂd)aBVIT a3blka. Ecnn Bbl o6yqaeTe
nporpamMmMmy CMMBOJ/1aM, KOTOpPbIE HENMb3A BBECTU C KJ1aBMaTypbl, TO And nx 0603Ha4YeHns MOXHO
ncnonb3oBaTb KOMBUHaUMKN U3 OBYX CMMBOJIOB, UJIN Bbl MOXXETE CKOMMPOBATb Tpe6yeMbu7|

cuMBOS1 M3 BCcTaBka CMMBOJIA (OTKPbLIBAETCS NMPU HaXaTUW KHOMKM B).

e B ogHoM aTanoHe moxet copgepxatbca A0 1000 HoBbiIX cuMmBonioB. OaHaKo He cneayeTt
co34aBaTb C/ZIMWLIKOM MHOIo nuratyp, T.K. 3TO MOXET OTPMULUATENIbHO CKa3aTbCA Ha Ka4yecCTBe
pacno3HaBaHus.

Bbi6bop aTanoHa ans paboTsl

Mporpamma ABBYY FineReader no3sonset ncnonb3oBaTb 3TanoHbl A5 6onee Ka4yeCTBEHHOro
pacrno3HaBaHUs AOKYMEHTOB.

1. B meHio CepBuc Bbibepute NyHKT PeAakTop 3TaJIOHOB....

2. B oTkpbiBLIEMCS Avanore PegakTop 3TaJIOHOB U3 CMUCKA CYLLECTBYIOLMX 3Ta/lOHOB
BbIOEPUTE HYXHbIA U HAXXMUTE KHOMKY BbIGpaThb.
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Mpu paboTe € 3TafloOHaMKM CyLWECTBYIOT cleayowme 0CO6eHHOCTH:

1. W306paxkeHus HEKOTOPbIX CUMBOJIOB HE Pa3/iMyaloTCs CUCTEMOW pacrno3HaBaHus U
CONOCTaBASIOTCSA C KAKUM—TO OAHUM cuMBOJioM. Hanpumep, npsimoii ('), nesbiti () 1 NpaBbli
(") anocTpodbl XpaHATCS B 3Ta/lOHe Kak M30bpaxeHue npsamoro anoctpoda. Takum obpa3om,
B pe3yfibTaTe pacno3HaBaHMs B TEKCTE HMKOrAa He NOSIBUTCS MpaBblid MK NIEBLIN anocTpod,
X0TS Npy 06yyYeHnn 6bINIM yKa3aHbl MMEHHO 3TU CUMBOJIbI.

2. [ns HEKOTOPbIX M306paXeHWUI pPELIEHME O TOM, KaKOMY CUMBOJY B Pacno3HaHHOM TeKCTe
COMOCTaBUTb BCTPETUBLUEECS KOHKPETHOE M306paxeHne, MPpMHUMAETCs Ha OCHOBe 06Lero
aHanM3a pacrno3HaHHOro TekcTa. Tak, HanpuMep, peleHne o ToM, SBASIETCS M CUMBON,
0603HaYaEMBbIN «KPYXKOM», BYKBON «0» UNU UUPPON HOMb, CUCTEMA NPUHMUMAET B
3aBWCMMOCTU OT TOrO, HAXOAATCS M pAAOM Apyrue umdpbl Unu 6yKebi.

3. Co3paHHbIN 3TaNoH MOXHO MCNOMb30BaTh TOMbLKO ANs pacno3HaBaHUS TEKCTOB,
NCMONb3YIOLWMX TOT Xe WpUPT 1 pa3mep WpudTa U 0TCKAHUPOBAHHBIX C TEM Xe
pa3pelleHneM, YTO U AOKYMEHT, Ha KOTOPOM [aHHbIN 3TaNoH co3aaBarcs.

4. Bbl MOXETE COXPaHMTb CO3AaHHbIN 3TanoH Ans paboTbl C ApYrMMKU AoKyMeHTamu ABBYY
FineReader. 1na 3Toro coxpaHute dain 3TanoHoB U s3blkoB. MNoapobHee cM. «PaboTa ¢
AokymeHToM FineReader».

5. Tlpu nepexoge K pacno3HaBaHWIO TEKCTOB, HaneyaTaHHbIX Apyrum wpudToM, He 3abyabTe
OTK/IIOUUTb 3TaNOH. [insd 3TOro Ha 3aknaake Pacno3HaTtb gnanora Onuum (MeHo
CepBuc>0numn...) yCTaHOBUTE Nepek/toyaTensb B nosoxeHne Mcnonb3oBaTb TONIbLKO
BCTPOEHHbIE 3TaJIOHbI.

PepakTnpoBaHuMe 3TasiOHa

Mpexae yeM 3anyckaTb pacno3HaBaHME C TOJIbKO UYTO CO3AaHHbIM 3TAJIOHOM, peKOMeHAYeTCs
NMPOCMOTPETL 3TaNIOH U, €CNK NOTPebyeTcs, OTPeAaKTMPOBaTb €ro. 3TUM Bbl CBEAETE K MUHU MYMY
OLIMBKM pacrno3HaBaHMs, KOTOPbIE MOTYT BO3HUKHYTb M3—3a HeMnpaBuIbHO 06yUYeHHOro 3TasnoHa.
DTanoH AONXKEH coAepXaTb TONIbKO Liesible CUMBOJbI UK nivratypbl. CUMBOSLI, 06pe3aHHble C Kpaes,
N CUMBOJIbI C HEMpPaBW/IbHbIMU BYKBEHHBIMW COOTBETCTBUSIMU CneayeT yAanuTb U3 3TasoHa.

1. B meHio CepBuc Bbibepute NyHKT PeAakTop 3TaJIOHOB....

2. B oTkpbiBWEMCS Ananore PegakTop 3TaJIOHOB BbiGEpPUTE HYXHbIN 3TaNIOH M HAXMUTE
KHonky PepgakTupoBaTh....

3. B oTkpbiBwWeMcs ananore Mosib3oBaTeNbCKUii 3TaNIOH BbIGEpUTE CUMBOJ U HaXMUTe
kHonky CBOMCTBA....

B oTkpbiBWIEMCA AManore:
e B none CumBon BBeauTe 6YKBY, KOTOpPasi COOTBETCTBYET CUMBONY;

¢ B none 3¢ ekTbl ykaxuTe NpaBUIbHOE HauepTaHUe: KYPCUB, NONYXXUPHbIN, BEPXHUI UK
HWXHUIN MHOEKCHI.

YT106bl YA@NUTb HENpPaBUIbHO 06yYeHHble CUMBOJIbI HAXXMUTE KHOMKY YAanuTb B Auanore
Monb3oBaTe/IbCKUIA 3TAJIOH.

C03ﬂaHV|e HOBbIX A3bIKOB U Irpynn A3blKOB

B npouecce pacnosHaBaHMs MOXHO MCMNOb30BaTb HE TOMIbKO NpeaonpeaeneHHbIe 93blKU U Ipynnbl
A3bIKOB, HO W CO3AaTb HOBbIW A3bIK UM 06BEAMHUTL CYLLECTBYOWME A3bIKM B HOBYIO Fpynny U npw
pacrno3HaBaHWM MNOAKJIOUYNTb UMEHHO UX.
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Co3paaHue HOBOro A3blka
Ans 06paboTky TEKCTOB, coAepKalliMX MHOMO HEECTECTBEHHbIX KOHCTPYKLMIA, Hanpumep,

apTUKYIOB.

Co3aaHue HOBOW rpynnbl A3bIKOB

Ecnu BaM HY>XHO pacrno3HaBaTh JOKYMEHTbI, HAaNNCaHHbIE HA HECKOMbKUX A3bIKaX, COMETaAHUS
KOTOPbIX HET B NpeaonpeneneHHbIX rpynnax s3blKoB, TO Bbl MOXETE CaMOCTOATE/IbHO CO3AaTb
U NOAK/MIOYMTL TAKYH TPynmny s3bIKOB.

Kak co3aaTb HOBbIN A3bIK

B npouecce pacnosHaBaHWs NporpaMMa ONMUpPAaeTCsl Ha 3HaHME O A3bIKe, YKa3aHHOM B KayecTBe
A3blka pacrno3HaBaHus. Mpu 06paboTke TEKCTOB, COAEPKALLMX MHOIO HEECTECTBE HHbIX KOHCTPYKLMH,
HanpuMmep, apTuUKynoB, YBEJIMYNBAETCA BEPOATHOCTb BO3HMKHOBEHUA OLIJM6OK pacno3HaBaHuA.
Mepen pacno3HaBaHWEM NOAO6HOro OKYMEHTa HeEO6X0AMMO cO3aTh HOBbINM A3bIK.

1.

2.

B meHio CepBucC BbibepuTe NyHKT PeaakTop SA3bIKOB...
B ananore PegakTop f13bIKOB HaXMUTe KHOMKY HOBbI#...

B oTKpbIBLUEMCS AManore yCTaHOBUTE nepekstodaTeNb B nonoxeHne CospaTthb HOBbIA A3bIK

Ha OCHOBe CyLlecTBYyloLWero, Bbibepute A3blK, Ha OCHOBE KOTOPOro Bbl CO3JaeTe HOBbIW, 1
Ha)xmuTe KHOMKy OK.

a.

b.

OTkpoeTtcs avanor CeoicTBa A3blka. B gaHHOM Ananore onpeaenuTe Bce Heobxoanmble
napameTpbl...

MMa HOBOro s3blka.

B none Ba30Bbli A3bIK YKa3aH A3blK, HA OCHOBE KOTOPOr0 Bbl CO3/aeTe HOBLIN
A3blk. B naHHOM nosie oTobpaxaeTcs sA3blK, KOTOPLIN Bbl BbIGpanu B ananore
CBoiicTBa si3blka. B BbiNagatoweM cnucke Bbl MoXeTe BblbpaTb APYroin s3bik.

AndaBuT A3blka yka3aH andasBuT 93blka, Ha OCHOBE KOTOPOro Bbl CO3/1aETE HOBbIN

A3bIK. HaxkmMuTe KHOMKY E|, yTO6bl OTpeAakTMpoBaTh andasuT.

CnoBapb, KOTOpbIi 6yaeT NCNOb30BaTbC CUCTEMOM MpPU Pacno3HaBaHUU U
NPOBEPKE PacMno3HAaHHOro TEKCTa. BO3MOXHbLI CreayloliMe BapuaHThI:

HeTt
He nogkntoyaTb CnoBapb K SA3bIKY.

BcTpoeHHbI cnoBapb
Mcnonb3yeTcs cnoBapb, NOCTaBASEMBIN C NPOrpaMMON.

Monb3oBaTenbCKUK C0OBapb

YT06bl HANOMHWUTbL CAOBapb MM NOAKOYUTbL CTapbli MNOMb30BATENbCKUM
cnoBapb Mnn TekcToBbll dain B Windows (ANSI)-koanpoBke (CnoBa A0JIXKHbI
6bITb pa3aeneHsbl npobenamun AN ApyruMm CUMBOMAM, He BK/IIOYEHHbIMU B
andaBuT), HaXXMUTe KHomnky CBOMCTBA...

3ameuaHume. Npu nposepke opdorpadmmn cnoBapHble CNoBa
Nofb30BaTENbCKOrO A3blka HE BbIAENSIOTCS, €C/IN B TEKCTE OHW BCTPETUNUCH B
TOM BMAe, B KOTOPOM OHM 3ajaHbl B ClOBape, WM B CTaHAAPTHOM BUAE:
BCEMW MafieHbKMMU, BCEMU 60NbWINMKU BYKBaMK, C 60NnbLIOK BYKBbI.
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5.

Bupa cnoBa B AonycTuMbie BapuaHTbl HAaNUCaHUA CloBa B
cnoBape TeKcTe

abc abc, Abc, ABC

Abc abc, Abc, ABC

ABC abc, Abc, ABC

aBc aBc, abc, Abc, ABC

e PerynsipHoe BbipaxeHue
Bbl MmOXxeTe COo34aTb C/N1OBapb NMNOJIb30BATEJIbCKOTO A3blKa, MCMNOJIb3Yy4
perynspHble BblpaXKeHus.

e. Bbl MoXeTe ykasaTb AOMNOMHUTENbHbIE CBONCTBA S3blka. [Nt 3TOr0 HaXXMUTE KHOMKY
AONONHUTENDbHO...
B ananore [lonosiHuTeNbHble CBOMCTBA A3blKa Bbl MOXETE YKa3aTb:

L4 CVIMBOJ'II:I, KOTOpPbl€ MOTyT BCTPEYATbCA B Ha4ane Uin B KOHUE CNnoBa
L He6YKBEHHbIe CUMBOJ1bl, KOTOpPblE NUWIYTCA OTAENBHO OT CJZIOB
e Yka3zaTb NrHOpupyemble CUMBOJIbl, KOTOPbIE MOTYyT BCTPEYAaTbCA BHYTPU CNOBa

e CuMBONbI, KOTOpPbIE 3aBEAOMO He MOTyT BCTPeYaTbCs B TEKCTax,
pacrno3HaBaeMblX C NOAKIOYEHNEM AAHHOIO s3blka (3anpeLyeHHble CUMBOJIbI)

e Bce pacno3HaBaeEMbl€ CMMBOJ1Ibl A3blKa

e Onumio TeKkCT MOXET coaep)xaTb apabckne n puMckue UMdpbl 1
abbpeBunaTtypbl

[Mocne TOro, Kak A3blK CO34aH, BblﬁepMTe €ro Angd pacno3HaBaHu4.

Mo ymMonyaHMo NoNb30BaTENbCKUIA A3blK BYAET COXpaHeH B nanky AokyMeHTa ABBYY FineReader. Bbl
TaKXe MOXETE COXPaHUTb BCE NOMb30BATENbCKUE A3bIKM U 3TaNOHbl B 0AWNH (ain B rpynne
Monb3oBaTenbCKue 3TaNoOHbl U A3bIKKU Ha 3aknagke Pacno3HaTtb gnanora Onuumn (MeH
CepBuc>0numn...).

Kak co3aaTb HOBYIO rpynny sA3blKOB

Ecnu npu pacnosHaBaHUM TEKCTOB Bbl YACTO UCMOMb3YeTE HEKOTOPOE COYEeTaHue A3bIKOB, ANS
yao6cTBa MOXHO 06bEAUHUTL 3TU A3bIKU B rpynny.

1.

2,

B MeHIio CepBMC BbibepnTe NYHKT PegaKTop A3bIKOB....
B oTkpbiBWwEMCA Ananore PegakTop AA3bIKOB HaXMuUTe KHOMKy HOBbIM....

B oTkpbiBweEMca ananore HoBbIW S3bIK UK Tpynna s3blkoB BbibepuTe nyHKT Co3aaTbh HOBYIO
rpynny si3blkoB U Haxmute OK.
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4. OTkpoeTtcs avanor CBOMCTBA rpynnbl 3blKOB.
B AaHHOM agmanore 3agavte UMS rpynnbl U BblGepUTE NOAKIOYEHHBIE S3bIKM.

3amMeyaHme. Bbl MOXeTe ykasaTb CUMBOJIbl, KOTOpPblE 3aBEJOMO He BCTPevarTCs B
pacno3HaBaeMoOM [JOKYMeHTe. YKa3saHue Takux CUMBOJIOB MOXET CYLIeCTBEHHO YBEeNUYUNTb
CKOpPOCTb M HaAeXHOCTb pacno3HaBaHu4. [lna 3Toro B Ananore CBOMCTBaA rpynnbl A3blKOB
HaXXMUTe KHOMNKY JlONOMIHUTENbHO... U B AManore [lONoOJIHUTEsIbHbIE CBOMCTBaA rpynnbi
fA13bIKOB BBeNTE COOTBETCTBYIOWME CUMBOJIbI B Nnosie UCKNOYeHHble U3 pacrno3HaBaHUA
CUMBOJ1bl.

5. Haxmute kHonky OK.
Co3paHHas rpynna nosiBUTCS B BbiNagawoweM crnvcke S3bIKu OKYyMeHTa okHa CTpaHuubl.

Mo yMon4yaHuio nosb30oBaTeNbCKasl rpynmna s3blkoB byaeT coxpaHeHa B nanky AokymeHTa ABBYY
FineReader. Bbl Tak)xe MOXETE COXPaHWUTb BCE NMOSIb30BATENbCKUE S3bIKW U 3TANOHbI B 0AMH daiin B
rpynne Monb3oBaTeNbCKMUE 3TaJIOHbI M A3bIKM Ha 3aknagke PacnosHaTtb guanora Onuum
(meHto CepBuc>0numm...).

CoseT. KOMbMHaUUIO A3bIKOB Bbl MOXETE YyKa3aTb HEMOCPEACTBEHHO B BbiNajaloLleM CMUCKE S3bIKOB
OkHa CTpaHuLubl.

1. B BbiNagawouweM cnucke S13blkn AOKYMEHTa BbibepuTe NyHKT Bbl6Op A3BIKOB....

2. B oTkpbiBweMcs ananore PegakTop sS3bIKOB OTMETbTE MYHKT YKa3aTb S3blkM pacrno3HaBaHus
BPYYHYIO.

3. Bblbepute HeobxoauMbIE A3bIKM U HAXMUTE KHOMKY OTMeHa.

KonnektuBHasa paboTta B ceTu

B nporpamme npeaycMoTpeHa BO3MOXHOCTb A1 KOJIIEKTUBHOM paboTbl B CETH.
e OcobeHHoCTH paboTbl C ogHUM AoKyMeHTOM ABBYY FineReader Ha HECKONbKMX KOMMNblOTEpPaX

e CoBMeCTHOe 1Crnofib30BaHMe NOoJb30BATENbCKMUX A3bIKOB U NOJSIb30BATENbCKNX cnosapeﬁ

OcobeHHOCTN paboTbl C 04AHMM AOKYyMeHTOM ABBYY
FineReader Ha HECKONBbKMX KOMMbOTEPAX

B npouecce paboTbl ¢ gokyMeHTOM ABBYY FineReader no ceTu Bbl MOXETe MCNONb30BaTb BCe
JOCTYNHbIE MHCTPYMEHTLI MPOrpaMMbl, KpOME pefaKTUPOBAHUS CTUEN.

[anee paccmaTtpuBatoTCs 0CO6EHHOCTHN NCMONb30BaHNS O4HOIO AOKYMEHTa Ha HECKOJIbKUX
KOMNblOTEpPAX:

e Ha KaxAaoM KoMnbloTepe Ao/MKHA 6bITb YCTaHOBMEHA oTAeNbHasa Konusa nporpammel ABBYY
FineReader 11.

¢ BceM nonb3oBaTensiMm fOMKEH 6biTb NPeAoCTaB/ieH MOMHbLIN AOCTYN K AOKYMeHTY ABBYY
FineReader.

e Kaxablil nosfib3oBaTeslb MOXET A06aBNATb U pefakTMPOBaTb CTpaHULbl AokyMeHTa ABBYY
FineReader. Ecnn oanH 13 nonb3oBaTtenen Aob6aBun CTpaHULUbl U 3aMyCTU UX pacrno3HaBaHue,
nporpamMma 3aHoBO obpabaTbiBaeT BeCb AOKYMeHT. Bo BpeMs 3TOro npouecca y Bcex
nonb3oBaTeNiell JaHHOro AOKYMEHTa 3aKpbliT AOCTYN K PeAakTUPOBAHUIO 3TOr0 LOKYMEHTA.

Kak Tonbko uBeTt CbOHa CTpaHUU U3MEHUTCA Ha GEJ'IbIﬁ, MO>XXHO NpOoAOJIXKXUTb pa60Ty C
pe3ynbTaTaMu pacrno3HaBaHWUS, UCMONb3YSA BCE MHCTPYMEHTbl OKHa TeKCT.
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o CTpaHuua AOKyMeHTa, koTopasi obpabaTbiBaeTCs OAHUM Mosib30BaTeNneM, 3ab0KMpoBaHa Ans
APYrUMX KOMMbIOTEPOB.

e B okHe CTpaHMLUbl MOXHO OTCNEXMBaTb COCTOSIHWE CTpaHuuU. Hanpumep, kem (MMs
Nnonb30BaTeNA U UMS KOMMblOTEPA) laHHasA CTPaHMLA B AaHHbIi MOMEHT OTKpbITA; 6bl1a nn
CTpaHuLUa pacnosHaHa, OTPeaakTUpoBaHa u T.4. Bca aTta nHdopMauus otobpaxaercs B
COOTBETCTBYIOLMX KOJIOHKaX OkHa CTpaHMLbl B peXx1MMe oTobpaxeHusa cTpaHul Tabnuua.

e Ha KaXxAoM KoMMbloTepe AO/MKHbI 6bITh YCTAaHOBMEHbI WPUGThI, KOTOPbIE NCNOMb3YHTCS B
AokyMmeHTe ABBYY FineReader. B npoTMBHOM cnlydae B JOKYMEHTE MOXET HEKOPPEKTHO
oTo6paXkaTbCs pPacrno3HaHHbIN TEKCT.

CoBMeCTHOe MCcnoJib30BaHMe NoJsib30BaTEIbCKUX A3bIKOB
M NMNOJIb30OBATEJIbCKUX cnosapel‘/’l

ABBYY FineReader no3BonsieT UCMonb30BaTb OAHU U TE XE MOSIb30BATENbCKUE A3bIKUN U
NOAK/IOYEHHbIE K HUM MOJIb30BaTEeNIbCKMUE C/I0BApWN HECKOJIbKUM MOJIb30BaTENSIM O4HOBPEMEHHO.

Kak caenaTb nonb3oBaTesbCKUEe A3blKN U MOAKIIOYEHHbIE K HUM cnosapu O6IJJ,eLI,OCTYI'IHbIMV|:

1. CospanTte/OTKpoliTe aokymeHT ABBYY FineReader 1 HacTpoliTe ANns HEro napaMeTpsl
CKaHMpoOBaHUA U paCno3HaBaHuA.

2. [lepep co3gaHMEM NOJSIb30BATENbCKOrO S13blKa YKaXXWUTe nanky XpaHeHus nofib3oBaTesIbCKUX
cnosapeﬁ. OT0 Ao/mKHa bbITh Nanka, AOCTyNnHasa BCEM MOJIb30OBATESNIAM B CETU.

3ameuaHume. o ymMonyaHuto dainbl NoNb30BaTENbCKMX CIOBapein XpaHATCs B nanke
% Userprofile% \Application
Data\ABBYY\FineReader\11.00\UserDictionaries.

(B onepaumoHHbIX cnctemax Microsoft Windows Vista, Windows 7 — B nanke
%Userprofile®% \AppData\Roaming\ABBYY\FineReader\11.00\UserDiction
aries).

Kak ykaszaTb nanky XpaHeHus noJib30BaTesIbCKUX CﬂOBapel‘/lI:

1. Ha 3aknagke JononHuTenbHble gnanora Onummn (MeHto CepBuc>0nuun...) HaXXMnNTE
KHOMKY lMonb3oBaTenbckme CnoBapu....

2. B oTKpbiBWEMCH AManore HaxmutTe KHonky 063o0p... U ykaxuTte Tpebyemylo nanky.
3. CoxpaHuTe nosib3oBaTeNbCKMe 3TaNoHbl U A3blkK B dain (*.fbt):
1. OtkpoiTe ananor Onuumn (MeHio CepBuc>0nNuMun...) Ha 3aknaake Pacno3HaTb.

2. B rpynne MNonb3oBaTenbCcKkue 3TanoHbl N A3blIKKM HaXXMuTe kHonky CoxpaHuTb B
dann....

3. B oTkpbiBweMca ananore CoXxpaHUTb ONMLUMU YKAXKUTE UMS U NarnKy XpaHeHus
daiina. 310 gonxkHa 6bITb Nanka, AOCTYNHas BCEM MOJSb30BaTENSIM B CETU.

4. YT06bl HECKOJIbKO MOJIb30BaTeNnen Mornu pabotaTb C CO34AHHBIMU MOJIb30BATE/IbCKUMMU
A3bIKaMWN M NOAKMOUYEHHBIMW K HUM MOMb30BATE/IbCKUMWN C/TIOBAPAMU, KaXKAblM NONb30BaTENb,
co3aaBasi HOBbIN AOKYMeHT ABBYY FineReader, nonxeH 3arpy3nTb ¢dalin 3TasIoHOB M S3bIKOB
N3 paHee coxpaHeHHoro FBT—¢aina u ykasaTb NyTb K Nanke XpaHeHMs MOJIb30BaTebCKUX
cnoBapem.

BHuMaHue! Kaxablii Nonb30BaTeNb AOIKEH UMETb npaBa Ha 4YTeEHUE N 3aNnUCb AN1A Nanku, B
KOTOpOl‘/JI XPaHATCA NOoNb30BaTe/IbCKUE A3bIKU U MOJIb30BaTE/IbCKNUE CTOBApWU.
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CnncoK AOCTYMHBIX MOJIb30BATENBbCKMX A3bIKOB M UX NapaMeTpbl Bbl MOXETe NOCMOTPETbL B Ananore
PenakTtop s3bikoB B rpynne Monb3oBaTenbckue a3bikn (MeHio CepBuc>PepakTop
A3bIKOB...).

Mpn cOBMECTHOM MCMONb30BaHUN NONb30BATE/IbCKUE A3bIKU AOCTYMHbI B PEXUME «YTEHUA», T.e. Bbl
He MOXeTe U3MEHUTb NapaMeTpbl yXe CYLEeCTBYIOLWEro nonb30BaTebCKOro A3bika. [pn 3TOM Bbl
MOXETE peaaKTnpoBaTb C/10Bapb MNOJIb30BATE/IbCKOIro A3blKa.

B MOMEHT peflakTMpOBaHWUSA CNOBAps OJHUM MOJNIb30BaTENEM, ANA APYTrUX NOJIb30BaTENEN [aHHbIN
CnoBapb AOCTYMEH B PEXUME «YTEHUS», T.e. CJIOBapb UCMOMb3yeTCs NporpaMMoii ans
pacrno3HaBaHUS 1 NPOBEPKU, HO A06aBNATb UM YAANATb C/I0OBA U3 HEro HEMb3s.

N3MeHeHUs1, caenaHHble OAHUM MOSb30BaTE/IEM, CTAHOBSTCS AOCTYMHLIMU BCEM, KTO paboTaeT ¢
nankoi, B KOTOPOM XpaHATCA NOSib30BaTeNbCKUE A3bIKM U cnoBapu. [ns Toro 4tobbl U3MEHEHUS B
CNnoBape, cAenaHHble APYrMM Mofb30BaTeNleM, BCTYNWAN B CUIY, Nepe3anyctuTe nporpamMmy ABBYY
FineReader.

MpunoxeHne ABBYY Hot Folder

(Tonbko ans Bepcumn ABBYY FineReader Corporate Edition)

ABBYY FineReader Bkntouyaet B cebsa npunoxeHne ABBYY Hot Folder. 310 npunoxeHune—
NAaHMPOBLUUK, C NMOMOLLbIO KOTOPOro MOXHO Ha3HaunTb BpeMsi 06paboTku AOKYMEHTOB U3
BbIGpaHHON nanku. OTkpbITME halinoB 1 pacnosHaBaHMe U306pakeHW MOXET BbiTb BbINOSHEHO B
TO BpeMS, Koraa KOMMbOTEP HaUMEHee 3arpy>XeH, HanpuMep, HOYbIO.

[na aBToMaTMyeckon 06paboTku M306paxkeHnin HeobxoaNMMO HAaCTPOUTbL 3ajadvy ANns BbiIGpaHHON
nanku. HacTpoiku 3agaun BktoYaloT B cebs Bce HeobxoaMMble napaMeTpbl OTKPbITUS
n306paxeHunin, pacno3HaBaHUs U COXPaHEHUs PaCNO3HAHHOMO TEKCTa, PEXMM NPOBEPKU Nanku
(0AHOKpPATHO UMM MOCTOSHHO), BpeMS Hadana o6paboTku nanku.

BHuMaHue! [1ns Toro utobol 06paboTka nanku Ha4yanacb B 3a4aHHOE BpeMs, Ha KOMMNbloTepe
AO/KeH 6bITb BbIMOSIHEH BXOA4 B CUCTEMY.

e YCTaHOBKa M 3anyck

e [NnaBHOE OKHO

e HacTtpoiika 3agay ans nanok

e Kak n3MeHuTb NnapaMeTpbl 3a4a4m

e Otyet 06 obpaboTke nanku

YCcTaHOBKA M 3anyckK

MpunoxeHne ABBYY Hot Folder yctaHaBnvBaeTcsi BMecTe ¢ nporpamMmoit ABBYY FineReader 11.
Ecnu npunoxeHne ABBYY Hot Folder oTcyTcTBYeT Ha BaleM KOMMNbIOTEPE, 3TO 3HAUYUT, YTO NpK
Bbl6opouHOM ycTaHoBke ABBYY FineReader 11 komnoHeHT ABBYY Hot Folder 6bin oTKOYEH.

Kak yctaHoBuTb ABBYY Hot Folder no3gHee:

1. HaxmuTe kHonky lMyck Ha MNaHenu 3agay u BbiIbepuTe NyYHKT HacTpoika>IlaHenb
ynpasneHus.

2. [Baxnabl WEeNKHUTE Mo 3HayKy YCTaHOBKa W yaaneHue nporpamm.
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3. W3 cnucka ycTaHoBEeHHbIX nporpamMm Beibepute nporpammy ABBYY FineReader 11 un
HaXXMuTe KHOMNKY U3MEHUTD.
4. B amanore BbibopoyHas ycTtaHoBka BbibepuTe koMnoHeHT ABBYY Hot Folder.
5. [anee cnepyinte MHCTPYKUMSM NPOrpaMMbl YCTAaHOBKM.
3anyck npunoxxeHusa ABBYY Hot Folder
3anyctutb npunoxeHue ABBYY Hot Folder MOXHO oaHUM U3 cneayouwmMx cnocobos:
e B meHto CrapT>lporpammbl>ABBYY FineReader 11 Bbibepnte nyHKT ABBYY Hot Folder, nnu

e B meHio CepBuc nporpammel ABBYY FineReader 11 Buibepute komaHay Hot Folder...,
nnm

e LlenkHUTe No 3HaYKy NPUIOXEHWS, PacnosioXXeHHOMY Ha naHenu 3aaad Windows (aaHHbIN
3HAYOK MOSABSETCA NoCcne TOro, Kak Ha KoMMbloTepe 6bisla HAaCTpOeHa XOTs 6bl oAHA

3ajava).

[NMaBHOE OKHO

Mpu 3anycke npunoxeHns ABBYY Hot Folder oTkpbiBaeTcs rnaBHOe OKHO.

Ha naHenn MHCTpYMEHTOB MPUIOXKEHWUS PACNONOXEHbI KHOMKKU, NO3BONSAIOWME HACTpaneBaTh,
KonupoBaTb, YAanaTb 3afjayun AN nanok, a Takxke 3anyckaTb 06paboTky nanok u npocMaTpuBaTthb
otyeT 06 obpaboTke nanku.

ABBYY Hot Folder [=] ===
‘_j_e‘ Hosan 3agaqa %‘v | 3anycTiTb cefqac 3anycTUTb NO pacnucaHunm | / WM3meHnTs & | Jal % | ﬁ“ E OTtuer
Wras 4 Cratyc Bpemn cnegyto..  OT4eT o nocnegHem sanycke
« ObpaboTaHa + 16 dainoe ycnewHo oBpaboTaHo
___
(5 OprokpatHan obpaBoTka 26.06.2011, 15:39

Anq Toro 4To6bl co34aTb HOBYIO 3aaadvy, HaxmuTe kHonky HoBasi Manka Ha naHenu
nHcTpymeHToB. MacTtep ABBYY Hot Folder nomoxeT BaM BbibpaTh Wwarun 3agayun v NOAHOCTbIO UX
HacTpoUTb.

3ameuyaHusa.

e [lo ymonuaHuio dannel 3aay coxpaHsiTcs B nanky %eUserprofile% \Local
Settings\Application Data\ABBYY\HotFolder\11.00.
(B onepaumnoHHbIX cuctemax Microsoft Windows Vista, Windows 7 — B nanky
%Userprofile®% \AppData\Local\ABBYY\HotFolder\11.00).

e Pe3ynbTaTbl BbINOMHEHUS 3ala4M COXPAHSAIOTCS B MankKy, KOTOPYI Bbl YKa3anu Npu HacTpoiike
3ajaun. B HekoTopbIX cnyyasx Ans npefoTBpalleHus notepu yxe obpaboTaHHbIX dhaitnos B
yKa3aHHOM nanke co3fjaeTcst noanarnka, Kyaa v COXpaHaioTCa nocneaytowme pesynbtaThl
pacno3HaBaHus. MMs noananky MoXeT 6biTb CreayowmnMm:

1. «Hot Folder 4A4.MM.ITIT Y4-MM-CC»
Co3paeTcs npu NOBTOPHOM 3arycke 3aAauu.

2. «Nmsa cbaﬁna(nOPﬂﬂKOBbIVI HOMEP)»
Co3paeTcs B c/lyyae, ec/iv B yKasaHHOW nanke obHapy»XeH o4HOMMEHHbIN dhain.

e B 3aBMCMMOCTM OT BEpCUMM MpOrpaMMbl, KOIMHECTBO CTpaHUL AOCTYMNHbIX AN pacno3HaBaHUs B
TedyeHne 30 AHel MOXET 6biTb OrpaHUYEHO.
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a,

Ji
Y1060l nonyyaTtb coobueHns o 3aBeplleHnn 3agay, Ha NnaHenn MHCTPYMEHTOB Ha>XXMUTE KHOMKY =

CoobuieHune o 3aBepweHnn 3agaum byget otobpaxaTbCcs Ha naHenm 3agad paboyero crona
Windows.

B okHe ABBYY Hot Folder pacnonaraercs cnumcok HacTpOEHHbIX 3aAad. [Ans kaaou 3aaaun
yKa3blBaeTCcsa MNoJHbIA NyTh K 06pabaTbiBaeMoli nanke, CTaTyc 3aiaum 1 BpeMs cneaylouero
ceaHca 06paboTkm nanku.

CraTycbl 3ajay oTpa)katoT XO4 BbINOSIHEHUS 06p360TKM nanku. B npouecce BbINONHEHUA 3a/a4a
MOXEeT MMeTb cneayrLwmne CTtaTtycChl.

CraTtyc OnucaHue
(¥ ObpabaTbiBaeTcs... BoinonHseTcs o6paboTka n3obpaxkeHuit, HaxoaAWNXCs B Nanke.
D OpHokpaTHas Ana naHHOM Nanku BbibpaH peXxuM pa3oBoi 06paboTku, MOMEHT
obpaboTka Hayana obpaboTku ykasaH B ctonbue Bpems cnepyrowero
3anycka.
ol OcTaHoBNEHa O6paboTka nanky NpuoCcTaHOBEHa.
& ObpaboTaHa Ob6paboTka nanku 3aBeplieHa.
Owwnbka (cMm. B npouecce 06paboTku nanku npomsolsna owmnbka, n obpaboTka
oTyerT) n3obpaxxeHuit He 6blna 3aBeplueHa. OnuncaHue ownbok
npuBoanTca B otdyeTe 06 obpaboTke nanku. na Toro 4tobsl
YCTaHOBUTb NMPUYMHY OWNOKK, BbIbEpUTE ManKy M HaXMuTe
KHonKy MpoCMOTP oTYETa, PACcnoIOKEHHYIO Ha NaHenu
MHCTPYMEHTOB.

Bbl MOXeTe coXpaHuUTb I'II-OGYI'O 3afa4vy ang nocneaywouwero ncnonb3oBaHus.

—h
1. Ha naHenu MHCTPYMEHTOB HAaXMWUTE KHOMKY '“= |y Bbi6epuTe NYHKT DKCNOPTUPOBATh...

2. B OTKpbIBLIEMCS AMANOre yKaXxute HasBaHWe 3aJayun v NyTb, N0 KOTOPOMY OHa byaeT
XpaHUTbCA.

3. HaxmuTte kHonky COXpaHMUTb.
YT0o6bl 3arpy3nTb paHee COXpaHeHHYI0 3adauvy:

.

]

1. Ha naHenu MHCTPYMEHTOB HaXMWUTe KHOMKY '“= |y Bbi6epuTe NyHKT AMNOpTUPOBaTh...

2. B OTKpbIBIIEMCS AMANIOTe BbI6EPUTE HYXHYIO 3alavy U HAaXMUTE KHOMKY OTKPbITb.

HacTpoinka 3agauu Ang nanku
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Kak HacTpouTb 3afa4vy 4Nng nanku:

1.

3anycTute co3gaHue 3agavv OAHMM U3 cnocobos:

HaxmuTte kHonky HoBas Ha naHenn MHCTpPyMeHTOB npunoxeHuss ABBYY Hot Folder.

B rnaBHOM OKHe MporpaMMbl HAXXMUTE CTPESKY cripaBa OT KHOMKXM COXPaHUTb Ha
rMaBHOW NaHEeNN MHCTPYMEHTOB M Bbibepute kKoMaHay Pacno3HaTb AOKYMEHT
nosxe....

OTKpoeTcs Avanor co3faHus HOBOW 3a/laun, B KOTOPOM Yyxe 6yayT Bbib6paHbl aru
3anycTutb oAMH pa3 1 OTKpbITb AokyMeHT FineReader.

2. B oTkpbiBweMcs ananore Hot Folder Bbi6epuTe rpaduk BbIMOMHEHMS 3aauu:

3anycTtuTb OAMH pa3 — 3agava byaeT 3anyuweHa oAMH pa3 B yKa3aHHOE BpeMs.

MoBTOpATb 3aNycK — 3ajaya 6yAeT 3anyckaTbCsl €XEMUHYTHO, pa3 B A€Hb, HEAENIO,
UM Mecsl B yKa3aHHOe BpeMs.

3. YKkaxwuTe nanky uamM AOKYMEHT, u3 Kotoporo 6yayTt 6paTbcs nsobpaxeHus.

OTKPpbLITb paitn U3 Nnanku — No3BoNsSeT obpabaTbiBaTb N306paXXeHUS U3 NOKaNbHbIX
N CeTeBbIX Manok.

OTKpbITb paitn ns FTP—nankn — nossonseT obpabaTtbiBaTb N306paxxeHns u3
narnok, pacnonoxeHHblXx Ha FTP cepsepe.

Ecnn ans nonyyeHms goctyna kK FTP nanke HeobxoanMo ykasaTb MMS NMOAb30BaTenNs u
naponb, seeaute ux B nong FTP noruH n FTP naponb. Ecnn xe ang goctyna Kk FTP
nanke He TpebyloTCca MM Nofib3oBaTeNs M Naposb, OTMETbTE onunio AHOHMMHOE
noAKJIlOUEeHMe.

OTkKpbITb haiin n3 nankn Outlook — nossonsieT obpabaTbiBaTb U306paxkeHns ns
narnokK, pacnosioXXEeHHbIX B MOYTOBOM SILUMKE.

OTkpbITb AOKYMeHT FineReader — nossonset obpabaTbiBaTb M306paxeHuns uns
JokyMmeHTa FineReader.

Mpu oTKpbITUKN hainnoB B rpynne JOKyMeHTbl BbibepnTe cnocob AobaBneHns cTpaHuy
B AOKYMEHT:

Co3paTtb oTAeNbHbIA QOKYMEHT AN Kaxaoro cdaina — no3eonseT 4obaBuTb
Kaxabl patn B oTAENbHbIA AOKYMeHT FineReader;

Co3paTb OoTAE/NIbHbIM AOKYMEHT OIS KaXXAOW nanku — noseonser 4o6aBuTb BCE
alinbl U3 OZHOW NanKn B OAMH AOKYMEHT;

Co3patb OAMH AOKYMEHT Ansa Bcex paitnoB — no3BossieT 4o6aBUThb BCce dalnbl B
OAVH AOKYMEHT.

4. Ha ware AHanusupoBaTb/Pacno3HaTb BbIGEPUTE HACTPOMKM aHaIM3a M pacno3HaBaHus

[IOKYMEHTa.

CnepyeT pacno3HaBaTb WM TOSIbKO aHanIu3npoBaTb AOKYMEHT.

CnenyeT aHanM3npoBaTb pacnosioXxeHue obnacrteil aBToMaTUYeCKM UM UCNONb30BaThb
lwabnoH obnacren.

B Bbinajatouem crnncke A3sbik BblﬁepMTe A3bIK, COOTBETCTBWOLLI,VIVI TEKCTY Ha
M306pa)KeHM$IX, KOTOpPbIE Bbl c06MpaeTer pacCcno3HaThb.
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3ameuaHue. Bo3MoxeH BbI6Op HECKOMbKUX S13bIKOB pacrno3HaBaHMs.

e 3agaiTe AOMNONHUTENbHbIE NAapaMeTpbl Ha 3aknazake Pacno3HaTb Avanora Onuum,
Ha)kaB KHOMKY Bce HAaCTPOWKMU....

5. Tpu HeobxoammocTu BbibepuTe war CoxpaHnTb aoKkyMmeHT FineReader.

6. Ha ware CoxpaHMTb AQOKYMEHT YKaXXute nanky Ass8 COXpaHeHUs pe3ynbTaToB
pacno3HaBaHusl 1 BbibepuTe popMaT coxpaHeHus.

e B BbiNagawuem cnucke CoxpaHUTb KakK BbibepuTte dopmat danna.

CoBeT. Bbl MoxeTe BKIOUMTbL B NpoLecc 06paboTky Nanky HECKONbKO Laros
COXPaHEHMs M co3[aTb KOMUM AOKYMEHTOB B pa3/inyHbIX opMaTax.

e B none Manka ykaxuTte nanky, B KOTOPYIO HYXXHO COXPaHWUTb pe3y/bTaTbl
pacrno3HaBaHus.

e B none UMsa daina ykaxute uMs, kKotopoe 6yaeT NpUCBOEHO AOKYMEHTaM,
coAepyKalliMM pacrno3HaHHbIN TEKCT.

7. HaxmuTe KHOMKy 3aBeplUnTb.
HacTpoeHHas 3agada 6yaet otobpaxeHa B okHe ABBYY Hot Folder.

3aMmeuyaHusa.

e [lo ymonuaHuto dannbl 3aaay coxpaHsoTca B nanky % Userprofile% \Local
Settings\Application Data\ABBYY\HotFolder\11.00.
(B onepaumnoHHbIx cuctemax Microsoft Windows Vista, Windows 7 — B nanky
%Userprofile% \AppData\Local\ABBYY\HotFolder\11.00).

e Pe3ynbTaTbl BbINMOSHEHWUS 3a4ayuM COXPAHAIOTCS B Manky, KOTOPYH Bbl yKasanu Npu HacTpoike
3afaun. B HekoTOpbIX ciy4Yasix Ans npefoTBpaLlleHns NoTepu yxe 06paboTaHHbIX dhalinos B
yKa3aHHOM Manke co3faeTcs noananka, Kyaa U COXpaHaTCs nocneayiowmne pesynbTaTthl
pacno3HaBaHusi. UMs nognanku MoxeT 6biTb CneaylowmnM:

1. «Hot Folder 4A4.MM.ITIT Y4-MM-CC»
Co3paeTcs nNpu NOBTOPHOM 3anycke 3afauyM.

2. «MmMs daiina(NMOPAAKOBbIA HOMEP)»
Co3paeTcs B cny4vae, €C/iM B YKa3aHHOM nanke ob6Hapy>XeH OAHOMMEHHbIN daiin.

BHuMaHue! [1ns Toro 4yTobbl 06paboTka Nanku Havanacb B 3aaHHOE BpeMs, Ha KOMMNblOTEpE
AOJIXEH 6blTb BbINO/HEH BXOJ B CUCTEMY.

Kak n3MeHUTb NapaMeTpbl 3a/la4u

Bbl MOXeTe M3MEHUTb MapaMeTpbl YXKe CYLeCcTBYIOWEN 3a4auun.
Kak u3MeHuUTb napaMeTpbl 3aja4u:

1. OcTaHoBMUTe BbLINOSHEHNE 3a4aun.

2. Haxmute kHonky U3MeHUTb Ha naHenu ABBYY Hot Folder.

3. BHecnTe HeobxoanMble N3MEHEHMS U HAXMUTe KHonky OK.

OT4yeT 06 o6paboTKke nMankm
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O6paboTka M306paXkeHnin U3 nanku, Ans KoTopol 6bina HAacTpOeHa 3adava, BbIMOHAETCS
aBToMaTm4yeckun. B xoge obpaboTtkm npunoxeHme ABBYY Hot Folder dukcnpyet Bce cobbiTus
npouecca u perucTpupyeT Ux B OTYeTeE.

OTyeT coaepxuT:
e Ha3BaHuWe 1 nepedeHb HACTPOEK 3aauu
¢ Cnncok ownbok 1 NpeaynpexaeHui

e CTaTUCTWKY BbINMOJIHEHUS 3agaun (Konm4yecTBo 06paboTaHHbIX CTPaHML, KOJMYECTBO OWNHOK 1
npeaynpexaeHui, BbIIBIEHHbIX B Xo4e 06paboTku, KOMYECTBO HEYBEPEHHO PacMoO3HaHHbIX
CMMBOJIOB)

Kak BKIOUYNTb COXpaHEeHue oT4yeTa:

e Ha maHenu MHCTPYMEHTOB HaXXMUTE KHOMKY

OT1ueT 06 06paboTke Nanku 6yaeT coxpaHeH B dain dopmata TXT B TON Xe nanke, 4to u dainbl ¢
pacrno3HaHHbIM TEKCTOM.

Kak oTKpbITb aitn oTyeTa:
1. B cnucke 3agay rnaBHoro okHa ABBYY Hot Folder Bbibepute 3agauyy.
2. Ha naHenu MHCTpyMeHTOB HaxmuTe KHornky MpocMoTp oTveTa.

3ameuaHume. [11s Toro 4YTobbl NONYYMTb MHMOPMALMIO O XOAe BbIMOMHEHUS 3aJayu, HaBeauTe
KypCOp MbIlIM Ha ee CTaTycC.
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[TpunoxxeHune

CopepxaHue pasgena:
e [noccapwui
o [oapepxuBaeMble A3blkKM pacno3HaBaHUS
e [opaepxnBaemble rpadunyeckue dopmaThl
e [logaepxuBaeMble TEKCTOBbIE (hOpMaThbI

e LpudTsl, HeObX0ANMbIE AN KOPPEKTHOrO 0TO6paXxeHnss CMMBOMOB NOAAEPXKMBAEMbIX A3bIKOB
B peaakTope ABBYY FineReader

e AndaBuT, UCMONb3YEMBIN B perynspHbIX BblpaXeHUsX
e [opsuve kKnasuwn

e PaboTta co cnpaBkoit ABBYY FineReader

noccapum

ABBYY Business Card Reader — 3710 ygobHas nporpamMmma, Kotopas no3BosuMT OTCKaHMpPOBaTb
BU3UTHbIE KapPTO4YKWU, paCnOo3HATb KOHTAKTHYIO I/IHCIJOpMaLWIIO C HAX N 3KCMOPTUPOBATb NMOJTy4YEHHbIE
JaHHble B pa3fiMyHble 3/IEKTPOHHbIE hopMaThl, a Takxke obpaboTaTe NogobHbIM 06pa3oM UndpoBbIe
doTorpacdun nam noslyyeHHble paHee U306paKeHNs BUSUTHBIX KapTOYeK.

ABBYY Hot Folder — npunoxeHne—nnaHMpOBLUMK, C MOMOLLbIO KOTOPOro MOXHO Ha3Ha4yuTb BpeMs
06paboTKM AOKYMEHTOB U3 BbibpaHHOM nanku. OTKpbITUE DalnoB M pacno3HaBaHWE U306paxeHni
MOXET 6bITb BbINOMHEHO B TO BPEMS, KOrAla KOMMbIOTEP HAUMEHee 3arpy>XeH, HanpuMep, HOYblo.

ABBYY Screenshot Reader — npunoxeHue, no3sossiollee caenatb CHUMOK BbibpaHHOM 061acTu
3KpaHa M pacno3HaTb TEKCT, COAEPXKALMNNCS HA CHUMKE.

ADF (Automatic Document Feeder) — ycTpolCTBO aBTOMaTM4YeCKON noaaym 6ymMaru, no3sonsiollee
OTCKaHMpoBaTb 60/blIOE KONMYECTBO AOKYMEHTOB 6€3 py4Horo Bmewartenscrea. ABBYY FineReader
nogAep>XMBaeT CKaHMPOBaHNE MHOMOCTPaHUYHbIX JOKYMEHTOB.

ADRT® (Adaptive Document Recognition Technology) — TexHonorma aganTMBHOro pacno3HaBaHuUs
JOKYMEHTOB, KOTOpasi NMoBbIWAET Ka4eCTBO KOHBEPTUPOBAHMUS MHOIFOCTPAHMYHbIX AOKYMEHTOB. B
YACTHOCTM, OHA MO3BONSET ONpefensaTb Taknue 3NeMeHTbl CTPYKTYPbl JOKYMEHTa, Kak 3arosioBKU,
KOJTOHTUTY/bl, CHOCKM, HyYMepauuio cTpaHul, noanucu.

dpi (dots per inch) — KonMYeCcTBO TOYEK Ha AOMM; eAMHMLA U3MEPEHUS pa3peLleHus.

Product ID — napamMeTp, KOTOpPbI CO3A4AaeTCs Ha OCHOBE AaHHbLIX O KOHGUIypauun KoMnbioTepa B
MOMEHT aKTusauuu.

Support ID — yHuKanbHbIA nAEHTUDUKATOP CEpPUMHOro HoMepa, coaepXalunii MHdopMaLumio o
NULEH3MU U KOMMbIOTEPE, KOTOPLIN 0becneumBaeT AOMNOMHUTENbHYIO 3alUUTY CEPUMHOIO HOMEpa U
Ha OCHOBAHWWM KOTOPOro MPOMCXOAWUT OKa3aHWe TEXHUYECKOW MOAAEPXKKM.
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Unicode — ctaHaapT, pa3paboTaHHbIii KoHLUepHOM Unicode. YnpaBnsieT NnpoLeccoM KOAUPOBaHUS
CMMBOJIOB M NpeaoCTaBsieT WeCTHaAUAaTUOUTHYI0O MeXAYHAapPOAHYO pacluMpsSeMyo CUCTEMY
KOAMPOBKM CMMBONOB Anst 06paboTkm nH@opmMaumm Ha 60NbLLIMHCTBE S3bIKOB HAPOA4OB MUMpa.
CtaHpapT Unicode onpenensieT KOAMPOBKY CMMBOJIA, @ TaKXKe CBOMCTBA U aNirOpUTMsl,
Ncnonb3yeMble Npu peanvsaumm 3Toro npouecca.

A

A66peBuaTypa — cokpauieHne, obpa3oBaHHOE M3 HadanbHbIX 6yYkB cnoB. Hanpumep, MI'y, MS—
DOS n T1.4.

AKTMBaUMA — Npouecc rnonyyeHus nosb3oBaTtenem B koMmnaHum ABBYY cneuunanbHOro Koaa,
Heobxoaumoro ansa obecneyeHnss paboTbl NporpamMmbl B NOSIHOPYHKUMOHAIBHOM peXMMe Ha
KOHKPETHOM KOMMbloTEpE.

AKTMBALMOHHbBIN KOA — KO, KOTOPbIN BblAAaeTCs NOMb30BATENIO MOCNE NPOXOXAEHUS Npoueaypsbl
akTuBaumu ABBYY FineReader 11. MNpegHa3HayvyeH ANs akTUBaLMK NpoAyKTa Ha TOW MallMHe, Ha
KoTopo# 6611 nonydeH Product ID.

AkTUBHas obnacTtb — BblgeNleHHast 061acTb, HaA KOTOPOW BLIMONHSOTCS Takue AeWCTBUS, Kak
yaaneHve, U3MeHeHue tuna v T7.4. Ang Toro ytobbl caenatb 061acTb akTUBHOM, AOCTAaTOYHO
WEeNKHYTb Ha Hel KYpCOPOM Mbllwu. ToMWMHA paMKU Takoi obnactu — MONYXUPHast, a Ha ee yrnax
MMeIoTCS «KBaApaTUKM».

AHanu3 QOKYMEHTa — MpPOLIECC BblAENEHNS 3/IEMEHTOB JIOMMYECKOW CTPYKTYpbl U o6nacTei
Pa3/IMYHbIX TUMOB B JOKYMEHTE. AHANN3 AOKYMEHTA MOXET BbIMOMHATLC aBTOMATUUYECKM UK
BPYYHYIO.

a
ApaiiBep — nporpamma, ynpasnsiowias yCTPOUCTBOM (HanpuMep, CKaHepoM, MOHUTOPOM U T.4.).

AokymeHT ABBYY FineReader — 310 06beKkT, KOTOpbIi co3haeTcs nporpammoint ABBYY
FineReader pnsi paboTbl C O4HMM BXOAHBIM JOKYMEHTOM C YYETOM €ro LefIOCTHOW CTPYKTYpbl. OH
COAEPXMUT n306paxkeHns CTpaHuL, COOTBETCTBYIOLMI UM pacrno3HaHHbIA TeKCT (ecnu ecTb),
HacTpovku nNporpamMmbl (ONUUKM CKAHUPOBAHUS, pacrno3HaBaHUsl, COXPaHEHUS U T.M.).

3

3apaua ABBYY FineReader — 510 Habop nocnegoBaTesNbHbIX WAroB, KaXabli U3 KOTOPbIX
COOTBETCTBYET 0AHOMY 3Tany obpaboTkn gokymeHTa. B nporpamme ABBYY FineReader 11
npeaycMOTpeHbl BCTPOEHHbIE 3alaqn, NOJIHOCTbIO FOTOBbIE K UCMOJIb30BaHUI0. TakxXe MOXHO
co3faBaTb COBCTBEHHbIE — MOJIb30BaTE/IbCKME 3a4aym. 3anyCck BCTPOEHHOW 3afaun OCyLeCcTBASETCS
“3 OKHa 3apaum.

3anpeu.|e|-||-|b|e CUMBOJIbl — B KayecTBe 3anpeLleHHbIX CUMBOI0B AJ1A TEKYLWENO sA3blKa
YKa3blBalOTCA T€, KOTOPbl€ 3aBEAOMO HE MOIyT BCTPEYATbCA B TEKCTAX, paCno3HaBaeMbIX C
NOAKMNIOYEHMEM NaHHOrOo A3blka. YKasaHWe Taknx CUMBOJIOB MOXET CYyLWeCTBEHHO YBENNYNTb
CKOPOCTb M HAAEXHOCTb paCno3HaBaHu4.

30Ha pacno3HaBaHUa — obnactb, KOTOpas UCNONb3YETCA ANA paCno3HaBaHUA U aBTOMATUYECKOro
aHan3a 4actu VI306pa)KEHVIﬂ. lNocne HaxaTua Ha KHOMKY Pacno3HaTb BblaeneHHas obnactb
dBTOMATUYECKN aHANTU3NPYETCA N PACNO3HAETCA.

n
UrHopupyemblie CUMBOJIbl — B KaUeCTBE UFHOPUPYEMbIX CUMBOJIOB YKa3biBalOTCA Te, KOTOpble

MOTYT BCTpeYaTbCs BHYTPU CNOBa, HanpuMep, 3Hakn CNOroAeneHns Uin yaapeHus B cnoapsax. Mpu
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NMpoBepKe No C/I0Bapto NMporpaMMa He yYuTbiBAeT 3TW 3HAaKW. B pacno3HaHHOM TEKCTe 3TW CUMBOJIbI
COXPaHATCA, HO Npu NpoBepke opdorpadun He yunTbiBalOTCS.

MHBepTMpOBaHHOE N306paxeHne — M306pa)KeHne, TEKCT KOTOPOro HaneyaTaH Ha TeMHOM doHe
CBET/bIMU ByKBaMM.,

K

KapTuHka — o6nacTb, ucnonb3ayemas Ans BblAeNeHUs kKapTMHOK. OHa MOXET coAepXaTb KapTUHKY
nnu Nobylo ApYrylo 4acTb TEKCTA, KOTOPYIO Bbl XOTUTE NepeaaThb B PAacrno3HaHHbIN TEKCT B KaYecTBe
KapTUHKW.

KopnoBasi ctpaHuMua — Tabnvua, B KOTOPOWM 3aaHO OTHOLWIEHWE MeXAy KOJaMu CUMBOJIOB U UX
HayepTaHusaMU. B cucteme ABBYY FineReader kogoBas cTpaHuua npeacTtaBfieHa Kak Habop
CMMBOJIOB, M3 KOTOPOr0 MOXHO BblbpaTb HYXHble CUMBOJIbI.

n

Jluratypa — napa unauv Tpowika 6ykB, KOTOpble M3—3a 0CO6eHHOCTEN HauepTaHUs CKNenBaloTCs
Mexay coboit. Hanpuwmep, re, ro, fe, ffi, tt u 1.n.

MeHep)xep NULUEH3NI — MPUNIOXKEHNE, B KOTOPOM OCYLLECTBASIETCS ynpaBiieHne NNLEH3USMU U
aktuBaums ABBYY FineReader 11 Corporate Edition.

MeHepxep 3ala¥ — BCTPOEHHbI MeHemKep, NO3BONAOLWNIA 3anyckaTb BbIMO/HEHME 3a/1ay,
co3/aBaTb 3a4a4M M HacTpamMBaTb MX, @ TaKXe yAansATb HEUCNOMb3yeMbl€ MONb30BaTENbCKNE
3ajaun.

MOHOWMUPUHHBbIA WPUPT — Nt0601 WpKdT, 6YKBbI KOTOPOro UMEDT OANHAKOBYIO LWMPUHY (MOHO).
Hanpumep, wpndT Courier New. [Ans yny4dweHus KayecTBa pacno3HaBaHWs MOHOLWMPUHHBIX
wpndTOB Ha 3aknagke [lOKyMeHT auanora Onumm B nyHkTe TUN nevyaTn yCcTaHOBUTE
nepekntoyaTtens B nonoxexve MNMuuyuas MallMHKa.

Msrkuii nepeHoc — nepeHoc (—) NoKasbiBaeT, B KAKOM UMEHHO MecTe A0J/IKHO 6bITb pa3opBaHo
CNOBO UM cnoBocoyeTaHune (Hanpumep, «AsTodopmMaTt»), eCiM OHO NonajaeT Ha KOHeL CTPOKM
(Hanpumep, «ABTOo—(popMaT»). Bce nepeHockl B cnoBapHbix cnosax ABBYY FineReader 3ameHseT Ha
MSArKWIA nepeHoc.

H

HacTpoiiku oOKyMeHTa — COBOKYMHOCTb 3HAaUYeHMWIN ONUUI, PacrosioXXEeHHbIX Ha 3aknaakax
avanora Onumm (MeHio CepBuc>0Onuuu...). B Habop onumit Takxke BXOAAT NoJib3oBaTebCKUE
A3bIKW M 3TanoHbl. Habop onuMit MOXXHO COXpaHWUTb M 3aTeM MCNOJMb30BaTh (3arpyxaTb) B Apyrue
AokymeHTbl ABBYY FineReader.

HauepTaHue wpudTa — cnocob BbiaeneHns B TeKCTe (MONYXMUPHbIA, HAKTOHHBIN, C
noaYepKMBaHUEM, NepeyvepKHYTbIA, BEPXHUIN MHAEKC, HUXHUIA MHOEKC, MANble NPOMUCHbIE).

HauanbHasa dopma — dopMa, B KOTOPOW CNoBa AaloTcsa B cnoBape. [Ans CywecTBUTENbHbIX 3TO
(popMa UMEHUTENbHOro Nagexa eAnHCTBEHHOr0 Yncna; Ang npunaratenbHbiX — GopMa MyXCKOro
poAa efMHCTBEHHOMO YMcia MMEeHUTENBHOMO Najexa; ANns rnaronos, NpUYacTuii U geenpuyactun —
3TO HeonpeaeneHHasa dopma (MHOUHUTKB).

HeyBepeHHO pacno3HaHHble CUMBOJIbl — CUMBOJIbl, KOTOpbIE MOTYT 6bITb paCno3HaHbl HEBEPHO.

HeyBepeHHO pacno3HaHHbIe C/I0Ba — C/I0BA, KOTOpble COAEPXKAT HEYBEPEHHO PACrno3HaHHbIE
CUMBOJIbI.
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o

06nacTb — y4yacTok U306paXkeHus, 3aK/loYeHHbI B pamKy. MNepea pacno3HaBaHWeM nporpamMmma
BblAenseT 0651acTu ¢ TEKCTOM, KapTUHKaMK, Tabnuuamm n wtpux—koaamu. O61actu BelAensaoTcs
NS TOro, 4Ytobbl yKasaTb CUCTEME, KaKME yU4aCTKM U306paXXeHUss Hao pacrno3HaBaTh U B KaKoM
nopsizike.

O6yueHMe — co3aHue nap «pacTpoBoe M306pakeHne — HasBaHue cumBona». MNoapobHee cM. B
pasaene «Pacno3sHaBaHue c 06yyeHnem».

OcdopMnieHne CTpaHULbl — PAcrofioXXeHWe TEKCTa, Tabnuu U KapTUHOK B AOKYMEHTe, pa3bueHue
Ha ab3albl, rapHUTYpa 1 pa3Mmep WpudTa, KONOHKK, HanpaBfeHne TeKCTa, UBeT 6YKB U (hOoH TeKcTa.

OMHU(POHTOBAsA CUCTEMA — CUCTEMA pacrno3HaBaHUsA, KOTOpas pacrno3HaeT CMMBOJIbI
NPaKTUYECKM NIOBbIX pa3MepPOB U HaYepTaHUM.

n
MapaaurMa — COBOKYMHOCTb BCEX rpaMMaTmMyeckux ¢opm crosa.

MapameTpbl 3awmnTbl PDF — orpaHnyeHna Ha OTKpbITUE, pefaKTMpOBaHWE KONMUPOBAHUE U nevaTb
PDF-pokyMeHTa. B 3TM napaMeTpbl BXOAAT Naposib OTKPbITUSA AOKYMEHTA, Maposb A/ U3MEHEHUS
npas AOCTYNa M ypoBeHb WndpoBaHUS.

Maponb AN U3IMEeHeHUs NpaB AOCTyna — naponb, NpuceaveBaembllii PDF—gokyMeHTaM.
Monb3oBaTenu MOryT pacneyaTtaTb UM BHECTU U3MeHeHuUs B PDF—00KYMeHT TONbKO nocne BBoAa
naposs, 3a4aHHOro aBTOpPoOM AOKyMeHTa. [pu ncnonb3oBaHuMn 3awnTel PDF—gokyMeHTa
nosib3oBaTeNn Takxe A0MKHbI 6yayT yKasaTb 3TOT Naposb, ANS TOro YTobbl M3MEHUTb NapaMeTpbl
3awmTbl PDF.

Maponb OTKPbITUA [OKYMEHTA — Naposib, npuceansaeMbll PDF—-gokyMeHTaM. MNonb3oBaTenu
MOryT OTKpbITb PDF—A0KYMEHT TO/IbKO MocC/ne BBOAa Naposid, 3alaHHOro aBTOpPOM [JOKYMEHTa.

P

PasgenuTtenu — CMMBONbI, KOTOpblE MOTYT pa3fAenaTb CNoBa, Hanpumep, /, \, TMpe U T.N. u
KOTOpbl€ MULLYTCA OTAENLHO OT C/OB.

PaspewieHne — napameTp CKaHMPOBaHWUS, NOKa3biBaOLWMIA, kKakoe KONMYECTBO TOUEK NPUXOAMTCS
Ha eamHuuy anuHel. Ea. 300 dpi cooTeBeTcTBYEeT pa3smepy wpudTa 10 n 6onee nyHkTos, 400-600 dpi
ANS TeKCTOB, HabpaHHbIX MenKUM WpuUdToM (9 M MeHee NYHKTOB).

Pe>XUM CKaHMpPOBaHUA — MapaMeTp CKAHMPOBAHUS; M306pakeHne MoXeT 6biTb YepHO—6€nbIM,
CEpbIM WU/ LUBETHbIM.

C
CkaHep — YCTPOI';ICTBO, npegHa3Ha4y€eHHOE A4 BBOAA M306pa)KeHMﬁ B KOMMbIOTEP.

Cno)xHoe CJI0BO — CJ/I0BO, 06pa30BaHHOE NMYTEM C/IOXKEHMS ABYX OCHOB (KOpHEW), OTCYTCTBYIOLIEE
B cnoBape. OHO MOXEeT COCTOSITb U3 UMEIOLMXCS B C/TIOBape CroB.

T

Ta6bnuua — obnacTb, ncnonb3yemas ans BbiaeneHus Tabnuuy nnu Tekcta, umetowero TabanyHyto
CTpYKTYpy. lNpun pacno3HaBaHuM nporpamMMa pasbuBaeT AaHHy0 061acTb Ha CTPOKM M CTONGLUbI U
dbopmnpyeT TabnunuHyo CTPYKTYpy. B BbIXOAHOM TeKkCcTe AaHHas obnacTb nepeaaetcs Tabnuuen.

Tern PDF — cneumnanbHble TEMM, UCNOMb3YEMbIE ANS BblAENEHUS NOTMYECKMX YacTeN U pa3MeTKU
Tabnuuy n kapTuHok B PDF—gokymeHTe. Tern, BcTpanBaemble B PDF—gokymeHT, obecneumBatoT
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yAo6CTBO NMPOCMOTPA AOKYMEHTA Ha 3KpaHax pa3HOro pa3Mepa, HanpuMmep, Ha 3KpaHax KapMaHHbIX
KOMMbIOTEPOB.

TexkcT — 06J'IaCTb, ncnonb3yemasn ansa BblgeneHns Tekcta. OHa AOMKHA codepx)aTb TOIbKO
OAHOKOTOHOYHbIN TEKCT.

Tun neyaTu BXOAHOINo AOKYMeHTa — 0CO6E€HHOCTb B HaYyepTaHUN CUMBOJIOB BXOHOIO TEKCTA B
3aBMCUMOCTU OT TOr0, KakuM 06pa3oM OH HanevaTtaH (B Tunorpadun, Ha NUILYLLIEN MALIMHKE U T.4.).
Ansa TunorpacdCckoro TekcTa cneflyeT ycTaHaBIMBaTb pexuM ABTO, [/ MALIMHOMUCHOIO — PEXWUM
Muuwywan MalWnHKa, 415 pacnevyaTaHHOro hakCMMUIbHOro cooblieHns — pexum dakc.

()

doHOBas KapTUHKa — 061acTb, UCNONb3yeMas ANS BblAENEHUA KapTUHOK, MOBEPX KOTOPbIX
HalAeH TEKCTOBbIN 6/10K.

L

LiBeToBOI peXXuM — napameTp, NokasbiBalowWmin 6yaeT nn coxpaHeHo LBeToBoe 0hopMiIeHNe
[lOKyMeHTa. YepHOo—6enblil pexxnuM No3BossieT YMeHbLINTL pa3Mep AoKyMeHTa FineReader n yckoputb
ero obpabotky.

1]
lWa6n0H obnacteit — B WabNOHEe ONMCAHO MONIOXEHUE U pa3Mepbl obnacTen Ha cTpaHuue.

WTpux—koa — obnacTb, UCNonb3yeMas Asi BblA€NEHUS YH4ACTKOB M306paxeHus, coaepxalymx
WTPUX—KOA.

C)

dTanoH — Habop nap «ycpeaHeHHoe ToyeuyHoe M3obpaxkeHne CMMBONa» — ero Ha3BaHWe, KOTOPbIN
co3paeTcs B npouecce obyyeHns cUCTeMbl Ha KOHKPETHOM TeKCTe.

|

SIPKOCTb — MapaMeTp CKaHMPOBaHWS, ONpeaensieT KOHTPAaCTHOCTb, T.€. pasfinune Mexay YepHbiMU
n 6enbiMK yyacTkamMm TekcTa. Mpu nNpaBUIbHON HACTPOMKe APKOCTU KayecTBO pacrno3HaBaHus
BO3pacTaer.

[Noaaep>xneaeMble rpaduyeckme opmaThl
B Tabnuue npeacTtaBneHsbl rpadunyeckne opmaThl, NOAAEP)KMBAEMbIE Nporpammoin ABBYY
FineReader 11:

dopmMmart Pacwuvpenue OTKpbITHE 3anuchb

Bitmap bmp, dib, rle + +
Bitmap, yepHo—6enblii bmp, dib, rle + +
Bitmap, cepblii bmp, dib, rle + +
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Bitmap, uBeTHOM bmp, dib, rle
DCX dcx

DCX, uepHo—6enbii dcx

DCX, cepbiii dcx

DCX, uBeTHoW dcx
JPEG 2000 ip2, j2k

JPEG 2000, cepbiii jp2, j2k

JPEG 2000, uBeTHOM jp2, j2k
JPEG ipg, ipeg

JPEG, cepblii jPg, jpeg

JPEG, uBeTHoM jpg, jpeg
JBIG2 jb2, jbig2
PCX pcx

PCX, yepHo—benbii pcx

PCX, cepbiit pcx

PCX, uBeTHoOW pcx

102




PykoBoacTBo nonb3osatens ABBYY FineReader 11

PNG png + +
PNG, uepHo—6enbiii png + +
PNG, cepblit png + +
PNG, uBeTHOM png + +

TIFF tif, tiff + +
TIFF, yepHo—6€enblii HECXKATbIN tif, tiff + +
TIFF, uepHo—6enbiit, cxkaTue: Packbits tif, tiff + +
TIFF, uepHo—6enbiii, cxkaTtue CCITT Group 4 tif, tiff + +
TIFF, uepHo—6enbiii, cxkaTtue: ZIP tif, tiff + +
TIFF, uepHo—6enblii, cxaTtue: LZW tif, tiff + +
TIFF, cepbin HeCXaTbIN tif, tiff + +
TIFF, cepbiii, cxkaTue: Packbits tif, tiff + +
TIFF, cepbii, cxaTtue: JPEG tif, tiff + +
TIFF, cepbiii, ckatue: ZIP tif, tiff + +
TIFF, cepbii, cxaTune: LZW tif, tiff + +
TIFF, uBeTHON HecxaTbIi tif, tiff + +
TIFF, uBeTHoM, cxkaTue: Packbits tif, tiff + +
TIFF, uBeTHoOMl, cxaTue: JPEG tif, tiff + +
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TIFF, uBeTHoW, cxaTue: ZIP tif, tiff
TIFF, uBeTHOI, cxaTue: LZW tif, tiff
PDF pdf

®dainnbl B dhopmate PDF Bepcun 1.7 unu 6onee

paHHeW pdf
DjVu djvu, djv
GIF gif
XPS (Tpebyetcsa Microsoft .NET xXps
Framework 3.0)
Windows Media Photo wdp, wmp

MoanepxmBaeMble TEKCTOBbIE (hOpMaThI

ABBYY FineReader coxpaHseT pe3ynbTaTbl pacno3HaBaHua B cneayowmx popmaTax:

Microsoft Word Document (*.DOC)

Microsoft Office Word 2007 Document (*.DOCX)
Rich Text Format (*.RTF)

OpenDocument Text (*.ODT)

Adobe Acrobat Document (*.PDF)

HTML Document (*.HTM)

FB2 Document (*.FB2)

EPUB Document (*.EPUB)

Microsoft PowerPoint 2007 Presentation (*.PPTX)

Microsoft Office Excel Comma Separated Values File (*.CSV)
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e Text Document (*.TXT);
ABBYY FineReader nogaep>XuBaeT pa3nndHblie kogoBble cTpaHuubl (Windows, DOS, Mac, I1SO)
n koamposky Unicode

e Microsoft Excel Worksheet (*.XLS)
e Microsoft Office Excel 2007 Workbook (*.XLSX)
e PDF/A (*.PDF)

e DjVu Document (*.DIVU)

LLpndThl, HeO6X0AMMbIE ANS KOPPEKTHOro O0TO6paXkeHus
CUMMBOJIOB MOAAEPXMBAEMbIX A3bIKOB B peaakTtope ABBYY
FineReader

A3bIKM pacno3HaBaHu4 WpndT
abxa3ckuit Arial Unicode MS®
aBapckuit Arial Unicode MS®, Lucida Sans Unicode
arynbCKuii Arial Unicode MS®, Lucida Sans Unicode
aabireiickuii Arial Unicode MS(, Lucida Sans Unicode
anTanckum Arial Unicode MS®, Lucida Sans Unicode
apabckuii Arial Unicode MS®
apMsIHCKMI (BOCTOYHbINM, 3anaaHblif, Arial Unicode MS®
rpabap)
6aLIKMPCKMii Arial Unicode MS'”), Palatino Linotype
BbETHAMCKMUI Arial Unicode MS®™
raray3sckuii Arial Unicode MS®
AapruHCKmnii Arial Unicode MS®), Lucida Sans Unicode
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3yny Arial Unicode MS,”), Lucida Sans Unicode
nBpuUT Arial Unicode MS®"
naw Arial Unicode MS®"
WHTYLLCKNI Arial Unicode MS®, Lucida Sans Unicode

KabapaANHO—YepKeCCKUit

Arial Unicode MS(”, Lucida Sans Unicode

KUTANCKWI YNPOLLEHHbIN, KUTAaUCKUIA
TPaAULMOHHBIN

Arial Unicode MS®, wpundTbl cemeiictBa SimSun
Hanpumep: SimSun (Founder Extended), SimSun-—
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1S010646), STSong

KOPEeWCKNIN, KOPENCKMI (XaHrbiNb)

Arial Unicode MS®, wpundTbl cemeiictBa SimSun
Hanpumep: SimSun (Founder Extended), SimSun-
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1S010646), STSong

KOPAKCKMI Arial Unicode MS®", Lucida Sans Unicode
naKcKum Arial Unicode MS®, Lucida Sans Unicode
Ne3rMHCKUM Arial Unicode MS®, Lucida Sans Unicode
MaHCUNCKMIA Arial Unicode MS®, Lucida Sans Unicode
MapuincKuii Arial Unicode MS®"
OCEeTUHCKMIA Arial Unicode MS®"

pycckuit (ctapast opdorpadus)

Arial Unicode MS'”), Palatino Linotype

TabacapaHckuit

Arial Unicode MS®, Lucida Sans Unicode

TagKUKCKUN

Arial Unicode MS®, Palatino Linotype
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TalicKmii Arial Unicode MS'"), Aharoni, David, Levenim mt,
Miriam, Narkisim, Rod

YAMYPTCKUI Arial Unicode MS®

XaKacCcKmif Arial Unicode MS®"

XaHTbIMCKNI

Arial Unicode MS®

xayca Arial Unicode MS®, Lucida Sans Unicode
yeyeHCKmi Arial Unicode MS®, Lucida Sans Unicode
4yBaLLCKNIA Arial Unicode MS®"

UYKOTCKMIA Arial Unicode MS®, Lucida Sans Unicode
AKYTCKMNI Arial Unicode MS®"

SMOHCKMIA Arial Unicode MS®), wpundTbl cemeiictBa SimSun

Hanpumep: SimSun (Founder Extended), SimSun-—
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1S010646), STSong

Fne HaiTu/nocraBnsiercs c

®) Microsoft Office 2000 nnu 6onee NO3AHUMU BEPCUSIMU

AndaBuT, UCMONb3YEMbIA B PETYNSPHbIX BblpaXXeHUSIX

PerynsipHble BblpaXxeHus, KOTOpble MOXHO UCMNO/b30BaTh AN4 CO34aHWNSA cnoBaps

NoJIb30BaATENMbCKOIro A3blKa.

YcnoBHoe
Ha3sBaHue B

o603HaueHue B NMpuMep ncnonb3oBaHus

cnucke
nose

JToboli cumBon . (Touka) K.T — AONYCKAeT C/I0BA TUMA «KUT», «KOT» U T.M.

CumBon u3 rpynnol [ [M—pJoT — monyckaeT cnoBa TUMa «NOT», <KUOT»,

«KOT», «J10T», «pOT» WU T.M.; [TM]OT — gonyckaeT
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cfioBa TOT U MOT.

CumBon He u3 [ [AT]oT — monyckaeT cfioBa «KOT», «0T», HO He
rpynnbl [AONYyCKaeT cnoBa «ToT»; [~AN—k]oT — gonyckaeT
cnoBa «b60T», «BOT», pOT, HO HE AOMyCKaeT CnoBa
«NOT», «KKOT»,

Nnn nn(o|a)T — gonyckaeT CnoBa «MN0T» U «NaaT».
0 nnn 6onbwe * 10* — ponyckaet uncna 1, 10, 100, 1000 u 1.4.
COBMaAeHnn

1 nnun 6onbwe + 10+ — ponyckaet uncna 10, 100, 1000 u T.4.
coBMaaeHui

BykBa unu undpa [0-9a—zA-Za—sA-4] [0-9a—zA-Za—aA—-4] — ponyckaeT Kakon—nunbo
OAWHOYHBIN cumBon; [0—9a-zA-Za—-aA-SA]+ —
gonyckaet nboe cnoBo

3arnasHas [A-Z]
NaTUHCKas 6ykea

CTpouHas [a-z]
natuHckas 6ykea

3arnaBHasi [A-A]
KMpuann4yeckas
6ykBa
CTpouHas [a—4]
Knpuann4yeckas
bykBa
LUudpa [0-9]
Mpoben \s
@ 3ape3epBMpoOBaHO B KavecTBe CNyXebHoro croBsa
3aMeyaHue:

1. YT06bI MCNONb30BaTh CyXebHble CUMBOJbI HE Kak CyXebHble, a Kak NMOJSIHOLEHHbIE, CTaBbTe
nepen HUMK «obpaTHbI cnaw» (\), HanpuMep, [t—v]x+ AonyckaeT Takue CnoBa, Kak tx, txx,
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tXXX M T.4., UX, UXX U T.4, VX, VXX U T.4. Boipaxenune \[t-v\]x+ gonyckaet cnosa [t—Vv]x, [t—
V]xx, [t-v]xxx u T.4.

2. [ns Toro ytobbl 06BEANHUTL B FPYNNY OTAENbHbLIE 3/IEMEHTHI PErYASIPHOIO BbIpaXeHMS,
MOXHO BOCMOMb30BaTbCs CKo6KamMu. Hanpumep, BbipaxeHue (a|b)+|c gonyckaeTt 6ykBy C 1
kKoMbuHaumm 6ykB a u b noboit anuHbl U NocnegoBaTenbHoCcTU (abbbaaabbb, ababab v 1.4.),
B TOM BpeMs KaK BbipaxkeHue a|b+|c gonyckaeT nuwb a, ¢ n b, a Takxke kombuHauum bb,
bbb n T.4.

MpuMepbl perynsipHbiX BbipaKeHUH

Bbl pacno3HaeTe Tabnuuy, B OAHON KOJIOHKE KOTOPOW HanucaHa Aata poX/AeHus, B Apyron —
dhamunus, uMa M 0TYECTBO, a B TPETbLEM MNOJIe — afpec 3/1EKTPOHHON NoYTbl. Bbl MOXeTe co3aaTb
HoBble A3blku: Data u Address — u 3aaaTb ANS HUX PerynspHbie BblpaXxeHus.

Ans patol:

Yncno Mecsua MOXET COCTOATb U3 ofHOM Undpbl (Hanpumep, 1, 2 u T.4.), U3 ABYX UMdp
(Hanpumep, 02, 12) n He MmoxeT 6biTb HynesbiM (00 nnun 0). B 3TOM cnyyae nony4aem crneaywouiee
perynapHoe BblpaxeHue ana uncna: (([0)[1-9D(([1|2][0-9])](30)|(31).

Ona mecsiua perynsapHoe BbipaxeHue umeet sug: ((|0)[1-9D[(10)](11)](12).
Ans ropa: ([19][0-9][0-91)[([0-9][0-9]).

Cobupasi Bce BMECTe M yunTbiBas, YTO MpPU UCMOJIb30BAHUN CITYXXEBHbLIX CUMBOJIOB HE Kak
CNY>Xe6HbIX, @ KaK MOJIHOLEHHbIX HY)XHO CTaBUTb Nepea HUMKU «obpaTHbI cnaww» (\), nony4mm:

((10)[1-9D1([1]2][0-9DI(BO)I(B\. ((10)[1-9DI(10)[(11)[(12)\.((19)[0-9][0-91)[([0-9][0-9])
[na 3neKTPOHHOW NOYTHI:

[a=zA-Z0-9_\-\.]+\@[a—z0-9\.\-]+

['opaumne Knasuwu

Mporpamma ABBYY FineReader nmMeeT npeayCTaHOB/IEHHbIE TOPSYNE K/TAaBULIM A/S BbIMONHEHUS
KOMaHZ, CrUCOK KOTOPbIX HaxoauTcs Huxe. [TOMMMO 3TOro nporpaMmma no3BonsieT HacTpauBaTb
ropsuve KnaBullim.

Kak HacTpouTb knaeuwu ans paboTbl ¢ NporpaMMoit:

1. OtkponTe amnanor HacTpolika naHenem MHCTPYMEHTOB M FOpSYMX KnaBuil (MeHI0
CepBuc>HacTpoiika naHenen u ropsaunx Knasuul...).

2. Ha 3aknagke CouyetaHusa knaBuul B nojsie Kateropum BblﬁepMTe HY>XHYO KaTEropuio.

3. B none KomaHpAbl Bbl6epVITe KOMaHAy, Ans KOTOpOl‘;i Bbl XOTUTE 3a4aTb UIN USMEHUTDb
KnaBuLn.

4. YcTaHOBUTE KypCcop B Nnosie YKaXuTe HOBOe coyeTaHue, 3aTeM HaXMUTe KnasBuwu Ha
KnaBnaTtype, C MOMOLWbIO KOTOPbIX 6YD,ET BbI3bIBATbCA Bbl6paHHa$I KOMaHAa.

5. Haxmute kHonky HasHaumnTb. YkazaHHble knasvwu 6yayt nobasneHol B none Tekywee
couyeTaHue.

6. HaxmuTte kHonky OK, 4yTObbI COXpaHUTb BHECEHHbIE U3MEHEHMNA.
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7. [Ons npuBeAeHWs ropsiuMx KNaBuLW K MpeayCTaHOBEHHbIM 3HAYEHUAM HAXMUTE KHOMKY
BoCCTaHOBUTb (/19 BbibpaHHOW KaTeropum KomaHa) unu BoccTaHOBUTb Bce (A58 BCEro
Habopa ropsYMx KnaBuill Cpasy).

MeHto ®ann

e CoueTtaHue
K/NaBULL
CkaHMpoBaTb CTpaHuUbl... Ctrl+K
OTkpbiTb PDF/n306paxeHue... Ctrl+0
HoBbln nokymeHT FineReader Ctrl+N
OTkpbITb AOKYMeHT FineReader... Ctrl+Shift+N
CoxpaHUTb OOKYMEHT Kak Ctrl+S
CoxpaHuTb n3o0bpaxeHus... Ctrl+Alt+S
OTnpaBuTb AOKYMeHT FineReader no anekTpoHHOM Ctrl+M
noute
OTnpaBuTb N306paxeHns CTpaHUL MO 3N1EKTPOHHOW Ctrl+Alt+M
nouTe
MeyaTb n3obpaxkeHns Ctrl+Alt+P
MNeyaTb TekcTa Ctrl+P
_ MeHto lNpaBkKa
KomaHaa CoueTtaHue

110



PykoBoacTBo nonb3osatens ABBYY FineReader 11

K/1aBU LU
OTMeHUTb Ctrl+z
BocctaHoBUTH Ctrl+Enter
BbipesaTtb Ctrl+X
KonuposaTb Ctrl+C
Ctrl+Insert
BcTaButb Ctrl+Vv
Shift+Insert
Yaanutb Delete
Bbipenutb BCE Ctrl+A
HaiiTu... Ctrl+F
HainTtu cneayouee F3
3aMeHuUTsb... Ctrl+H
MeHio Bua
TR CoueTtaHue
KN1aBULL
MNoka3aTb OkHO CTpaHuMubl F5
MNMoka3aTb TONIbKO OKHO M306paxkeHune F6
Moka3aTb OkHa M3o06paxeHue n TekcT F7
loka3aTb TO/ILKO OKHO TekcT F8
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Moka3aTb

Ctrl+F5

Cnegaytoliee OKHO

Ctrl+Tab

Mpeablayuiee oKHO

Ctrl+Shift+Tab

CBoOMCTBaA... Alt+Enter
MeHto [JoOKyMeHT
CoueTtaHue
KoMmaHpa
K1aBuLl
Pacno3HaTtb Ctrl+Shift+R

AHanu3 JoKyMeHTa

Ctrl+Shift+E

OTKpbITb CNeayoWylo CTpaHuLy

Alt+Down Arrow
Page Up

OTKpbITb NPeAbIAYLLYIO CTPaHULY

Alt+Up Arrow

Page Down

OTKpbITb CTpaHuLy C HOMEPOM... Ctrl+G
3aKpbITb TEKYLLYIO CTpaHuUy Ctrl+F4
MeHto CTpaHuua

CoueTtaHue

KomaHpa

KJlaBuLL
Pacrnio3HaTtb cTpaHuuy Ctrl+R
AHanus ctpaHuubl Ctrl+E
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PenakTnpoBaTb U306paXKkeHne CTpaHuULbl...

Ctrl+Shift+C

Ypanutb Bce o6nactun n Tekcr

Ctrl+Delete

Ynanutb TekCT

Ctrl+Shift+Delete

CBoICTBa CTpaHuUbI... Alt+Enter
MeHto O6bnacTtu
CoueTtaHue
KomaHpa
KJIaBULL

Pacno3HaTtb obnactb

Ctrl+Shift+B

N3meHnTb TN obnactn Ha TN 30Ha pacno3HaBaHUA Ctrl+1
N3MeHnTb TN obnactm Ha Tmn TekCeT Ctrl+2
N3MeHnTb TMN o6nactu Ha Tun Tabnuua Ctrl+3
N3meHnTb TN obnactm Ha Tun KapTuHka Ctrl+4
N3MeHnTb TMN obnactu Ha Tun LUTpux—kopn Ctrl+5
N3MeHnTb TMN 06nacTy Ha TN dOHOBasA KapTUHKA Ctrl+6
MeHto CepBuc

CoueTtaHue

KomaHpa

KJ1aBULL

MeHepkep 3ajau... Ctrl+T
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Hot Folder...

Ctrl+Shift+H

MpocMoTp croBapei...

Ctrl+Alt+D

PepakTop S3bIKOB...

Ctrl+Shift+L

PepnakTop 3TanoHOB...

Ctrl+Shift+A

MpoBepka... Ctrl+F7
Cnepyiolwas owunbka Shift+F4
Mpeablaywas ownbka Shift+F5

Oonuwum...

Ctrl+Shift+0

MeHto CnpaBka

CoueTtaHue
KomaHpa
KnaBuL
OTKpbITb CripaBKy F1

O6bwune

KomaHpa

CoueTaHue K1aBuLl

OTMeTUTb BblAeNeHHbIN parMeHT Ctrl+B
TEKCTa Kak MOJIY)>XUPHbIH

OTMeTUTb BblAeNeHHbIN hparMeHT Ctrl+I
TeKCTa Kak Kypcus

MoayepkHYTb BblAeNeHHbIN dparMeHT Ctrl+U

TEKCTa
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MepeiTn K sueike Tabnuubl

CTpenku BNeBO, BMpaBo, BHM3 U BBEPX

MepeiTn B okHO CTpaHuubl Alt+1
MepeitTn B okHo U306parxkeHune Alt+2
MepeiTn B okHO TekcT Alt+3
MepeinTn B oOkHO KpynHbIA nnaH Alt+4
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Kak Kynutb npoaykTtbl ABBYY

MpoaykTbl koMNaHun ABBYY Bbl MoXxeTe npuobpectn B HaleM MHTEpPHET—MarasuHe un y
napTHepoB kKoMnaHuu ABBYY, cnucok KOTOpbIX NpuBeseH Ha caliTe http://www.abbyy.ru/buy/.

MoapobHyto nHpopmaumio o npoayktax ABBYY Bbl MOXeTe NONy4YnThb:
e Ha cante http://www.abbyy.ru
e [lo e—mail: sales@abbyy.ru
e O6patuBwunch B 6avxaniumnini oduc komnaHum ABBYY.

JononHuTtensHble WpUdTLI AN Pas/IMUHbIX 93bIKOB MOXHO NPMOBpecTn Ha
www.paratype.com/shop/.

O komnaHun ABBYY

OcHoBaHHasa B 1989 roay B MockBe, poccuiickas komnaHus ABBYY siBnseTcs oAHUM U3 BeaylmX
MUPOBbIX pa3paboTunkoB NporpaMMHoOro obecneyeHms u NOCTaBLKWKOB yCcnyr B obnactm
NMHTBUCTUKMK, pacno3HaBaHUa AOKYMEHTOB M BBOAA AAHHbIX.

Ha cerogHsiwHuii aeHb ABBYY npucyTcTByeT Ha 5 KOHTMHeHTax: 13 MexayHapoAHbIX oducoB
KOMMaHun HaxoasaTcs B ABCcTpanuu, Benukobputanuu, N'epmanumn, Ha Kunpe, B Poccuuy,
CLWUA, TaviBaHe, YkpaunHe u AnoHuun. NonosHon oduc ABBYY pacnonaraetcs B MockBe (Poccus).

Mo BHYTpPEeHHUM AaHHbIM KOMnaHuu, 6onee 30 MMNIMOHOB Yenosek B 150 cTpaHax Mupa MCNOAb3YIOT
nporpaMmmHoe obecrneyeHne ABBYY ans aBTOMaTM3auuu TPyAOEMKUMX MPOLIECCOB M 3KOHOMUM
BpeMeHu, npespaiwas nHdopmaunio B nonesHble 3HaHWS. MpoayKTbl KOMMAaHUKU OTMEeYeHbl
Harpagamu BeayLiMx OTpac/ieBbIX XYPHANOB U UCNbITaTenbHbIX nabopaTopwuii no BceMy mupy. bonee
240 Harpaa ABBYY nonyuuna 3a MHHOBAUMOHHOCTb M Ka4YeCTBO TEXHONIOMUA, MPOCTOTY U
AOCTYMHOCTb NMPOAYKTOB B UCNOJIb30BaHUN.

Beayuwiune nrpokun poiHka gokymMeHToo60poTa M BBOAA AaHHbIX, B TOM uncne Microtek, Hewlett—
Packard, Samsung Electronics, BancTec, EMC2/Documentum, NewSoft n Notable Solutions,
Mcnonb3ytoT TexHonormm ABBYY B cBoux npoaykTtax. MNpunoxenus nuHekn ABBYY FineReader ans
ONTMYECKOro pacno3HaBaHWs TEKCTa NOCTaBASIOTCA B KOMMNeKkTe ¢ 060pya0BaHNEM TaKMX KPYMHbIX
MMUPOBbIX NMPOM3BOAMTENIEN CKAHEPOB M MHOMOMYHKLMOHANbHbIX ycTponcTB (MDY), kak Xerox, Epson,
Canon, Toshiba, Panasonic Communications, Fujitsu n Konica Minolta.

KnroueBble npoAyKTbI

ABBYY FineReader — nHtennektyanbHas cucteMa ONTUYECKOro pacno3sHaBaHus Tekcta, nam OCR
(ot aHrn. Optical Character Recognition), koTopas NoO3BONSET CYWECTBEHHO CIKOHOMUTbL YCUNS U
BpeMs npu paboTe ¢ gokymeHTamu u PDF—calinamu. MporpaMmma npeobpasoBbiBAeT pas3finyHbIe
TUNbl AOKYMEHTOB (Hanpumep, 6yMaxkHble JOoKyMeHTbl, PDF—daiinbl unu dotorpacdum TekcTos,
nonyyeHHble nNpu nomMowm undpoBor hoTokaMepbl) B peAakTUpyeMblii BUL C BO3MOXHOCTbIO
NMOJSIHOTEKCTOBOrO Moucka.

ABBYY PDF Transformer — npocToii yHMBEpCanbHbIN MHCTPYMEHT ANns pabotbl ¢ PDF—-dalinamu.
MporpaMMa no3BosisieT KOHBepTUpoBaTb PDF—aiinbl B pegakTupyemble hopMaThl, CO34aBaTb
cobcTBeHHble PDF 13 npunoxenunin Microsoft Office n 06beaAnHATbL HECKOMbKO pPa3HbIX AOKYMEHTOB B
oavH PDF—dainn.
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ABBYY Lingvo — MUp NMLEH3MPOBAHHbIX C/IOBApPEN, SHUMKIONEANI U YCIyr NpodecCcuoHanbHOro
nepesoga ana MK, KMK n cmapTdoHoB. MNporpaMma obecneymBaeT 6bICTPbLINA U TOUYHbIA NepeBos
cnoB n ¢pa3 npu paboTte ¢ TekctoMm. B ABBYY Lingvo BXxoasiT 03ByYeHHblE HOCUTENSIMU S3bIKOB
C/0Ba M pa3roBOPHUKK, npunoxeHue ans addekTMBHOro 3ayumsaHms cnos Lingvo Tutor n cpeactea
MoucKa B OHNIaMH—MCTOYHMKAX, BKOYas «Bukuneanio».

ABBYY Mobile Products — HoBelilne pa3paboTku koMnaHum ABBYY B 061acT TeXHONOrmi
pacrno3HaBaHWsa M NepeBoja, aganTUpPoBaHHbIE ANt MO6UMbHBIX YCTPOUCTB. COBPEMEHHbIE
MPUIOXEHNS NpeanaratoT HOBbIM cnocob paboTbl C KOHTAKTHLIMU AAHHBIMU, C NIEFKOCTbIO U3BEKAIOT
nonesHy MHhopMaLmio U3 No6bIX NeYaTHbIX TEKCTOB U NPEeAOCTaBAAOT A0CTyN K 06WwnpHON 6ase
NIMLUEH3VMPOBAHHOIO C/IOBAPHOr0 KOHTEHTa M3 No60i TOUKM MUpa.

ABBYY Recognition Server — aBToMaTM3MpOBaHHOE CeEpBEPHOE pelleHne A5 NOTOKOBOro BBoAa
[OKYMEHTOB, NOsy4YeHHbIX Mo akcy, co ckaHepa uam MOY, B komnaHusx. MporpamMmMa npeobpasyet
NCXOAHbIE IOKYMEHTbI B NPUBbLIYHbIE TeKkcToBble ¢opmaThl (PDF, MS Word, HML u gpyrue) u
NMO3BOJISIET CO3/1aTb 3NEKTPOHHbIN apxuB. JIerko macwTabupyeTcs, NpocTta B UCNOMb30BaHUU U
aAMUHNCTPUPOBAHUMN.

ABBYY FlexiCapture — peweHune ansg NnoTOKOBOro BBoAa AaHHbIX U AOKYMEHTOB. [poayKT
aBTOMaTMU3UPYET ulBneveHne nHpopmaumm n3 GyMakHbiX AOKYMEHTOB U COXpaHSeT AaHHble B
NMH(POPMaLMOHHON cucTeMe npeanpusTus. OTANYAETCS BbICOKOW TOYHOCTbIO U3BNEYEHWUS AAHHBbIX,
MOBbILEHHON 0TKA30yCTOMUYMBOCTLIO U TMOKOW MHTEerpaumein B cyllecTByolwme 6usHec—npoLecchl.

ABBYY FineReader Engine — MOLWHbIN MHCTPyMeHTapuin paspaboTumka Anst BCTpamBaHus
nepesoBbIX TEXHONOMMIA pacno3HaBaHUs U KOHBEPTUMPOBAHMSA AOKYMEHTOB, B TOM unucne ans
ONTMYeCcKoro pacnosHasaHmns cumeonios (OCR), MHTeNnneKkTyasnbHOro pacno3HaBaHUsA pyKoneyaTHbIX
cumBonoB (ICR), onTuyeckoro pacno3HaBaHmsl MeTok (OMR), UTEeHMS WITPUXKOAOB, NONYYEHUS
N306paxeHuni JOKYMEHTOB U KOHBepTUpoBaHusa PDF—dainos. Cuctema noaaepxusaeTt 198 A3bikoB
B Cny4vae pacrno3HaBaHusa nevaTHbix cMMB0n0B (OCR) 1 113 A3bIKOB B Cllyyae pacrno3HaBaHUs
pykone4yaTHbix cumBonos (ICR).

AkTnBauusa mn permncrtpauns ABBYY FineReader

KomnaHua ABBYY npuHumaeT Mepbl o 60pbbe ¢ KOMMbIOTEPHLIM NMPATCTBOM U 3alUUTe NpasB Ha
NHTeNNeKTyanbHYy0 COBCTBEHHOCTb. MNPATCTBO NPUYNHSAET ywepb He TONbKO NPOn3BOAUTENSAM
nporpaMMHoro obecneyeHus, HO U KOHEYHbIM Nonb3oBaTensMm. NMpuobpeTas NUUEH3UOHHbIE
NPOAYKTbI, NONb30BATENN MOJyYalOT NPOrpaMMHble NPOAYKThI 6€3 Kakux—n1mbo uaMeHeHui,
CAeNnaHHbIX TpeTbMMU NMuaMu, B TO BPEMSA KaK NUpaTCKUe NpoAyKTbl HE MOTYT rapaHTMpoBaTb
3TOro.

B cocTtaB npoaykTa BKAKOYAETCA cneuuanbHag TeXHON0rnsa 3awmTbl NPOrpamMMHOro obecneyeHus.
OHa npun3BaHa UCKNHOYNUTb BO3MOXHOCTb MCNO/1b30BaHNA Konum NPpOAYKTOB B C/ly4dae OTCYTCTBUA Y
nosib3oBatend JAMUEH3NOHHOIO cornaweHmna c npaBooﬁna,aneneM Ha NpaBO UCMNOJZIb30BaHUA
AaHHOIro NporpaMMHOro npoaykTa.

[ns Toro utobbl Nnporpamma ABBYY FineReader paboTana B NoAHOMYHKLMOHANLHOM pexume, ee
Heo6x0AMMO aKTUBMPOBATb.

Perncrpaumst HeobsizatenbHa, HO 3aperncTpMpoBaHHbIe NOJIb30BaTeNN NPOAYKTOB KoOMnaHun ABBYY
nosiy4yatoT HEKOTOpble NpenmyllecTBa.

CopepxaHue pasgena:

AKTuBaUMS
Pernctpaumns
be3onacHOCTb AaHHbIX
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AxkTtnBauusa ABBYY FineReader

Mocne Toro, kak Bbl yCTaHOBWMAN nporpammy ABBYY FineReader 11, ee Heo6x0AMMO aKTMBMPOBATb,
nHa4ve nporpamma 6yaet pabotaTb B 03HAKOMUTENbHOM pexume. MNpu paboTe B 03HAKOMUTENbHOM
peXxvMe BO3MOXHbl pa3/inyHble OrpaHnyeHunss B GyHKLUMOHANbHOCTU B 3aBUCUMOCTM OT BEPCUM
NpoAyKTa N TeEPpUTOPUM ero pacnpoCcTpaHeHus.

lMpouecc akTMBauUUM 3aHMMAET HEMHOIO BPEMEHU U oCyLllecTBseTca npu nomMowm Macrepa
aKTUMBALMMK, KOTOPbI BCTPOEH B NporpamMmy. MacTtep akTuBaUMm nMeeT npoctoi nHtepdeic. C
€ro nNoMoLLbIo Bbl NepeaeTe HeObXxoaAnMYO Ana akTuBauuun nHdopmauunto B komnaHmio ABBYY, a
3aTeM BBOAUTE B NpPOrpaMMy MOJyYeHHbIN AKTUBaLMOHHDIN KOA,.

BHuMaHue! HekoTopble Bepcun NpoayKTa aKTUBUPYIOTCHA Yepes UHTEPHET CaMOCTOSATENbHO 6e3
AOMONHNTENBHOIO NOATBEPXAEHNA CO CTOPOHbLI MOJ1Ib30OBATENA.

Kak aktmBmpoBaTb ABBYY FineReader:
1. Bbibepute B MeHio CnipaBka nyHKT AkTuBupoBaTb ABBYY FineReader....
2. [anee cnepyiTe MHCTPyKUMsiM MacTepa aKTUBaLuM.

Mpu akTMBaumm No TenedoHy UK 3NEKTPOHHONM NoYTe HEO6XOANMO BBECTU MOMYYEHHbIN OT
ABBYY AKTMBaLMOHHbBINA KOA UK NyTb K AKTUBALMOHHOMY dainy B COOTBETCTBYIOLME
nona AmManorosoro okHa Macrepa akTuBaLMMm.

Mocne 3aBepleHnsa npouecCa aktmBaumm npoaykKT rotoB K NOCTOAHHOMY UCNOJIb3OBAHUIO Ha AAdHHOM
KOMMblOTEpe.

Oco6€eHHOCTM pas3/INYHbIX COCOHBOB akTUBaLUK:

e AKTMBaUuA yepes UHTEepHeT
lMpouecc akTMBaLMKM OCYLLECTBISETCAS aBTOMaTUYECKM N 3aHMMAET HEeCKO/IbKO cekyHa. [Ans
3TOro cnocoba akTnBauum TpGGyETCFI Hannyne coeagnHeHnsa ¢ UHTEPHETOM.

¢ AKTMBaUMA NO 3JIEKTPOHHOW nMouTe
Bam 6yneTt npeanoXxeHo oTnpaBuTb B KOMNaHMio ABBYY aBTOoMaTndeckn chopMMpoOBaHHOE
NUCbMO ¢ MHdOpMaLMen, HeobXoAMMON ANs aKTUBALUK NPOrpaMMbl.

BHuMaHue! He pegakTupyinTe TEKCT M TEMY NUCbMa, YTOObI NOMYUYNTb BLICTPLIN OTBET OT
no4ytosoro poborta.

e AKTMBauusa no tesnedoHy
B ananoroeom okHe MacTepa akTuBauuu BbibepuTe cTpaHy. Bam 6yaeT npeanoxeHo cBs3aTbCs
no tenecdoHy ¢ 6amxKanWMM opmMcoM KOMNAHUN UM NAPTHEPOM KOoMMaHuu ABBYY.
MpoAUKTYITE COTPYAHUKY CNyXObl TEXHUYECKON NOAAEPIKKU CepUIMHLIN HOMep 1 Product ID
u3 ananora Mactepa akTuBauuu.

MacTep akTuBauumn ABBYY FineReader co3gaeT yHuKanbHbI napameTp Product ID. dT0T
napaMmeTp Co34aeTcsl Ha OCHOBE AAHHbIX O KOHMUrypauuMmM KOMNbOTEPA B MOMEHT aKTUBaUUM.
MapaMeTp He BK/OYAET B cebs HUKAKOM MepCoHaNibHON MHGOpPMauUnn, a TakKe HUKaKoN
WHdOpMaLMM 0 MOAENN KOMMbIOTEpa, 06 YCTAHOBMIEHHbIX HA HEM MPOrpaMMHbIX MPOAYKTax,
Monb30BaTENIbCKMX HAaCTPOMKaX MM XPaHSLWMUXCS Ha KOMMbloTepe AaHHbIX. MoMuMo Product
ID, B npouecce akTMBaLMMK Ha cepBep koMnaHun ABBYY nepepaetcsi CEpUiHbIN HoMep,
Ha3BaHWe NpoayKTa, HOMep BepcuK, a Takxe A3blk MHTepdeica ABBYY FineReader. 3Ta
MHdOpMaLMa NCNoNb3yeTcs TObKO ANa Toro, 4Tobbl NpaBuabHO BbiIbpaTh A3blK U coAepXxaHue
cooblieHns o pesynbTaTax akTuBaumm, n He 6yaeT UCNOAb30BaHa HM B KaKUX APYrux uensx.
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e AKTMBaUMs NO Noanucke
MpoLuecc akTMBaLMKU OCYLLECTBAAETCH aBTOMATUMYECKMN, €C/IN Bbl YKa3blBaeTe B GUIMHIOBON
cucTeMe nposanaepa 0 He06X0AMMOCTM NPOASIEHNUS CEPUINHOIO HOMepa.

ABBYY FineReader 11 MOXHO nepeycTaHaB/MBaTh Ha OAHOM M TOM e KOMNbloTepe 6€3 NOBTOPHOM

aKTUBaLUWUW CTONbKO pas, CKOMbKO noTpebyeTcs nonb3oBaTtento. OfHako, ecnu nepen
nepeycTaHOBKOW Nporpammbl 6bis1a CyLECTBEHHO U3MEHEHA KOHMUIypaums KOMMbOTepa,
oTOpMaTMPOBaH XECTKUIN ANCK UM MepeycTaHOB/IEHa onepauMoHHas cucTeMa, noTpebyeTcs
MOBTOPHAs aKTMBaLUWS NPOrpaMMbl C MNOyYeHWeM HOBOIro aKTUBALMOHHOIO Koaa.

Mpu aktuBaumm ABBYY FineReader 11 Corporate Edition Bbl nonyyaete BO3MOXHOCTb paboTaThb C
npunoxeHnem ABBYY Business Card Reader, KOTOpoe N0O3BOMSET Pacrno3HaTb KOHTAKTHYHO
MHMOPMaLNIO C BUSUTHOW KapTOUKM M 3KCNOPTUPOBATb MOJIydeHHble AaHHblE B pasfinyHble
3N1eKTPOHHbIE hopMaThl.

Pernctpaums ABBYY FineReader

KomnaHua ABBYY npegnaraet BaM CTaTb 3aperucTpMpoBaHHbIM NoOJib30BaTesIeM MporpaMmmsl
ABBYY FineReader 11.

3ameuaHume. [115 HeKoTopbIX 6ecnnaTHO pacnpoCTpaHAEMbIX BEPCUIN PErncTpauuns aBnseTcs
06s3aTeNbHOW, U €CNn Bbl HE MPOLWIM Npoueaypy perucrpauuu, nporpamma pabotaTb He 6yaerT.

3aperncTpupoBaTh Bally KONUIO NpOrpaMMbl Bbl MOXKETE OAHUM U3 clieayoLmnX
cnocob6oB:

e 3anonHUTe pPerncTpaumMoHHY KapTouYKy B Mpouecce akTMBaLUM NporpamMmsl.

3amMeuaHue. Ecnv Bbl He 3aperncTpupoBany NporpaMmMy B MpoLiecce akTUBALMM, Bbl MOXETE

cAaenaTb 3TO no3gHee, B nwboe ynobHoe Ans Bac Bpems.

e B MeHo CnpaBKa Bbi6epuTe NyHKT 3aperncTpupoBaTbCs... U 3aN0JIHUTE perucTpaunoHHYIo

KapTOuYKy.
e 3aperucTpupymTecb Ha calTe komnaHuu ABBYY.
e QO6patutech B bamxanwmnin odmnc komnaHum ABBYY.
MpeuMyLlecTBa 3aperMcTpUpoOBaHHOMO MoJIb30BaTENS :

1. becnnaTHas TexHM4Yeckas nogaepxka.

2. TMonyyeHne MHMOPMaLMM O HOBbIX BEPCUSIX MPOAYKTOB KOMMNaHuM ABBYY Mo anekTpoHHOM

no4yre.

3. BOHYC! MNpwu pernctpaunn ABBYY FineReader 11 Professional Edition Bbl nonyyaete

6ecnnaTHo npunoxeHue ABBYY Screenshot Reader, npegHa3Ha4yeHHOe ANS pacno3HaBaHUS

TeKCTa CO CHUMKOB obniacTel akpaHa (CKpUHLLOTOB).*

* Monb3oBatensm ABBYY FineReader 11 Professional Edition Heo6xoamMmo 3aperncTpmpoBaTb CBOLO

konuio ABBYY FineReader 11, ans Toro 4tobbl akTMBMpOBaTbL M MCNONb30BaTb NporpamMmy ABBYY

Screenshot Reader.

Ona ABBYY FineReader 11 Corporate Edition aktuBauua npunoxenus ABBYY Screenshot Reader He

TpebyeTcs.
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be3onacHOCTb AaHHbIX

Bbl cornawaeTteck Ha 406pOBONLHYIO Nepedadvy komnaHun ABBYY B npouecce permcrtpaunu
nporpammbl ABBYY FineReader 11 cBoMx NepcoHasnbHbIX AAHHbIX, @ TaKXe Bblpa)kaeTe CBoe
cornacue Ha cbop, 06paboTKy M UCNOMb30BaHME CBOMX MEPCOHASNbHbIX AAHHbIX KOMNaHuen ABBYY
Ha ycnoBusx o6ecneyeHns KOHPUAEHLNANBbHOCTU N B COOTBETCTBUU C MPUMEHUMbIM
npaBoOM COrnacHo JinueHsnoHHoMy gorosopy. lNMpegoctaBneHHble BaMu nepcoHanbHble AaHHble
6yayT MCMONb30BaHbl TO/IbKO B paMKax rpynnbl koMnaHuit ABBYY 1 He 6yayT npeaoctaBfieHbl
TPeTbUM NnuaM, 3a UCKITIOYEHMEM CllydyaeB, NpeayCMOTPEHHbIX NMPUMEHUMbBIM MPaBOM COrlacHo
JlnueHsnoHHoOMy gorosopy mnu caMmuMm JIMUEH3NOHHBIM JOrOBOPOM.

KomnaHua ABBYY nMeeT npaBo NpucbiiaTh BaM MO 3/IEKTPOHHOM MOYTE NMUCbMa, coaepallime
HOBOCTW O NMPOAYKTaX, LEHOBbIX U3MEHEHUSIX, CreunanbHbiX NPeanoXeHnsx, a Takxke coobwaTb
APYTylo uHgopMaumMio 0 NpoayKTax Uan KOMNaHMM TONIbKO B TOM CJlyyae, ec/in Nosib3oBaTtesb
noaTBepaAnS CBOE cCorsiacMe Ha nonyvyeHue nHgopmaumm ot ABBYY, 0TMETMB COOTBETCTBYHOLLYIO
onuuo BO BpeMsl pernctpauun. Bel MoxeTe yaanuTb CBOM aApec U3 Cnvcka NoAnncYMKoB B noboe
BpeMsi, obpaTMBWKUCL B KOMNaHuio ABBYY.
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TexHn4dyeckaqa noanepxka

Ecnu npu ncnonb3osaHum nporpamMmbl ABBYY FineReader y Bac BO3HMKAM BOMPOCHI, TO, MpeXAe YeM
06paTUTbCS B OTAEN TEXHMUYECKON MNOAAEPXKKN MONb30BaTeNen, NPOCMOTPUTE BCIO MMEIOLLYIOCS Y Bac
[OKyMeHTaumo («PykoBOACTBO NOJSIb30BaTENS», BCTPOEHHYIO CMpaBKy), a TakXe 3ahauTe Ha Hall
CaWT B pa3fdesn TEXHMYECKONM noaaep>Xku www.abbyy.ru/support. Bo3MoXHO, Bbl HalAeTe OTBET Ha
CBOW BOMpoC.

[ns Toro uyTo6bl AaTh BaM KBanu@uUUPOBAHHbIE peKOMeHAaunn, paboTHUKAM oTaeNna Te XHUYECKoM
noaAep>XK1 HeobXxoaMMO MMETb Creaytolyo MHhopMaumio:

damunumsa, ums, 0T4eCTBO
Ha3BaHue opraHusauumu
TenedoH (dakc, aapec 3NeKTPOHHOW NOYThI)

CepwiiHbli HOMep AncTpubyTuBa unm Support ID — yHUKanbHbI AEHTUHOUKATOP CEPUAHOIO
HOMepa, coaepXawmnii MHhOpMaLMIO 0 TULEH3UN U KoMNbtloTepe. MNocMoTpeTb Support ID
MOXHO B ananore UHcdopmauymsa o nnuensmax (MeHio CnpaBka>0
nporpamme...>WNHdopmaumnsa o nMyeH3unax)

Buinyck (cM. MeHo CnpaBka>0 nporpamme...>Bbinyck)

O6uwee onncaHue npobnembl C NOSIHBIM TEKCTOM co0buleHMs 06 owmnbke (ecnun Takoe umeeTcs)
Tun Bawero KoMmnblTEpPa, TMN Npoueccopa

Bepcus cuctembl Windows

Apyrasi tHpopMaums, KOTOPYIO Bbl CUMTAETE BaXKHOW

Kak nMpocMOoTpeTb YacTb yKa3aHHOW MHdopMauuu:

OTkpowite amnanor O cucteme ABBYY FineReader (MeHto CnpaBka>O nporpamme...).

2. HaxmuTte kHonky O cucreme....

B pe3synbTaTe OTKPOETCS AMasor, COAepXXalluii yKasaHHyo nHdopMaumio.

BHuMaHue! becnnaTHasd TexHM4Yeckaa noaaep)Kka OKa3blBaeTCs TOMbKO 3aperncTpupoBaHHbIM
nosib3oBaTeNSIMU. Bbl MOXETe 3aperncTpupoBaTbCs Ha HalIeM caillTe, Un BblbpaB MYyHKT MEHI0
CnpaBka>3apeructpMpoBaThCHl....

121



